
































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































devikala@gojob... 10 Nov 
to me, hemalatha, ma.. v 

Dear Evangeline, 

Congratulations! 

On the onset of successful Interview completion, we 
are pleased to inform that your profile has been 
shortlisted and we would like to extend an Offer to join 
Golden Opportunities Pvt Ltd. 

We are happy to have you being a part of our GO team 
and looking forward for a long term cordial working 
relationship with you! 

You are expected to Join On 15 Nov 2023- Wednesday 
by 9:00 AM at the address mentioned below. 

Golden Opportunities Pvt Ltd 

New no: 6, Old no: 43, V Block, 12th Street, Annanagar, 
Chennai � 600040. 



   

1. Name M S ABDUL MAJEETH

PHOTOGRAPH(PASSPORT SIZE)

Signature of Student

(Signature of Principal with Rubber
Stamp)

2. Regn. No SRO0748419

3. Name & Membership Number of Principal
    (Chartered Accountant) under whom receiving
    training. AALOK N

    M.No 233884

4. Date of Commencement of Articles
    training 07/Jun/2023

5. Date on which training is due to be
    completed 06/Jun/2026

 

Place: _____________________________________
Date: ______________________________

 

NOTE:
This Identity Card is valid only till the date mentioned in column 5. This card should be
surrendered to the Principal on termination of training.

1.

This card should be signed by the articled assistant and the employer at the prescribed places
only and no where else. Under no circumstances, any rubber stamp and/or signature be
affixed on the Photograph.

2.

2023/Jun/13 09:33:46 Page 1 of 1



Hewlett Packard 
Enterprise 

Global e-Business Operatlons Prlvate Limted 
1st floor, Hewlett Packard Enterprise 
SY No. 192, Whitefield Road, Mahadevapura Post 
Bengaluru- 560 048 
Karnataka 

India 

www.hpe.com 

04/04/2023 

Dear Aditya Slo Swaminathan.N, 

We are pleased to extend to you an offer of employment with Hewlett Packard Enterprise ("HPE" or the 
"Company"). This offer letter is in confirmation of the terms and conditions set forth for the position you 
are being considered for. 

This offer of appointment is subject to positive feedback on your reference checks and conditional upon 
sUccessful background checks being conducted either by HPE or an appropriate third party and the 
academics results (you must have successfully completed your Bachelor's degree in year 2023). The 
results of such background checks being favorable in HPE's reasonable opinion, and if this condition is 
not satisfied, then this offer of appointment will be void or will become void, on notice by HPE. If the 
terms & conditions are acceptable to you, kindly send us an acceptance mail at the earliest and confirm 
your date of joining. 

Along with this letter of employment we are also forwarding to you other relevant information for your 
perusal. 

We hope you choose to join Hewlett Packard Enterprise and look forward to hearing from you soon. 
Let's build the future together. 

Thanking you 

Global e-Business Operations Private Limited; 1st Floor, Hewlett Packard Enterprise, SY No. 192, 
Whitefield Road, Mahadevapura Post, Bengaluru - 560 048 
Karnataka, India 

04/04/2023 

FOR Company 

Sailesh AJ Menezes 

Senior Director -Human Resources 

FOR Employee, 
Name: 

Signature: 
Date: 

Sheenivas S 
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Aditya sreenivas. 
13/5,V.C.Garden 1st Street 
Chennai India 600028 

Dear Aditya, 

Welcome to Hewlett Packard Enterprise! We are glad to have you with us and look forward to a long 
and mutually rewarding association. 

We have pleasure in appointing you at Global e-Business Operations Pvt. Ltd. of Hewlett Packard 
Enterprise ("HPE" or the "Company"). Your date of appointment is effective from your date of joining, 

which shall be on 28/08/2023. 

Your appointment at Global e-Business Operations Pvt. Ltd. is on the following terms and conditions: 
1 Remuneration (Mainstream employees only) 

Your annual total gross remuneration will be made up of the following components 

1.1 Basic Salary 

You will be eligible for a Basic Salary. The amount towards the basic salary is mentioned in Annexure (1) 
against "(A) Basic Salary". 

Variable Pay Bonus (VPB) 
In addition to your salary, you will be eligible to participate in one of the Company's variable pay plans 
(all of which are subject to modification from time to time), as determined by the Company's 
management. Variable pay bonuses are discretionary and based on business and individual results, 
therefore the fact that you may have received such a payment at any one time does not mean that you 
have any right to receive further payments in the future. Employees may participate in only one variable 
pay plan at a time. 

1.2. Allowances and Benefits Plan (ABP): 
You will be eligible to receive benefits under the Allowances and Benefits Plan of the Company and the 
maximum cost to Company in providing such benefits shall not exceed the amount as mentioned in 
Annexure () against "(B) Allowances and Benefits Plan". A broad guideline applicable to you is attached 
in AnnexXure (l) to help you determine the plan. 

1.3. Provident Fund: 
You will participate in the Company's Provident Fund Scheme. The Company will contribute monthly an 
equivalent of 12% of your basic salary to the fund, as well as deduct an equivalent of 12% of your basic 

FOR Company 

Sailesh A J Menezes 
Senior Director-Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Alitya Sreenivas s 

olosll203 
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salary, and remit the same to the fund, as employee contribution. This is inclusive of statutory remittance 
by the Company towards employee pension scheme maintained with the Regional Provident 
Commission, wherever applicable. 

1.4. Gratuity: 
You will be eligible for Gratuity as defined under the payment of gratuity act and code on Social Security 
on implementation, which wll be paid over and above the Base Salary. 

1.5 Insurance 

The Company will provide Group Life Insurance, Personal Accident Insurance and Hospitalization 
Insurance Coverage for yourself. The annual premium will be borne by the Company. Your spouse and 
maximum up to 2 children will be covered as per Hospitalization Insurance Policy of the Company. 
Additionally, if you come within the purview of the Employee State Insurance as defined under Code on 
Social Security or applicable law, you will be eligible for coverage as per the said Act. Your share of 
contribution along with the Company's share of contribution will be remitted, as per the said Act. 

1.6. Leave 

You are entitled for 15 days of annual Leave per annum as per the Company's leave policy. In addition 
you will be entitled to a maximum of 12 working days of sick-cum-casual leave per annum. You may 

utilize your leave as per the Company policy. 

1.7 Relocation Expenses 
In the event of you having to relocate to your place of posting, the Company may agree to reimburse 
your relocation expenses as per the Company Policy (to be claimed within 3 months of joining). This 
amount, if paid, is fully recOverable in the event you leave the Company within 12 months from your date 
of joining the Company. Reimbursement of relocation expenses are at the sole discretion of the 
Company. 

2 GENERAL TERMS and CONDITIONS OF EMPLOYMENT 
2.1.Your job classification detail is as listed below: 

Job Function: Sales Operations 
Job Family: SOP-Sales Processing 

Job Code & Job Title (ntemal): 00035B -Sales Processing Associate I 
Job Level: Primary 

Salary Grade: M06 

2.2. Work Place 

You are initially appointed to work in our office in Chennai . You may be transferred or required to travel 

FOR Company 

Sailesh AJ Menezes 
Senior Director- Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Aditya Sreenivas 



Hewlett Packard 
Enterprise 

for business/training at the sole discretion of the Company. You will normally be required to work from 8 30 AM �5 30 PM, Monday through Friday. However, your actual working hours may vary according to the business activities of the Company. You agree to accept such hours of work without additional compensation, in accordance with applicable laws. 

Your role is categorized as an Edge Worker pursuant to HPE's Global Edge-to Office program. By accepting this offer, you acknowledge your opportunity to request a copy of HPE's Global Edge Work 
Policy from your recruiter and confirm you have exercised that opportunity to the extent appropriate before accepting the offer. This policy and related resources will also be available to you in your required onboarding activities. Your role's categorization as an Edge Worker (rather than Office Worker) is 
subject to change by HPE at its sole discretion without prior notice (subject to any notice required under applicable law). 

2.3 Probation 

You will be on probation for a period of six months from the date of joining. At the end of the probation period, subject to your satisfactory performance, your services will be deemed confirmed unless notified otherwise. The Company reserves the right to extend the probation for a further period of three months. During probation, your employment may be terminated by either party with one month notice in writing or payment of one month salary in lieu of notice period. 

2.4 Transfer 

Though you have been engaged for a specific position, your services can be transferred by the 
Company from one location to another or one department/entity to another. Your services can also be 
transferred to any of the Company's subsidiary companies, associate companies, partners, affiliates etc. anywhere in India or abroad depending on the exigencies of business. 

2.5 Retirement 

You will retire from the services of the Company on the last date of the month in which you reach the age of sixty. The date of birth as recorded at the time of employment will be reckoned for this purpose. 

2.6 Notice for Separation/ Termination 

i. This offer of appointment is subject to reference and background checks to be conducted by the Company or through designated third parties. If for any reason, the reference or background checks reveal any misrepresentation or any information detrimental to the interest of the Company, the 
Company shall be entitled to terminate your services with immediate effect, without notice. 

ii. Your services can be terminated by either party by giving to the other, a notice of two months in writing (hereinafter referred to as 'Notice Period"). The Company however, reserves its right to terminate your employment with immediate effect by giving you Salary for two months' in lieu of the Notice Period. 

FOR Company 

SaileshAJ Menezes 
Senior Director- Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Ritya Sreenivas S 

dtiye 
07/0b023 
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i. Your position with the Company calls for mandatory compliance with the Notice Period, unless 
relaxed by the Company in writing. Your termination of employment without compliance with the Notice 
period shall be treated as a material breach of this contract and Company shall be entitled to insist on 
your mandatory performance of the Notice Period and lor claim damages equivalent to two month's 
Salary. Salary for the above purposes would constitute Basic Salary and 50% ABP only. 

The Company reserves the ight not to require you to attend work or carry out your employment duties 
for all or part of the notice period. 

In case of your material breach of the Offer letter and these Terms (together, Agreement), or any of the 
Company's policies, or in case of misconduct, the Company has the right to terminate your services 
without notice. Upon termination of your employment for whatever reason, you will immediately return to 
the Comparny all Company assets including books, documents, papers, materials, credit cards and other 
properties belonging to the Company which may be in your possession or under your power or control. 

You will not at any time after termination of this Agreement, for whatever reason, represent yourself as 
being in any way connected with the affairs of the Company 

2.7 Conflict of Interest 

Your position with the Company calls for your whole time employment and you will devote yourself 
exclusively to the business of the Company. You will not take up any other wok for remuneration (part 
time or otherwise) or work in an advisory capacity or be interested directly or indirectly in any other trade 
or business, without written permission from the Company. 

2.8 Standards of Business Conduct 
In addition to the Terms & Conditions contained herein above, your employment will be governed by the 
"Standards of Business Conduct" of the Company. In case of violation of any of the Standards of 
Business Conduct your employment may be terminated with immediate effect. 

2.9 General Conditions 

1) Your working hours, additional working hours (if any), weekly offs, periods of work, public holidays, 
leave rules etc. will be governed by the rules and regulations applicable to the Business unit to which 
you will be attached. You would be operating from any location and in any shift, including night shift, as 

may be advised by the Company keeping in mind business needs and deliverables to its customers. 
You hereby provide your consent for the same. 

2) You will be governed by all the company's rules and regulations that are in force now and also those, 
which may come into, force from time to time even if they are not individually notified to you in writing. 
The Company has sole and absolute right to change any of it's rules and regulations at any time to meet 

FOR Company 

Sailesh AJ Menezes 
Senior Director -Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Hditya Sreenivas s 

o/062022 
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exigencies of business. 

3) You are required to sign a "Confidentiality Agreement" with the Company on the day of joining. 

4) You will be covered by Hewlett Packard Enterprise Employee's Intellectual Property Policy, the Company's Standards of Business Conduct and other policies, procedures and other rules as applicable from time to time. 

5) The terms of the employment shall be governed by the laws of India and Courts in Bengaluru shall have exclusive jurisdiction. 

6) If you are absent from the designated office beyond a period of 13 working days without adequate authorization as per company policies, you shall be deemed to have abandoned employment on your 
Own will. 

7) You will be eligible for promotion /salary increases based on company & your performance goals as defined by the Company from time to time. 

8) You will be eligible for Annual Health Check-up once ina year which will be communicated as per company policy. 

9) A brief description of the roles and responsibilities has been shared with you separately as part of the hiring process. This applies to the current role only and is subject to change as per company policy. 

10) Minimum wages provisions would apply as applicable. 

Enclosed: 

a) Annexure (1) -Annualized Compensation & Benefit Statement 
b) Annexure (l) - Allowances and Benefit Plan 
c) ARCIPD 

Annualized Compensation & Benefits Statement- Annexurel 
All figures are INR per annum 

FOR Company 

Sailesh AJ Menezes 
Senior Director- Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Aditya Sreenias S 

Aditya 
D2o6/023 
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(A) Basic Salary 
(B) Allowances and Benefits Plan Rs 175,810.80 
IND - Provident Fund Rs 15,840.00 

Rs 132,000.00 

IND - Gratuity @ 4.81% of Basic Rs 6,349.20 
IND- Differential Gratuity Plan Rs 0.00 
Company contribution to Gratuity @ 4.81% of basic salary under Payment of Gratuity Act or wages as defined under Code of Social Security on implementation. 

Total Cost to Company 330,000.00 

Annexure Il 

Allowances and Benefits Plan (ABP) 

Flexible Allowances and Benefits Plan: 
1.a. Additional House Rent Allowance: 
Up to 50% of Annual Basic can be allocated towards additional HRA 
Supporting Documents: Declaration & at least one receipt per quarter, as proof of rent, from landlord 
(OR) 
1.b. Actual Rent paid towards Company Leased premises Supporting Documents: Lease Agreement 

2. Children education allowance for maximum of 2 dependent children (Per child per month Rs.100): Maximum Limit (per annum) -Rs.2,400 
Supporting Documents: Declaration* 

3. Children's Hostel Allowance for maximum of 2 dependent children (in case children are in a hostel): (Per child per month Rs.300) 
Maximum Limit (per annum) - Rs.7,200 Supporting Documents- Declaration* 

4. Food Coupon Vouchers (Such vouchers are to be used for food expenses incurred at hotels/ 
restaurants during the course of the workday): 
Maximum Limit (per annum): Rs. 26,400 Supporting Documents: As per program guidelines 

5. Advance Bonus/Exgratia -For those earning basic salary up to Rs.21, 000/-pm Advance Bonus is 
paid towards payment of bonus under the Payment of Bonus Act, 1965 and Code on Wages as and 
when it is implemented. Those having basic salary above Rs.21, 000/-pm this amount will be treated as 
exgratia. 

FOR Company 

Sailesh AJ Menezes 
Senior Director -Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Aditn Sreenivas S 

Aolity 
Ol/O6/2022 
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6. Personal Pay through Payroll -Balance of the above items paid with the Salary after appropriate tax deductions at the end of the year 

7. Broadband and Telephone Reimbursement� Up to INR 24,000 per annum can be allocated. 

Supporting Documents: As per program guidelines 

8. Please refer to the detailed policy documents available in the India benefits portal. 

2 

1. Employees will be eligible to select a package of benefits for one year from the menu of benefits 
annexed to this scheme as defined under the Allowances and benefits plan and subject to available 
balance amounts under personal pay. The selection of benefits must be done in the Ceridian tool 
(Payroll vendor system). 

3 

a) 

While selection of the menu of benefits and spending the same, the employee must ensure that he/ 
she should not draw more than: 

b) 
C 

a) 

Employees are liable to provide proof in the event of an evaluation by Income tax authorities. 

b) 

Guidelines governing Allowances and Benefits Plan (ABP) 

c) 
d) 

The year for the purpose of this plan will be 1st April to 31st March. 

25% of the annual kitty in Q1 

For the purposes of the plan, the quarters will be as follows: 

25% of the annual kitty in Q2 & balance of Q1, if any 

25% of the annual kitty in Q3 & balance of Q1, Q2, if any 

25% of the annual kitty in Q4 & balance of Q1,Q2,Q3, if any 

Q1 -April, May, June 
Q2 - July, August, September 
Q3-October, November, December 
Q4 - January, February, March 

Any unutilized amount in the kitty as on 31st March will be paid along with the March salary and tax 
recovered appropriately. 

FOR Company 

SaileshAJ Menezes 
Senior Director -Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Adihya Sreenivas s 

07lb6/2e22 
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4 In the event of separation of an employee from the services of the Company, only pro-rata amount 
of the kitty will be allowed to be utlized by the employee for the period of actual employment during that 
year. 

5 The Company will recover tax from the salary every month as per the tax laws in force in respect 
of benefits selected by the employee. 

Components / benefits offered as part of ABP are subject to change based on amendments to 
applicable tax laws / rules and Company policies. 
6 

Mandatory Documents List 
You are required to subrmit the following documents, prior to your Joining Date These documents will be 

verified with originals and hence, please make sure to bring the originals with you. 

Please note 

1. Originals are required only for verification and will be returned back immediately 
2. Please carry a printout of this letter when submitting the joining documents. 
3. Please cary a copy of your 'Annualized Compensation & Benefits statenment' along with the Terms 
and Conditions of your Offer Letter when submitting the joining documents. 

1. Relieving letter from previous employer: 

Original required for verification - Yes 
No of copies - Two 

2. Letters supporting Employment viz., Offer letter, Service Certificate: 
Original required for verification - Yes 
No of copies - Two 

3. Salary details of previous Employment: 
Original required for verification - Yes 
No of copies - Two 

4. Education Certificates or Mark sheets with Provisional Certificates - 10th to Highest Degree: 

Original required for verification - Yes 

FOR Company 

SaileshAJ Menezes 
Senior Director Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Aditya SreeDiNas S. 

O7 lo620)3 
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No of copies -Two 

5. Copy of PAN card/Application ID for PAN card applied: 
Oniginal required for verification - No 
No of copies - One 

6. Age Proof - Copy of Aadhaar Card or Passport or Pan card or Driving license: 
Original required for verification - No 
No of copies - One 

7. Photo identity proof - Copy of PAN Card or Passport or Driving license: 
Original required for verification-No 
No of copies One 

8. Address Proof to open bank account for salary credit- Copy of Rental Agreement or Driving license 
or Voter's ID 

If you want to give Bangalore address for all communication in Cltibank account form, please bring 
a copy of address proof that has your name: 

Original required for verification - Yes 
No of coples - One 

9. Four passport size color photographs. 

Please note that 1 passport size photograph should specifically have a Navy Blue background. It is 
standard as per Company policy. 

No other types of photographs would be accepted: 
Original required for verification - Yes 
No of copies - Four 

10. NSR Registration Number: 
Original required for verification - NIA 
No of copies - NIA 

11. Note down your parents' dates of birth for nomination in PF, Gratuity: 
Original required for verification - NIA 
No of copies - N/A 

FOR Company 

Sailesh AJ Menezes 
Senior Director- Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Aditya Sreenyas S 

Baiya 
0nlo6l2023 
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HPE Employee Letter of Assurance Agreement 

U.S. Expot Controls on Technology Transfer. 
l acknowledge that during my work for Hewlett Packard Enterprise (HPE) I may, directly or indirectly. 

receive or access software and/or technical data which HPE has classified according to the US 
Commerce Control List (CCL) as eligible for export under license exemption "Technology and Software 
Under Restriction" (TSR) to all destinations except those listed below. 
I agree not to export or re-export this software and/or technical data or any direct product based on this 

sofware or technical data without proper US government authorization to destinations not eligible for 
exports under license exemption TSR. 
According to current US export regulations the fllowing countries are not eligible for exports under 
license exemption TSR. This list is subject to change without notice. 

Arnenia 

Azerbaijan 
Belarus 

Burma (Myanmar) 
Cambodia 

Cuba 

Georgia 
Hong Kong 
Iran 

Iraq 
Kazakhstan 

Kyrgyzstan 
Laos 

Libya 
Macao (Macau) 
Moldova 

Mongolia 
North Korea (DPRK) 

People's Republic of China (PRC) 
Russia 

Sudan (Khartoum) 

FOR Company 

Sailesh AJ Menezes 

Senior Director- Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Adihya Sreenivas S 

07lo62022 



Hewlett Packard 
Enterprise 

Syria 
Tajikistan 
Turkmenistan 
Ukraine 

Ukraine (Crimea Region) 
Uzbekistan 

Venezuela 

Vietnam 
Yemen 

Agreement Regarding Confidential Information and Proprietary Developments 
India 

Aditya sreenivas. 

1. Consideration and Relationship to Employment. As a condition of my employment with Hewlett Packard Enterprise or one of its subsidiaries, successors, assigns, or affliates (referred to 
collectively as, "Company"), in return for Company's agreement that I will be provided certain 
confidential and proprietary information, training, and/or customer contacts to assist me in my duties in 
such employment, lI knowingly agree to restrictions provided for below that will apply during and after my 
employment by Company. Iunderstand, however, that nothing relating to this Agreement will be 
interpreted as a contract or commitment whereby Company is deemed to promise continuing 

2 Confidential Infomation. This Agreement concerns trade secrets, confidential business and technical information, and know-how not generally known to the public (hereinafter "Confidential 
Information") which is acquired or produced by me in connection with my employment by Company. 
Confidential Information may include, without limitation, information on Company organizations, staffing, 
finance, structure, information of employee performance, compensation of others, research and 
development, manufacturing and marketing, files, keys, certificates, passwords and other computer 
information, as well as information that Company receives from others under an obligation of 
confidentiality. I agree to abide by the Company Confidential Information Policy and specificaly agree 

(a) 
(b) 

to use such information only in the performance of Company duties; 
to hold such information in confidence and trust; and 

(c) to use all reasonable precautions to assure that such information is not disclosed to unauthorized 

I further agree that any organizational information or staffing information learned by me in connection 
with my employment by Company is the Confidential Information of Company, and l agree that I will not 

FOR Company 

Sailesh AJ Menezes 

Senior Director-Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Adatya Srenivas 

Aolulya 
02loel2003 

employment for a specified duration. 

that with regard to Company Confidential Information: 

persons or used in an unauthorized manner, both during and after my employment with Company. 
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share such information with any recruiters or any other employers, either during or subsequent to my 
employment with Company; further, I agree that I will not use or permit use of such as a means to recruit 
or solicit other Company employees away from Company (either for myself or for others). 

Proprietary Developments., This Agreement also concerns inventions and discoveries 
(whether or not patentable), designs, works of authorship, mask works, improvements, data, processes, 
computer programs and software (hereinafter caled "Proprietary Developments") that are conceived or 
made by me alone or with others while I am employed by Company and that relate to the research and 
development or the business of Company, or that result from work performed by me for Company, or 
that are developed, in whole or in part, using Company's equipment, supplies, facilities or trade secrets 
information. 

3. 

Such Proprietary Developments are the sole property of Company, and I hereby assign and transfer all 
rights in such Proprietary Developments to Company. I also agree that any works of authorship created 
by me shall be deemed to be "works made for hire." I further agree for all Proprietary Developments: 
(a) 
(b) to sign any assignment document to formally perfect and confirm my assignment of title to 

Company 

to disclose them promptly to Company: 

(c) to assign any right of recovery for past damages to Company; and 
(d) to execute any other documents deemed necessary by Company to obtain, record and perfect 
patent, copyright, mask works and/or trade secret protection in all countries, in Company's name and at 

Iunderstand that Company may delegate these rights. l agree that, if requested, my disclosure, 
assignment, execution and cooperation duties will be provided to the entity designated by Company. 

This Agreement does not apply to an invention for which no equipment, supplies, facility or trade secret 
information of the employer was used and which was developed entirely on the employee's own time, 
unless (a) the invention relates (i) to the business of the employer or (i) to the employer's actual or 
demonstrably anticipated research or development, or (b) the invention results from any work performed 
by the employee for the employer. 

4 Respect for Rights of Former Employers, I agree to honor any valid disclosure or use 

restrictions on information or intellectual property known to me and received from any former employers 
or any other parties prior to my employment by Company. I agree that without prior written consent of 
such former employers or other parties, I will not knowingly use any such information in connection with 
my Company work or work product, and I will not bring onto the premises of Company any such 
information in whatever tangible or readable form. 

5. Work Product. The product of all work performed by me during and within the scope of my 
Company employment including, without limitation, any files, presentations, reports, documents, 

FOR Company 

Sailesh A J Menezes 

Senior Director- Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Aetyn Sreeni vas S 

Company's expense. 
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drawings, computer programs, devices and models, will be the sole property of Company. I understand 
that Company has the sole right to use, sell, license, publish or otherwise disseminate or transfer rights 
in such work product. 

Company Property, I will not remove any Company property from Company premises without 
Company's permission. Upon the end of my employment with Company, I will return all Company 
property to Company unless Company's written pernission to keep it is obtained. 

6 

Protective Covenants, l acknowledge that a simple agreement not to disclose or use 
Company's Confidential Information or Proprietary Developments after my employment by Company 
ends would be inadequate, standing alone, to protect Company's legitimate business interests because 
some activities by a former employee who had held a position like mine would, by their nature, 
compromise such Confidential Information and Proprietary Developments as well as the goodwill and 
Customer relationships that Company will pay me to develop for Company during my employment by 
Company. 

7. 

Irecognize that activities that violate Company's rights in this regard, whether or not intentional, are 
often undetectable by Company until it is too late to obtain any effective remedy, and that such activities 

will cause ireparable injury to Company. To prevent this kind of irreparable harm and to protect 
Company's trade secrets, I agree that during my employment and for a period of twelve months 
folowing the end of my employment with Company, I will abide by the following Protective Covenants: 
(a) No Solicitation of Customers., I will not (in person or through assistance to others) knowingly 
participate in soliciting or communicating with any customer of Company in pursuit of a Competing Line 
of Business if I either had business-related contact with that customer or received Confidential 
Information about that customer in the last two years of my employment at Company: 
(b) No Solicitation of Company Employees, I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with any Company Employee for the purpose of 
persuading or helping the Company Employee to end or reduce his or her employment relationship with 
Company if I either worked with that Company Employee or received Confidential lnformation about that 
Company Employee in the last two years of my employment with Company; and 
(c) No Solicitation of Company Suppliers. I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with any Company Supplier for the purpose of 
persuading or helping the Company Supplier to end or modify to Company's detriment an existing 
business relationship with Company if I either worked with that Company Supplier or received 
Confidential Information about that Company Supplier in the last two years of my employment with 
Company. 

As used here, "Competing Line of Business" includes a business that involves a product or service 
offered or to be offered by anyone other than Company that would replace or compete with any product 
or service offered or to be offered by Company or its related corporations (unless Company and its 
related corporations are no longer engaged in or planning to engage in that line of business). 
"Company Employee" means an individual employed by or retained as a consultant to Company or its 

FOR Company 

Sailesh AJ Menezes 
Senior Director -Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Aditya Sreenivas S 

07b6/2023 



Hewlett Packard 
Enterprise 

related corporations. "Company Suppler" means an individual, corporation, other business entity or 
separately operated business unit of an entity that regularly provides goods or services to Company or 
its related corporations, incuding without limitation any OEM, ODM or subcontractor. 

Enforcement. I make these agreements to avoid any future dispute between myself and 
Company regarding specific restrictions on my post-employment conduct that ill be reasonable, 
necessary and enforceable to protect Company's Confidential Information and Proprietary 
Developments and other legitimate business interests. The Protective Covenants are ancillary to the 
other terms of this Agreement and my employment relationship with Company. This Agreement benefits 
both me and Company because, among other things, it provides finality and predictability for both me 

and the company regarding enforceable boundaries on my future conduct. Accordingly, I agree that this 
Agreement and the restrictions in it should be enforced under common laW rules favoring the 
enforcement of such agreements. 

8 

For these reasons, I agree that I will not pursue any legal action to set aside or avoid application of the 
Protective Covenants. This Agreement will survive the end of my employment with Company and shall, 
likewise, continue to apply and be valid notwithstanding any change in my duties, responsibilities, 
position, or title. 

Relief: Extension, I understand that if I violate this Agreement (particularly the Protective 
Covenants), Company will be entitled to (i) injunctive relief by temporary restraining order, temporary 
injunction, and/or permanent injunction, () recovery of attormeys' fees and costs incurred by Company in 
obtaining such relief where allowed by law, and (ii) any other legal and equitable relief to which 
Company may be entitled. Injunctive relief wil not exclude other remedies that might apply. Ifl am 
found to have violated any restrictions in the Protective Covenants, then the time period for sSuch 
restrictions will be extended by one day for each day that I am found to have violated them, up to a 
maximum extension equal to the time period originally prescribed for the restrictions. 

9. 

10 Severability: Authority for Revision; Assignment: Governing Law, The provisions of this 

Agreement will be separately construed. If any provision contained in this Agreement is determined to 
be void, illegal or unenforceable, in whole or in part, then the other provisions contained herein will 
remain in full force and effect as if the provision so determined had not been contained herein. If the 
restrictions provided in this Agreement are deemed unenforceable as witten, the parties expressly 
authorize the court to revise, delete, or add to such restrictions to the extent necessary to enforce the 
intent of the parties and to provide Company's goodwill, Confidential Information, Proprietary 
Developments and other business interests with effective protection. In the event the restrictions 
provided in this Agreement are deemed unenforceable and cannot be reformed to make them 
enforceable, then any prior agreements that I have made with Company relating to confidential 
information or proprietary developments shall not be deemed to have been superseded or otherwise 
affected by this Agreement, but instead shall remain in effect. The title and paragraph headings in this 
Agreement are provided for convenience of reference only, and shall not be considered in determining 
its meaning, intent or applicability. This Agreement wll inure to the benefit of the parties' heirs, 
SUCcessors and assigns. This Agreement, including but not limited to the Protective Covenants, may be 

FOR Company 

Sailesh AJ Menezes 
Senior Director -Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Aditya sreenivas S 

Alitya 
Dl06l2022 



Hewlett Packard 
Enterprise 

assigned by Company to a subsequent employer, successor or assign without the need for further 
authorization or agreement from me. This Agreement will be governed by the laws of the country and/or 
state identified as my work location in which I work at the time of its enforcement. 

11 Acceptance by Company. A counterpart of this Agreement has been manually executed by a duly authorized representative to indicate Company's acceptance of the terms hereof and Company's cOvenant to perform its obligations hereunder (including, without limitation, Company's agreement that I 
will be provided certain confidential and proprietary information, training, and/or customer contacts to assist me in my duties). Such acceptance on behalf of Company is conditioned upon my reciprocal agreement to such terms. I acknowledge the sufficiency of Company's acceptance of the terms hereof 

12. Acceptance by Employee. By placing my signature below, I confirm that I have read and fully 
understo0d the terms of this Agreement, and have been at liberty to seek legal advice on the same prior 
to my aCceptance of such terms. 

FOR Company 

Sailesh AJ Menezes 
Senior Director-Human Resources 

FOR Employee 
Name: 

Signature: 
Date: 

Adita Seenivas s 

Aditya 
07l06l022 

to establish the mutual rights and responsibilities defined herein. 
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BONBLOC  Technologies  Private Limited  

Regd. Office address: Plot No. 19, Door no. 109/1, CTH Road, RCC Post, Thirumullaivayil, Chennai  600109 

 

June 21, 2023 

  

Akshaya  Guruprasad 

Old No.24 New No.28, Sai Gruha 12th Avenue, 

             Ashok Nagar,  Chennai, 

Tamil  Nadu  600083 

 

Dear Akshaya, 
 

Congratulations! We  are  pleased  to offer  you  a  position of  Graduate  Intern  (“Software  Development  Trainee”) at 
BONbLOC  Technologies  Private  Limited  (“Company”,  “BB”). Compensation  and  training  details  are   explained  in  the 
Appendix A.  

 
This  offer of  employment  is  contingent  upon satisfactory completion of all required preemployment verification by 
BB, and satisfactory  verification of the following  joining day documents: 

• Digital  copy of passport size photograph 

• Proof  of  graduation:  Photocopy of  your  highest  education  degree  certificate/provisional  certificate  and 

the  photocopy of  the mark  sheets  for  each  academic  year  for  the  highest  degree  attained.  Photocopies  should 

include both front and back sides of the certificate. Digital  copies are acceptable. 

• Proof  of  identity  and  address:  Photocopy  of  your  Aadhaar  card   and  PAN  Card.  Digital  copies  are 

acceptable. 

The  terms  of  this  offer  are  final  and  all  prior  communications  of  any  form  regarding  offer  terms  you may  have 

received  from  BB  or  its  agents  are  voided.  You  agree  that  your  electronic  signature  is the  legal equivalent of your 

manual  signature on this offer letter and the enclosed terms of employment,  and consent to be legally bound.  

 

This  document  package  consists of  your  offer  letter  and  terms  and  conditions of employment. Please send us your 
acceptance  of  this  offer  and  enclosed  terms  of  employment  by  electronically  signing &  returning  this  document 

package no  later than 23Jun23.    If we do not receive  your signed acceptance of this document package by date 23

Jun23, this offer will automatically stand withdrawn.

 

Your assigned office location: Chennai 

Agreed start date: 17Jul23 

 

Please contact for any clarifications and assistance: 

Ms. Jamunadevi Dhayanidhi 

Email:  jamunadevi.dhayanidhi@bonbloc.com,  Phone: +91 98842 37599  

We look forward to working with you.   

Yours sincerely, 

For BONbLOC Technologies  Private Limited 

Name of the authorized signatory 

 

 

             Jamunadevi  Dhayanidhi 
 

ACCEPTANCE   

I agree to the terms and conditions of employment mentioned in the above. 

Name: Akshaya Guruprasad 

Signature: 

Date: 

 
06 / 23 / 2023
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APPENDIX – A: Software Development Trainee Program  (“SDT”) 
 

1. The SDT program  is aimed at preparing the trainees for an intensive and rewarding software development career at 

BONbLOC. 
2. Trainees are expected to complete the SDT program  in 6 months with extensions up to  30 days provided at the 

discretion of the Company
3. The program will have 3 phases namely, BASIC,  INTERMEDIATE  and ADVANCED.  Each phase will have exit valuations 

based on which the trainee will move to the next phase  of the training or fulltime employment. 
4. The trainees who are unable to clear the exit evaluation of a phase will likely be counselled out. This  is required for 

the training to be competitive and equitably demanding.   

5. The typical SDT program structure and the compensation during the program will be as follows:  
 

PHASE  DURATION  COMPENSATION 

BASIC  1 MONTH  INR 6500 per month 

INTERMEDIATE  2 MONTHS  INR 12000 per month 

ADVANCED  3 MONTHS  INR 16500 per month 
 

6. The compensation mentioned above will be paid after any deductions applicable in terms of Provident fund and 
other employee benefits as mentioned below: 
 

  Particulars  BASIC  INTERMEDIATE  ADVANCED 

A  Basic pay  3250  6000  8250 

B  House rent Allowance  1625  3000  4125 

C  Special Allowance  1625  1920  2640 

D  Sub Total  6500  10920  15015 

E  Less: Employee Contribution to Provident Fund   585  1080  1485 

F  Take home Salary  before tax  5330  9840  13530 

G  Employer contribution to PF  585  1080  1485 

H  Total CTC    7085  12000  16500 

*All amounts  in  INR and per month 
 

7. Upon successful completion of the SDT program, the trainees will be offered fulltie employment with BONbLOC as 

“Associate  Software Engineers” with a compensation of Rs. 3,00,000 per annum 
8. The trainees will sign a 24month minimum  service period clause  when they successfully graduate from the SDT 

program and are offered a fulltime employment with BONbLOC.  
9. Trainees who do not complete the training and those who complete the training but decide to not take up the full

time employment will be required to pay the cost of training  incurred on them till the date of exit.   
10. Trainees who successfully graduate and  join BONbLOC as fulltime employees, will be required to pay Rs. 2,00,000 if 

they terminate the employment  before the end of the 24month period mentioned in clause 8 above. 

11. All the terms and conditions of the employment given in Appendix – B will be applicable to the trainee during the 
training program except for the following clauses 
1. Probation – Clause 1a 
2. Employee Medical Insurance Scheme – Clause 4c 

3. Additional Benefits – Clause 5 
 
 

 
For BONbLOC Technologies Private Limited 

 

 

Aravindaksha  Raman 
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APPENDIX – B: Terms and Conditions of Employment  

 
DEFINITIONS,  TERMS  &  CONDITIONS  OF  EMPLOYMENT  OFFER  by  BONbLOC  Technologies  Private  Limited  (“Company”, 
“BB”). 

1. APPOINTMENT 

a. Probation: You will be on probation for a period of 45 days from your date of  joining. Your 
continued employment with BB may be subject to completion of probation period successfully, as 
defined in your probation period objectives, which will be shared with you on your date of joining.   

Please consult your HR partner for benefits eligibility during probation period.    
b. Work hours: BB work week generally will be Monday through Friday from 9 am to 6 pm, except 

for declared or observed holidays, with allowances for work breaks amounting  to a total of 60 

minutes during a workday.   BB may request you to contribute additional and/or different work 
hours to meet specific deadlines or to be on call as needed. 

c. Training & Certification: BB may  invest in specific workrelated training and/or certification for 
you at any time during your employment with BB.   You may decline to take the training or 

certification.   If you accept the training or certification, you agree to repay all or a portion of such 
investment costs  if you leave the services of the company within 12 months of such training or 
certification. 

d. Transferability:   You may be assigned upon reasonable notice to any  location  in India or abroad 

where the Company requires you to work from. While working as a transferee, you will be 
governed by the rules, regulations, and conditions of service of that location.  

e. Retirement: You will automatically  retire from the Company at the end of your birth month upon 

attaining  the age of 63 years. For example, if you were born in January 1960, you would 
automatically  retire from the company on January 31st, 2023. Standard exit process applies. 

2. TERMINATION,  NOTICE  PERIOD & FINAL SETTLEMENT   

a. Termination without  cause: 

1. During your probation period either party, BB or you, can terminate the employment 
without  advance notice. You may be relieved immediately under such conditions, and you 
may be eligible for final settlement (explained later in this section). 

2. After completing probation period or upon earlier confirmation , you will be required to give 

advance notice of 3 months if you choose to terminate your employment with BB or pay a 
sum equivalent to the CTC salary for the number of days unserved, which will be calculated 
from the date of your written resignation to the end date of the notice period or relieving 

date as agreed.    
3. Company may choose to terminate your employment without  cause any time during or 

after the probation period as warranted (for example: adverse business conditions resulting 
from any cause) and in such cases, the company may give you written notice of  

termination.  You may be relieved immediately or after an agreed service period, and you 
may be eligible for final settlement (explained later in this section).   

b. Termination with  cause: 

1. You may be terminated without  notice and may be relieved immediately without 
compensation or final settlement of any kind,  in the event of “termination with cause” 
such as: 

i. unsatisfactory  performance as determined by your managers or customers  

ii. unacceptable behavior such as workplace or public misconduct, workplace 
harassment, misappropriation or misuse of company property, violation of code of 
conduct, unethical behavior or any behavior considered to be detrimental to the 
best interest of the company,  its employees, its customers or business partners  

iii. any other situation where  you failed to demonstrate  acceptable code of conduct 
c. Final  Settlement  refers to any money owed by the company to you or by you to the company, 

after accounting for all adjustments such as deductions, penalties, recovery for loss of company 

property  not  limited  to  laptops,  training  and  certification,  access  cards,  identification  cards, 
customer or  company  physical or  intellectual  property  handled  by  you, or any other physical 
assets of the company handled by you. 
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d. A  relieving  notification  shall  be  issued  only  after  a  final  settlement  has  been  agreed  and 

processed. Termination would be in effect regardless of final settlement status  
e. Email  is an acceptable form for all written notification and communication purposes.  

3. LOCATION 

Your work  location will be your assigned office  location stated on the offer, or as deployed by BB.  You 

hereby agree to BB’s decisions on relocation and deployment by signing this document.     

4. COMPENSATION:   

In addition to your CTC, you will be eligible for additional cash and noncash compensation from time 

to  time  as  explained  in  the  additional  benefits  section.  As  such,  you  may  consider  your  total 

compensation to  include the additional benefits. 

5. STANDARD BENEFITS 

You would be eligible for the following standard benefits, governed by applicable  local regulations and 
policies, starting  from your joining date:   

• Paid Time Off (PTO): You will be eligible for paid sick and causal absences, as explained in our 

company paid time off policy.
• Paid  holidays:  You  will  be  eligible  to  avail  paid  holidays  for  the  year  as  declared  by  the 

Company 

• Vacation: You will be eligible for paid vacation days based on the duration of your service with 

the company, as explained in our company paid time off policy. 
• Health  Insurance:  Company  offers  group  medical  insurance  policy  which  includes  the 

employee,  their  spouse  and  their  children  for  a  sum  assured of Rs. 2,00,000 per policy, the 
premium for which will be borne by the company   

• Participation  in provident fund plan: You are eligible and required to participate and contribute 

per month,  a  sum  equal  to Rs.  1800 or 12% of your salary  less HRA, whichever  is  lower. The 
company  will  match  your  contribution  up  to  Rs.  1800 or  12% of  your  salary  less HRA,  per 
month,  whichever  is  lower.  You  can  voluntarily  increase  the  contribution  without  any 
commensurate match from the company. Please  let your HRBP know  if you want to voluntarily 

increase your contribution. 
• Gratuity  plan:  All  employees  who  complete  5  years  of  continuous  employment  with  the 

company  are  eligible  to  receive  gratuity  at  the rates applicable at the time of their exit from 
the company.    

• Other: Any other standard benefit announced at any time by BB  

6. ADDITIONAL BENEFITS 

You would be eligible for the following additional benefits, paid at the discretion of BB:  

• Joining Bonus: Any  joining  bonus  paid to you may be recovered from your final settlement  if 

you leave your employment with BB within 1 year from joining date
• Work Anniversary Bonus: Cash bonus paid during the month following your work anniversary

• Recognition Incentives: Cash or noncash incentives paid recognizing your accomplishments 

• Other Bonus:  Cash bonus paid at any time during the year. 

• Other discretionary cash and noncash benefits announced from time to time.   

7. EXPENSES  CLAIM & REIMBURSEMENT
You  agree  to  follow  company  policy  for  incurring  and  claiming  any  expenses,  including  travel  and 
entertainment, necessary to complete your assigned duties at BB. Company shall reimburse approved

expenses  incurred  and  claimed  according  to  company  policy.    Expenses  must  be  pre approved 
whenever  possible.  For more details, please refer to expense claim and reimbursement policy  in the 
employee handbook.   

8. NONCOMPETE  & NONSOLICITATION  AGREEMENT 
During  the  term  of  your  employment  AND  for  a  period  of  3  years  after  the  termination  of  your 
employment with or without  cause, you agree not to:  

• solicit or accept employment with any of the Company’s Affiliates or Customers. 
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• employ, solicit the employment of, or encourage or aid any other party to employ or solicit the 

employment of any Company employee  

• engage in any business directly or indirectly competing with the Company  

9. DEFINITIONS,  RESTRICTIVE  COVENANTS  & OTHER TERMS OF EMPLOYMENT 

You acknowledge that you have read and understood and agree to abide by ALL the terms of this offer 
package.   

Employment with BB  is “at will” subject to the  invocation of termination rights, with or without cause, at 

any  time,  at  the  option  of  either  the  Company  or  the  employee  in  accordance  with  the  terms  of 
employment.   

As used in this Employment Agreement the following terms have the following meanings:   

a. "Affiliate"  means  any  person  or  entity  which  controls,  is  controlled by or  is  under  common 
control  with  the  Company,  and  "control"  means,  with  respect  to  any  entity,  the  possession, 
direct or  indirect, of the power to direct or cause the direction of the management and policies 
of such entity, whether through ownership of voting securities, by employment or otherwise.  

b. "Company Product" means (i) any product or service which the Company or any of its Affiliates 

is marketing, selling or developing, and (ii) any other product or service which the Company or 
any of  its Affiliates  has marketed,  sold or  developed  at  any time during a period of 10 years, 
immediately  prior to the date of termination of employment. 

c. "Confidential  Information"  means  all  information  concerning  or  related  to  the  business, 

operations,  financial  condition, or prospects of the Company or any of  its Affiliates, regardless 

of  the form  in which such  information appears and whether or not such  information has been 
reduced to a tangible form, and specifically includes 

1. all  information regarding the officers, directors, employees, equity holders, customers, 

suppliers,  distributors,  sales  representatives  and  licensees  of  the  Company  and  its 
Affiliates,  in  each  case  whether  past,  present,  or  prospective,  including  sales  and 
pricing information and procedures, customer lists, and business and marketing plans

2. all  inventions,  discoveries,  trade  secrets,  processes,  techniques, methods,  formulae, 

ideas,  system  designs,  program  materials  (including  source  and  object  code  and 
system  and  user  documentation),  operating  processes,  equipment  design,  product 
specifications, and knowhow of the Company,  its Affiliates, AND  its customers 

3. financial  statements,  audit reports,  budgets  and  business  plans  or  forecasts  of  the 

Company  and  its Affiliates  "Employee Work" means  all written and graphic materials, 
computer  software,  inventions,  discoveries,  and  improvements  authored,  prepared, 
conceived, or made  by  you  during  the  term  of  your  employment with the Company 

and which are related to the business of the Company. 

d. "Territory"  at  any  time means  any  location  in any country,  in which the Company or any of  its 

Affiliates  has marketed or sold any Company Products at any time during  a period of 10 years 
immediately  prior to the date of your employment termination. 

e. “Customer”  or  “Client” means  any organization or  person  to which BB  has  provided  services 

and with whom you have had direct or indirect contact during your employment with  BB  

f. “Prospective  Customer”  or  “Prospective  Client”  means  a  person, or  another organization or 

person to which BB has, within the twelve months period preceding termination or exit of your 
employment, has/had submitted a proposal  to provide services, the pr eparation of  which
included your direct involvement 

g. Covenant  against  Disclosure:    During  and  after  your  employment/engagement  with BB,  you 

agree  not  to  disclose  or  use  any  knowledge or  information of  an  unpublished,  confidential, 
proprietary,  or  trade  secret  nature  generated  or otherwise  acquired  by  you  from BB or  its 
customers. 

h. You understand that BB employees or any of  its suppliers, licensors, or customers may disclose

to  you,  information  relating  to  the  technology,  systems methods of operations, products, and 

business  data of BB or  its  suppliers,  licensors, or  customers  and,  you  therefore  agree  to the 
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following: 

i. to  accept  and  retain  such  data  and  information  in  complete  confidence  and,  always 

during  or  after  the  termination of  your  employment,  not  to  disclose or  reveal  such 
data or  information to others and refrain from using such data for purposes other than 
those purposes authorized  in writing by BB. 

ii. not  to  directly  or  indirectly  publish,  communicate,  divulge,  or  describe  to  any 

unauthorized person nor use, claim, patent, or copyright any such data or information 

during  the term of your employment or at any subsequent time without prior written 
consent of BB.

iii. to  keep  the  details of  business  relationships of BB with  its BB suppliers,  licensors, or 

customers confidential. 

i. By  signing  and accepting this package, you acknowledge that you may have the opportunity to 

access  trade  secrets  and  other  confidential  business  information  belonging  to  the Company 

during  the  employment  period,  and  understand  that  divulging  such  information  to  any  third 
party may  cause  irreparable  damage  to  the  business  continuity  and  survival of the Company, 
and  agree  not  to divulge such confidential  information belonging to the Company to any third 
party,  press, media  in any form accessible by third party, press, media, for a period of 5 years 

from the final day of your employment, and agree that the Company can pursue damage claims 
or other reparation through all available  legal measures. 

j. Promptly  after  termination  of  the  employment  for  any  reason,  you  or  your  personal 

representative  shall  return  to  the  Company  all  property  of  the  Company  then  in  your 
possession,  including without  limitation  papers,  laptops,  documents,  computer  disks, vehicles, 

keys, credit cards and Confidential  Information, and shall neither make nor retain copies of the 
same 

k. You  agree  to  observe  all  work  rules  specified  in  practice  or  policy  that  the  Company may 

establish from time to time. 

l. You agree that, during the period of your employment with the Company, you will not  

i. take  up  (whether  part  time or otherwise)  any other  employment or  assignment or 

any office, honorary or for any consideration,  in cash or in kind or  otherwise, without 
the prior written permission of the Company.   

ii. commit/involve  (whether  directly  or  indirectly)  in  any  act  or  omission  (whether 

intentional  or  reckless or  negligent or otherwise) which  prejudice  the  interest(s)  / 
goodwill of the Company. 

m. You agree that you will not publish any article or statement, deliver any lecture or broadcast or 

make  any  communication  to  the  press,  including  magazine,  publication  about  Company’s 
products,  services,  customers’  products  or  services, or  any matter with which  the Company 

may be concerned, unless you have previously obtained written permission from the Company. 
Any breach thereof, shall be deemed to be a violation of the Company’s  policies.   

n. Miscellaneous:  The  validity or enforceability of any provision her eof shall  in no way affect the 

validity or enforceability of any other provision. These terms and conditions embody the entire 
Agreement  between  you  and  BB,  the  parties  hereto,  and  supersedes  all  prior  or 

contemporaneous, oral  or written  understandings,  negotiations, or communications on behalf 
of such parties.   

o. Jurisdiction: This agreement shall be governed by the laws of India and you hereby agree to the 

exclusive jurisdiction of the courts in Chennai, India. 

p. Taxes:  All  payments  made  to  you  by  this  Company  shall  be  subject  to  the  deduction  of 

applicable taxes as per the prevailing local statutory  provisions. 

10. CONFLICT OF INTEREST 

Any opportunity to advance personal  interest over BB  interest  in any form  is considered a conflict of

interest  situation within  the  context of  this  policy. BB expects all employees to act  in such a manner 
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that protects BB’s  best interest exclusively. 

a. You  agree  to  disclose  existing  relationships  (contracts,  investments, working  arrangements of 

any kind) that could cause potential conflicts  in your role within BB, prior to accepting the offer 
and  agree  to  resolve such conflicts of  interest before  joining BB as an employee; further, you 
agree  that  nondisclosure or  not  resolving  such  conflicts  prior  to  joining BB  as  an  employee 
constitutes a breach of BB conflict of interest policy  

b. You  agree  to  abide  by  BB  conflict  of  interest  policy,  included  in  your  employee  handbook, 

throughout your tenure as an employee of the company. 

c. You  agree  that  breach  of  BB  conflict  of  interest  policy  could  result  in  your  employment 

termination with  cause and without benefits or compensation of any kind  

11. EMPLOYEE HANDBOOK AND CODE OF CONDUCT 

You  will  be  provided  with  a  copy of  the  Employee Handbook.    The Handbook  details BB’s  code of 

conduct, policies and procedures to be followed during your employment with BB.  You agree to read 

the handbook and return a signed copy for our records.   The Handbook and your agreement to abide 

by the rules  laid out  in the handbook will become an integral part of this e mployment agreement.  Any 

violation  of  or  nonadherence  to  the  norms  detailed  in  the  handbook  may  result  in  immediate 

termination of employment with BB with  cause and without compensation.   

12. You agree that the above terms and conditions are subject to revie w and change. You agree to abide by 

Company’s  policies that may change from time to time. 

ACCEPTANCE   

I agree to the terms and conditions of employment mentioned in the above.  

Name: Akshaya Guruprasad 

Signature: 

Date:
 
 

 

06 / 23 / 2023
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June 21, 2023 

  

Aniruth Suresh 

27, G1, Daniel Enclave,  Venkateshwara Colony 11th Street, 

             Arul Nagar  Main Road,  Madhavaram,  Chennai 

Tamil  Nadu  600051 

 

Dear Aniruth, 
 

Congratulations! We  are  pleased  to offer  you  a  position of  Graduate  Intern  (“Software  Development  Trainee”) at 
BONbLOC  Technologies  Private  Limited  (“Company”,  “BB”). Compensation  and  training  details  are   explained  in  the 
Appendix A.  

 
This  offer of  employment  is  contingent  upon satisfactory completion of all required preemployment verification by 
BB, and satisfactory  verification of the following  joining day documents: 

• Digital  copy of passport size photograph 

• Proof  of  graduation:  Photocopy of  your  highest  education  degree  certificate/provisional  certificate  and 

the  photocopy of  the mark  sheets  for  each  academic  year  for  the  highest  degree  attained.  Photocopies  should 

include both front and back sides of the certificate. Digital  copies are acceptable. 

• Proof  of  identity  and  address:  Photocopy  of  your  Aadhaar  card   and  PAN  Card.  Digital  copies  are 

acceptable. 

The  terms  of  this  offer  are  final  and  all  prior  communications  of  any  form  regarding  offer  terms  you may  have 

received  from  BB  or  its  agents  are  voided.  You  agree  that  your  electronic  signature  is the  legal equivalent of your 

manual  signature on this offer letter and the enclosed terms of employment,  and consent to be legally bound.  

 

This  document  package  consists of  your  offer  letter  and  terms  and  conditions of employment. Please send us your 
acceptance  of  this  offer  and  enclosed  terms  of  employment  by  electronically  signing &  returning  this  document 

package no  later than 23Jun23.    If we do not receive  your signed acceptance of this document package by date 23

Jun23, this offer will automatically stand withdrawn.

 

Your assigned office location: Chennai 

Agreed start date: 17Jul23 

 

Please contact for any clarifications and assistance: 

Ms. Jamunadevi Dhayanidhi 

Email:  jamunadevi.dhayanidhi@bonbloc.com,  Phone: +91 98842 37599  

We look forward to working with you.   

Yours sincerely, 

For BONbLOC Technologies  Private Limited 

Name of the authorized signatory 

 

 

             Jamunadevi  Dhayanidhi 
 

ACCEPTANCE   

I agree to the terms and conditions of employment mentioned in the above. 

Name: Aniruth Suresh 

Signature: 

Date: 

 
06 / 23 / 2023
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APPENDIX – A: Software Development Trainee Program  (“SDT”) 
 

1. The SDT program  is aimed at preparing the trainees for an intensive and rewarding software development career at 

BONbLOC. 
2. Trainees are expected to complete the SDT program  in 6 months with extensions up to  30 days provided at the 

discretion of the Company
3. The program will have 3 phases namely, BASIC,  INTERMEDIATE  and ADVANCED.  Each phase will have exit valuations 

based on which the trainee will move to the next phase  of the training or fulltime employment. 
4. The trainees who are unable to clear the exit evaluation of a phase will likely be counselled out. This  is required for 

the training to be competitive and equitably demanding.   

5. The typical SDT program structure and the compensation during the program will be as follows:  
 

PHASE  DURATION  COMPENSATION 

BASIC  1 MONTH  INR 6500 per month 

INTERMEDIATE  2 MONTHS  INR 12000 per month 

ADVANCED  3 MONTHS  INR 16500 per month 
 

6. The compensation mentioned above will be paid after any deductions applicable in terms of Provident fund and 
other employee benefits as mentioned below: 
 

  Particulars  BASIC  INTERMEDIATE  ADVANCED 

A  Basic pay  3250  6000  8250 

B  House rent Allowance  1625  3000  4125 

C  Special Allowance  1625  1920  2640 

D  Sub Total  6500  10920  15015 

E  Less: Employee Contribution to Provident Fund   585  1080  1485 

F  Take home Salary  before tax  5330  9840  13530 

G  Employer contribution to PF  585  1080  1485 

H  Total CTC    7085  12000  16500 

*All amounts  in  INR and per month 
 

7. Upon successful completion of the SDT program, the trainees will be offered fulltie employment with BONbLOC as 

“Associate  Software Engineers” with a compensation of Rs. 3,00,000 per annum 
8. The trainees will sign a 24month minimum  service period clause  when they successfully graduate from the SDT 

program and are offered a fulltime employment with BONbLOC.  
9. Trainees who do not complete the training and those who complete the training but decide to not take up the full

time employment will be required to pay the cost of training  incurred on them till the date of exit.   
10. Trainees who successfully graduate and  join BONbLOC as fulltime employees, will be required to pay Rs. 2,00,000 if 

they terminate the employment  before the end of the 24month period mentioned in clause 8 above. 

11. All the terms and conditions of the employment given in Appendix – B will be applicable to the trainee during the 
training program except for the following clauses 
1. Probation – Clause 1a 
2. Employee Medical Insurance Scheme – Clause 4c 

3. Additional Benefits – Clause 5 
 
 

 
For BONbLOC Technologies Private Limited 

 

 

Aravindaksha  Raman 
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APPENDIX – B: Terms and Conditions of Employment  

 
DEFINITIONS,  TERMS  &  CONDITIONS  OF  EMPLOYMENT  OFFER  by  BONbLOC  Technologies  Private  Limited  (“Company”, 
“BB”). 

1. APPOINTMENT 

a. Probation: You will be on probation for a period of 45 days from your date of  joining. Your 
continued employment with BB may be subject to completion of probation period successfully, as 
defined in your probation period objectives, which will be shared with you on your date of joining.   

Please consult your HR partner for benefits eligibility during probation period.    
b. Work hours: BB work week generally will be Monday through Friday from 9 am to 6 pm, except 

for declared or observed holidays, with allowances for work breaks amounting  to a total of 60 

minutes during a workday.   BB may request you to contribute additional and/or different work 
hours to meet specific deadlines or to be on call as needed. 

c. Training & Certification: BB may  invest in specific workrelated training and/or certification for 
you at any time during your employment with BB.   You may decline to take the training or 

certification.   If you accept the training or certification, you agree to repay all or a portion of such 
investment costs  if you leave the services of the company within 12 months of such training or 
certification. 

d. Transferability:   You may be assigned upon reasonable notice to any  location  in India or abroad 

where the Company requires you to work from. While working as a transferee, you will be 
governed by the rules, regulations, and conditions of service of that location.  

e. Retirement: You will automatically  retire from the Company at the end of your birth month upon 

attaining  the age of 63 years. For example, if you were born in January 1960, you would 
automatically  retire from the company on January 31st, 2023. Standard exit process applies. 

2. TERMINATION,  NOTICE  PERIOD & FINAL SETTLEMENT   

a. Termination without  cause: 

1. During your probation period either party, BB or you, can terminate the employment 
without  advance notice. You may be relieved immediately under such conditions, and you 
may be eligible for final settlement (explained later in this section). 

2. After completing probation period or upon earlier confirmation , you will be required to give 

advance notice of 3 months if you choose to terminate your employment with BB or pay a 
sum equivalent to the CTC salary for the number of days unserved, which will be calculated 
from the date of your written resignation to the end date of the notice period or relieving 

date as agreed.    
3. Company may choose to terminate your employment without  cause any time during or 

after the probation period as warranted (for example: adverse business conditions resulting 
from any cause) and in such cases, the company may give you written notice of  

termination.  You may be relieved immediately or after an agreed service period, and you 
may be eligible for final settlement (explained later in this section).   

b. Termination with  cause: 

1. You may be terminated without  notice and may be relieved immediately without 
compensation or final settlement of any kind,  in the event of “termination with cause” 
such as: 

i. unsatisfactory  performance as determined by your managers or customers  

ii. unacceptable behavior such as workplace or public misconduct, workplace 
harassment, misappropriation or misuse of company property, violation of code of 
conduct, unethical behavior or any behavior considered to be detrimental to the 
best interest of the company,  its employees, its customers or business partners  

iii. any other situation where  you failed to demonstrate  acceptable code of conduct 
c. Final  Settlement  refers to any money owed by the company to you or by you to the company, 

after accounting for all adjustments such as deductions, penalties, recovery for loss of company 

property  not  limited  to  laptops,  training  and  certification,  access  cards,  identification  cards, 
customer or  company  physical or  intellectual  property  handled  by  you, or any other physical 
assets of the company handled by you. 
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d. A  relieving  notification  shall  be  issued  only  after  a  final  settlement  has  been  agreed  and 

processed. Termination would be in effect regardless of final settlement status  
e. Email  is an acceptable form for all written notification and communication purposes.  

3. LOCATION 

Your work  location will be your assigned office  location stated on the offer, or as deployed by BB.  You 

hereby agree to BB’s decisions on relocation and deployment by signing this document.     

4. COMPENSATION:   

In addition to your CTC, you will be eligible for additional cash and noncash compensation from time 

to  time  as  explained  in  the  additional  benefits  section.  As  such,  you  may  consider  your  total 

compensation to  include the additional benefits. 

5. STANDARD BENEFITS 

You would be eligible for the following standard benefits, governed by applicable  local regulations and 
policies, starting  from your joining date:   

• Paid Time Off (PTO): You will be eligible for paid sick and causal absences, as explained in our 

company paid time off policy.
• Paid  holidays:  You  will  be  eligible  to  avail  paid  holidays  for  the  year  as  declared  by  the 

Company 

• Vacation: You will be eligible for paid vacation days based on the duration of your service with 

the company, as explained in our company paid time off policy. 
• Health  Insurance:  Company  offers  group  medical  insurance  policy  which  includes  the 

employee,  their  spouse  and  their  children  for  a  sum  assured of Rs. 2,00,000 per policy, the 
premium for which will be borne by the company   

• Participation  in provident fund plan: You are eligible and required to participate and contribute 

per month,  a  sum  equal  to Rs.  1800 or 12% of your salary  less HRA, whichever  is  lower. The 
company  will  match  your  contribution  up  to  Rs.  1800 or  12% of  your  salary  less HRA,  per 
month,  whichever  is  lower.  You  can  voluntarily  increase  the  contribution  without  any 
commensurate match from the company. Please  let your HRBP know  if you want to voluntarily 

increase your contribution. 
• Gratuity  plan:  All  employees  who  complete  5  years  of  continuous  employment  with  the 

company  are  eligible  to  receive  gratuity  at  the rates applicable at the time of their exit from 
the company.    

• Other: Any other standard benefit announced at any time by BB  

6. ADDITIONAL BENEFITS 

You would be eligible for the following additional benefits, paid at the discretion of BB:  

• Joining Bonus: Any  joining  bonus  paid to you may be recovered from your final settlement  if 

you leave your employment with BB within 1 year from joining date
• Work Anniversary Bonus: Cash bonus paid during the month following your work anniversary

• Recognition Incentives: Cash or noncash incentives paid recognizing your accomplishments 

• Other Bonus:  Cash bonus paid at any time during the year. 

• Other discretionary cash and noncash benefits announced from time to time.   

7. EXPENSES  CLAIM & REIMBURSEMENT
You  agree  to  follow  company  policy  for  incurring  and  claiming  any  expenses,  including  travel  and 
entertainment, necessary to complete your assigned duties at BB. Company shall reimburse approved

expenses  incurred  and  claimed  according  to  company  policy.    Expenses  must  be  pre approved 
whenever  possible.  For more details, please refer to expense claim and reimbursement policy  in the 
employee handbook.   

8. NONCOMPETE  & NONSOLICITATION  AGREEMENT 
During  the  term  of  your  employment  AND  for  a  period  of  3  years  after  the  termination  of  your 
employment with or without  cause, you agree not to:  

• solicit or accept employment with any of the Company’s Affiliates or Customers. 
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• employ, solicit the employment of, or encourage or aid any other party to employ or solicit the 

employment of any Company employee  

• engage in any business directly or indirectly competing with the Company  

9. DEFINITIONS,  RESTRICTIVE  COVENANTS  & OTHER TERMS OF EMPLOYMENT 

You acknowledge that you have read and understood and agree to abide by ALL the terms of this offer 
package.   

Employment with BB  is “at will” subject to the  invocation of termination rights, with or without cause, at 

any  time,  at  the  option  of  either  the  Company  or  the  employee  in  accordance  with  the  terms  of 
employment.   

As used in this Employment Agreement the following terms have the following meanings:   

a. "Affiliate"  means  any  person  or  entity  which  controls,  is  controlled by or  is  under  common 
control  with  the  Company,  and  "control"  means,  with  respect  to  any  entity,  the  possession, 
direct or  indirect, of the power to direct or cause the direction of the management and policies 
of such entity, whether through ownership of voting securities, by employment or otherwise.  

b. "Company Product" means (i) any product or service which the Company or any of its Affiliates 

is marketing, selling or developing, and (ii) any other product or service which the Company or 
any of  its Affiliates  has marketed,  sold or  developed  at  any time during a period of 10 years, 
immediately  prior to the date of termination of employment. 

c. "Confidential  Information"  means  all  information  concerning  or  related  to  the  business, 

operations,  financial  condition, or prospects of the Company or any of  its Affiliates, regardless 

of  the form  in which such  information appears and whether or not such  information has been 
reduced to a tangible form, and specifically includes 

1. all  information regarding the officers, directors, employees, equity holders, customers, 

suppliers,  distributors,  sales  representatives  and  licensees  of  the  Company  and  its 
Affiliates,  in  each  case  whether  past,  present,  or  prospective,  including  sales  and 
pricing information and procedures, customer lists, and business and marketing plans

2. all  inventions,  discoveries,  trade  secrets,  processes,  techniques, methods,  formulae, 

ideas,  system  designs,  program  materials  (including  source  and  object  code  and 
system  and  user  documentation),  operating  processes,  equipment  design,  product 
specifications, and knowhow of the Company,  its Affiliates, AND  its customers 

3. financial  statements,  audit reports,  budgets  and  business  plans  or  forecasts  of  the 

Company  and  its Affiliates  "Employee Work" means  all written and graphic materials, 
computer  software,  inventions,  discoveries,  and  improvements  authored,  prepared, 
conceived, or made  by  you  during  the  term  of  your  employment with the Company 

and which are related to the business of the Company. 

d. "Territory"  at  any  time means  any  location  in any country,  in which the Company or any of  its 

Affiliates  has marketed or sold any Company Products at any time during  a period of 10 years 
immediately  prior to the date of your employment termination. 

e. “Customer”  or  “Client” means  any organization or  person  to which BB  has  provided  services 

and with whom you have had direct or indirect contact during your employment with  BB  

f. “Prospective  Customer”  or  “Prospective  Client”  means  a  person, or  another organization or 

person to which BB has, within the twelve months period preceding termination or exit of your 
employment, has/had submitted a proposal  to provide services, the pr eparation of  which
included your direct involvement 

g. Covenant  against  Disclosure:    During  and  after  your  employment/engagement  with BB,  you 

agree  not  to  disclose  or  use  any  knowledge or  information of  an  unpublished,  confidential, 
proprietary,  or  trade  secret  nature  generated  or otherwise  acquired  by  you  from BB or  its 
customers. 

h. You understand that BB employees or any of  its suppliers, licensors, or customers may disclose

to  you,  information  relating  to  the  technology,  systems methods of operations, products, and 

business  data of BB or  its  suppliers,  licensors, or  customers  and,  you  therefore  agree  to the 
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following: 

i. to  accept  and  retain  such  data  and  information  in  complete  confidence  and,  always 

during  or  after  the  termination of  your  employment,  not  to  disclose or  reveal  such 
data or  information to others and refrain from using such data for purposes other than 
those purposes authorized  in writing by BB. 

ii. not  to  directly  or  indirectly  publish,  communicate,  divulge,  or  describe  to  any 

unauthorized person nor use, claim, patent, or copyright any such data or information 

during  the term of your employment or at any subsequent time without prior written 
consent of BB.

iii. to  keep  the  details of  business  relationships of BB with  its BB suppliers,  licensors, or 

customers confidential. 

i. By  signing  and accepting this package, you acknowledge that you may have the opportunity to 

access  trade  secrets  and  other  confidential  business  information  belonging  to  the Company 

during  the  employment  period,  and  understand  that  divulging  such  information  to  any  third 
party may  cause  irreparable  damage  to  the  business  continuity  and  survival of the Company, 
and  agree  not  to divulge such confidential  information belonging to the Company to any third 
party,  press, media  in any form accessible by third party, press, media, for a period of 5 years 

from the final day of your employment, and agree that the Company can pursue damage claims 
or other reparation through all available  legal measures. 

j. Promptly  after  termination  of  the  employment  for  any  reason,  you  or  your  personal 

representative  shall  return  to  the  Company  all  property  of  the  Company  then  in  your 
possession,  including without  limitation  papers,  laptops,  documents,  computer  disks, vehicles, 

keys, credit cards and Confidential  Information, and shall neither make nor retain copies of the 
same 

k. You  agree  to  observe  all  work  rules  specified  in  practice  or  policy  that  the  Company may 

establish from time to time. 

l. You agree that, during the period of your employment with the Company, you will not  

i. take  up  (whether  part  time or otherwise)  any other  employment or  assignment or 

any office, honorary or for any consideration,  in cash or in kind or  otherwise, without 
the prior written permission of the Company.   

ii. commit/involve  (whether  directly  or  indirectly)  in  any  act  or  omission  (whether 

intentional  or  reckless or  negligent or otherwise) which  prejudice  the  interest(s)  / 
goodwill of the Company. 

m. You agree that you will not publish any article or statement, deliver any lecture or broadcast or 

make  any  communication  to  the  press,  including  magazine,  publication  about  Company’s 
products,  services,  customers’  products  or  services, or  any matter with which  the Company 

may be concerned, unless you have previously obtained written permission from the Company. 
Any breach thereof, shall be deemed to be a violation of the Company’s  policies.   

n. Miscellaneous:  The  validity or enforceability of any provision her eof shall  in no way affect the 

validity or enforceability of any other provision. These terms and conditions embody the entire 
Agreement  between  you  and  BB,  the  parties  hereto,  and  supersedes  all  prior  or 

contemporaneous, oral  or written  understandings,  negotiations, or communications on behalf 
of such parties.   

o. Jurisdiction: This agreement shall be governed by the laws of India and you hereby agree to the 

exclusive jurisdiction of the courts in Chennai, India. 

p. Taxes:  All  payments  made  to  you  by  this  Company  shall  be  subject  to  the  deduction  of 

applicable taxes as per the prevailing local statutory  provisions. 

10. CONFLICT OF INTEREST 

Any opportunity to advance personal  interest over BB  interest  in any form  is considered a conflict of

interest  situation within  the  context of  this  policy. BB expects all employees to act  in such a manner 
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that protects BB’s  best interest exclusively. 

a. You  agree  to  disclose  existing  relationships  (contracts,  investments, working  arrangements of 

any kind) that could cause potential conflicts  in your role within BB, prior to accepting the offer 
and  agree  to  resolve such conflicts of  interest before  joining BB as an employee; further, you 
agree  that  nondisclosure or  not  resolving  such  conflicts  prior  to  joining BB  as  an  employee 
constitutes a breach of BB conflict of interest policy  

b. You  agree  to  abide  by  BB  conflict  of  interest  policy,  included  in  your  employee  handbook, 

throughout your tenure as an employee of the company. 

c. You  agree  that  breach  of  BB  conflict  of  interest  policy  could  result  in  your  employment 

termination with  cause and without benefits or compensation of any kind  

11. EMPLOYEE HANDBOOK AND CODE OF CONDUCT 

You  will  be  provided  with  a  copy of  the  Employee Handbook.    The Handbook  details BB’s  code of 

conduct, policies and procedures to be followed during your employment with BB.  You agree to read 

the handbook and return a signed copy for our records.   The Handbook and your agreement to abide 

by the rules  laid out  in the handbook will become an integral part of this e mployment agreement.  Any 

violation  of  or  nonadherence  to  the  norms  detailed  in  the  handbook  may  result  in  immediate 

termination of employment with BB with  cause and without compensation.   

12. You agree that the above terms and conditions are subject to revie w and change. You agree to abide by 

Company’s  policies that may change from time to time. 

ACCEPTANCE   

I agree to the terms and conditions of employment mentioned in the above.  

Name: Aniruth Suresh 

Signature: 

Date:
 
 

 

06 / 23 / 2023
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Aravindh S
Chennai

Dear Aravindh,

Congratulations! We are happy to offer you the position of Management Trainee - Sales in our company,
PickYourTrail. PickYourTrail is a travel technology company, which aims to change the way people
experience vacations. We hope that your contribution will enable us to cross many frontiers together.

This Letter of Invitation includes Details of Compensation and Annexure as listed below:

Annexure 1: Terms and Conditions
Annexure 2: Compensation Details

To accept this offer, please sign and return one copy of this offer letter and annexure and retain the other
copy for your records. We request you to keep this offer letter confidential.In case you do not return the
accepted and signed copy of this offer letter within 7 working days, the offer may stand withdrawn. The
Company reserves the right to withdraw the offer made to you, before your acceptance, without providing
any reasons to you.

The proposed start date of your employment at PickYourTrail is July 3rd, 2023 with 3months probation.
Please confirm the date of joining along with your acceptance.

Welcome to PickYourTrail Family! We wish you a long and fruitful career ahead.

Yours Sincerely,

Hari Ganapathy & Srinath Shankar -------------------------------------------
Founder(s) – PickYourTrail Acceptance Name
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ANNEXURE 1: Terms and Conditions

1. Posting: Your current posting will be in Chennai, India. You will be required to attend office normal business
hours for 6 working days from 10:00 AM to 7.00 PM

2. Leave: Until you probation you will be eligible for 1 leave per month and a�er probation you will have the
following leaves .You are now entitled to 24 days of leaves in one calendar year, segregated into 12 days of
time off leaves, 6 days of casual leave and 6 days of sick leave; the leaves will be governed by the Leave
Policy of the Company. You are also not eligible for long holidays until your 1 year with the company unless
itʼs an emergency/unavoidable circumstances.

3. Rules: You will be required to abide by the rules and regulations of the office and are required to maintain
the code of conduct and disciplinary rules, which may be framed or modified from time to time.

4. Efficiency: During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interest of the company and generally
carry out duties and work as assigned to you and shall obey and comply with all the lawful orders and
directions given to you by the Management. You shall honestly, diligently, faithfully and obediently serve
the organization and use your utmost endeavor to promote the interest of the company.

5. Probation: You will be on a probation period of 3 months from the date of your joining, which may be
extended at the discretion of the Management. Your services will be confirmed in writing on successful
completion of the probation period. Until your probation period, you will be eligible for only one day leave in
a month.

6. Termination: Your employment is subject to termination by the Company giving thirty (30) days notice.
Company is not bound to give any reason thereof. The Company reserves the right to pay salary in lieu of
the notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit
even before the expiry of the notice period with or without compensating for the unexpired period and is not
bound to give any reason thereof. On acceptance of the separation notice, before you are relieved, you will
hand over to the Company all the information and data of the Company including, but not limited to,
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings
and you shall not use, reproduce or retain any copies of these items. In case of any culture issues/unethical
behaviour company can abscond you from the organization without any notice. Youmay also terminate your
employment with the Company by giving upto thirty (30) days prior written notice to the Company or buying
out your notice period from your 1st month with the company. If you are resigning from the company
anytime a�er join till your 15th month with the company, you will not be entitled to get the experience letter
or relieving letter from the company.

7. Confidentiality: a. You shall not disclose to any unauthorized person, either during or a�er your employment
with the Company, any information about the interest or business of the Company or any affiliated
companies. You shall not communicate to any public papers, journals, pamphlets or leaflets, or cause to be
disclosed at any time, any information, data or documents, official or otherwise, relating to the Company
except with prior written consent of an authorized officer of the Company. Any invention, development,
process, adaptation or improvement in procedure or other matters or work including any artistic, literary or
other work which can be the subject matter of copyright rights whatsoever, made, developed or discovered
by you either alone or jointly with any other person or persons while in employment of the Company, in
connection with or in any way affecting or relating to the business of the Company or capable of being used
or adapted for use therein or in connection therewith shall forthwith be disclosed to the Company and shall
belong to and be the absolute property of the Company.
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b. You will not during your employment with the Company or at any time therea�er, divulge or make known
any information in any way whatsoever relating to the Company or its business or of its customer and/or
any other information, secret processes of data and material, which may come to your knowledge during
the course of your employment. You will always maintain strict secrecy regarding any technical
employment. You will not divulge any information regarding intellectual Property, so�ware process,
technical know-how, security arrangements, administrative accounts, marketing areas, organization
matters pertaining to the company whether confidential or otherwise, patented or non-patented,
operational, technical or financial either pertaining to the company, or its customers, vendors, or internal
processes, orally, inscribed, recorded, written electronically processed either tapes, disks, chips, floppies or
any other form of communication like films, micro films, drawings etc to anyone else, without the prior
approval of the company. It is absolutely at the discretion of the company to decide whether any
information is divulged under the normal course of business and the employee in any manner cannot
challenge the same.

c. You hereby confirm that you have disclosed, fully to the Company, all of your business, interests whether
or not they are similar to or in conflict with the businesses or activities of the Company and all
circumstances in respect of which there is or there might be, a conflict of interest between the Company
and you or any immediate relative or associate. You agree to disclose, fully to the Company, any such
interest or circumstances that may arise during your employment immediately upon such interest or
circumstances arriving. Upon separating your employment with the Company, you shall forthwith return to
the Company all the assets and property of

the Company (including any leased properties), documents, files, books, papers, memos or any other
property of the Company in your possession or under your control.

8. Dispute Resolution: This Offer Letter shall be subject to the laws of India. Any disputes, differences or
claims under or in relation to this Offer Letter and any consequent matters shall be referred to arbitration.
Arbitration proceedings shall be held in Chennai, India, conducted by a Sole Arbitrator to be nominated by
the Company. The arbitration shall be conducted in accordance with the Arbitration and Conciliation Act,
1996 or any subsequent enactment thereof. Subject to the above, only the courts in Chennai, India, shall
have exclusive jurisdiction to try any disputes in relation to this Offer Letter and any consequent matters.
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ANNEXURE 2: Compensation Details

Compensation Package

Salary Head

Particulars Annual Compensation Monthly Compensation

Fixed Component

Basic 140000 11667

HRA 70000 5833

Conveyance Allowance 12000 1000

Medical Allowance 12000 1000

Mobile Reimbursement 12000 1000

Internet Reimbursement 12000 1000

Special Allowance 22000 1833

Fixed Component Total (A) 280000 23333

Variable Component ( Per month)

Variable pay 120000 10000

Variable Component Total (B) 120000 10000

Gross Component (A+B)= (C) 400000 33333

Deductions

Professional Tax 2500 208

Total Deductions (D) 2500 208

Net Salary with Variable 397500 33125

Net Salary with W/O Variable 277500 23125

(Note: You will be eligible for Variable Pay only a�er you achieve 60% of your full target - Full target will be
decided by the company)

Remove


Watermark

Wondershare
PDFelement

http://cbs.wondershare.com/go.php?pid=3001&m=db


Basic: This is a fixed monthly component of your salary and is taxable. It will not vary every month and is fixed
for a particular period.

HRA: HRA exemption is applicable as per IT rules on submission of rent receipts.

Medical Reimbursement: Medical reimbursement is paid whenever bills are submitted. Coverage is dependent
parents, spouse and children (up to the age of 25yrs)

Mobile Reimbursement: Mobile bills are paid every month end you are entitled to Rs 1500 p.m

Special Allowance: This is the remaining component of your salary not falling under any special heads.

Additional benefits: On top of the salary, you will also be eligible for Group Medical Insurance of 3L that covers

you and your immediate dependents

All the compensation stated hereunder, shall be payable subject to the applicable tax laws.

Signature: _______________________ Date:__________________

Name: __________________________

Remove


Watermark

Wondershare
PDFelement

sa
Aravindh S

sa
02/07/2023

sa

http://cbs.wondershare.com/go.php?pid=3001&m=db
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June 21, 2023 
  
Aravindh Siddharth  Ravindhar 
No. 16/137, P Block, 28th Street, 

             Agathiyar  Nagar, Villivakkam,  Chennai 
Tamil  Nadu  600049 
 
Dear Aravindh, 

 
Congratulations! We  are  pleased  to offer  you  a  position of  Graduate  Intern  (“Software  Development  Trainee”) at 
BONbLOC  Technologies  Private  Limited  (“Company”,  “BB”). Compensation  and  training  details  are   explained  in  the 
Appendix A.  
 
This  offer of  employment  is  contingent  upon satisfactory completion of all required preemployment verification by 
BB, and satisfactory  verification of the following  joining day documents: 

• Digital  copy of passport size photograph 
• Proof  of  graduation:  Photocopy of  your  highest  education  degree  certificate/provisional  certificate  and 

the  photocopy of  the mark  sheets  for  each  academic  year  for  the  highest  degree  attained.  Photocopies  should 
include both front and back sides of the certificate. Digital  copies are acceptable. 

• Proof  of  identity  and  address:  Photocopy  of  your  Aadhaar  card   and  PAN  Card.  Digital  copies  are 
acceptable. 

The  terms  of  this  offer  are  final  and  all  prior  communications  of  any  form  regarding  offer  terms  you may  have 
received  from  BB  or  its  agents  are  voided.  You  agree  that  your  electronic  signature  is the  legal equivalent of your 
manual  signature on this offer letter and the enclosed terms of employment,  and consent to be legally bound.  
 
This  document  package  consists of  your  offer  letter  and  terms  and  conditions of employment. Please send us your 
acceptance  of  this  offer  and  enclosed  terms  of  employment  by  electronically  signing &  returning  this  document 
package no  later than 23Jun23.    If we do not receive  your signed acceptance of this document package by date 23
Jun23, this offer will automatically stand withdrawn.
 
Your assigned office location: Chennai 
Agreed start date: 17Jul23 
 
Please contact for any clarifications and assistance: 
Ms. Jamunadevi Dhayanidhi 
Email:  jamunadevi.dhayanidhi@bonbloc.com,  Phone: +91 98842 37599  

We look forward to working with you.   

Yours sincerely, 
For BONbLOC Technologies  Private Limited 
Name of the authorized signatory 
 
 

             Jamunadevi  Dhayanidhi 
 
ACCEPTANCE   
I agree to the terms and conditions of employment mentioned in the above.  
Name: Aravindh Siddharth Ravindhar  
Signature: 
Date: 
 

06 / 23 / 2023
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APPENDIX – A: Software Development Trainee Program  (“SDT”) 

 
1. The SDT program  is aimed at preparing the trainees for an intensive and rewarding software development career at 

BONbLOC. 
2. Trainees are expected to complete the SDT program  in 6 months with extensions up to  30 days provided at the 

discretion of the Company
3. The program will have 3 phases namely, BASIC,  INTERMEDIATE  and ADVANCED.  Each phase will have exit valuations 

based on which the trainee will move to the next phase  of the training or fulltime employment. 
4. The trainees who are unable to clear the exit evaluation of a phase will likely be counsel led out. This  is required for 

the training to be competitive and equitably demanding.   
5. The typical SDT program structure and the compensation during the program will be as follows:  

 
PHASE  DURATION  COMPENSATION 
BASIC  1 MONTH  INR 6500 per month 
INTERMEDIATE  2 MONTHS  INR 12000 per month 
ADVANCED  3 MONTHS  INR 16500 per month 

 
6. The compensation mentioned above will be paid after any deductions applicable in terms of Provident fund and 

other employee benefits as mentioned below: 
 

  Particulars  BASIC  INTERMEDIATE  ADVANCED 
A  Basic pay  3250  6000  8250 
B  House rent Allowance  1625  3000  4125 
C  Special Allowance  1625  1920  2640 
D  Sub Total  6500  10920  15015 
E  Less: Employee Contribution to Provident Fund   585  1080  1485 
F  Take home Salary  before tax  5330  9840  13530 
G  Employer contribution to PF  585  1080  1485 
H  Total CTC    7085  12000  16500 

*All amounts  in  INR and per month 
 

7. Upon successful completion of the SDT program, the trainees will be offered fulltie employment with BONbLOC as 
“Associate  Software Engineers” with a compensation of Rs. 3,00,000 per annum 

8. The trainees will sign a 24month minimum  service period clause  when they successfully graduate from the SDT 
program and are offered a fulltime employment with BONbLOC.  

9. Trainees who do not complete the training and those who complete the training but decide to not take up the full
time employment will be required to pay the cost of training  incurred on them till the date of exit.   

10. Trainees who successfully graduate and  join BONbLOC as fulltime employees, will be required to pay Rs. 2,00,000 if 
they terminate the employment  before the end of the 24month period mentioned in clause 8 above. 

11. All the terms and conditions of the employment given in Appendix – B will be applicable to the trainee during the 
training program except for the following clauses 
1. Probation – Clause 1a 
2. Employee Medical Insurance Scheme – Clause 4c 
3. Additional Benefits – Clause 5 

 
 
 
For BONbLOC Technologies Private Limited 

 

 

Aravindaksha  Raman 
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APPENDIX – B: Terms and Conditions of Employment  
 
DEFINITIONS,  TERMS  &  CONDITIONS  OF  EMPLOYMENT  OFFER  by  BONbLOC  Technologies  Private  Limited  (“Company”, 
“BB”). 

1. APPOINTMENT 
a. Probation: You will be on probation for a period of 45 days from your date of  joining. Your 

continued employment with BB may be subject to completion of probation period successfully, as 
defined in your probation period objectives, which will be shared with you on your date of joining.   
Please consult your HR partner for benefits eligibility during probation period.    

b. Work hours: BB work week generally will be Monday through Friday from 9 am to 6 pm, except 
for declared or observed holidays, with allowances for work breaks amounting  to a total of 60 
minutes during a workday.   BB may request you to contribute additional and/or different work 
hours to meet specific deadlines or to be on call as needed. 

c. Training & Certification: BB may  invest in specific workrelated training and/or certification for 
you at any time during your employment with BB.   You may decline to take the training or 
certification.   If you accept the training or certification, you agree to repay all or a portion of such 
investment costs  if you leave the services of the company within 12 months of such training or 
certification. 

d. Transferability:   You may be assigned upon reasonable notice to any  location  in India or abroad 
where the Company requires you to work from. While working as a transfe ree, you will be 
governed by the rules, regulations, and conditions of service of that location.  

e. Retirement: You will automatically  retire from the Company at the end of your birth month upon 
attaining  the age of 63 years. For example, if you were born in January 1960, you would 
automatically  retire from the company on January 31st, 2023. Standard exit process applies. 

2. TERMINATION,  NOTICE  PERIOD & FINAL SETTLEMENT   
a. Termination without  cause: 

1. During your probation period either party, BB or you, can terminate the employment 
without  advance notice. You may be relieved immediately under such conditions, and you 
may be eligible for final settlement (explained later in this section). 

2. After completing probation period or upon earlier confirmation , you will be required to give 
advance notice of 3 months if you choose to terminate your employment with BB or pay a 
sum equivalent to the CTC salary for the number of days unserved, which will be calculated 
from the date of your written resignation to the end date of  the notice period or relieving 
date as agreed.    

3. Company may choose to terminate your employment without  cause any time during or 
after the probation period as warranted (for example: adverse business conditions resulting 
from any cause) and in such cases, the company may give you written notice of 
termination.  You may be relieved immediately or after an agreed service period, and you 
may be eligible for final settlement (explained later in this section).   

b. Termination with  cause: 
1. You may be terminated without  notice and may be relieved immediately without 

compensation or final settlement of any kind,  in the event of “termination with cause” 
such as: 

i. unsatisfactory  performance as determined by your managers or customers  
ii. unacceptable behavior such as workplace or public misconduct, workplace 

harassment, misappropriation or misuse of company property, violation of code of 
conduct, unethical behavior or any behavior considered to be detrimental to the 
best interest of the company,  its employees, its customers or  business partners 

iii. any other situation where you failed to demonstrate  acceptable code of conduct  
c. Final  Settlement  refers to any money owed by the company to you or by you to the company, 

after accounting for all adjustments such as deductions, penalties, recovery for loss of company 
property  not  limited  to  laptops,  training  and  certification,  access  cards,  identification  cards, 
customer or  company  physical or  intellectual  property  handled  by  you, or any other physical 
assets of the company handled by you. 
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d. A  relieving  notification  shall  be  issued  only  after  a  final  settlement  has  been  agreed  and 
processed. Termination would be in effect regardless of final settlement status  

e. Email  is an acceptable form for all written notification and communication  purposes. 

3. LOCATION 
Your work  location will be your assigned office  location stated on the offer, or as deployed by BB.  You 
hereby agree to BB’s decisions on relocation and deployment by signing this document.     

4. COMPENSATION:   

In addition to your CTC, you will be eligible for additional cash and noncash compensation from time 
to  time  as  explained  in  the  additional  benefits  section.  As  such,  you  may  consider  your  total 
compensation to  include the additional benefits. 

5. STANDARD BENEFITS 
You would be eligible for the following standard benefits, governed by applicable  local regulations and 
policies, starting  from your joining date:   

• Paid Time Off (PTO): You will be eligible for paid sick and causal absences, as explained in our 
company paid time off policy.

• Paid  holidays:  You  will  be  eligible  to  avail  paid  holidays  for  the  year  as  declared  by  the 
Company 

• Vacation: You will be eligible for paid vacation days based on the duration of your service with 
the company, as explained in our company paid time off policy. 

• Health  Insurance:  Company  offers  group  medical  insurance  policy  which  includes  the 
employee,  their  spouse  and  their  children  for  a  sum  assured of Rs. 2,00,000 per policy, the 
premium for which will be borne by the company   

• Participation  in provident fund plan: You are eligible and required to participate and contribute 
per month,  a  sum  equal  to Rs.  1800 or 12% of your salary  less HRA, whichever  is  lower. The 
company  will  match  your  contribution  up  to  Rs.  1800 or  12% of  your  salary  less HRA,  per 
month,  whichever  is  lower.  You  can  voluntarily  increase  the  contribution  without  any 
commensurate match from the company. Please  let your HRBP know  if you want to voluntarily 
increase your contribution. 

• Gratuity  plan:  All  employees  who  complete  5  years  of  continuous  employment  with  the 
company  are  eligible  to  receive  gratuity  at  the rates applicable at the time of their exit from 
the company.    

• Other: Any other standard benefit announced at any time by BB  

6. ADDITIONAL BENEFITS 
You would be eligible for the following additional benefits, paid at the discretion of BB:  

• Joining Bonus: Any  joining  bonus  paid to you may be recovered from your final settlement  if 
you leave your employment with BB within 1 year from joining date

• Work Anniversary Bonus: Cash bonus paid during the month following your work anniversary
• Recognition Incentives: Cash or noncash incentives paid recognizing your accomplishments 
• Other Bonus:  Cash bonus paid at any time during the year. 
• Other discretionary cash and noncash benefits announced from time to time.   

7. EXPENSES  CLAIM & REIMBURSEMENT
You  agree  to  follow  company  policy  for  incurring  and  claiming  any  expenses,  including  travel  and 
entertainment, necessary to complete your assigned duties at BB. Company shall reimburse approved
expenses  incurred  and  claimed  according  to  company  policy.    Expenses  must  be  pre approved 
whenever  possible.  For more details, please refer to expense claim and reimbursement policy  in the 
employee handbook.   

8. NONCOMPETE  & NONSOLICITATION  AGREEMENT 
During  the  term  of  your  employment  AND  for  a  period  of  3  years  after  the  termination  of  your 
employment with or without  cause, you agree not to:  

• solicit or accept employment with any of the Company’s Affiliates or Customers. 
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• employ, solicit the employment of, or encourage or aid any other party to employ or solicit the 
employment of any Company employee  

• engage in any business directly or indirectly competing with the Company  

9. DEFINITIONS,  RESTRICTIVE  COVENANTS  & OTHER TERMS OF EMPLOYMENT 
You acknowledge that you have read and understood and agree to abide by ALL the terms of this offer 
package.   

Employment with BB  is “at will” subject to the  invocation of termination rights, with or without cause, at 
any  time,  at  the  option  of  either  the  Company  or  the  employee  in  accordance  with  the  terms  of 
employment.   

As used in this Employment Agreement the following terms have the following meanings:   
a. "Affiliate"  means  any  person  or  entity  which  controls,  is  controlled by or  is  under  common 

control  with  the  Company,  and  "control"  means,  with  respect  to  any  entity,  the  possession, 
direct or  indirect, of the power to direct or cause the direction of the management and policies 
of such entity, whether through ownership of voting securities, by employment or otherwise.  

b. "Company Product" means (i) any product or service which the Company or any of its Affiliates 
is marketing, selling or developing, and (ii) any other product or service which the Company or 
any of  its Affiliates  has marketed,  sold or  developed  at  any time during a period of 10 years, 
immediately  prior to the date of termination of employment. 

c. "Confidential  Information"  means  all  information  concerning  or  related  to  the  business, 
operations,  financial  condition, or prospects of the Company or any of  its Affiliates, regardless 
of  the form  in which such  information appears and whether or not such  information has been 
reduced to a tangible form, and specifically includes 

1. all  information regarding the officers, directors, employees, equity holders, customers, 
suppliers,  distributors,  sales  representatives  and  licensees  of  the  Company  and  its 
Affiliates,  in  each  case  whether  past,  present,  or  prospective,  including  sales  and 
pricing information and procedures, customer lists, and business and marketing plans

2. all  inventions,  discoveries,  trade  secrets,  processes,  techniques, methods,  formulae, 
ideas,  system  designs,  program  materials  (including  source  and  object  code  and 
system  and  user  documentation),  operating  processes,  equipment  design,  product 
specifications, and knowhow of the Company,  its Affiliates, AND  its customers 

3. financial  statements,  audit reports,  budgets  and  business  plans  or  forecasts  of  the 
Company  and  its Affiliates  "Employee Work" means  all written and graphic materials, 
computer  software,  inventions,  discoveries,  and  improvements  authored,  prepared, 
conceived, or made  by  you  during  the  term  of  your  employment with the Company 
and which are related to the business of the Company. 

d. "Territory"  at  any  time means  any  location  in any country,  in which the Company or any of  its 
Affiliates  has marketed or sold any Company Products at any time during  a period of 10 years 
immediately  prior to the date of your employment termination. 

e. “Customer”  or  “Client” means  any organization or  person  to which BB  has  provided  services 
and with whom you have had direct or indirect contact during your employment with  BB  

f. “Prospective  Customer”  or  “Prospective  Client”  means  a  person, or  another organization or 
person to which BB has, within the twelve months period preceding termination or exit of your 
employment, has/had submitted a proposal  to provide services, the pr eparation of  which
included your direct involvement 

g. Covenant  against  Disclosure:    During  and  after  your  employment/engagement  with BB,  you 
agree  not  to  disclose  or  use  any  knowledge or  information of  an  unpublished,  confidential, 
proprietary,  or  trade  secret  nature  generated  or otherwise  acquired  by  you  from BB or  its 
customers. 

h. You understand that BB employees or any of  its suppliers, licensors, or customers may disclose
to  you,  information  relating  to  the  technology,  systems methods of operations, products, and 
business  data of BB or  its  suppliers,  licensors, or  customers  and,  you  therefore  agree  to the 
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following: 

i. to  accept  and  retain  such  data  and  information  in  complete  confidence  and,  always 
during  or  after  the  termination of  your  employment,  not  to  disclose or  reveal  such 
data or  information to others and refrain from using such data for purposes other than 
those purposes authorized  in writing by BB. 

ii. not  to  directly  or  indirectly  publish,  communicate,  divulge,  or  describe  to  any 
unauthorized person nor use, claim, patent, or copyright any such data or information 
during  the term of your employment or at any subsequent time without prior written 
consent of BB.

iii. to  keep  the  details of  business  relationships of BB with  its BB suppliers,  licensors, or 
customers confidential. 

i. By  signing  and accepting this package, you acknowledge that you may have the opportunity to 
access  trade  secrets  and  other  confidential  business  information  belonging  to  the Company 
during  the  employment  period,  and  understand  that  divulging  such  information  to  any  third 
party may  cause  irreparable  damage  to  the  business  continuity  and  survival of the Company, 
and  agree  not  to divulge such confidential  information belonging to the Company to any third 
party,  press, media  in any form accessible by third party, press, media, for a period of 5 years 
from the final day of your employment, and agree that the Company can pursue damage claims 
or other reparation through all available  legal measures. 

j. Promptly  after  termination  of  the  employment  for  any  reason,  you  or  your  personal 
representative  shall  return  to  the  Company  all  property  of  the  Company  then  in  your 
possession,  including without  limitation  papers,  laptops,  documents,  computer  disks, vehicles, 
keys, credit cards and Confidential  Information, and shall neither make nor retain copies of the 
same 

k. You  agree  to  observe  all  work  rules  specified  in  practice  or  policy  that  the  Company may 
establish from time to time. 

l. You agree that, during the period of your employment with the Company, you will not  
i. take  up  (whether  part  time or otherwise)  any other  employment or  assignment or 

any office, honorary or for any consideration,  in cash or in kind or  otherwise, without 
the prior written permission of the Company.   

ii. commit/involve  (whether  directly  or  indirectly)  in  any  act  or  omission  (whether 
intentional  or  reckless or  negligent or otherwise) which  prejudice  the  interest(s)  / 
goodwill of the Company. 

m. You agree that you will not publish any article or statement, deliver any lecture or broadcast or 
make  any  communication  to  the  press,  including  magazine,  publication  about  Company’s 
products,  services,  customers’  products  or  services, or  any matter with which  the Company 
may be concerned, unless you have previously obtained written permission from the Company. 
Any breach thereof, shall be deemed to be a violation of the Company’s  policies.   

n. Miscellaneous:  The  validity or enforceability of any provision her eof shall  in no way affect the 
validity or enforceability of any other provision. These terms and conditions embody the entire 
Agreement  between  you  and  BB,  the  parties  hereto,  and  supersedes  all  prior  or 
contemporaneous, oral  or written  understandings,  negotiations, or communications on behalf 
of such parties.   

o. Jurisdiction: This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

p. Taxes:  All  payments  made  to  you  by  this  Company  shall  be  subject  to  the  deduction  of 
applicable taxes as per the prevailing local statutory  provisions. 

10. CONFLICT OF INTEREST 
Any opportunity to advance personal  interest over BB  interest  in any form  is considered a conflict of
interest  situation within  the  context of  this  policy. BB expects all employees to act  in such a manner 
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that protects BB’s  best interest exclusively. 

a. You  agree  to  disclose  existing  relationships  (contracts,  investments, working  arrangements of 
any kind) that could cause potential conflicts  in your role within BB, prior to accepting the offer 
and  agree  to  resolve such conflicts of  interest before  joining BB as an employee; further, you 
agree  that  nondisclosure or  not  resolving  such  conflicts  prior  to  joining BB  as  an  employee 
constitutes a breach of BB conflict of interest policy  

b. You  agree  to  abide  by  BB  conflict  of  interest  policy,  included  in  your  employee  handbook, 
throughout your tenure as an employee of the company. 

c. You  agree  that  breach  of  BB  conflict  of  interest  policy  could  result  in  your  employment 
termination with  cause and without benefits or compensation of any kind  

11. EMPLOYEE HANDBOOK AND CODE OF CONDUCT 
You  will  be  provided  with  a  copy of  the  Employee Handbook.    The Handbook  details BB’s  code of 
conduct, policies and procedures to be followed during your employment with BB.  You agree to read 
the handbook and return a signed copy for our records.   The Handbook and your agreement to abide 
by the rules  laid out  in the handbook will become an integral part of this e mployment agreement.  Any 
violation  of  or  nonadherence  to  the  norms  detailed  in  the  handbook  may  result  in  immediate 
termination of employment with BB with  cause and without compensation.   

12. You agree that the above terms and conditions are subject to revie w and change. You agree to abide by 
Company’s  policies that may change from time to time. 

ACCEPTANCE   
I agree to the terms and conditions of employment mentioned in the above.  
Name: Aravindh Siddharth Ravindhar  

Signature: 

Date:
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20223775186/Chennai/BPS/BTN
Date: 11/10/2023

Ms. Bharathi Suresh Kumar
5/8
Vinobhaji Street
Ponniamman Medu
Chennai-600110
Tamil Nadu
Tel# -

Dear Ms. Bharathi Suresh Kumar,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 13,410/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for Rs. 5, 00,000/- as a family 
cover under the default HIS plan towards hospitalization expenses. 

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and the amendment 
made therein from time to time. You have the flexibility to choose a plan which is higher than the default HIS plan 
during the permitted window, by paying the applicable additional premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of employment, from 
Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of disablement 
arising out of and in the course of employment as per applicable Company policy. In the event of death arising out 
of and in the course of employment, your beneficiary will be eligible for compensation as per the Company's 
policy. For more details on this, refer TCS India policy - Afterlife Benefits and TCS India policy - Health Insurance 
after joining the organization. 

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the 
ESIC Act 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 

6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 
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It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. Work in SBWS mode:
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows 
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its 
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home 
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(remote working) as per the requirements of the project or group you are assigned to work with and as 
communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For more details, please refer 
the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and ensure 
adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times. 

9. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL . 

10.  Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

11.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

12. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

13. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
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Your original documents will be returned to you after verification. 

14. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training 
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make 
investment on training and development of its trainees. This will be of immense value to you and a large part of 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

15. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per 
TCSL policy 

16. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

17. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

18. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

19. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in 
withdrawing this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the 
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on 
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of 
TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=66666F668888U04UbTLi4x44i68i43440UqTi68i69663xxUZ9FZ4F443TxUL8L8LTL860666x6


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20223775186/Chennai/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client's premises or from home (remote working) as per 
the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher confidentiality and information 
security risks. Associate acknowledges that when working remotely the Associate: 

a) Will work only in a private, secured work area in compliance with the guidelines issued and amended from time 
to time. 

b) Will comply with and work in a manner consistent with TCS Data Privacy and Security Policies/Protocols. 

c) Will bring to the notice of HR of the Unit to any circumstances that prevent Associate from working in a manner 
consistent with TCS data privacy and security policies/ protocols. 

d) Will inform the HR of the Unit if the Associate shares a home with any family member or an individual who is 
employed by a competitor of TCS or TCS client the Associate is assigned to, or if any other circumstances at 
home exist which implicates the TCS Code of Conduct Conflict of Interest provision. 
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e) Will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure obligations. 

f) Will be using the Company allotted laptop or similar authorized computing device (together called "official 
asset") only to connect to TCS network/customer network through authorized means (or the Customer provided 
laptop to access the customer network if so, mandated by the Customer). 

g) Will not allow anybody to share the official asset being used. 

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

11.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
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representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Corp VARUn BEVERAGESSLIMICED 
Corporate Off Plot No.31, Institutionál Area, Sec,44, Gugaon, Haryana-122002 (India) 

Ph.: +91-124-4643100-500 Fax: +91-124-4643303/04 E-mail infoerjcorp.in Visit us atwww.varunpepsi, com 
CIN No.: L74899DL1995PLCO69839 

Ms. Bhayithra S, 

REF: VBL/2023/Coimbatorè/15662 
Date: 05.04.2023 

129-F, Kadambam Street, 
Pertyasamy Nagar Extension, 
Gandhi Nagar, Cuddalore, 
Tamil Nädu- 607308 

SUB: CONTRACT OF EMPLOYMENT 

With reference to your application and subsequent discussions with uS, we are pleased to appoint you as 
*"EXecütivè-HR" in grade MO1', subject to your joining us on or before 01-June-2023. 

Youwill initially be based out of Coimbatore Territory. 

The broad terms and condittons of your employment are as folloWs: 
1. Your basic pay, allowances and perquisites will be as mentioned in the attached Annexure. 

2. This contract is subject to your bëing physically and mentally fit.at all times. 
3. You will be governed by the Companý's policiés änd code óf cönduct/ ethics (which. may be amended 

periodically), at all times. It will be your responsibility to keep abreast of al such policies and codes 
applicable to you. 

4. You will discharge your assigned roles and responsibilities with cömplete integrity, and maintain a high 
standard of initiative, efficiency and cost consciousness. 

5. You shall not divulge to anyone, during the tenure of your servic� or subsequently thereafter, through 
any means, particulars or details of our business processes, techniçal know-how, security arrangements, 
administrative and/or organizational matters of a confidential secret:nature, which you may be privy 
to, by virtye of your roleand discharge of your responsibitities, In case of any breach of this clause, 
you shall be liable to prosecution in a court of law besides any other disciplinary or other action that 
may be deemed appropriate by the Conpanys 

6. During the course of your employment with us, anyprocess fmproyemet, patents, and technotogy which 
you may create, improve or modify, will remain the sole Intellectual property of the Company, and you 

will not have any claim to any individual rights on the same during or subsequent to your employment 
with us. You will ensure that patents, where applicable, are registered in the name of the Company. 

7 Your entire time and attention wil be devoted to the Company, durtng the period of your employment. 
You will not, during thé course of this contract, work directly or indirectly for any person, firm 

Mona Bonl 

Regd. Office : F-2/7, Okhla IndustrialArea Phase-, New Delhi- 110 020 
Tel. 011-41706720-25 Fax. 26813665 

OF Cônpany/organtzation, with 0r withöut pay/remuneration nor will. you engage yourself or take 
interest, directly or indirectly in any trade oY business in any capacity. 









Strictly Private and Confidential  

 

Date: 04/24/2023  

 

Chidambara Bharathi Gopinathan  

C11909078  

Type-2, 104/2, HVF estate, Avadi, Chennai-600054 

 9499954818  

 

Dear Chidambara Bharathi Gopinathan,  

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. ("Company or Accenture

as the case maybe") in our Advanced Technology Centers, India, as per the below terms and conditions:

 

Job Profile - Packaged App Development Associate  

Management Level - 12  

Job Family Group - Software Engineering  

 

  
 

Please refer to:

• Annexure I for the compensation and benefits details.  

• Annexure II for documentation to be submitted by you.  

• Annexure III Terms of Employment  

• Annexure IV-Declaration 

 

Your employment with Accenture will be governed by the clauses mentioned in the attached 'Terms of Employment' effective from your

date of joining. You are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer

and your employment with Accenture is subject to successful completion of the qualifying examination from your college , which shall be

completed, without any delay or extension, within the course timeline as prescribed by the college/institution/university, as well as

satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or after your effective

start date. 
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate, factually correct,

and complete and no material information has been withheld by you. Accenture is providing this offer of employment basis preliminary

information provided by you at the registration stage and a declaration concerning your agreement with the eligibility criteria. You

understand and acknowledge that your employment with Accenture shall be subject to further verification of details and materials/

documents provided to Accenture as well as any further verification deemed necessary to finalize your candidature. You shall continue to

meet the eligibility criteria up till and on the date of joining Accenture (if applicable) and agree that Accenture has the right to revoke the

offer of employment,in case of failure of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at

your end. 

 

 Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to your actual

onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to confirm to the same by

responding to our email and share your acceptance to join us on the stipulated date. 

 

At Accenture, the health and well-being of our people, our clients and the community is our top priority. Before onboarding, we

encourage you to take both doses of the COVID-19 vaccine. 

 

Fundamental Skill Primers Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes an online learning module - Fundamental Skill Primers. This document further enhances and details of the learning

opportunities and terms of training / assessments that were previously mentioned in your Letter of Intent. 

• The learning module of this program is typically made available to you to give you a reasonable time to learn at your pace and comfort. 

• After completing the Fundamental Skill Primer Learning, you will need to go through the Fundamental Skill Primer assessment. 

 

Upon joining the Company further Stream training program(s) will be conducted for a specific duration on the specific skill set assigned to

you. Periodic assessments will be conducted throughout this training program which you are expected to clear. Each of such

assessments including Primer assessment will add towards your final score. A min. of 60% will need to be scored for successful

clearance. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will be required to score

minimum 60% marks to clear the stream learning assessments. 

 

Your employment with Accenture is subject to your successful completion of the Stream training program and assessments as

mentioned above. If you are unable to clear the Stream training assessments in the given 3 attempts successfully, your services with the

Company shall be terminated as per Clause 10 outlined in the Terms of Employment. 

 

By completing 100% of Fundamental Skill Primer online modules before the Fundamental Skill primer assessment and scoring 75% or

above in the Fundamental Skill Primer assessment, a potential new joiner will be eligible for a learning Incentive of INR 10,000.

 

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to

undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with Accenture are

contingent upon you completing tests as per the requirements of the Company and in the instance of failing these tests namely the

drug/alcohol/substance test, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.
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In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information pertaining to any

aspect of your employment, the Company shall provide such information to the government body/Authority without any notification to

you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory

requirements/compliance. You may belong to this category and your details will be disclosed to these authorities. 

 

 To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your acceptance/rejection by

logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using your unique reference number,

candidate identification (CID) and mobile number within 7 days (Seven days) from the date of this letter, post which the link will be

disabled for you. If we do not receive your response before the expiration of 7 days (Seven days) from the date of this letter, the terms of

this Offer of employment will be deemed to have been rejected by you, unless otherwise communicated to you by the Company in

writing. Further, at the time of joining you are required to provide all documentation identified in Annexure II along with the signed copy of

this Offer letter and Terms of Employment. 

 

 

 After accepting this Offer, we encourage you visit Countdown to the Company-  

 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will help you

successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of

Company history-as well as tips on how to develop yourself (and your career) in the future. 

 

 In case you have a query, please raise them on https://indiacampus.accenture.com/myzone/accenture/auth/login  

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of you and look

forward to your joining us. 

 
 
 
 
 
 

 

                                

 

 

 

Yours sincerely,

 

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Centers, India 

ACKNOWLEDGED AND AGREED

________________________________

 Chidambara Bharathi Gopinathan    
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ANNEXURE I
 

COMPENSATION & BENEFITS
 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

                       

 

 

 

(A) Annual Fixed Compensation 

Your annual fixed compensation is INR 3,00,000. This includes allowances structured in accordance with the Company compensation

guidelines and applicable statutory norms.Please note the annual fixed compensation includes employer's contribution to Provident

Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Individual Performance Bonus (IPB)

You will be eligible to participate in the FY23 (September 2022 to August 2023) Individual Performance Bonus (IPB) Programme. Your

indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of

the IPB, including but not limited to your performance achievements and the Company’s performance. The Company may, at any time

and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB

Total Cash Compensation Elements

Annual (INR)

(A) Annual Fixed Compensation 3,00,000/-

(B) Individual Performance Bonus (IPB) earning potential (at maximum 8.5%) 25,500/-

Maximum Annual Total earning potential(A+B) 3,25,500/-

(C)# Additional Notional Benefits

Gratuity for each year of service (indicative and assumed value calculated at

an approximation of 4.81% of annual basic)

Notional Insurance Premium paid by Company

INR 5,000/-

INR 14,200/-

Annual Total Earning Potential + Additional Notional Benefits (A+B+C) INR 344700/-

(D)##Additional Discretionary Reimbursements

One-time WFH Assistance reimbursement

Annual Internet reimbursement

INR 18,000/-

INR 12,000/- (capped at INR 1,000/- per

month)

(E)Optional opportunity to participate in the Employee Share Purchase Plan

Employee Share Purchase plan – to purchase Accenture plc

Class A ordinary shares at 15% discount on the fair market value

INR 4,500/- [discount opportunity with an

optional investment of 10% of gross pay and

no change in share price]
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programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these

payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said

fiscal year.

 
 

Note: For International Worker Only* 

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions

if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as

employer's contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions

as per applicable laws/regulations in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated

by the government of India and is subject to government approvals and prevailing laws (amended from time to time). Any person

desirous of such withdrawal need to comply with applicable law and procedures laid down by the authorities. 

 
 
 
 
 
 
 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

 
 

   1.Medical: 

      a) Medical Insurance for self, spouse and 2 dependent children up to INR 3,00,000 per annum. This plans allows for coverage of pre-

existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.

      b) You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law and siblings up to INR 10,00,000

& any additional child up to INR 5,00,000 under a separate Insurance plan. You also can avail optional Top-Up and/or Critical Illness

Policy for yourself and your dependents (spouse and 2 children) up to INR 10,00,000. The entire premium for this will have to be borne

by you. These plans allow for coverage of pre-existing ailments. This is as per current arrangement with our Insurer and is subject to

Insurance policy Coverage for Coverage amount Premium paid by

Medical

Self, Spouse/partner (if
you identify yourself as
lesbian, gay, bisexual and
transgender) & 2
Dependent children

INR 3,00,000/- per annum Company

Personal Accident Self Up to 3 times of annual fixed compensation Company

Life Self
Equivalent to one time of your annual fixed
compensation with minimum cover of INR 5,00,000/-

Company

Future Service Liability Self Up to INR 20,00,000/- Company

Employee Deposit Linked
Insurance (EDLI)

Self
INR 7,05,000/- (If you contribute towards Employee
Provident Fund)

Company
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review from time to time.

      c) For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined percentage

of each claim, as under: 

  • 10% of such claims for self, spouse and 2 dependent children 

  •  20% of such claims for parents, parent’s in-law, siblings, and additional children under the separate Insurance plan. 

   2.Personal Accident coverage for self, up to three times your annual fixed compensation. 

      a) You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. The

entire premium for this will have to be borne by you.

   3.Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000. 

      a) You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The entire

premium for this will have to be borne by you.

   4. #(C) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the final payout of any gratuity

amount will be determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972 (as may be amended from

time to time), payable as per the Company policy on your exit. 

      #(C) Notional Insurance Premium is an approximation based on individual factors which may include age, level and fixed pay

depending on the insurance. Please note that there could hence be a slight difference in the actual premium amount borne by Accenture

for your insurance coverage. The premium amount is directly paid by Accenture to the Insurance companies tied up with and will not be

paid to you individually. Applicable only for current FY and can be withdrawn at anytime at company’s discretion. 

      ##(D) Reimbursements would be approved as per the policies’ terms & conditions. The reimbursement amounts are subject to

company policy and discretion and maybe updated/reviewed/withdrawn at any time basis company discretion. Currently, the

discretionary WFH benefits as mentioned in Annexure 1 (D) are available for our people until August 31, 2023 as per the company

guidelines, provided such employees have joined/onboarded with Accenture before August 31st 2023. 

   5.You will also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded on

NYSE. 

      a) Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase

Class A common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an employee can

develop his / her ownership in Accenture and increase his/ her stake in Accenture’s success.

   6.Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP helps you and your immediate

family members deal with work-life stressors, family issues, financial concerns, relationship problems, and even drug or legal concerns.

The EAP services cover up to 5 in-person visits, short-term counseling, confidential access to assessments, referrals and follow-up

service 

 

In case you are relocating from your current location to join Accenture, you would be eligible for relocation assistance. You are entitled to

relocation assistance up to the maximum limit of INR 2500.00/-, to be reimbursed on actuals along with appropriate supporting bills

towards the following:

• Travel expenses by air / train for employee, spouse, dependent parents and children from previous work location / place of residence to

the joining location, including any conveyance expenses.

• Expenses towards movement of goods and household articles (including insurance) from previous work location / place of residence to

the joining location.

• Expenses towards movement of one vehicle including Road Tax / Octroi.

• Brokerage charges for new residence at the joining location. Refundable deposits shall not be reimbursed.
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You will be provided with transit accommodation for the first 14 days of your stay at your joining location. You will receive further updates

regarding your relocation assistance, 30 days before Date of joining from the onboarding team.

 

All the expenses would have to be claimed as a one- time reimbursement. You would require approval from your People Advisor for the

reimbursement. All permissible expenses should be claimed through the Time and Expense Reporting application <Expense type - Other

Expense - Sub Type- Relocation Expenses (Domestic) - Relocation Type- New Joiner Relocation (NJR) > within 90 days of joining.

 

In the unlikely event of you choosing to leave the Company, or your services being terminated, before the completion of one year of

employment with the Company, the relocation amount will become payable by you and should be repaid on termination of your

employment/separation from the Company. In the event, you fail to repay the relocation amount, and it is necessary to take legal action

against you to collect such amount, you agree to reimburse the Company for all costs incurred by the Company to collect such amounts,

including attorney's fees and court costs.

 

Any dues payable by you on termination/separation from the Company as aforesaid will be recovered/adjusted from your final settlement

to the extent possible and if adjustments/set off are not possible, you will need to pay back to the Company the required amounts (part or

full as the case may be) on or before your last working day or within a timeline as demanded by the Company. The same applies to any

partial or shortfalls that needs to be recovered from you.

 

GST Clause:

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing

obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as

under: 

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.

This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or

adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls

will be adjusted against any further amounts due and payable to you. 

 

General Tax:

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your

personal tax liabilities, as per applicable law, both in India and abroad.
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ANNEXURE II

Mandatory documentation at the time of onboarding: 

     1.Two copies of your recent passport size photographs.  

     2.Original marksheet of all semester (PG/UG).  

     3.Original provisional degree certificate or convocation degree certificate. 

     4.Copy of X, XII and all semester mark sheets of PG & UG Degrees.  

     5.Copy of Degree/PG/Diploma (as applicable) certificates.  

     6.Passport copy, if available (if not please apply immediately).  

     7.Pan Card

     8.Certification Completion Document (as mentioned in the eligibility criteria) 

     9.Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other compliance required

by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with

the company and which are bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the

company including but not limited to making verifications. Do note that the provision of Aadhaar details and seeding Aadhaar with UAN

as well as completing KYC requirements of EPFO is necessary and if you are unable to do so this may delay submission of your PF

contributions to the regulators. 
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ANNEXURE IV - DECLARATION 

 
 

I hereby represent and warrant that as of my effective start date of employment with the Company, I will have: (a) terminated my

employment with any current/previous employer and any other employment or contractor relationships; and (b) satisfactorily performed

and completed all my obligations which apply/applied to me vis-à-vis any current/previous employer and any other employment or

contractor relationships  

I hereby represent and warrant that I have not, during the course of any current/previous employment and any other employment or

contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or debar or conflict or be inconsistent with

my acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-

compete agreement, restrictive employment agreement or other restrictive terms.  

I hereby represent and warrant that I shall not bring into Accenture premises (or use in any manner) any third party documents

(regardless of media) or materials (including but not limited to trade secrets) with myself to Accenture, including any such documents or

materials from my previous employer. To the extent I feel that my employment at Accenture would require me to bring any third party

documents or materials to Accenture I shall not bring any such documents or materials unless I have taken all permissions/approvals

from the third parties before accepting the offer from Accenture. I further represent and warrant that I have not and will not

inappropriately disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer

and any other employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle Accenture to

terminate my services with immediate effect. 

 

 

ACKNOWLEDGED AND AGREED:  

 

________________________________  

Chidambara Bharathi Gopinathan 

 

 

Date:  
 

Disclaimer           

"This document and any attachments to it (in part or in whole the "Communication") are confidential, may constitute inside information

and are for the use only of the addressee. The Communication is the property of Accenture and its affiliates and may contain copyright

material or intellectual property of Accenture and/or any of its related entities or of third parties. If you are not the intended recipient of the

Communication or have received the Communication in error, please notify the sender or Accenture immediately, return the

Communication (in entirety) and delete the Communication (in entirety and copies included) from your records and systems.

Unauthorized use, disclosure or copying of this Communication or any part thereof is strictly prohibited and may be unlawful. Any views

expressed in the Communication are those of the individual sender only, unless expressly stated to be those of Accenture and its

affiliates. Accenture does not guarantee the integrity of the Communication, or that it is free from errors, viruses or interference." 

Version 11.0 Apr-2023 9 Candidate’s Signature ____________



INTERNSHIP AGREEMENT

This Internship Agreement (the “Agreement”) is entered into 23.10.2023 (the “Effective Date”),
by and between Rezolut d.o.o., Zavrtnica 17, 10000 Zagreb, VAT 47946668814 a company
organized and existing under the laws of Croatia (the “Company”) and Chirag Baid, with an
address of _SPR Highliving Apartment, no.1 cooks roads, perumbur, chennai - 600012_(the
“Intern”), individually referred to as “Party” and collectively “the Parties.”

RECITALS

WHEREAS, the Intern desires an internship to gain valuable knowledge, experience, education,
and training in the Company’s industry;

WHEREAS, the Company is willing to grant the Intern an internship;

NOW, therefore, the Parties, in consideration of the mutual promises, conditions and covenants
contained herein, hereby agree as follows:

ARTICLE 1

SCOPE OF WORK

1.1 The Internship Duties, and Responsibilities.

The Intern will perform the following duties for the Company, but not limited to:

● Community Management
● Social Media Management

The Intern is responsible for the following duties and/or tasks, but not limited to:

● Community Management
○ Develop strategy and tactics how to grow social engagement for clients;
○ Proactively learn, research and master different 3rd party tools which are being

utilized for community management;
○ Understand metrics and analyze data
○ Day-to-day activities

● Social Media Management
○ Creating Monthly Social Media Calendars for multiple clients;
○ Posting on various social media platforms;
○ Understand the client and the product so you can market it better;
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○ Learn how to use different social media channels
○ Assists in creating performance reports.

(“Duties and Responsibilities”).

1.2 Confidentiality.

In order for the Intern to perform the consulting services, it may be necessary for the Company
to provide the Intern with Confidential Information regarding the Company’s business, products,
and clients. The Company will rely heavily upon Intern’s integrity and prudent judgment to use
this information only in the best interests of the Company.

Intern in the course of performing the Services hereunder may gain access to certain
confidential or proprietary information of the Company. Such “Confidential Information” shall
include all information concerning the business, affairs, products, marketing, systems,
technology, customers, end-users, financial affairs, accounting, statistical data belonging to the
Company, and any data, documents, discussion, or other information developed by Intern or the
Company hereunder and any other proprietary and trade secret information of Company
whether in oral, graphic, written, electronic or machine-readable form.

The Intern agrees to hold all such Confidential Information of the Company in strict confidence
and shall not, without the express prior written permission of the Company, (a) disclose such
Confidential Information to third parties; or (b) use such Confidential Information for any
purposes whatsoever, other than the performance of its obligations hereunder.

The obligations under this Section shall survive the termination or expiration of this Agreement.

1.3 Standard of Conduct.

In rendering consulting services under this Agreement, the Intern shall conform to high
professional standards of work and business ethics. Intern shall only use time, materials, or
equipment of the Company with the prior written consent of the Company. In no event shall the
Intern take any action or accept any assistance or engage in any activity that would result in any
university, governmental body, research institute, or other people, entity, or organization
acquiring any rights of any nature in the results of work performed by or for the Company.

1.4 Standard of Performance.

Intern hereby undertakes to follow the best professional standards in performing all Services to
be provided under this Agreement.

1.5 Necessary Information & Materials.

The company will supply the Intern with all information, materials, data, and documents
necessary to perform the Services agreed upon under this Agreement.
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ARTICLE 2

INDEPENDENT CONTRACTOR

2.1 Independent Contractor.

The Intern is an independent contractor and is not an employee, partner, or co-venturer of, or in
any other service relationship with, the Company. The manner in which Intern’s services are
rendered shall be within Intern’s sole control and discretion.

Intern shall provide the Services as an independent contractor and the Intern shall not act as an
employee, agent, or broker of the Company.

2.2 Taxes.

Intern shall be responsible for all taxes arising from compensation and other amounts paid
under this Agreement and shall be responsible for all payroll taxes and fringe benefits. Intern
understands that he/she is responsible to pay, according to law, Intern’s taxes.

ARTICLE 3

COMPENSATION

3.1 Compensation.

Against the performance of the Services, the company will pay the Intern 300 EUR Gross, per
month for services rendered to the Company under this Agreement.

Payment shall be made by the 10th day of the following month after the Company has received
an invoice from the Intern.

Paid as follows:

Bank Details: -

Name: - Chirag Baid

A/C no: - 9381005737

IFSC: - KKBK0000462

Bank name: - Kotak Mahindra Bank; Branch - Teynampet, Chennai - 600018
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3.2 Reimbursement.

The Company agrees to reimburse the Intern for all actual reasonable and necessary
expenditures, which are directly related to the consulting services. These expenditures include
but are not limited to, expenses related to travel (i.e., airfare, hotel, temporary housing, meals,
parking, taxis, mileage, etc.), telephone calls, and postal expenditures.

The Company agrees to reimburse any pre-approved expenses incurred by the Intern in
connection with the Services.

ARTICLE 4

TERMINATION

4.1 Termination.

(a) At any time by either Party upon written notice to the other Party.

(b) By the Company due to the Intern’s breach of the Agreement.

4.2 Responsibility upon Termination.

Any equipment provided by the Company to the Intern in connection with or furtherance of the
Intern’s services under this Agreement, including, but not limited to, computers, laptops, and
personal management tools, shall, immediately upon the termination of this Agreement, be
returned to the Company.

ARTICLE 5

CONFIDENTIAL INFORMATION

5.1 Confidentiality.

Intern in the course of performing the Services hereunder may gain access to certain
confidential or proprietary information of the Company. Such “Confidential Information” shall
include all information concerning the business, affairs, products, marketing, systems,
technology, customers, end-users, financial affairs, accounting, statistical data belonging to the
Company, and any data, documents, discussion, or other information developed by Intern or the
Company hereunder and any other proprietary and trade secret information of Company
whether in oral, graphic, written, electronic or machine-readable form.

The Intern agrees to hold all such Confidential Information of the Company in strict confidence
and shall not, without the express prior written permission of the Company, (a) disclose such
Confidential Information to third parties; or (b) use such Confidential Information for any
purposes whatsoever, other than the performance of its obligations hereunder.
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The obligations under this Section shall survive the termination or expiration of this Agreement.

5.2 Definition.

“Confidential Information” means information not generally known and proprietary to the
Company or to a third party for whom the Company is performing work, including, without
limitation, information concerning any patents or trade secrets, confidential or secret designs,
processes, formulae, source codes, plans, devices or material, research and development,
proprietary software, analysis, techniques, materials, or designs (whether or not patented or
patentable), directly or indirectly useful in any aspect of the business of the Company, any
vendor names, customer and supplier lists, databases, management systems, and sales and
marketing plans of the Company, any confidential secret development or research work of the
Company, or any other confidential information or proprietary aspects of the business of the
Company.

All information which Intern acquires or becomes acquainted with during the period of this
Agreement, whether developed by Intern or by others, which Intern has a reasonable basis to
believe to be Confidential Information, or which is treated by the Company as being Confidential
Information, shall be presumed to be Confidential Information.

5.3 Property of the Company.

Intern agrees that all plans, manuals, and specific materials developed by the Intern on behalf of
the Company in connection with services rendered under this Agreement, are and shall remain
the exclusive property of the Company. Promptly upon the expiration or termination of this
Agreement, or upon the request of the Company, Intern shall return to the Company all
documents and tangible items, including samples, provided to Intern or created by Intern for use
in connection with services to be rendered hereunder, including, without limitation, all
Confidential Information, together with all copies and abstracts thereof.

ARTICLE 6

NON-COMPETE CLAUSE

6.1 Conflict of Interest.

Intern covenants and agrees not to consult or provide any services in any manner or capacity to
a direct competitor of the Company during the duration of this Agreement unless express written
authorization to do so is given by the Company.

6.2 Non-Solicitation.

Intern covenants and agrees that during the term of this Agreement and for twelve (12) months
after the termination thereof, regardless of the reason for the termination, Intern will not, directly
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or indirectly, on its own or on behalf of any third party engage into or render any services to any
person, firm or corporation engaged in any business competitive with the business of the
Company or of any of its subsidiaries or affiliates.

The Intern also covenants and agrees that during the term of this Agreement and for twelve (12)
months after the termination thereof, regardless of the reason for the termination, the Intern will
not, directly or indirectly, solicit or attempt to solicit any business from any of the Company’s
Customers, Customer Prospects, or Vendors with whom Intern had contact during the validity of
this Agreement.

The Intern also covenants and agrees that during the term of this Agreement and for twelve (12)
months after the termination thereof, regardless of the reason for the termination, the Intern will
not, directly or indirectly, on its own behalf or on behalf of or in conjunction with any person or
legal entity, recruit, entice, solicit, or induce, or attempt to recruit, entice, solicit, or induce, any
employee, Intern, counselor, advisor, manager, partner of the Company with whom Intern had
contact or supervised while performing the services hereunder.

6.3 Penalty for Breach.

For every breach of the Intern’s obligations under this non-compete clause, the Intern shall be
liable to the Company and shall pay a penalty equal to the amount of 12 (twelve) gross salaries.
The penalty shall be paid within 30 days of the Company's notification of the breach.

ARTICLE 7

GENERAL PROVISIONS

7.1 Governing Law.

This Agreement is to be construed in accordance with and governed by the laws of Croatia.

7.2 Dispute Resolution.

If there is any dispute or controversy between the parties arising out of or relating to this
Agreement, the Parties shall attempt to resolve any differences, disputes, or controversies
which may arise between them amicably; however, it is specifically understood and agreed that
any disagreement, dispute or controversy which cannot be resolved between the Parties
including without limitation any matter relating to the interpretation of this Agreement, referred to
the exclusive jurisdiction of the courts of Croatia. The prevailing party shall be entitled to all fees
and costs arising therefrom, including, but not limited to, attorney's fees and costs.

7.3 Waiver of Breach.

The waiver by a party of a breach of any provision of this Agreement by the other party shall not
operate or be construed as a waiver of any other or subsequent breach by the party in breach.
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7.4 No Conflict.

Intern warrants that Intern has not previously assumed any obligations inconsistent with those
undertaken by Intern under this Agreement.

7.5 Term of Agreement.

This Agreement is effective on the date written above and will remain in full force and effect until
the completion of the Services. Any modification or amendments of this Agreement will be
binding if evidenced in writing and signed by each Party.

This Agreement is the final, complete, and exclusive agreement of the parties with respect to
the subject matter hereof and supersedes and merges all prior or contemporaneous
representations, discussions, proposals, negotiations, conditions, communications, and
agreements, whether written or oral, between the parties relating to the subject matter hereof
and all past courses of dealing or industry custom. No modification of or amendment to this
Agreement shall be effective unless in writing and signed by each of the parties.

7.6 Severability.

If any provision of this Agreement shall be held to be illegal, invalid, or unenforceable under
present or future laws, such provisions shall be fully severable, this Agreement shall be
construed and enforced as if such illegal, invalid or unenforceable provision had never
comprised a part of this Agreement; and, the remaining provisions of this Agreement shall
remain in full force and effect.

7.7 Indemnification.

Each party shall at its own expense indemnify and hold harmless, and at the other party’s
request defend such party its affiliates, subsidiaries, successors and assigns officers, directors,
employees, sublicenses, and agents from and against any and all claims, losses, liabilities,
damages, demand, settlements, loss, expenses and costs (including attorneys’ fees and court
costs) which arise directly or indirectly out of or relate to (a) any breach of this Agreement, or (b)
the gross negligence or willful misconduct of a party’s employees or agents;

IN WITNESS WHEREOF, the parties have signed this Agreement as of the date first set forth
above.
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COMPANY:

Name: Rezolut

By: Luka Ciganek

INTERN:

Name: Chirag Baid

DocuSign Envelope ID: 777A4CBD-CDF1-4186-8428-31F1183AA8AD



 

  

 

 

Offer Letter  
Date: 21st Aug 2023 

 

To, 
 

Dev Jetha, 

 

Address: 22/51Neelkanth Apartments, 08th Cross Street, Shenoy Nagar, Chennai- 30 

Email Id: devjetha@gmail.com 

Dear Dev, 

 Exploring Infinities Edtech Private Limited (“Company”) is pleased to appoint you as Operations 

Associate with you and the documents shared by you with the Company and in accordance with the 

terms and conditions stipulated herein below: 

 
1. Employment 

1.1 Your employment with the Company shall be effective from 01st Sep 2023 (hereinafter referred 

to as “Date of Joining”) and not later than the said date. Your place of work shall be at a place 

as informed by the Company from time to time. 

1.2 You agree to work for nine hours per /working day for 6 days in a week. Your work is of 

continuous responsibility and you will be expected to complete your assigned duties within the 

required time frame. 

1.3 Your employment with the Company is subject to you being medically and physically fit and 

therefore, you are required to furnish your accurate and up-to-date medical records, on or before 

the Date of Joining. 

1.4 After joining the Company, you shall deem to be engaged on an exclusive basis by the 

Company. During the period of your employment with the Company, you agree not to work 

directly or indirectly for any other person, company or establishment either with or without 

remuneration or fee unless otherwise agreed by the Company upon mutual discussions. 

1.5 You further assure and represent that you have the requisite skill and expertise for this position, 

and you shall accordingly render your services in the Company. 

 

2. Scope of Services 

2.1 You agree to comply with all applicable laws, by-laws, rules and regulations at all times during 

the term of your employment. 

2.2 You further agree to comply with all applicable laws, rules, regulations and all policies as laid 

down by the Company and as and when modified, concerning its employees. 

2.3 You represent to the Company that the execution, delivery and performance under this Letter 

of Engagement by you shall not conflict with or result in a breach of any prior or existing 

commitment or obligation of yours and shall not contravene any applicable laws by which your 

services to the Company may be bounded or affected. 

2.4 You undertake to work with a high standard of ethics, initiative, creativeness, efficiency and 
effectiveness in the Company. 

2.5 You agree not to delegate your services or any part thereof to any third party without the prior 

written consent of the concerned person in the Company. 



 

2.6 You agree to use all reasonable endeavors to comply with the timelines for rendering the 
services and complying with the obligations arising out of this appointment. 

2.7 You undertake to refrain from any action which may adversely affect the Company and shall 

fulfill commitments under this Letter of Appointment with the fullest regard for the interests of 

the Company and shall ensure not to enter into obligations which may create a conflict of 

interest with the terms of this Letter of Appointment. 

 
3. Probation 

3.1 You shall be on probation for a period of 6 months from the Date of Joining (hereinafter referred 

to as “Probation”). The Company shall have the right to extend your Probation in case it is 

found necessary, based on your performance. It is agreed by you that unless otherwise informed 

to you in writing by the Company, your employer may not be considered as confirmed. If your 

performance is found unsatisfactory, the Company reserves the right to terminate your services 

with immediate effect. The Company is also entitled to terminate your services without any 

notice and without assigning any reason, whatsoever during Probation. In an event you wish to 

resign from the Company, you agree to provide a 60 days prior written notice to the Company 

or an amount equivalent to the gross salary for the period by which the notice period is short 

for, in lieu thereof. 

3.2 During Probation, your leave entitlements and other benefits will be governed as per the internal 

policies of the Company. 

 
4. Salary, Retention & Compensation 

4.1 Subject to the terms and conditions stated herein; you shall be paid remuneration as detailed 

under “Schedule-I” attached hereto. 
 

5. Intellectual Property 

5.1 You agree and acknowledge that all existing and future intellectual property rights in any 

materials, information, inventions, discoveries and technology or any interest in any copyright, 

patent and/ or other property rights developed, made, conceived or created by you, either singly 

or jointly with other persons, shall be work for hire and shall be the sole and exclusive property 

of the Company with unfettered rights for utilization or disposal of the same 

5.2 You agree and acknowledges that all intellectual property, employment inventions, process 

improvement, operational improvement, or other process/method likely to result in more 

efficient operation of any of the activities of the Company and all materials embodying all 

intellectual property created by you in the course of your employment with the Company 

(whether or not during working hours or using Company premises or resources), shall 

automatically vest in the Company to the fullest extent permitted by law. To the extent that such 

rights do not vest in the Company automatically, you agree to assign in the future, all intellectual 

properties to the Company. 

5.3 You agree that you shall not, in any manner whatsoever use the trademark, name, mark or logo 

of the Company or any abbreviation of the name of the Company for your private advantage or 

otherwise, except as required for the fulfilment of contractual duties hereunder and then only 

with the express prior written approval of the Company. 
5.4 The obligation under this clause shall survive the termination of your employment. 



 

 

6. Confidentiality 

6.1 You agree to maintain the highest degree of confidentiality and to keep all the proprietary 

information including but not limited to commercial, technical or financial information relating 

to the Company, its business, operation, techniques, experimental work, clients, Human 

Resources plans, business plans, project plans, software, hardware, source code, object code 

and other forms of binary files, technology, methods, documentation, designs, materials, 

general trade secrets and all intellectual property of the Company, as well as all records, 

documents and other confidential information relating to the Company, the terms of this Letter 

of Appointment and all such information with regard to the Company which are strictly 

confidential and which any other information labelled “Confidential” by the Company and may 

be known to you or confided in you by any means during the course of your employment with 

the Company (“Confidential Information”). 

6.2 You agree not to use the Confidential Information for your own benefit or for the benefit of any 

third party but only in a duly authorized manner in fulfilment of your services towards the 

Company. 
6.3 The obligation under this clause shall survive the termination of your employment. 

 
7. Non-solicitation Non-compete 

7.1 You hereby agree and undertake that during the term of your employment with the Company 

and for a period of twelve (12) months thereafter, you shall not, directly or indirectly, either as 

an individual on your own account or as a partner, proprietor, employee, consultant, advisor, 

principal, agent, contractor, director, member, representative, shareholder, manager, trustee, 

committee member, office bearer or in a similar capacity or function, do any of the following 

activity: 

(i) endeavor to entice away from the Company, or solicit employment or consultancy of or 

advise any of existing employees or consultants or any person who is associated with the 

Company, or any vendor, person or organization providing services to or through the 

Company, to terminate his/ her contract or relationship with the Company; and/or 

(ii) contact any of the existing or prospective students/user/clients of the Company and/or 

any person or organization with whom the Company is in advanced stages of exploring 

a professional or business relationship, to entice such clients or organization away from 

the Company or to damage in any way their business relationship with the Company or 

for the provision of substantially the same services provided to such clients by the 

Company; and/or 

(iii) Own, develop, manage, establish, engage in, operate or cause to be operated or consult 

in a business that competes with the business of the Company as being conducted at the 

time you cease to be engaged by the Company. 

 
8. Termination 

8.1 In an event you desire to resign from your employment with the Company, you agree to serve 

a prior written notice of at least one month failing which the Company reserves the right to 

recover an amount equivalent to the gross salary for the period by which the notice period is 

short for, in lieu thereof. 

8.2 The Company can terminate your employment by serving a prior written notice of at least one 

month or an amount equivalent to the gross salary for the period by which the notice period is 

short for, in lieu thereof. 

8.3 The Company reserves its rights to terminate your services immediately on disciplinary grounds 

or gross misconduct or any other grounds as per its internal policies without any notice or notice 

pay. 

8.4 Unauthorized absence or absence without prior written permission/approval from duty for a 

continuous period of five (05) days will lead to automatic termination of your employment 

without any notice of termination or notice pay. 

  



 

8.5 Upon termination of your employment with the Company, you shall promptly return all copies 

of any documentation, materials, records, manuals or any other documented information 

including any item of the Company such as phone, mobile sim, laptop, cards, etc. provided to 

you for carrying on your duties including all work, products, notes, materials made or compiled 

by you during the course of your employment. 

 
9. Indemnification 

9.1 You hereby agree and assure to save and hold the Company, its directors, officers and other 

employees harmless from any loss, cost, harm or damage that may be incurred, arising out of 

or connected with the employment, based on: 

(a) a third-party claim against the Company alleging that you were negligent while 

performing your services, responsibilities and obligations; 
(b) any act, omission or negligence on your part; 

(c) any breach of the terms of this Letter of Appointment or internal policies of the 

Company by you; and/or 
(d) Any breach done by you of any laws, by-laws, rules, regulations and guidelines, etc.. 

 
10. Governing Law and Dispute Resolution 

10.1 Your Employment with the Company is subject to the laws of India. All disputes, claims or 

differences shall be subject to the jurisdiction of the courts of Hyderabad, Telangana only. All 

disputes or differences arising out of or in connection with the terms of this Letter of 

Appointment and your employment with the Company shall be referred to a sole arbitrator who 

shall be appointed by the Company. The arbitration proceedings shall be as per the provisions 

of the Arbitration and Conciliation Act, 1996. The seat of arbitration shall be at Hyderabad, 

Telangana and the language of the arbitration proceedings shall be English only. 

 
11. Miscellaneous 

11.1 You agree that you may be transferred from one department to another or from one unit to 

another whether existing at the time of joining or may come into existence at a later stage as 

indicated to you by the Company, from time to time. 

11.2 You will be entitled to leave and holidays as per the HR policy and other internal policies of 

the Company. 

11.3 You agree to retire from the services of the Company on attaining the age of 60 years 

automatically. 

11.4 No waiver by the Company of any breach of or rights under the terms of this Letter of 

Appointment shall be a waiver of any preceding or succeeding breach or be construed as a 

waiver of any other right. 

11.5 Neither you nor the Company shall be liable nor responsible for any damages in any manner 

whatsoever for any failure or delay to perform or fulfill any of the obligations including 

payment obligations under this Letter of Appointment when such failure or delay is due to force 

majeure event such as pandemic, fire, riot, strike, lockout, war, civil commotion, accident, 

flood, storm, acts of God, omissions or acts of the governmental authorities, lock-down or like 

restrictions by the appropriate government or authority, acts beyond the control of the Company 

and/ or you, or for any other reasons which cannot reasonably be forecast or provided against, 

and which cannot be predicted by men of ordinary prudence. 

11.6 The Company shall be entitled to make policies, rules and regulations and other such procedures 

regarding employees at its sole discretion. You agree that you shall be governed by all policies, 

rules and regulations and procedures framed from time to time as applicable to the employees 

in the Company. All such policy decisions of the Company shall be binding on you and shall 

override the terms of your employment to that extent. 

  



 

 

 

 

 

You are advised to sign a copy of this Letter of Appointment as a token of having accepted the terms 

and conditions of your employment and return the same to the Company. 

 

Thanking you, 

 

For Exploring Infinities Edtech Private Limited 
 

 

 

Authorized Signatory 

Prachotan DL 
 

Acceptance: 

 

I have read the terms of this Letter of Appointment carefully and I understand and accept the 

obligations which it imposes upon me without reservation. No promises or representations have 

been made to me to induce me to sign this Letter of Appointment. I sign this Letter of 

Appointment voluntarily and freely. 

 
 

Signature:    
 

Name:    
 

Contact details:    
 

Date:    
 

Place:    

Dev Jetha

9840385440

24-08-2023

Chennai



 

 

 

 

SCHEDULE-1 

SALARY STRUCTURE 
 

                                                          

                                                               

 Monthly  Annually 

Basic & DA  ₹14,350.00 ₹1,72,200.00 

House Rent Allowance  ₹5,740.00 ₹68,880.00 

City Compensatory Allowance  ₹2,870.00 ₹34,440.00 

Conveyance  ₹574.00 ₹6,888.00 

Medical Allowance  ₹430.50 ₹5,166.00 

Project Allowance  ₹11,035.50 ₹1,32,426.00 
   

Total Earnings ₹35,000.00 ₹4,20,000.00 
   

Deductions   

Employer Provident Fund  ₹1,800.00 ₹21,600.00 

Employee Provident Fund  ₹1,800.00 ₹21,600.00 

Professional Tax  ₹200.00 ₹2,400.00 

Medical Insurance As Applicable 

TDS As per Law 

Total Deductions  ₹3,800.00 ₹45,600.00 
   

Gross Salary before TDS, Medical Insurance ₹31,200.00 ₹3,74,400.00 

   
   

Cost to Company  ₹35,000.00 ₹4,20,000.00 
   

  

 

● Cost to Company 

Your annual remuneration payable by the Company to you will be Rs 4,20,000/- (Rupees Four 
Lakh Twenty Thousand) per annum only. 

 
● Taxation 

The Income Tax Act as prevailing at the time of your employment will govern the taxation 

matters on all the CTC components including reimbursements. The Company will deduct tax 

at source as per the prevailing income tax law. You will be responsible for the declaration of 

your total income to the appropriate authority as and when required by law. 

 

 

 

 

 

Date: Signature: 24-08-2023



APPOINTMENT CUM WORK ASSIGNMENT LETTER

27th June 2023

To

Mr.DHanush S (1521022

 No.5,TVS street, Kamarajar nagar, Red Hills,
Chennai, TamilNadu, 600052

Dear DHanush S, 
We are pleased to appoint you as Field Recruiter with our Client KiranaKart Technologies Private Limited, Chennai  on a fixed Term Basis. You have to complete pending 

Joining Formalities within 10 days from the date mentioned for your joining.
In addition to this :

1. As the Project work awarded to us by our Clients is only for a certain period, your assignment with us initially will be from 22nd June 2023 to 20th June 2024

 as per terms mentioned in the Letter of Engagement dated 22nd June 2023 If however, the Project work is extended, your association with us may be extended for 

such further period as may be decided by us. Hence, this contract of employment by no means be treated or construed to be of permanent in nature granting thereby to 

you a status of permanent employee of the Company. Your employment is governed by the contractual agreement between Buzzworks Business Services Private 

Limited and Client for which your services have been engaged.

2. If however the project work awarded to us is completed before time or if is terminated for any reasons whatsoever earlier, then your services shall be terminated on 

such earlier date as the situation demands as per terms mentioned in your Letter of Engagement.

3. Your CTC details are as per the details mentioned in Appendix-1.The net salary is subject to Income Tax. Your salary is payable only through electronic payment mode 

such as EFT/NEFT/RTGS/ECS or account payable cheque for which you have to provide relevant information at the time of joining. One month grace period shall be 

provided to you on reasonable ground.

4. In addition to the Monthly Salary, you will not be entitled to any other perquisites/ allowances unless given to you in writing. Your coverage under ESIC scheme, 

Provident Fund scheme, and Bonus Act where applicable will be as per the government regulations. Salary would be receivable on or before 10th of the subsequent 

month, subject to receipt of corresponding payments from our Client where you will be deployed. Any discrepancy in the salary received needs to be reported to our 

nearest branch within 7 days of receipt of salary after which, it will be considered as correct and further claims will not be entertained. Gratuity will be payable as per 

Payment of Gratuity Act, 1972.       TDS will be deducted at rates applicable as per Income Tax Act, in case PAN number along with proof is not provided to nearest ` 

Branch within 7 days of joining. Any unclaimed salary within 3 years from when it is due, will be paid to Labour Welfare Fund as per Labour Welfare Fund Act. You 

will be entitled to leave as per the practice followed by the client.

5. Your coverage under ESIC scheme is subject to adherence of rules & regulation of it. It is mandatory for you to submit Aadhar Card (UID) including your family 

within one month from the date of issuance of ESIC number, if you fail to submit the Aadhar Card (UID) within stipulated period in that case you will not be eligible to 

take benefits of ESIC coverage and in that Circumstances Company shall not be held responsible.

6. You are eligible under Provident Fund scheme subject to adherence of rules & regulation of it. It is also mandatory for you to submit Aadhar Card (UID), PAN Card & 

Bank A/c. No. with IFSC (collectively referred as ‘KYC’) within one month from your date of joining, if you fail to submit the KYC within stipulated period in that 

case as per PF norms you will not able to withdraw or transfer or to take any benefits of PF and in that circumstances company shall not be held responsible or liable.

7. Since our Client undertakes contract projects, you may be required to work at different project sites and are likely to be deputed in any establishment within the city or 

outside the city including outside the State for the purpose of discharging your duties as and when the situation demands, at the said working hours.

8. You will act within the framework of organizational structure and policies and directions as may be laid down by the management from time to time. During the tenure 

of your employment with us, you will not undertake any other employment or business activities, work or public office of payment or otherwise except with the written 

permission of the Management. If you are found involved in any act which is unethical or can be considered as breach of integrity or in the opinion of the Company is 

detrimental to the interest of their business interest, Management shall be at liberty to dispense with your services immediately and without any notice or compensation. 

At all-time during the tenure of this Contract of employment you will be bound by any Rules & Regulations enforced by the management from time to time in relation 

to the conduct, discipline, leave, holidays or any other matters relating to service conditions.

9. Either party can terminate the contract during the existence of a work assignment by providing a notice of 7 days to the other Party. This is as per the terms laid out in 

the Letter of Engagement. You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort whatsoever against our 

clients. Your continuance in employment is subject to your remaining physically and mentally fit. As and when required, the Management may require you to submit 

yourself to medical examination by a physician of the choice of the management.

10. Employee Insurance as per applicable terms & conditions.

11. This letter is being sent to you in duplicate, Please return two copies of the same, duly signed as the token of acceptance this Contract of employment with the above 

terms and conditions along with the appended letter of assignement.

Yours faithfully,                                                                                                                         

 For Buzzworks Business Services Private Limited

Registered Office Address: 

Buzzworks Business Services Pvt Ltd.

Door No.84,3rd Floor, Murugesa Naicker Building, Greams Road,Thousand Lights, Chennai -600006

+91.44.49781837 http://www.buzzworks.com/



                  Authorized Signatory
                 Confirmation of AcceptanceI have received the Work Assignment Letter and hereby confirm that I have read, discussed and hereby therefore agree to the terms and 
conditions contained thereto                                                                                                                                                                                                                                                  
                                                                    

Letter of Engagement with our Clients/Business Partners

27th June 2023

Dear MrDHanush S,                                                                   

1. Buzzworks Business Services Private Limited (also known as “Buzzworks”) is involved in the business of providing services to manage key business processes of our 

Clients/ Business Partner s. Based on your interaction with us, we wish to confirm your registration with us for the purpose of selection to perform any service ("Work 

Assignment":) that may be required by our Clients/ Business Partners ("Customer").

2. It is understood that mere registration with Buzzworks does not guarantee you any Work Assignment and is subject to selection by Buzzworks and/or its Customers. 

Buzzworks may offer to engage you to perform specific Work Assignments from time to time for any of its Customers at a specified location and you may choose to 

accept such offer at your discretion.

3. The terms of this letter ("Engagement Letter") shall govern your relationship with Buzzworks now and in the future. Each Work Assignment will be governed by the 

terms of this letter and the specific Work Assignment Letter. In the event of any inconsistency, the terms of the relevant Work Assignment Letter shall govern.

4. Execution of any Work Assignment Letter by you shall be a full and complete acceptance by you to perform the services. Upon acceptance, you shall

1.fully perform the services, in a professional manner, at the Customer's location till the completion of the term of the Work Assignment;  

2.during the term of the Work Assignment, render services exclusively to the Customer and such performance shall not be inconsistent with any obligation you may 

have to other third parties;

3.not engage in any conduct detrimental to the interests of the Customer or Buzzworks

4.not receive any payments of any nature directly from the Customer or any person or institution related to the customer unless agreed to by Buzzworks

5..not, either directly or indirectly, offer yourself for employment with the Customer, its agencies or its affiliates during the period of the Work Assignment without the 

prior permission of Buzzworks

6.comply  with  the  safety,  health,  environment  and  other  rules  and  regulations  of  the Customer provided that you have been made aware of the same;

7.report  and  be  present  at  the  Customer's  designated  location  during  the  working  hours mentioned in the applicable Work Assignment Letter

8..extend  all  co-operation  to  the  Customer's  employees,  consultants,  representatives,  etc.,and  do  all  such  things  as  may  be  necessary  and  comply  with  all  

terms  of  the  applicable Work Assignment Letter so as to effectively undertake the Work Assignment.

5. At the end of each Record Period, as mentioned in the Work Assignment Letter, or at the completion of the Work Assignment, whichever is applicable, you will deliver 

to the Customer, a Time Sheet (or any other format/ register as required by the Customer) containing the number of hours worked in any given day at the Customer's 

location and such other details as may be prescribed by Buzzworks and produce the same to Buzzworks upon request.

6. As consideration for the services performed during any Work Assignment, Buzzworks will pay you remuneration, as per the Work Assignment Letter. Buzzworks will 

be entitled to make deductions as per applicable law or in respect of any amounts due to Buzzworks or to the Customer from you. You will be reimbursed any approved 

expenses subject to you, submitting original bills/ declarations as required by Buzzworks and/or the Customer.

7. Any intellectual property that results from work performed by the Individual under any Work Assignment Letter shall be the property of the Customer and the 

Individual agrees to assign/ transfer to the Customer, the worldwide, perpetual and entire right, title, and interest in all intellectual properties including all rights to 

obtain, register, perfect, and enforce patents, copyrights, and other intellectual property protection under any laws and conventions.

8. All proprietary information/ material of the Customer that is made known to you during the term of the Work Assignment shall be received in confidence and you shall 

not disclose or, except in performing the services, use any such proprietary information/ material. You agree that all information, correspondence, documents, materials 

or items provided to you by the Customer or Buzzworks are provided to you in trust and on lapse/ termination of the Work Assignment, you shall promptly return all 

such material to the Customer or Buzzworks, as the case may be.

9. You agree that this Letter of Engagement creates no obligation on the part of either party unless you are selected for a particular Work Assignment and you execute the 

relevant Work Assignment. By executing this Letter of Engagement, neither do we offer you employment with Buzzworks nor do you become an employee of 

Buzzworks. The terms of this Letter of Engagement shall however govern any Work Assignments that you undertake to perform.

10. Should you be selected to perform the Work Assignment, the nature of your relationship with Buzzworks will be that of Employment/ Contract of Service for a period 

mentioned in the Work Assignment Letter. Upon lapse or termination of the Work Assignment, your employment with Buzzworks shall stand terminated forthwith.

11. Except for lapse of a Work Assignment due to completion, if either Party wishes to terminate the Work Assignment during its existence, the terminating Party shall 

provide a notice of  7 days to the other Party .In case you fail to give the above notice, the salary in lieu of notice will be recovered from you.

12. In case there is no Work Assignment subsisting, either party may terminate this Letter of Engagement forthwith by sending notice in writing. If a Work Assignment is 

subsisting, this Letter of Engagement can be terminated only co-terminus with the relevant Work Assignment as per the notice period required for termination of the 

Work Assignment as above.

13. Termination of this Letter of Engagement shall not affect the obligations of the parties that have been incurred prior to termination and Buzzworks will promptly settle 

all your dues after making applicable deductions. Further, obligations relating to confidentiality and intellectual property shall continue after termination/ expiry of this 

Letter of Engagement or the Work Assignment.

14. You agree to defend, indemnify and hold Buzzworks or the Customer harmless from any and all claims, damages, liability, attorneys' fees and expenses on account of 

your failure to satisfy any of your obligations under this Letter of Engagement or under the Work Assignment Letter or for misconduct, violation of any law or creation 

of any legal liability by you.

Registered Office Address: 

Buzzworks Business Services Pvt Ltd.

Door No.84,3rd Floor, Murugesa Naicker Building, Greams Road,Thousand Lights, Chennai -600006

+91.44.49781837 http://www.buzzworks.com/



15. Any dispute between the Individual and Buzzworks shall be referred to a sole arbitrator to be selected from a list of arbitrators nominated by Buzzworks. The 

arbitration shall be conducted in English language, in accordance with the Arbitration and Conciliation Act, 1996, at Chennai, India. This engagement letter shall be 

governed in all respects by the laws of India.

In addition to the terms contained herein, your relationship with Buzzworks may be subject to such other additional terms and conditions as may be communicated to you from 

time to time in writing by Buzzworks.
Confirmation of Acceptance
I have received the Work Assignment Letter and hereby confirm that I have read, discussed and hereby therefore agree to the terms and conditions contained thereto
Candidate Name & Signature

 

Registered Office Address: 

Buzzworks Business Services Pvt Ltd.

Door No.84,3rd Floor, Murugesa Naicker Building, Greams Road,Thousand Lights, Chennai -600006

+91.44.49781837 http://www.buzzworks.com/



Annexure

SALARY HEAD MONTHLY YEARLY

Basic 16000 192000

House Rent Allowance 6675 80100

Bonus 1333 15996

Gross Salary 24008 288096

Total Earning 24008 288096

EPF Employee Contribution 1800 21600

Professional Tax 208 2496

Total Deduction 2008 24096

Net Salary 22000 264000

EPF Employer Contribution 1950 23400

Total Employer Contribution 1950 23400

Cost to Company 25958 311496

Kindly return copy of the letter as acknowledgement of the terms and conditions.
This is system generated document. Hence, Signature is not required.

 

 

Registered Office Address: 

Buzzworks Business Services Pvt Ltd.

Door No.84,3rd Floor, Murugesa Naicker Building, Greams Road,Thousand Lights, Chennai -600006

+91.44.49781837 http://www.buzzworks.com/





Hi Dharshiní.KS, 

Congratulations! Greetings from Salcomp! Hope you are 
doing good. 

As discussed, on benchmarking with our policy, we would 
like offer you the below mentioned proposal. 

Designation : Co-ordinator - Training - HR - ST1, 

: Rs. 3,50,000 per annum + Gratuity + TCTC 
Transport. 

Particulars 

Basic Pay 

House Rent Allowance (HRA) 

Special Allowance 

Gross Total A 

Employer PF - B 

TCTC (A+B) 

Annually Monthly 

1,86,000 15,500 

93,000 

48,680 

3,27,680 

22,320 

3,50,000 

7,750 

4,057 

27,307 

1,860 

29,167 



Respect 

Saleemp 

Long-termism 

POwERING THE NMART ORLD 

*Integrity & Pragmatism 

Dharshini.K.S 
1004730 

SALCOMP TECHNOLOGIES INDIA PVTLTD 

Our Values 
*eustomers First 

"Accountability 
* Value Symbiosis 

This ldentity Card if found, please forward it to The address mentioned below: 

Salcomp Technalogies India Private Limited Nokia Telecom SEZ, Sipcot Industrial Park Phase-llI, Chennai - Bangalore Highway, Sriperumpudur - 602 105, TamilNadu. 
Tel No :044-37177777 
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26th Oct 2023 
 
 

PERSONAL & CONFIDENTIAL 
To, 

 

Mr. Dhayananthan A 
 

Dear Dhayananthan, 
 

This letter will memorialize the terms of your internship by Kaalbi Technologies Private Limited (the “Company”). Your 
internship is contingent on your ability to furnish internship eligibility documentation as required by law. We congratulate 
you on your appointment. We are confident that your contribution will take us further in our journey towards becoming 
world leaders. 

 
Radware® (NASDAQ: RDWR), a global leader of cyber security and application delivery solutions for physical, cloud, and 
software defined data centers. Its award-winning solutions portfolio secures the digital experience by providing 
infrastructure, application, and corporate IT protection and availability services to enterprises globally. Radware’s 
solutions empower more than 12,500 enterprise and carrier customers worldwide to adapt to market challenges quickly, 
maintain business continuity and achieve maximum productivity while keeping costs down. 

 
The terms of your Internship are as follows: 

 
Internship Title: NOC Intern Engineer 

 

Internship Period: 30-Oct-2023 to 30-Oct-2024. 
 

Terms of Compensation: Your compensation will be of Rs. 15,000/- per month. 
 

Roles and Responsibilities: 

• Respond promptly to alerts generated by monitoring tools, investigating the root cause, and taking appropriate 
actions to resolve or escalate incidents. 

• NOC operators are responsible for continuously monitoring the health and performance of cloud infrastructure and   
services. 

• NOC operators are the first line of defense in managing incidents related to cloud infrastructure and services.  

• Maintaining accurate and up-to-date documentation is a crucial aspect of the NOC operator's role.  

• Working in a 24/7 shift environment 
 

Working Hours: Your working hours will be from 10.00 AM to 07. 00 PM or shifts based on business requirement & nature 
of Work. The working days for the office are from Monday to Friday every week. 

 

DocuSign Envelope ID: 18A650A0-A399-4E04-9FD2-49F5468E8254
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Confidentiality and Invention Assignment: Your internship is conditioned upon your execution of Confidentiality and 
Invention Assignment Agreements and agreement to abide by the and conditions of those Agreements. Failure to abide 
by the terms of the Agreements may result in your dismissal, and you are subject to their terms even after the termination 
of your internship. 

 

Non-Solicitation of Customers: You agree that during the term of your internship and for a further period of 12 (twelve) 
calendar months after separation from the Company, for whatever reasons, you shall not directly or indirectly, irrespective 
of whether the relationship between the Company, Radware Ltd and/or any of their affiliated companies and a customer 
was originally established in whole or in part through your efforts; (i) solicit any business from any customer; (ii) persuade 
any existing or prospective customer to cease doing business with the Company Radware Ltd and/or any of their affiliated 
companies; (iii) reduce the amount of business which any customer has customarily done or might propose doing with the 
Company. 

 
“Internship Agreement”: To protect the interests of the Company, you will need to sign the Company's standard Terms & 
Conditions of Internship (attached as Exhibit A), invention assignment agreement, and the Confidentiality and Conflict of 
Interest Agreements (collectively, the “Intern Agreements”) as a condition of your internship. You represent that your 
signing of this offer letter, and the Internship Agreements and your commencement of internship with the Company will 
not breach any agreement currently in place between yourself and current or past employers. 

 
Please confirm that this letter sets forth the terms of your internship with the Company by countersigning a copy of this 
letter below. Your signature below indicates that you fully understand the terms of your internship with the Company and 
that you enter this Agreement knowingly and of your own accord. 

 

Sincerely, 
 
 
 

 

Riki Goldriech 
VP Global HR 

 
 
 

Agreed:    
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EXHIBIT - A 
 

Terms & Conditions of Internship 
 

1. During the term of your internship with Kaalbi Technologies Private Limited (“Kaalbi Technologies”), you may not 
engage in any internship or act in any way, which either conflicts with your duties and obligations to Kaalbi Technologies 
or is contrary to the policies or the interests of Kaalbi Technologies. 

 

2. During the term of your internship with Kaalbi Technologies, you are required to disclose all material and relevant 
information, which may either affect your internship with Kaalbi Technologies currently or in the future or may be in 
conflict with the terms of your internship with Kaalbi Technologies, either directly or indirectly. If at any time during your 
internship, if Kaalbi Technologies becomes aware that you have suppressed any material or relevant information required 
to be disclosed by you, Kaalbi Technologies reserves the right to forthwith terminate your internship without any notice 
and without any obligation or liability to pay any remuneration or other dues to you irrespective of the period that you 
may have been offered internship by Kaalbi Technologies. 

 
3. You agree to conform to and comply with Kaalbi Technologies Policy and such directions and orders as may from 
time to time be given by Kaalbi Technologies. 

 
4. Notwithstanding anything mentioned in this Agreement, Kaalbi Technologies may terminate your internship, with 
immediate effect by a notice in writing (without salary/stipend in lieu of notice), in the event of your poor performance, 
misconduct , including but not limited to, fraudulent, dishonest or undisciplined conduct of, or breach of integrity, or 
embezzlement, or misappropriation or misuse by you of Kaalbi Technologies property, or insubordination or failure to 
comply with the directions given to you by persons so authorized, or your insolvency or conviction for any offence involving 
moral turpitude, or breach by you of any terms of this Agreement or Kaalbi Technologies Policy or other documents or 
directions of Kaalbi Technologies, or irregularity in attendance, or your unauthorized absence of from the place of work 
for more than two (2) working days, or closure of the business of Kaalbi Technologies, or redundancy of your post in Kaalbi 
Technologies, or upon you conducting yourself in a manner which is regarded by Kaalbi Technologies as prejudicial to its 
own interests or to the interests of its clients . 

 
5. Notwithstanding anything aforesaid, termination by you shall be subject to the satisfactory completion of all your 
existing duties, obligations and projects. 

 
6. You agree that the interpretation and enforcement of this Agreement shall be governed by the laws of India and 
all disputes under this Agreement shall be governed by the provisions of the Indian Arbitration and Conciliation Act, 1996. 
The venue for arbitration will be Bangalore. 

 

This is to certify that I have read this Agreement and understood all the terms and conditions mentioned therein and I 
hereby accept and agree to abide by them: 
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17 October 2023

Divya Lakshmi
Old no : 15/1 New : 35/1 ,Thirupacheeswaran street  chennai,
Chennai ,Tamil Nadu , 600023

Dear Divya,
Offer Letter

This has reference to your application and subsequent interview you had with us. Further, we are pleased to offer you the post 
of Trainee - Reviewer Selection Editor.

Kindly make a note that your tentative date of joining would be 25 October 2023 and the Company may be constrained to 
change your joining date due to the prevailing unprecedented situation. In that event, the Company shall duly inform you of the  
revised Date of Joining. In case of any changes to the date of joining please inform us before the expected date of onboard. 
Failure to inform us and no-show on the expected date of joining will efface this employment offer.

You shall be on probation for a period of six months starting from the date of your joining. Your performance during the probation  
will be appraised and, if found satisfactory, you will be confirmed in services. However, in the event of your performance found 
not to be satisfactory, your probation period could be further extended as it deem appropriate by management.

Your all-inclusive monthly Cost to Company [CTC] shall be INR 30019 wherein a Retention Bonus of INR 2000 is included which 
shall  be  paid  on  successful  completion  of  twelve  (12)  months  from  your  date  of  joining,  i.e.,  you  will  be  
paid INR 24000 [INR 2000 x 12] will be paid along with the nearest payroll cycle.

On successful completion of twelve (24) months from your date of joining, your all-inclusive monthly Cost to Company [CTC] 
shall be revised to INR 32019 wherein a Retention Bonus of INR 2000 is included which shall be paid on successful completion 
of twelve (24) months from your date of joining, i.e., you will  be paid INR 24000 [INR  2000 x 12] will  be paid along with the 
nearest payroll cycle.

During the probationary period, either party will be entitled to terminate this contract of employment by 45 days prior notice in 
writing to the other. After confirmation the termination of employment by either party shall be by issuing 60 days notice in writing 
to the other or salary in lieu thereof. In the event of you issuing a notice of termination shorter than the above period, the  
Company shall have its own discretion to adjust any leave due to you or recover from you such amount from your dues towards 
the shortfall  in  notice period. However,  acceptance of  salary in lieu of  notice period is at  the sole discretion of  the  
Company.

If  in case, you resign within a year from the date of your joining, you will  be liable to refund the reimbursements such as  
relocation expenses, joining bonus, travel expenses [including air & road], accommodation expenses and any other special  
benefits as per your eligibility, whichever was provided by the Company.





www.uniqueorg.in

U N I Q U E

career@uniqueorg.in

2nd floor, Sai Kalyani Towers, Ashok

Nagar, Chennai

Sincerely,

Shubhangi Shinde
Managing Director 

11th Sept 2023

Graduation degree or Third year mark sheets.
Proof of residence (e.g., passport, ration card, bank statement, license,
electricity/telephone bill).
If previously employed, provide Relieving/Resignation/Experience letter
from last employer.

Dear Jagadeesh G 

We are pleased to extend an offer based on our discussions and your
interview. The position details, terms, and conditions, as discussed during
the interview, are outlined below. A formal letter of appointment will be
provided within 3 days of your joining date.

Position: Business Associate 
Date of Joining: September 12th, 2023
Upon joining, kindly submit the following HR documents within 3 days:

Non-submission of the required documents within the specified timeframe
will result in the automatic withdrawal of this offer.

During the Training Period, UNIQUE reserves the right to terminate your
services due to absenteeism. The Business Associate is responsible for
safeguarding UNIQUE's intellectual property and upholding the company's
reputation. Leaving within 1 Month will void any payment liabilities. Sharing
company information with non-UNIQUE individuals, misrepresentation, or
non-compliance will lead to penalties and contract termination. Alcohol
influence during business hours will lead to immediate termination and
potential legal action.
To confirm your acceptance, please sign and return the duplicate of this
letter. We look forward to a successful and enduring partnership.



HDFC SALES 

09 June, 2023 

Mr. Yaswini Gopi 
No.8, Annai Indira Nagar, Nethaji Street, 
Moolachathiram 
Chennai 
Tamil Nadu - 600051 

Dear Mr. Yaswini, 

Sub: Your appointment as "Junior Officer - Loan Origination"

Pursuant to your application and subsequent interview, we are pleased to appoint you in 

HDFC Sales Private Limited as "Junior Officer - Loan Origination" in Grade "G2" with 

effect from 09 June, 2023 (Refer Annexure Ifor terms and conditions) 

In lieu of the services rendered by you in terms of this Agreement, your salary will be as 

discussed i.e. Rs. 214,172.00 per annum. (Refer Annexure Ifor Salary Break - up). 

As a token ofyour acceptance of this ofer you are requested to return the duly accepted
and signed copies of the Appointment Letter along with Annexures. 

Yours truly 

For HDFC Sales 

Shilpi Kigt 
Authorized Signatory 

Wing A/4th Floor, HDFC HOUSE, HT Parekh Marg, 165, 166, BackBay Reclamation Churchgate, Mumbai 400020 Tel: +91 22 61552400. Fax. +91 22 61552440Email response@hfdcsales.com. Website: www.hdfcsales.com CIN: U65920MH2004PTC144182 

HDFC Sales Pvt. Ltd. 
A group company of HDFC LTD. 





CIEL/166505/AL/MOVATE TECHNOLOGIES PRIVATE LIMITED/Aug/2023 17/08/2023

FIXED TERM CONTRACT OF EMPLOYMENT

Dear Gopi Chandran,

We are pleased to offer you employment in our organization as Trainee, for a fixed period of employment, on the following terms and conditions:

1.  Your contract of employment shall be valid from 31 Jul 2023 to 30 Jul 2024 Notwithstanding this, in the event of the project/ work for
which you are being employed comes to an end before the aforementioned period, this contract shall be coterminus with the aforementioned
Project/work. At the end of the above referred period, the contract will stand terminated automatically without any notice or communication
to you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right to extend your temporary
appointment for such period or periods as may be necessary depending upon the exigencies relatable to the work for which you are hereby
engaged. In that event, the Company shall in writing extend your temporary assignment on the terms as may be indicated in such letter and in
the event of your acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be indicated
therein

3.  During the period of the fixed contract, your services could be deputed at the sole discretion of the Management to any of our client's
company to do work pertaining to or incidental to the clients business

4.  Details of your salary break up with components are as per the enclosure.

5.  You will be covered under a Group Accident Insurance Scheme to the extent of Rs 200000 and medical insurance up to Rs 100000 per
annum. This policy will come into effect after 30 days of an employee joining the company.

6.  You will be eligible for leave as per the company policy, during the period of your contract of employment.

7.  You will be entitled to all statutory benefits wherever applicable during the fixed period of contract.

8.  The contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other. 

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy, and growth among all members of the CIEL
HR family. As a new entrant, we would like you to wholeheartedly contribute to this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this letter and return it to us.
With warm regards,

Yours truly,
For CIEL HR Services Pvt Ltd.

Aditya Narayan Mishra
CEO

I hereby accept the abovementioned terms and conditions

Signature:
Date:

CIEL/166505/AL/MOVATE TECHNOLOGIES PRIVATE LIMITED/Aug/2023 17/08/2023

DEPUTATION
Dear Gopi Chandran,
Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to MOVATE
TECHNOLOGIES PRIVATE LIMITED with effect from 31 Jul 2023. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 31 Jul 2023, be required to work at our client's office/premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of CIEL HR.

3.  In the day to day functioning or responsibilities, you will receive instructions from MOVATE TECHNOLOGIES PRIVATE LIMITED and
will undertake to abide by any suggestions, etc. given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by MOVATE TECHNOLOGIES PRIVATE LIMITED.

5.  You shall be bound to follow the working hours of MOVATE TECHNOLOGIES PRIVATE LIMITED.

6.  You shall take care not to disclose confidential information/trade secrets, etc that you may come across in the course of your responsibilities
to anyone outside our client and use such information only in connection with the service provided to MOVATE TECHNOLOGIES
PRIVATE LIMITED.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort whatsoever against our
client. This arrangement is purely a contractual agreement between CIEL HR and MOVATE TECHNOLOGIES PRIVATE LIMITED for the
time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of MOVATE TECHNOLOGIES
PRIVATE LIMITED or outside, and if you were at any time found indulging in such act/s, we reserve the right to initiate disciplinary action as
is deemed fit, against you.

9.  You shall be responsible for protecting the property of MOVATE TECHNOLOGIES PRIVATE LIMITED entrusted to you in the due
discharge of your duties and shall indemnify MOVATE TECHNOLOGIES PRIVATE LIMITED when there is a loss of any kind to the said
property.

All the other terms and conditions of your employment remain unchanged.
Please sign the duplicate copy of this letter as a token of having read and acknowledged the contents and return it to us.
With warm regards,
Yours truly,
For CIEL HR Services Pvt Ltd.

Aditya Narayan Mishra
CEO
I hereby accept the abovementioned terms and conditions
Signature:
Date:

Name Gopi Chandran Location CHENNAI

Designation Trainee Employee Code 138477

Father Name Chandran DOB 10 Apr 2003

Period Of Employment 31 Jul 2023 to 30 Jul 2024

Salary Monthly CTC Annual CTC

Basic 14,500.00 1,74,000.00

House Rent Allowance 7,250.00 87,000.00

Statutory Monthly Bonus 1,208.00 14,496.00

Other Allowance 1,550.00 18,600.00

Gross Earning 24,508.00 2,94,096.00

Employer PF 1,800.00 21,600.00

Insurance 100.00 1,200.00

PF EDLI 150.00 1,800.00

CTC 26,558.00 3,18,696.00

PF 1,800.00 21,600.00

PT 208.00 2,496.00

Gross Deduction 2,008.00 24,096.00

Net Pay 22,500.00 2,70,000.00

With warm regards,

Yours truly,
For CIEL HR Services Pvt Ltd.

Aditya Narayan Mishra
CEO

I hereby accept the abovementioned terms and conditions
Signature:
Date:

           CIEL HR Services Private Limited

#2802 2nd and 3rd Floor, Broadway Builday, 27th Main Road, HSR Layout Sector 1, Bangalore560102  Tel: +91 7816000111

Regd Off: Door No 41, plot No 3726, Q Block, 6th Avenue, Anna Nagar, Chennai 600040,
Tel: +91444910 9999 Email: info@cielhr.com Web: www.cielhr.com (CIN No:74140TN2010PTC077095)
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CIEL/166505/AL/MOVATE TECHNOLOGIES PRIVATE LIMITED/Aug/2023 17/08/2023

FIXED TERM CONTRACT OF EMPLOYMENT

Dear Gopi Chandran,

We are pleased to offer you employment in our organization as Trainee, for a fixed period of employment, on the following terms and conditions:

1.  Your contract of employment shall be valid from 31 Jul 2023 to 30 Jul 2024 Notwithstanding this, in the event of the project/ work for
which you are being employed comes to an end before the aforementioned period, this contract shall be coterminus with the aforementioned
Project/work. At the end of the above referred period, the contract will stand terminated automatically without any notice or communication
to you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right to extend your temporary
appointment for such period or periods as may be necessary depending upon the exigencies relatable to the work for which you are hereby
engaged. In that event, the Company shall in writing extend your temporary assignment on the terms as may be indicated in such letter and in
the event of your acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be indicated
therein

3.  During the period of the fixed contract, your services could be deputed at the sole discretion of the Management to any of our client's
company to do work pertaining to or incidental to the clients business

4.  Details of your salary break up with components are as per the enclosure.

5.  You will be covered under a Group Accident Insurance Scheme to the extent of Rs 200000 and medical insurance up to Rs 100000 per
annum. This policy will come into effect after 30 days of an employee joining the company.

6.  You will be eligible for leave as per the company policy, during the period of your contract of employment.

7.  You will be entitled to all statutory benefits wherever applicable during the fixed period of contract.

8.  The contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other. 

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy, and growth among all members of the CIEL
HR family. As a new entrant, we would like you to wholeheartedly contribute to this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this letter and return it to us.
With warm regards,

Yours truly,
For CIEL HR Services Pvt Ltd.

Aditya Narayan Mishra
CEO

I hereby accept the abovementioned terms and conditions

Signature:
Date:

CIEL/166505/AL/MOVATE TECHNOLOGIES PRIVATE LIMITED/Aug/2023 17/08/2023

DEPUTATION
Dear Gopi Chandran,
Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to MOVATE
TECHNOLOGIES PRIVATE LIMITED with effect from 31 Jul 2023. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 31 Jul 2023, be required to work at our client's office/premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of CIEL HR.

3.  In the day to day functioning or responsibilities, you will receive instructions from MOVATE TECHNOLOGIES PRIVATE LIMITED and
will undertake to abide by any suggestions, etc. given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by MOVATE TECHNOLOGIES PRIVATE LIMITED.

5.  You shall be bound to follow the working hours of MOVATE TECHNOLOGIES PRIVATE LIMITED.

6.  You shall take care not to disclose confidential information/trade secrets, etc that you may come across in the course of your responsibilities
to anyone outside our client and use such information only in connection with the service provided to MOVATE TECHNOLOGIES
PRIVATE LIMITED.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort whatsoever against our
client. This arrangement is purely a contractual agreement between CIEL HR and MOVATE TECHNOLOGIES PRIVATE LIMITED for the
time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of MOVATE TECHNOLOGIES
PRIVATE LIMITED or outside, and if you were at any time found indulging in such act/s, we reserve the right to initiate disciplinary action as
is deemed fit, against you.

9.  You shall be responsible for protecting the property of MOVATE TECHNOLOGIES PRIVATE LIMITED entrusted to you in the due
discharge of your duties and shall indemnify MOVATE TECHNOLOGIES PRIVATE LIMITED when there is a loss of any kind to the said
property.

All the other terms and conditions of your employment remain unchanged.
Please sign the duplicate copy of this letter as a token of having read and acknowledged the contents and return it to us.
With warm regards,
Yours truly,
For CIEL HR Services Pvt Ltd.

Aditya Narayan Mishra
CEO
I hereby accept the abovementioned terms and conditions
Signature:
Date:

Name Gopi Chandran Location CHENNAI

Designation Trainee Employee Code 138477

Father Name Chandran DOB 10 Apr 2003

Period Of Employment 31 Jul 2023 to 30 Jul 2024

Salary Monthly CTC Annual CTC

Basic 14,500.00 1,74,000.00

House Rent Allowance 7,250.00 87,000.00

Statutory Monthly Bonus 1,208.00 14,496.00

Other Allowance 1,550.00 18,600.00

Gross Earning 24,508.00 2,94,096.00

Employer PF 1,800.00 21,600.00

Insurance 100.00 1,200.00

PF EDLI 150.00 1,800.00

CTC 26,558.00 3,18,696.00

PF 1,800.00 21,600.00

PT 208.00 2,496.00

Gross Deduction 2,008.00 24,096.00

Net Pay 22,500.00 2,70,000.00

With warm regards,

Yours truly,
For CIEL HR Services Pvt Ltd.

Aditya Narayan Mishra
CEO

I hereby accept the abovementioned terms and conditions
Signature:
Date:

           CIEL HR Services Private Limited

#2802 2nd and 3rd Floor, Broadway Builday, 27th Main Road, HSR Layout Sector 1, Bangalore560102  Tel: +91 7816000111

Regd Off: Door No 41, plot No 3726, Q Block, 6th Avenue, Anna Nagar, Chennai 600040,
Tel: +91444910 9999 Email: info@cielhr.com Web: www.cielhr.com (CIN No:74140TN2010PTC077095)
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CIEL/166505/AL/MOVATE TECHNOLOGIES PRIVATE LIMITED/Aug/2023 17/08/2023

FIXED TERM CONTRACT OF EMPLOYMENT

Dear Gopi Chandran,

We are pleased to offer you employment in our organization as Trainee, for a fixed period of employment, on the following terms and conditions:

1.  Your contract of employment shall be valid from 31 Jul 2023 to 30 Jul 2024 Notwithstanding this, in the event of the project/ work for
which you are being employed comes to an end before the aforementioned period, this contract shall be coterminus with the aforementioned
Project/work. At the end of the above referred period, the contract will stand terminated automatically without any notice or communication
to you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right to extend your temporary
appointment for such period or periods as may be necessary depending upon the exigencies relatable to the work for which you are hereby
engaged. In that event, the Company shall in writing extend your temporary assignment on the terms as may be indicated in such letter and in
the event of your acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be indicated
therein

3.  During the period of the fixed contract, your services could be deputed at the sole discretion of the Management to any of our client's
company to do work pertaining to or incidental to the clients business

4.  Details of your salary break up with components are as per the enclosure.

5.  You will be covered under a Group Accident Insurance Scheme to the extent of Rs 200000 and medical insurance up to Rs 100000 per
annum. This policy will come into effect after 30 days of an employee joining the company.

6.  You will be eligible for leave as per the company policy, during the period of your contract of employment.

7.  You will be entitled to all statutory benefits wherever applicable during the fixed period of contract.

8.  The contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other. 

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy, and growth among all members of the CIEL
HR family. As a new entrant, we would like you to wholeheartedly contribute to this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this letter and return it to us.
With warm regards,

Yours truly,
For CIEL HR Services Pvt Ltd.

Aditya Narayan Mishra
CEO

I hereby accept the abovementioned terms and conditions

Signature:
Date:

CIEL/166505/AL/MOVATE TECHNOLOGIES PRIVATE LIMITED/Aug/2023 17/08/2023

DEPUTATION
Dear Gopi Chandran,
Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to MOVATE
TECHNOLOGIES PRIVATE LIMITED with effect from 31 Jul 2023. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 31 Jul 2023, be required to work at our client's office/premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of CIEL HR.

3.  In the day to day functioning or responsibilities, you will receive instructions from MOVATE TECHNOLOGIES PRIVATE LIMITED and
will undertake to abide by any suggestions, etc. given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by MOVATE TECHNOLOGIES PRIVATE LIMITED.

5.  You shall be bound to follow the working hours of MOVATE TECHNOLOGIES PRIVATE LIMITED.

6.  You shall take care not to disclose confidential information/trade secrets, etc that you may come across in the course of your responsibilities
to anyone outside our client and use such information only in connection with the service provided to MOVATE TECHNOLOGIES
PRIVATE LIMITED.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort whatsoever against our
client. This arrangement is purely a contractual agreement between CIEL HR and MOVATE TECHNOLOGIES PRIVATE LIMITED for the
time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of MOVATE TECHNOLOGIES
PRIVATE LIMITED or outside, and if you were at any time found indulging in such act/s, we reserve the right to initiate disciplinary action as
is deemed fit, against you.

9.  You shall be responsible for protecting the property of MOVATE TECHNOLOGIES PRIVATE LIMITED entrusted to you in the due
discharge of your duties and shall indemnify MOVATE TECHNOLOGIES PRIVATE LIMITED when there is a loss of any kind to the said
property.

All the other terms and conditions of your employment remain unchanged.
Please sign the duplicate copy of this letter as a token of having read and acknowledged the contents and return it to us.
With warm regards,
Yours truly,
For CIEL HR Services Pvt Ltd.

Aditya Narayan Mishra
CEO
I hereby accept the abovementioned terms and conditions
Signature:
Date:

Name Gopi Chandran Location CHENNAI

Designation Trainee Employee Code 138477

Father Name Chandran DOB 10 Apr 2003

Period Of Employment 31 Jul 2023 to 30 Jul 2024

Salary Monthly CTC Annual CTC

Basic 14,500.00 1,74,000.00

House Rent Allowance 7,250.00 87,000.00

Statutory Monthly Bonus 1,208.00 14,496.00

Other Allowance 1,550.00 18,600.00

Gross Earning 24,508.00 2,94,096.00

Employer PF 1,800.00 21,600.00

Insurance 100.00 1,200.00

PF EDLI 150.00 1,800.00

CTC 26,558.00 3,18,696.00

PF 1,800.00 21,600.00

PT 208.00 2,496.00

Gross Deduction 2,008.00 24,096.00

Net Pay 22,500.00 2,70,000.00

With warm regards,

Yours truly,
For CIEL HR Services Pvt Ltd.

Aditya Narayan Mishra
CEO

I hereby accept the abovementioned terms and conditions
Signature:
Date:

           CIEL HR Services Private Limited

#2802 2nd and 3rd Floor, Broadway Builday, 27th Main Road, HSR Layout Sector 1, Bangalore560102  Tel: +91 7816000111

Regd Off: Door No 41, plot No 3726, Q Block, 6th Avenue, Anna Nagar, Chennai 600040,
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May 16, 2023
 
Goutham Sakthivel
9A Village Street,
Sathumanagar, Tollgate,
Chennai-600 019
 
Dear Goutham Sakthivel,

In view of your curriculum vitae, the information and documents submitted by you and our
discussions on the subject, we are pleased to offer you the position of Coordinator 1,
Advertising Sales Support with Comcast India Engineering Center I LLP (Comcast India)

1.     The broad terms and conditions that will apply once your employment commences are
as outlined below. The detailed terms and conditions will be contained in an
employment agreement that you will be expected to execute for your employment to
commence:
(a)    Position:

Your position will be as Coordinator 1, Advertising Sales Support with
Comcast India and you will be required to report to Vinay UK . In the course of
your employment you will be required to undertake and perform all the acts,
functions, and duties as may be assigned to you by Comcast India based on your
knowledge, qualifications, and experience.

You will be placed on probation during the first 3 months of your employment and
shall only be confirmed subject to your satisfactory performance during this
period. The probation period may be extended for a further period of 3 months at
the discretion of Comcast India. Your employment may be terminated by you or
Comcast India at any time during the probation period with one week's notice or
pay in lieu.

(b)      Place of Work:

Your place of work shall be in Chennai, India. You may be required to relocate to
other locations in India or abroad; and/or undertake such travel in and outside
India, from time to time, as may be necessary in the interests of Comcast India's
business.

(c)       Remuneration, Allowance and Other Benefits:
Your annual fixed pay including the basic pay, all allowances, and specific
reimbursements agreed under the payment schedule (such as medical
reimbursement, telephone reimbursement, etc.) payable by Comcast India but
excluding the discretionary Performance Bonus shall be INR 253,957 (Rupees
Two Lakh, Fifty-Three Thousand, Nine Hundred And Fifty-Seven only).
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Your annual fixed pay shall be structured in accordance with the standard policies
of Comcast India, which shall be communicated to you in writing from time to
time and shall be subject to deduction of tax at source. The salary payable to you
shall be paid monthly in arrears. Statutory contributions as per the relevant
Indian laws will also be payable by Comcast India.

In addition to the annual fixed pay, you will be eligible for an annual discretionary
performance bonus based on a target amount of 5% of the annual fixed pay
(Performance Bonus). The detailed break-up of your annual fixed pay and the
Performance Bonus will be provided to you with your employment agreement.

You are eligible for an optional meal card benefit of INR 2200 per month. To elect
this meal card benefit, you must contact Payroll within thirty (30) days of
commencing employment, and the meal card benefit amount will be deducted
from your special allowance. If you take no action, you will not receive the meal
card benefit, and the special allowance provided in your offer will remain
unchanged.

(d)       Hours of Work (Night Shift):
Please be informed that the shift work hours for this position will be 8 hours per
shift. The 8 hour shift work can be anytime between 05.00 PM till 06.00 AM Indian
Standard Time (IST), seven days per week including weekends and or National
Public Holidays / Comcast India holidays. The shift work program and specific time
will be decided by your reporting manager based on business needs and
priorities. You should be willing to work in any given shift time assigned by your
reporting Manager.

(e)       Shift Allowance:
Shift allowance (Night Shift) is INR 1000 per day and you will be eligible to receive
the same in accordance with Comcast India Shift Work Policy.

2.     Subject to satisfactory completion of the conditions mentioned below, your employment
with Comcast India shall commence on June 26, 2023 or such other date that shall be
communicated to you in writing by Comcast India (the Start Date):

(a)     You having validly terminated any pre-existing employment before the Start Date
and having submitted appropriate release letters or such other documentation
from the previous employers as may be requested by Comcast India
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(b)     You having executed an employment agreement with Comcast India on or before
the Start Date. Your employment agreement shall contain customary provisions
including but not limited to confidentiality, emoluments and privileges,
intellectual property rights, representations and warranties, non-competition and
non-solicitation provisions, termination provisions, etc. and you shall be governed
by various company rules, standards and policies as communicated to you from
time to time;

(c)     You agreeing to and passing a background investigation conducted by Comcast
India. By signing this letter you hereby consent to all such background
investigations and/or reference checks that may be carried out in relation to you
by Comcast India. This includes undergoing drug and alcohol testing as per
Comcast India's Drug and Alcohol Policy and Privacy Policy. By signing this letter
you hereby authorise Comcast India to send the necessary specimen collected
from you to selected third parties for a screening test for the presence of alcohol,
and/or drugs that are illegal under national, state or local laws and, to receive and
use the results of the test.

Please note that this position is time-sensitive. This offer is made to you on the additional
condition that you will commence employment on the Start Date. If you fail to do so,
Comcast India will have the right to unilaterally rescind this offer. You undertake to fulfill
these conditions promptly and in good faith to be able to commence employment with
Comcast India by the Start Date.

3.     This letter is meant to be an offer of employment and does not in itself give rise to an
employer-employee relationship between Comcast India and yourself. Any employer-
employee relationship is only meant to arise upon execution of an employment
agreement with Comcast India.

4.     This letter shall be governed by and construed in accordance with the laws of India. The
courts at Chennai shall have exclusive jurisdiction to decide any dispute arising out of
this letter.

Please sign and return one copy of this letter within 2 days from the date of this letter.
 
We look forward to welcoming you to Comcast India and working with you.
 
Best Regards,
For and on behalf of Comcast India Engineering Center I LLP
 
______________________
Kannan Subramaniam
Senior Vice President & General Manager
Acknowledgement
 
I hereby confirm my acceptance to terms and conditions outlined in this letter.
 
Signed:
Name:
Date:
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COMCAST INDIA OFFER

Name Goutham Sakthivel 
Comcast Title Coordinator 1, Advertising

Sales Support  
Department   Effectv
Hiring Manager   Vinay UK

Components Monthly Annual
Basic Pay (50% of Total Fixed pay) 10,582 126,979
Basket of Allowances  
House Rent Allowance (Capped at 50% of Basic) 5,291 63,490
Leave Travel Allowance * 882 10,582
Special Allowance 4,409 52,906
Total Fixed Pay 21,163 253,957
Target CIP Bonus Variable Pay % - 5 %
Target CIP Bonus Variable Pay - 12,698
Total Cash 21,163 266,655
Provident Fund ** 1,270 15,237
Telephone Reimbursement 1,000 12,000
Gratuity *** - 6,108
Cost to Company 23,433 300,000
^^ Shift Allowance 22,000 264,000

 
Note:

*Leave Travel Allowance is capped at 1 month of Basic
**PF is contributed at 12% of Basic Salary (Employer's Contribution). 
^^ Candidate must be willing to work any of the shifts covering 5:00 PM to 6:00 AM IST
; workweek may include weekends and shift timings may vary based on business needs
and priorities.
***Gratuity will be paid as per the Payment of Gratuity Act, 1972.
Additional Out Patient Medical Benefit of INR 10,000 per annum for employee and their
dependents.
^Meal Card is administered by ICICI - Multi Wallet Card (Optional Benefit).
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Strictly Private and Confidential  

 

Date: 04/08/2023  

 

Harishkumar Srinivasan  

C11885833  

No 5, 6th Street, K.M Garden, Perambur Barracks Road, Pattalam, Chennai- 600012 

 9790985095  

 

Dear Harishkumar Srinivasan,  

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. ("Company or Accenture

as the case maybe") in our Advanced Technology Centers, India, as per the below terms and conditions:

 

Job Profile - Packaged App Development Associate  

Management Level - 12  

Job Family Group - Software Engineering  

 

  
 

Please refer to:

• Annexure I for the compensation and benefits details.  

• Annexure II for documentation to be submitted by you.  

• Annexure III Terms of Employment  

• Annexure IV-Declaration 

 

Your employment with Accenture will be governed by the clauses mentioned in the attached 'Terms of Employment' effective from your

date of joining. You are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer

and your employment with Accenture is subject to successful completion of the qualifying examination from your college , which shall be

completed, without any delay or extension, within the course timeline as prescribed by the college/institution/university, as well as

satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or after your effective

start date. 
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate, factually correct,

and complete and no material information has been withheld by you. Accenture is providing this offer of employment basis preliminary

information provided by you at the registration stage and a declaration concerning your agreement with the eligibility criteria. You

understand and acknowledge that your employment with Accenture shall be subject to further verification of details and materials/

documents provided to Accenture as well as any further verification deemed necessary to finalize your candidature. You shall continue to

meet the eligibility criteria up till and on the date of joining Accenture (if applicable) and agree that Accenture has the right to revoke the

offer of employment,in case of failure of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at

your end. 

 

 Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to your actual

onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to confirm to the same by

responding to our email and share your acceptance to join us on the stipulated date. 

 

At Accenture, the health and well-being of our people, our clients and the community is our top priority. Before onboarding, we

encourage you to take both doses of the COVID-19 vaccine. 

 

Fundamental Skill Primers Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes an online learning module - Fundamental Skill Primers. This document further enhances and details of the learning

opportunities and terms of training / assessments that were previously mentioned in your Letter of Intent. 

• The learning module of this program is typically made available to you to give you a reasonable time to learn at your pace and comfort. 

• After completing the Fundamental Skill Primer Learning, you will need to go through the Fundamental Skill Primer assessment. 

 

Upon joining the Company further Stream training program(s) will be conducted for a specific duration on the specific skill set assigned to

you. Periodic assessments will be conducted throughout this training program which you are expected to clear. Each of such

assessments including Primer assessment will add towards your final score. A min. of 60% will need to be scored for successful

clearance. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will be required to score

minimum 60% marks to clear the stream learning assessments. 

 

Your employment with Accenture is subject to your successful completion of the Stream training program and assessments as

mentioned above. If you are unable to clear the Stream training assessments in the given 3 attempts successfully, your services with the

Company shall be terminated as per Clause 10 outlined in the Terms of Employment. 

 

By completing 100% of Fundamental Skill Primer online modules before the Fundamental Skill primer assessment and scoring 75% or

above in the Fundamental Skill Primer assessment, a potential new joiner will be eligible for a learning Incentive of INR 10,000.

 

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to

undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with Accenture are

contingent upon you completing tests as per the requirements of the Company and in the instance of failing these tests namely the

drug/alcohol/substance test, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.
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In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information pertaining to any

aspect of your employment, the Company shall provide such information to the government body/Authority without any notification to

you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory

requirements/compliance. You may belong to this category and your details will be disclosed to these authorities. 

 

 To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your acceptance/rejection by

logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using your unique reference number,

candidate identification (CID) and mobile number within 7 days (Seven days) from the date of this letter, post which the link will be

disabled for you. If we do not receive your response before the expiration of 7 days (Seven days) from the date of this letter, the terms of

this Offer of employment will be deemed to have been rejected by you, unless otherwise communicated to you by the Company in

writing. Further, at the time of joining you are required to provide all documentation identified in Annexure II along with the signed copy of

this Offer letter and Terms of Employment. 

 

 

 After accepting this Offer, we encourage you visit Countdown to the Company-  

 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will help you

successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of

Company history-as well as tips on how to develop yourself (and your career) in the future. 

 

 In case you have a query, please raise them on https://indiacampus.accenture.com/myzone/accenture/auth/login  

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of you and look

forward to your joining us. 

 
 
 
 
 
 

 

                                

 

 

 

Yours sincerely,

 

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Centers, India 

ACKNOWLEDGED AND AGREED

________________________________

 Harishkumar Srinivasan    
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ANNEXURE I
 

COMPENSATION & BENEFITS
 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

                       

 

 

 

(A) Annual Fixed Compensation 

Your annual fixed compensation is INR 3,00,000. This includes allowances structured in accordance with the Company compensation

guidelines and applicable statutory norms.Please note the annual fixed compensation includes employer's contribution to Provident

Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Individual Performance Bonus (IPB)

You will be eligible to participate in the FY23 (September 2022 to August 2023) Individual Performance Bonus (IPB) Programme. Your

indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of

the IPB, including but not limited to your performance achievements and the Company’s performance. The Company may, at any time

and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB

Total Cash Compensation Elements

Annual (INR)

(A) Annual Fixed Compensation 3,00,000/-

(B) Individual Performance Bonus (IPB) earning potential (at maximum 8.5%) 25,500/-

Maximum Annual Total earning potential(A+B) 3,25,500/-

(C)# Additional Notional Benefits

Gratuity for each year of service (indicative and assumed value calculated at

an approximation of 4.81% of annual basic)

Notional Insurance Premium paid by Company

INR 5,000/-

INR 14,200/-

Annual Total Earning Potential + Additional Notional Benefits (A+B+C) INR 344700/-

(D)##Additional Discretionary Reimbursements

One-time WFH Assistance reimbursement

Annual Internet reimbursement

INR 18,000/-

INR 12,000/- (capped at INR 1,000/- per

month)

(E)Optional opportunity to participate in the Employee Share Purchase Plan

Employee Share Purchase plan – to purchase Accenture plc

Class A ordinary shares at 15% discount on the fair market value

INR 4,500/- [discount opportunity with an

optional investment of 10% of gross pay and

no change in share price]
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programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these

payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said

fiscal year.

 
 

Note: For International Worker Only* 

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions

if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as

employer's contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions

as per applicable laws/regulations in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated

by the government of India and is subject to government approvals and prevailing laws (amended from time to time). Any person

desirous of such withdrawal need to comply with applicable law and procedures laid down by the authorities. 

 
 
 
 
 
 
 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

 
 

   1.Medical: 

      a) Medical Insurance for self, spouse and 2 dependent children up to INR 3,00,000 per annum. This plans allows for coverage of pre-

existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.

      b) You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law and siblings up to INR 10,00,000

& any additional child up to INR 5,00,000 under a separate Insurance plan. You also can avail optional Top-Up and/or Critical Illness

Policy for yourself and your dependents (spouse and 2 children) up to INR 10,00,000. The entire premium for this will have to be borne

by you. These plans allow for coverage of pre-existing ailments. This is as per current arrangement with our Insurer and is subject to

Insurance policy Coverage for Coverage amount Premium paid by

Medical

Self, Spouse/partner (if
you identify yourself as
lesbian, gay, bisexual and
transgender) & 2
Dependent children

INR 3,00,000/- per annum Company

Personal Accident Self Up to 3 times of annual fixed compensation Company

Life Self
Equivalent to one time of your annual fixed
compensation with minimum cover of INR 5,00,000/-

Company

Future Service Liability Self Up to INR 20,00,000/- Company

Employee Deposit Linked
Insurance (EDLI)

Self
INR 7,05,000/- (If you contribute towards Employee
Provident Fund)

Company
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review from time to time.

      c) For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined percentage

of each claim, as under: 

  • 10% of such claims for self, spouse and 2 dependent children 

  •  20% of such claims for parents, parent’s in-law, siblings, and additional children under the separate Insurance plan. 

   2.Personal Accident coverage for self, up to three times your annual fixed compensation. 

      a) You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. The

entire premium for this will have to be borne by you.

   3.Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000. 

      a) You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The entire

premium for this will have to be borne by you.

   4. #(C) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the final payout of any gratuity

amount will be determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972 (as may be amended from

time to time), payable as per the Company policy on your exit. 

      #(C) Notional Insurance Premium is an approximation based on individual factors which may include age, level and fixed pay

depending on the insurance. Please note that there could hence be a slight difference in the actual premium amount borne by Accenture

for your insurance coverage. The premium amount is directly paid by Accenture to the Insurance companies tied up with and will not be

paid to you individually. Applicable only for current FY and can be withdrawn at anytime at company’s discretion. 

      ##(D) Reimbursements would be approved as per the policies’ terms & conditions. The reimbursement amounts are subject to

company policy and discretion and maybe updated/reviewed/withdrawn at any time basis company discretion. Currently, the

discretionary WFH benefits as mentioned in Annexure 1 (D) are available for our people until August 31, 2023 as per the company

guidelines, provided such employees have joined/onboarded with Accenture before August 31st 2023. 

   5.You will also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded on

NYSE. 

      a) Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase

Class A common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an employee can

develop his / her ownership in Accenture and increase his/ her stake in Accenture’s success.

   6.Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP helps you and your immediate

family members deal with work-life stressors, family issues, financial concerns, relationship problems, and even drug or legal concerns.

The EAP services cover up to 5 in-person visits, short-term counseling, confidential access to assessments, referrals and follow-up

service 

 

In case you are relocating from your current location to join Accenture, you would be eligible for relocation assistance. You are entitled to

relocation assistance up to the maximum limit of INR 2500.00/-, to be reimbursed on actuals along with appropriate supporting bills

towards the following:

• Travel expenses by air / train for employee, spouse, dependent parents and children from previous work location / place of residence to

the joining location, including any conveyance expenses.

• Expenses towards movement of goods and household articles (including insurance) from previous work location / place of residence to

the joining location.

• Expenses towards movement of one vehicle including Road Tax / Octroi.

• Brokerage charges for new residence at the joining location. Refundable deposits shall not be reimbursed.
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You will be provided with transit accommodation for the first 14 days of your stay at your joining location. You will receive further updates

regarding your relocation assistance, 30 days before Date of joining from the onboarding team.

 

All the expenses would have to be claimed as a one- time reimbursement. You would require approval from your People Advisor for the

reimbursement. All permissible expenses should be claimed through the Time and Expense Reporting application <Expense type - Other

Expense - Sub Type- Relocation Expenses (Domestic) - Relocation Type- New Joiner Relocation (NJR) > within 90 days of joining.

 

In the unlikely event of you choosing to leave the Company, or your services being terminated, before the completion of one year of

employment with the Company, the relocation amount will become payable by you and should be repaid on termination of your

employment/separation from the Company. In the event, you fail to repay the relocation amount, and it is necessary to take legal action

against you to collect such amount, you agree to reimburse the Company for all costs incurred by the Company to collect such amounts,

including attorney's fees and court costs.

 

Any dues payable by you on termination/separation from the Company as aforesaid will be recovered/adjusted from your final settlement

to the extent possible and if adjustments/set off are not possible, you will need to pay back to the Company the required amounts (part or

full as the case may be) on or before your last working day or within a timeline as demanded by the Company. The same applies to any

partial or shortfalls that needs to be recovered from you.

 

GST Clause:

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing

obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as

under: 

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.

This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or

adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls

will be adjusted against any further amounts due and payable to you. 

 

General Tax:

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your

personal tax liabilities, as per applicable law, both in India and abroad.
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ANNEXURE II

Mandatory documentation at the time of onboarding: 

     1.Two copies of your recent passport size photographs.  

     2.Original marksheet of all semester (PG/UG).  

     3.Original provisional degree certificate or convocation degree certificate. 

     4.Copy of X, XII and all semester mark sheets of PG & UG Degrees.  

     5.Copy of Degree/PG/Diploma (as applicable) certificates.  

     6.Passport copy, if available (if not please apply immediately).  

     7.Pan Card

     8.Certification Completion Document (as mentioned in the eligibility criteria) 

     9.Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other compliance required

by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with

the company and which are bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the

company including but not limited to making verifications. Do note that the provision of Aadhaar details and seeding Aadhaar with UAN

as well as completing KYC requirements of EPFO is necessary and if you are unable to do so this may delay submission of your PF

contributions to the regulators. 
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ANNEXURE IV - DECLARATION 

 
 

I hereby represent and warrant that as of my effective start date of employment with the Company, I will have: (a) terminated my

employment with any current/previous employer and any other employment or contractor relationships; and (b) satisfactorily performed

and completed all my obligations which apply/applied to me vis-à-vis any current/previous employer and any other employment or

contractor relationships  

I hereby represent and warrant that I have not, during the course of any current/previous employment and any other employment or

contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or debar or conflict or be inconsistent with

my acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-

compete agreement, restrictive employment agreement or other restrictive terms.  

I hereby represent and warrant that I shall not bring into Accenture premises (or use in any manner) any third party documents

(regardless of media) or materials (including but not limited to trade secrets) with myself to Accenture, including any such documents or

materials from my previous employer. To the extent I feel that my employment at Accenture would require me to bring any third party

documents or materials to Accenture I shall not bring any such documents or materials unless I have taken all permissions/approvals

from the third parties before accepting the offer from Accenture. I further represent and warrant that I have not and will not

inappropriately disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer

and any other employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle Accenture to

terminate my services with immediate effect. 

 

 

ACKNOWLEDGED AND AGREED:  

 

________________________________  

Harishkumar Srinivasan 

 

 

Date:  
 

Disclaimer           

"This document and any attachments to it (in part or in whole the "Communication") are confidential, may constitute inside information

and are for the use only of the addressee. The Communication is the property of Accenture and its affiliates and may contain copyright

material or intellectual property of Accenture and/or any of its related entities or of third parties. If you are not the intended recipient of the
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CONFIRMATION MAIL - S2M HEALTH (MEDICAL CODING) TRAINEE 
4 messages

<divya.m@s2mhealth.com> Sat 16 Sep, 2023 at 10:51 AM
To: harshabejoy03@gmail.com
Cc: hr@s2mhealth.com, Sophia@s2mhealth.com

Dear Harsha Mundayat,

Greetings from S2M Health!!!

 On behalf of S2M Health Pvt Ltd, I am pleased to confirm you a position of Medical Coder on
the following Terms & Conditions:

0      1.   You will be entitled to a CTC of Rs. 15000 PM (Rs.180000 PA) & Your Net pay would be Rs.
11400 PM (Rs 136000 PA)

0            2.   Your appointment will have a 180 days’ introductory period. The position
will be confirmed, after the mentioned period, subject to your performance.

        3.   Your date of joining will be 25th Sep, 2023.

0      4.   This confirmation is subject to completing other joining formalities.

0      5.   At the time of joining, you are requested to bring the following documents in original,
along with one copy of each.

0            6.   During the probation period, you may be terminated if the company is not satisfied with
your performance or due to any other reasons without any notice. You may also be liable to
compensate the company for all the trainings imparted to you during the probation period or
thereafter as determined by the company. 

1      7. To move to the production level and receive the stipend of Rs 5000 you must successfully
complete the training program of 1 month and pass the assessments. Failing to meet these
requirements may result in termination of your employment with the company.

  8. Service agreement for the employment is 18 months.

 

S. No. Documents Required

1 Copies & Originals of all educational certificate and Birth Certificate
 (Hard copies and soft copies in mail)

2 Six copies of recent passport size photographs.





































BONBLOC Technologies Private Limited 

Regd. Office address: Plot No. 19, Door no. 109/1, CTH Road, RCC Post, Thirumullaivayil, Chennai - 600109 

 

October 17, 2023 
  

Mr. Karan Kanniappan 

No:81, Kathiravan Colony, 

Shenoy Nagar, Chennai  

Tamil Nadu - 600030 

 
Dear Karan, 

 
Congratulations! We are pleased to offer you a position of Graduate Intern (“Software Development Trainee”) at 
BONbLOC Technologies Private Limited (“Company”, “BB”). Compensation and training details are explained in the 
Appendix A.  
 
This offer of employment is contingent upon satisfactory completion of all required pre-employment verification by BB, 
and satisfactory verification of the following joining day documents: 

 Digital copy of passport size photograph 

 Proof of graduation: Photocopy of your highest education degree certificate/provisional certificate and the 

photocopy of the mark sheets for each academic year for the highest degree attained. Photocopies should include 

both front and back sides of the certificate. Digital copies are acceptable. 

 Proof of identity and address: Photocopy of your Aadhaar card and PAN Card. Digital copies are acceptable. 

The terms of this offer are final and all prior communications of any form regarding offer terms you may have received 

from BB or its agents are voided. You agree that your electronic signature is the legal equivalent of your manual 

signature on this offer letter and the enclosed terms of employment, and consent to be legally bound.  

 

This document package consists of your offer letter and terms and conditions of employment. Please send us your 

acceptance of this offer and enclosed terms of employment by electronically signing & returning this document package 

no later than 19-Oct-23.  If we do not receive your signed acceptance of this document package by date 19-Oct -23, this 

offer will automatically stand withdrawn. 

 

Your assigned office location: Chennai 

Agreed start date: 19-Oct-2023 

 

Please contact for any clarifications and assistance: 

Ms. Jamunadevi Dhayanidhi 

Email: jamunadevi.dhayanidhi@bonbloc.com, Phone: +91 98842 37599 

We look forward to working with you.  

Yours sincerely, 

For BONbLOC Technologies Private Limited 

Name of the authorized signatory 

 

 
             Jamunadevi Dhayanidhi 

 

ACCEPTANCE  

I agree to the terms and conditions of employment mentioned in the above. 

Name: Karan Kanniappan 

Signature: 

Date: 

 

 10 / 18 / 2023
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APPENDIX – A: Software Development Trainee Program (“SDT”) 
 

1. The SDT program is aimed at preparing the trainees for an intensive and rewarding software development career at 
BONbLOC. 

2. Trainees are expected to complete the SDT program in 6 months with extensions up to 30 days provided at the 
discretion of the Company 

3. The program will have 3 phases namely, BASIC, INTERMEDIATE and ADVANCED. Each phase will have exit valuations 
based on which the trainee will move to the next phase of the training or full-time employment. 

4. The trainees who are unable to clear the exit evaluation of a phase will likely be counselled out. This is required for 
the training to be competitive and equitably demanding.  

5. The typical SDT program structure and the compensation during the program will be as follows: - 
 

PHASE DURATION COMPENSATION 

BASIC 2 MONTH INR 6500 per month 

INTERMEDIATE 2 MONTHS INR 12000 per month 

ADVANCED 2 MONTHS INR 16500 per month 

 
6. The compensation mentioned above will be paid after any deductions applicable in terms of Provident fund and 

other employee benefits as mentioned below: - 
 

 Particulars BASIC INTERMEDIATE ADVANCED 

A Basic pay 3250 6000 8250 

B House rent Allowance 1625 3000 4125 

C Special Allowance 1625 1920 2640 

D Sub Total 6500 10920 15015 

E Less: Employee Contribution to Provident Fund 585 1080 1485 

F Take home Salary before tax 5330 9840 13530 

G Employer contribution to PF 585 1080 1485 

H Total CTC  7085 12000 16500 

*All amounts in INR and per month 
 

7. Upon successful completion of the SDT program, the trainees will be offered full-tie employment with BONbLOC as 
“Associate Software Engineers” with a compensation of Rs. 3,00,000 per annum 

8. The trainees will sign a 24-month minimum service period clause when they successfully graduate from the SDT 
program and are offered a full-time employment with BONbLOC.  

9. Trainees who do not complete the training and those who complete the training but decide to not take up the full-
time employment will be required to pay the cost of training incurred on them till the date of exit.  

10. Trainees who successfully graduate and join BONbLOC as full-time employees, will be required to pay Rs. 2,00,000 if 
they terminate the employment before the end of the 24-month period mentioned in clause 8 above. 

11. All the terms and conditions of the employment given in Appendix – B will be applicable to the trainee during the 
training program except for the following clauses 
1. Probation – Clause 1a 
2. Employee Medical Insurance Scheme – Clause 4c 
3. Additional Benefits – Clause 5 

 
 

 
For BONbLOC Technologies Private Limited 

 

 

Aravindaksha Raman 
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APPENDIX – B: Terms and Conditions of Employment 
 
DEFINITIONS, TERMS & CONDITIONS OF EMPLOYMENT OFFER by BONbLOC Technologies Private Limited (“Company”, “BB”). 

1. APPOINTMENT 
a. Probation: You will be on probation for a period of 45 days from your date of joining. Your 

continued employment with BB may be subject to completion of probation period successfully, as 
defined in your probation period objectives, which will be shared with you on your date of joining.  
Please consult your HR partner for benefits eligibility during probation period.   

b. Work hours: BB work week generally will be Monday through Friday from 9 am to 6 pm, except 
for declared or observed holidays, with allowances for work breaks amounting to a total of 60 
minutes during a workday.  BB may request you to contribute additional and/or different work 
hours to meet specific deadlines or to be on call as needed. 

c. Training & Certification: BB may invest in specific work-related training and/or certification for 
you at any time during your employment with BB.  You may decline to take the training or 
certification.  If you accept the training or certification, you agree to repay all or a portion of such 
investment costs if you leave the services of the company within 12 months of such training or 
certification.

d. Transferability:  You may be assigned upon reasonable notice to any location in India or abroad 
where the Company requires you to work from. While working as a transferee, you will be 
governed by the rules, regulations, and conditions of service of that location. 

e. Retirement: You will automatically retire from the Company at the end of your birth month upon 
attaining the age of 63 years. For example, if you were born in January 1960, you would 
automatically retire from the company on January 31st, 2023. Standard exit process applies. 

2. TERMINATION, NOTICE PERIOD & FINAL SETTLEMENT  
a. Termination without cause: 

1. During your probation period either party, BB or you, can terminate the employment 
without advance notice. You may be relieved immediately under such conditions, and you 
may be eligible for final settlement (explained later in this section). 

2. After completing probation period or upon earlier confirmation, you will be required to give 
advance notice of 3 months if you choose to terminate your employment with BB or pay a 
sum equivalent to the CTC salary for the number of days unserved, which will be calculated 
from the date of your written resignation to the end date of the notice period or relieving 
date as agreed.    

3. Company may choose to terminate your employment without cause any time during or 
after the probation period as warranted (for example: adverse business conditions resulting 
from any cause) and in such cases, the company may give you written notice of 
termination. You may be relieved immediately or after an agreed service period, and you 
may be eligible for final settlement (explained later in this section).  

b. Termination with cause: 
1. You may be terminated without notice and may be relieved immediately without 

compensation or final settlement of any kind, in the event of “termination with cause” 
such as: 

i. unsatisfactory performance as determined by your managers or customers 
ii. unacceptable behavior such as workplace or public misconduct, workplace 

harassment, misappropriation or misuse of company property, violation of code of 
conduct, unethical behavior or any behavior considered to be detrimental to the 
best interest of the company, its employees, its customers or business partners 

iii. any other situation where you failed to demonstrate acceptable code of conduct 
c. Final Settlement refers to any money owed by the company to you or by you to the company, 

after accounting for all adjustments such as deductions, penalties, recovery for loss of company 
property not limited to laptops, training and certification, access cards, identification cards, 
customer or company physical or intellectual property handled by you, or any other physical 
assets of the company handled by you. 
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d. A relieving notification shall be issued only after a final settlement has been agreed and 
processed. Termination would be in effect regardless of final settlement status 

e. Email is an acceptable form for all written notification and communication purposes. 

3. LOCATION 

Your work location will be your assigned office location stated on the offer, or as deployed by BB.  You 

hereby agree to BB’s decisions on relocation and deployment by signing this document.   

4. COMPENSATION:  

In addition to your CTC, you will be eligible for additional cash and non-cash compensation from time 

to time as explained in the additional benefits section. As such, you may consider your total 

compensation to include the additional benefits. 

5. STANDARD BENEFITS 

You would be eligible for the following standard benefits, governed by applicable local regulations and 
policies, starting from your joining date:  

 Paid Time Off (PTO): You will be eligible for paid sick and causal absences, as explained in our 
company paid time off policy. 

 Paid holidays: You will be eligible to avail paid holidays for the year as declared by the Company 

 Vacation: You will be eligible for paid vacation days based on the duration of your service with 
the company, as explained in our company paid time off policy. 

 Health Insurance: Company offers group medical insurance policy which includes the employee, 
their spouse and their children for a sum assured of Rs. 2,00,000 per policy, the premium for 
which will be borne by the company  

 Participation in provident fund plan: You are eligible and required to participate and contribute 
per month, a sum equal to Rs. 1800 or 12% of your salary less HRA, whichever is lower. The 
company will match your contribution up to Rs. 1800 or 12% of your salary less HRA, per month, 
whichever is lower. You can voluntarily increase the contribution without any commensurate 
match from the company. Please let your HRBP know if you want to voluntarily increase your 
contribution. 

 Gratuity plan: All employees who complete 5 years of continuous employment with the 
company are eligible to receive gratuity at the rates applicable at the time of their exit from the 
company.   

 Other: Any other standard benefit announced at any time by BB 

6. ADDITIONAL BENEFITS 

You would be eligible for the following additional benefits, paid at the discretion of BB: 

 Joining Bonus: Any joining bonus paid to you may be recovered from your final settlement if you 
leave your employment with BB within 1 year from joining date 

 Work Anniversary Bonus: Cash bonus paid during the month following your work anniversary 

 Recognition Incentives: Cash or non-cash incentives paid recognizing your accomplishments 

 Other Bonus:  Cash bonus paid at any time during the year. 

 Other discretionary cash and non-cash benefits announced from time to time.  

7. EXPENSES CLAIM & REIMBURSEMENT 

You agree to follow company policy for incurring and claiming any expenses, including travel and 
entertainment, necessary to complete your assigned duties at BB.  Company shall reimburse approved 
expenses incurred and claimed according to company policy.  Expenses must be pre-approved whenever 
possible. For more details, please refer to expense claim and reimbursement policy in the employee 
handbook.  

8. NON-COMPETE & NON-SOLICITATION AGREEMENT 

During the term of your employment AND for a period of 3 years after the termination of your 
employment with or without cause, you agree not to: 

 solicit or accept employment with any of the Company’s Affiliates or Customers. 

 employ, solicit the employment of, or encourage or aid any other party to employ or solicit the 
employment of any Company employee  
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 engage in any business directly or indirectly competing with the Company 

9. DEFINITIONS, RESTRICTIVE COVENANTS & OTHER TERMS OF EMPLOYMENT 

You acknowledge that you have read and understood and agree to abide by ALL the terms of this offer 
package.  

Employment with BB is “at will” subject to the invocation of termination rights, with or without cause, at 
any time, at the option of either the Company or the employee in accordance with the terms of 
employment.  

As used in this Employment Agreement the following terms have the following meanings:  
a. "Affiliate" means any person or entity which controls, is controlled by or is under common control 

with the Company, and "control" means, with respect to any entity, the possession, direct or 
indirect, of the power to direct or cause the direction of the management and policies of such 
entity, whether through ownership of voting securities, by employment or otherwise. 

b. "Company Product" means (i) any product or service which the Company or any of its Affiliates 
is marketing, selling or developing, and (ii) any other product or service which the Company or 
any of its Affiliates has marketed, sold or developed at any time during a period of 10 years, 
immediately prior to the date of termination of employment. 

c. "Confidential Information" means all information concerning or related to the business, 
operations, financial condition, or prospects of the Company or any of its Affiliates, regardless of 
the form in which such information appears and whether or not such information has been 
reduced to a tangible form, and specifically includes 

1. all information regarding the officers, directors, employees, equity holders, customers, 
suppliers, distributors, sales representatives and licensees of the Company and its 
Affiliates, in each case whether past, present, or prospective, including sales and pricing 
information and procedures, customer lists, and business and marketing plans  

2. all inventions, discoveries, trade secrets, processes, techniques, methods, formulae, 
ideas, system designs, program materials (including source and object code and system 
and user documentation), operating processes, equipment design, product 
specifications, and know-how of the Company, its Affiliates, AND its customers 

3. financial statements, audit reports, budgets and business plans or forecasts of the 
Company and its Affiliates "Employee Work" means all written and graphic materials, 
computer software, inventions, discoveries, and improvements authored, prepared, 
conceived, or made by you during the term of your employment with the Company and 
which are related to the business of the Company. 

d. "Territory" at any time means any location in any country, in which the Company or any of its 
Affiliates has marketed or sold any Company Products at any time during a period of 10 years 
immediately prior to the date of your employment termination. 

e. “Customer” or “Client” means any organization or person to which BB has provided services and 
with whom you have had direct or indirect contact during your employment with BB  

f. “Prospective Customer” or “Prospective Client” means a person, or another organization or 
person to which BB has, within the twelve months period preceding termination or exit of your 
employment, has/had submitted a proposal to provide services, the preparation of which 
included your direct involvement 

g. Covenant against Disclosure:  During and after your employment/engagement with BB, you agree 
not to disclose or use any knowledge or information of an unpublished, confidential, proprietary, 
or trade secret nature generated or otherwise acquired by you from BB or its customers. 

h. You understand that BB employees or any of its suppliers, licensors, or customers may disclose 
to you, information relating to the technology, systems methods of operations, products, and 
business data of BB or its suppliers, licensors, or customers and, you therefore agree to the 
following: 

i. to accept and retain such data and information in complete confidence and, always 
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during or after the termination of your employment, not to disclose or reveal such data 
or information to others and refrain from using such data for purposes other than those 
purposes authorized in writing by BB. 

ii. not to directly or indirectly publish, communicate, divulge, or describe to any 
unauthorized person nor use, claim, patent, or copyright any such data or information 
during the term of your employment or at any subsequent time without prior written 
consent of BB.

iii. to keep the details of business relationships of BB with its BB suppliers, licensors, or 
customers confidential. 

i. By signing and accepting this package, you acknowledge that you may have the opportunity to 
access trade secrets and other confidential business information belonging to the Company 
during the employment period, and understand that divulging such information to any third party 
may cause irreparable damage to the business continuity and survival of the Company, and agree 
not to divulge such confidential information belonging to the Company to any third party, press, 
media in any form accessible by third party, press, media, for a period of 5 years from the final 
day of your employment, and agree that the Company can pursue damage claims or other 
reparation through all available legal measures. 

j. Promptly after termination of the employment for any reason, you or your personal 
representative shall return to the Company all property of the Company then in your possession, 
including without limitation papers, laptops, documents, computer disks, vehicles, keys, credit 
cards and Confidential Information, and shall neither make nor retain copies of the same 

k. You agree to observe all work rules specified in practice or policy that the Company may establish 
from time to time. 

l. You agree that, during the period of your employment with the Company, you will not 
i. take up (whether part time or otherwise) any other employment or assignment or any 

office, honorary or for any consideration, in cash or in kind or otherwise, without the 
prior written permission of the Company.  

ii. commit/involve (whether directly or indirectly) in any act or omission (whether 
intentional or reckless or negligent or otherwise) which prejudice the interest(s) / 
goodwill of the Company. 

m. You agree that you will not publish any article or statement, deliver any lecture or broadcast or 
make any communication to the press, including magazine, publication about Company’s 
products, services, customers’ products or services, or any matter with which the Company may 
be concerned, unless you have previously obtained written permission from the Company. Any 
breach thereof, shall be deemed to be a violation of the Company’s policies.  

n. Miscellaneous: The validity or enforceability of any provision hereof shall in no way affect the 
validity or enforceability of any other provision. These terms and conditions embody the entire 
Agreement between you and BB, the parties hereto, and supersedes all prior or 
contemporaneous, oral or written understandings, negotiations, or communications on behalf 
of such parties.  

o. Jurisdiction: This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

p. Taxes: All payments made to you by this Company shall be subject to the deduction of applicable 
taxes as per the prevailing local statutory provisions. 

10. CONFLICT OF INTEREST 
Any opportunity to advance personal interest over BB interest in any form is considered a conflict-of-

interest situation within the context of this policy. BB expects all employees to act in such a manner that 

protects BB’s best interest exclusively. 

a. You agree to disclose existing relationships (contracts, investments, working arrangements of 
any kind) that could cause potential conflicts in your role within BB, prior to accepting the offer 
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and agree to resolve such conflicts of interest before joining BB as an employee; further, you 
agree that non-disclosure or not resolving such conflicts prior to joining BB as an employee 
constitutes a breach of BB conflict of interest policy 

b. You agree to abide by BB conflict of interest policy, included in your employee handbook, 
throughout your tenure as an employee of the company. 

c. You agree that breach of BB conflict of interest policy could result in your employment 
termination with cause and without benefits or compensation of any kind 

11. EMPLOYEE HANDBOOK AND CODE OF CONDUCT 
You will be provided with a copy of the Employee Handbook.  The Handbook details BB’s code of 

conduct, policies and procedures to be followed during your employment with BB.  You agree to read 

the handbook and return a signed copy for our records.  The Handbook and your agreement to abide 

by the rules laid out in the handbook will become an integral part of this employment agreement.  Any 

violation of or non-adherence to the norms detailed in the handbook may result in immediate 

termination of employment with BB with cause and without compensation.  

12. You agree that the above terms and conditions are subject to review and change. You agree to abide by 
Company’s policies that may change from time to time. 

ACCEPTANCE  
I agree to the terms and conditions of employment mentioned in the above. 

Name: Karan Kanniappan 

Signature: 

Date: 
 
 

 

10 / 18 / 2023
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  PIN: 600096

OffLET1067150Jun-2023-CH

June 08,2023

Keerthana Kulasekaran 

Chennai

                                                                                   Offer Letter

Dear Keerthana,

Congratulations! we are pleased to offer you the position of Trainee Medical Coder at AGS Health Private Limited.

Your annual cost to company (CTC) would be INR.168,000. In addition to this, you will also be eligible for a performance
based incentive up to INR.108,000 per annum,to be paid as per the Company's incentive policy, after your successful
completion of On the Job Training (OJT) which will vary from process to process. Annexure A contains the break-up of
your compensation package.

Your base location will be at Chennai. You will be required to work in any of our office locations and such locations are
subject to change at the discretion of the company. Further, you agree and understand that depending on the business
requirements of the company, you may be asked to change your project/process and you may be asked to work in
different shift timings.

We request you to join us on or before June 08,2023. Please note that this appointment is subject to satisfactory
completion of background verification and other joining formalities.

You would be provided with an appointment letter along with the Terms and Conditions of Employment upon your joining.
We look forward to you joining us.

AGS Health treats Information Security Compliance with paramount importance. As a candidate seeking employment with
AGS Health, it is imperative that you adhere to the Information Security policy guidelines in vogue. You would be briefed
about the guidelines at the time of joining.

Please do not hesitate to call us for any information you may need. Please sign the duplicate of this offer letter as your
acceptance and forward the same to us.

To confirm your acceptance of our offer, please sign below and send us a scanned copy of the signed offer letter. This
offer letter is valid till .

Sincerely,

  

  Kiran Guntur

Vice President – Human Resources

Acceptance of Invite:
I accept the terms and conditions of this offer letter and the attached annexures, and agree to be legally bound by the 
same.

Signature:                                                                                                           Date:

1. The compensation matrix may differ as per prevailing market indices of the base location (i.e. where you will be based 
out of and will work for AGS Health).

2. At the time of joining, please bring all the documents as mentioned in the Joining Checklist (Annexure B).

Annexure A:

http://www.agshealth.com
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CONFIDENTIAL
                                                                                          

Monthly

     

Annual

    

Monthly

     

Annual

     

CTC Base Take 
Home (pre-tax)

Base Salary + Retirals 14,000 168,000 Gross Salary 12,490 149,880

Base Salary + Retirals + 
incentive (See Note 
below)

23,000 276,000 PF (Employee) 780 9,360

Base Salary Take Home 
(pre-tax)

11,710 140,520

Basic Salary 6,500 78,000

Statutory Bonus 1,400 16,800

Basket of Allowance 4,590 55,080

Gross Salary 12,490 149,880

Retirals and Insurance

Provident Fund 
(Employer)

780 9,360

Gratuity 313 3,756

Health Insurance 417 5,004

Retirals Total 1,510 18,120

Performance Incentive

Monthly Performance 
incentive (See note 
Below)

9,000 108,000

  * includes city compensatory allowance.

  * 

Note:

Performance incentive is paid based on company's incentive policy. You have potential to earn maximum of Rs.9,000 per
month based on achievement of certain key performance and quality metrics as per the incentive policy applicable for
different processes. The targets and actual performance (production and quality) are measured using tracking tools and
are available for the agents to view online.

Please note above Take Home is Pre-Tax and is subject to

o Any tax deduction as per rules and regulations of Income tax act 1961
o Employee's contribution of ESI, applicable to employees below ESI salary limit
o Professional tax as applicable at base location

Signature:                                                                                                 Date:

http://www.agshealth.com


                                                                                        www.agshealth.com

  2nd Floor, Prince Infocity II, 141, Kottivakkam Village, Rajiv Gandhi Salai, Kandanchavadi, Chennai, Tamil Nadu, India, 
  PIN: 600096

Joining Documents Check List

                                                                                                           Candidate's Name: Keerthana Kulasekaran

                                        Offer finalization checklist

S. No Checklist Comments

1 About AGS

2 Department

3 Title

4 Process/ Specialty (if applicable)

5 Job Description

6 Facilities/ Project (okay to work out of any facility and project?)

7 Shift

8 Working hours & days

9 Dress Code

10 Offered Compensation (explain all the components) annual CTC

11 Incentives

12 Buddy Referral Scheme

13 Appraisal

14 Career progression

15 Aspire

16 Date of joining

17 Documents Checklist

18 Do you have any other offer?

19 Final status

Additional Comments (if any):

Applicant's signature Date:

Recruiter's signature Date:
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DOCUMENT OF UNDERSTANDING

                   Facility / Place of work:

• I will be required to work out of any office in Chennai based on business requirements.

• Experienced: I have been made aware that I will be required to work from office based on 
business requirement.

• Freshers: I have been made aware that I will need to report to office post completion of my training
program or as per business requirement.

                   Vaccination:

• I was offered company sponsored vaccination or reimbursement of vaccination cost by AGS 
Recruitment SPOC.

      Shift Hours / Process / Project:

• I will be required to work any 9 hour shift and be deployed in any project / process based on 
business requirements

      Compensation / Salary:

• The take-home offered by AGS Health is pre-tax. Any professional /ESI/ income tax that is 
applicable will be deducted from the take-home offered

      Transport:

• I will be eligible for a common point pick-up / home drop facility based on my shift hours as listed 
below

Shift Hours Common Point Pick-up Home Drop

Day shift NO NO

1pm to 10 pm NO YES

3pm - 12am YES YES

Evening / Night Shift YES YES

DST Timing YES YES

I understand and agree to abide by all the requirements mentioned above as part of my employment with 
AGS Health

Signature:                                                                                                           Date:

http://www.agshealth.com
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Annexure 2 - EMPLOYMENT LETTER

We are pleased to provide you an Employment Letter with AGS Health Private Limited ('the Company') with
appropriate responsibilities for such role. This Agreement is effective as from your date of joining.

This letter will set forth the economic and key employment terms and conditions of your employment which are
binding on both the Company and you, and by signing a copy of this letter, you accept our offer based on the
valid consideration of a professional opportunity of employment with appropriate remuneration in our Company.

1. Probation Period

You will be on Probation from the date of commencement of your employment for a period of six
(6) months. Your probation period will continue to be so unless and until you are expressly confirmed in the
regular service of the Company but in any event shall not be for a period exceeding one year.

Notwithstanding anything stated herein, during the probation period, if your services are found unsatisfactory at
any time during the period of your probation, your appointment will be terminated/cancelled without notice or
compensation in lieu of notice. This Letter is contingent upon satisfactory completion of a pre-employment
background verification process.

In the event of your resigning from the services of the Company during probation period, you will be required to
give one month notice or an amount equivalent to one month's gross salary in lieu thereof. However, it would
be at the discretion of the Company to waive the notice period on a case-to-case basis.

2. Compensation & benefits

Your compensation & benefits will be as mutually agreed and specified in the offer letter provided to you.
During your employment period your compensation & benefits are subject to change based on your
performance and based on the Company's performance. You will also be eligible to participate in other benefit
plans that are made available by the Company from time to time, as applicable to your Grade. The Company
reserves the right to terminate, change or modify any or all aspects of any compensation & benefits programs
at any time.

As mutually agreed, between us, any incentive or variable pay that may be applicable to you, will be paid based
on achievement of certain key result areas on such parameters as may be fixed by your reporting authority with
your concurrence. Such payment being purely linked to performance will vary according to performance.
Statutory Bonus as applicable will be paid to you at the appropriate rates either monthly or annual basis at the
discretion of the Company. Your monthly compensation has been fixed for a 48-hour working week.

3. Leave Policy

You shall be governed by the Leave Policy of the Company as amended from time to time.

4. Medical Fitness

You will be requested to provide medical fitness certificate or undergo certain medical tests either on your
joining date or during your employment at the discretion of the management.
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5. Other Key Employment Conditions:

i. The Company shall be entitled to modify the terms of your employment subject to applicable statutory
legislations and after taking your due consent for the same. You will, in addition to the terms and conditions
of employment specifically stated herein, also be governed by the rules, regulations and such other
practices, systems, procedure, and policies framed, amended, modified, or omitted by the Company from
time to time. Such announcement will be communicated through mail or through the Employee
Handbook. Any non- compliance will be subject to disciplinary action. The Employee Handbook, as
amended from time to time, will always be available with Human Resources Department and in Company's
Intranet which will govern the conditions of your employment. It is your responsibility to go through the
Employee Handbook and update yourself periodically with the changes that are made.

ii. You can be transferred to any location where the Company is carrying on its business, as per the
business requirements of the Company.

iii. During the course of your Employment with the Company, you may be asked to sign a commitment 
bond, for undergoing certifications/ specialized training program provided by the Company. As part of the 
consideration for providing such learning opportunity, you fully agree to abide by all the terms and 
conditions of such bond, and you will not raise any objection or concerns at the time of signing such 
bonds.

iv. You warrant that you do not own or possess any information or property belonging to any of your
previous employers and that your performance of your duties as an employee of the Company will not
breach any inventions, assignment, proprietary or confidential information, declarations, and non-
disclosure agreements with any of your former employers or any other party.

v. You are not allowed to undertake any other activity in the nature of employment or business except with
the prior written consent of the Company whether or not you receive financial compensation for such
activities. You understand that the position with AGS Health calls for full time employment and you are
expected to commit yourself exclusively to the business of the Company. You cannot take up any other
work whether by yourself or in the name of any of your family members, on part time or otherwise, whether
for profits or not, or as freelancer, or work on advisory capacity or be interested directly or indirectly in any
other trade or business, during the course of your employment with the Company, without obtaining prior
written consent of the Company.

vi. Any inventions, improvements, reports, manuals, or any other form of publication containing information
relating to the services of the Company ("Intellectual Property Rights") you may produce or formulate
during the course of your employment, shall always remain the property of the Company. You agree and
understand that such Intellectual Property Rights in respect of any work created or performed will be
deemed to have been assigned to the Company.

vii. You must always maintain highest degree of secrecy of the strategy, names of fellow employees,
business lines, Intellectual Property Rights, records, and any other information relating to our Company as
may be deemed as "confidential information" from time to time.

viii. If an Employee is paid any relocation allowance or special allowance or any joining bonus to the
Employee and if the Employee leaves the Company, either voluntarily or involuntarily, within one (1) year
from the date of joining the Company, such relocation allowance or special allowance or joining bonus
must be refunded to the Company in full within 30-days time period.

If you are found to be violating any of these key employment conditions, you will be subjected to strict
disciplinary action against you by the Company and you agree to abide by any decision that the Company may
take in this regard including termination of your employment with the Company and / or claiming compensation
for any damages suffered by the Company because of such violation. You agree that the Company can seek
monetary damages as may be quantified by the Company for any such violation or breach of your employment,
without having to show anything other than the fact of such breach or violation.
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6. Termination of Employment

During the term of your employment, your services with the Company are liable to be terminated at any time,
by giving two months' notice except in case of a termination due to misconduct. The Employee shall be eligible
for Salary and benefits only until the last date of actual employment with the Company. If the Employee is
required to serve full notice period, he shall not be entitled to avail of (or adjust/set off) any accrued leave
during / against such notice period.

7. Resignation by Employee

i. You may terminate employment with the Company subject to you giving not less than two month's written
notice to the designated officer of the Company.

ii. The Employee shall either be required to continue working for AGS Health for the full applicable notice
period or for such short period as may be required for transition or be relieved from the services
immediately, solely at the discretion of the management.

iii. If required by the management of the Company, you will also be required to train your replacement
during such notice period.

8. Restrictions during and after employment

You will not during the term of your employment with the Company and for a period of 1 (one) year following
the date of termination of your employment, do or permit any of the following without prior written consent of the
Company:

i. Solicit any client of the Company or its associates or clients of the Company's clients for the purpose of
offering to that person services similar to or competing with those of the Company.

ii. Cause or permit any person directly or indirectly under your control to do any of the acts or things
specified above; and

iii. Solicit any employees of the Company, which includes the persons employed by the Company after
termination of your employment with the Company, for the purpose of offering to that person an
employment of any interest in any other company, institution, organization, or any business whether owned
by you or not.

Actual or suspected breach of any of the above conditions shall entitle the Company to injunctive relief to
enforce the restrictions given above.

In view of the nature of your duties with the Company, and the compensation and benefits granted by the
Company to you, each of the Company and you consider the undertaking in this paragraph to be reasonable in
all circumstances. However, if one or more undertakings in this paragraph are held invalid as unenforceable or
invalid for any reason by a competent court, adjudicator or arbitrator, the undertakings shall apply with such
modifications as to the period, territory or scope of their operations as may be necessary to make them
enforceable and valid.

http://www.agshealth.com


                                                                                        www.agshealth.com

  2nd Floor, Prince Infocity II, 141, Kottivakkam Village, Rajiv Gandhi Salai, Kandanchavadi, Chennai, Tamil Nadu, India, 
  PIN: 600096

9. Indemnity

You will fully and effectively indemnify the Company against all losses, damages and expenses incurred due to
any breach or alleged breach of the terms of this Employment Letter, or any fraud, misconduct, or negligence
on your part in the course of your employment with the Company

10. Governing Law, Arbitration and Severability of Terms

This Employment will be subject to jurisdiction of courts in Chennai, Tamil Nadu, India, without regard to its
choice of law provisions. Any dispute or claim that arises out of this Employment Letter shall be resolved by
final and binding arbitration in accordance with Indian Arbitration and Conciliation Act, 1996, by an arbitrator to
be appointed by the Company. If any provision of this Employment Letter may be held invalid or unenforceable,
such provision shall be ineffective without invalidating the remaining provisions of this Employment Letter.

If the terms of this Employment Letter are acceptable to you, please sign below. We 

look forward to a long and mutually rewarding relationship.

Sincerely,

Name: Prasad P K

Title: General Counsel – Legal and Corporate Affairs

ACCEPTANCE BY EMPLOYEE

I have read & understood and agree to the above terms and conditions governing my services and employment 
with AGS Health Pvt Ltd.; I hereby agree to be legally bound by the same.

Signature of Employee:

Name: Keerthana Kulasekaran

Place: Chennai

Date: 

Electronically signed by Keerthana Kulasekaran on  Electronically signed from 

http://www.agshealth.com








BONBLOC Technologies Private Limited 

Regd. Office address: Plot No. 19, Door no. 109/1, CTH Road, RCC Post, Thirumullaivayil, Chennai - 600109 

 

October 17, 2023 
  

Mr. Krishna Prasad Prakaash  

No:A3, Eswaran Koil Street,  

Madhavaram, Chennai, 

Tamil Nadu - 600060 

 
Dear Krishna, 

 
Congratulations! We are pleased to offer you a position of Graduate Intern (“Software Development Trainee”) at 
BONbLOC Technologies Private Limited (“Company”, “BB”). Compensation and training details are explained in the 
Appendix A.  
 
This offer of employment is contingent upon satisfactory completion of all required pre-employment verification by BB, 
and satisfactory verification of the following joining day documents: 

 Digital copy of passport size photograph 

 Proof of graduation: Photocopy of your highest education degree certificate/provisional certificate and the 

photocopy of the mark sheets for each academic year for the highest degree attained. Photocopies should include 

both front and back sides of the certificate. Digital copies are acceptable. 

 Proof of identity and address: Photocopy of your Aadhaar card and PAN Card. Digital copies are acceptable. 

The terms of this offer are final and all prior communications of any form regarding offer terms you may have received 

from BB or its agents are voided. You agree that your electronic signature is the legal equivalent of your manual 

signature on this offer letter and the enclosed terms of employment, and consent to be legally bound.  

 

This document package consists of your offer letter and terms and conditions of employment. Please send us your 

acceptance of this offer and enclosed terms of employment by electronically signing & returning this document package 

no later than 19-Oct-23.  If we do not receive your signed acceptance of this document package by date 19-Oct -23, this 

offer will automatically stand withdrawn. 

 

Your assigned office location: Chennai 

Agreed start date: 19-Oct-2023 

 

Please contact for any clarifications and assistance: 

Ms. Jamunadevi Dhayanidhi 

Email: jamunadevi.dhayanidhi@bonbloc.com, Phone: +91 98842 37599 

We look forward to working with you.  

Yours sincerely, 

For BONbLOC Technologies Private Limited 

Name of the authorized signatory 

 

 
             Jamunadevi Dhayanidhi 

 

ACCEPTANCE  

I agree to the terms and conditions of employment mentioned in the above. 

Name: Krishna Prasad Prakaash 

Signature: 

Date: 
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APPENDIX – A: Software Development Trainee Program (“SDT”) 
 

1. The SDT program is aimed at preparing the trainees for an intensive and rewarding software development career at 
BONbLOC. 

2. Trainees are expected to complete the SDT program in 6 months with extensions up to 30 days provided at the 
discretion of the Company 

3. The program will have 3 phases namely, BASIC, INTERMEDIATE and ADVANCED. Each phase will have exit valuations 
based on which the trainee will move to the next phase of the training or full-time employment. 

4. The trainees who are unable to clear the exit evaluation of a phase will likely be counselled out. This is required for 
the training to be competitive and equitably demanding.  

5. The typical SDT program structure and the compensation during the program will be as follows: - 
 

PHASE DURATION COMPENSATION 

BASIC 2 MONTH INR 6500 per month 

INTERMEDIATE 2 MONTHS INR 12000 per month 

ADVANCED 2 MONTHS INR 16500 per month 

 
6. The compensation mentioned above will be paid after any deductions applicable in terms of Provident fund and 

other employee benefits as mentioned below: - 
 

 Particulars BASIC INTERMEDIATE ADVANCED 

A Basic pay 3250 6000 8250 

B House rent Allowance 1625 3000 4125 

C Special Allowance 1625 1920 2640 

D Sub Total 6500 10920 15015 

E Less: Employee Contribution to Provident Fund 585 1080 1485 

F Take home Salary before tax 5330 9840 13530 

G Employer contribution to PF 585 1080 1485 

H Total CTC  7085 12000 16500 

*All amounts in INR and per month 
 

7. Upon successful completion of the SDT program, the trainees will be offered full-tie employment with BONbLOC as 
“Associate Software Engineers” with a compensation of Rs. 3,00,000 per annum 

8. The trainees will sign a 24-month minimum service period clause when they successfully graduate from the SDT 
program and are offered a full-time employment with BONbLOC.  

9. Trainees who do not complete the training and those who complete the training but decide to not take up the full-
time employment will be required to pay the cost of training incurred on them till the date of exit.  

10. Trainees who successfully graduate and join BONbLOC as full-time employees, will be required to pay Rs. 2,00,000 if 
they terminate the employment before the end of the 24-month period mentioned in clause 8 above. 

11. All the terms and conditions of the employment given in Appendix – B will be applicable to the trainee during the 
training program except for the following clauses 
1. Probation – Clause 1a 
2. Employee Medical Insurance Scheme – Clause 4c 
3. Additional Benefits – Clause 5 

 
 

 
For BONbLOC Technologies Private Limited 

 

 

Aravindaksha Raman 
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APPENDIX – B: Terms and Conditions of Employment 
 
DEFINITIONS, TERMS & CONDITIONS OF EMPLOYMENT OFFER by BONbLOC Technologies Private Limited (“Company”, “BB”). 

1. APPOINTMENT 
a. Probation: You will be on probation for a period of 45 days from your date of joining. Your 

continued employment with BB may be subject to completion of probation period successfully, as 
defined in your probation period objectives, which will be shared with you on your date of joining.  
Please consult your HR partner for benefits eligibility during probation period.   

b. Work hours: BB work week generally will be Monday through Friday from 9 am to 6 pm, except 
for declared or observed holidays, with allowances for work breaks amounting to a total of 60 
minutes during a workday.  BB may request you to contribute additional and/or different work 
hours to meet specific deadlines or to be on call as needed. 

c. Training & Certification: BB may invest in specific work-related training and/or certification for 
you at any time during your employment with BB.  You may decline to take the training or 
certification.  If you accept the training or certification, you agree to repay all or a portion of such 
investment costs if you leave the services of the company within 12 months of such training or 
certification.

d. Transferability:  You may be assigned upon reasonable notice to any location in India or abroad 
where the Company requires you to work from. While working as a transferee, you will be 
governed by the rules, regulations, and conditions of service of that location. 

e. Retirement: You will automatically retire from the Company at the end of your birth month upon 
attaining the age of 63 years. For example, if you were born in January 1960, you would 
automatically retire from the company on January 31st, 2023. Standard exit process applies. 

2. TERMINATION, NOTICE PERIOD & FINAL SETTLEMENT  
a. Termination without cause: 

1. During your probation period either party, BB or you, can terminate the employment 
without advance notice. You may be relieved immediately under such conditions, and you 
may be eligible for final settlement (explained later in this section). 

2. After completing probation period or upon earlier confirmation, you will be required to give 
advance notice of 3 months if you choose to terminate your employment with BB or pay a 
sum equivalent to the CTC salary for the number of days unserved, which will be calculated 
from the date of your written resignation to the end date of the notice period or relieving 
date as agreed.    

3. Company may choose to terminate your employment without cause any time during or 
after the probation period as warranted (for example: adverse business conditions resulting 
from any cause) and in such cases, the company may give you written notice of 
termination. You may be relieved immediately or after an agreed service period, and you 
may be eligible for final settlement (explained later in this section).  

b. Termination with cause: 
1. You may be terminated without notice and may be relieved immediately without 

compensation or final settlement of any kind, in the event of “termination with cause” 
such as: 

i. unsatisfactory performance as determined by your managers or customers 
ii. unacceptable behavior such as workplace or public misconduct, workplace 

harassment, misappropriation or misuse of company property, violation of code of 
conduct, unethical behavior or any behavior considered to be detrimental to the 
best interest of the company, its employees, its customers or business partners 

iii. any other situation where you failed to demonstrate acceptable code of conduct 
c. Final Settlement refers to any money owed by the company to you or by you to the company, 

after accounting for all adjustments such as deductions, penalties, recovery for loss of company 
property not limited to laptops, training and certification, access cards, identification cards, 
customer or company physical or intellectual property handled by you, or any other physical 
assets of the company handled by you. 
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d. A relieving notification shall be issued only after a final settlement has been agreed and 
processed. Termination would be in effect regardless of final settlement status 

e. Email is an acceptable form for all written notification and communication purposes. 

3. LOCATION 

Your work location will be your assigned office location stated on the offer, or as deployed by BB.  You 

hereby agree to BB’s decisions on relocation and deployment by signing this document.   

4. COMPENSATION:  

In addition to your CTC, you will be eligible for additional cash and non-cash compensation from time 

to time as explained in the additional benefits section. As such, you may consider your total 

compensation to include the additional benefits. 

5. STANDARD BENEFITS 

You would be eligible for the following standard benefits, governed by applicable local regulations and 
policies, starting from your joining date:  

 Paid Time Off (PTO): You will be eligible for paid sick and causal absences, as explained in our 
company paid time off policy. 

 Paid holidays: You will be eligible to avail paid holidays for the year as declared by the Company 

 Vacation: You will be eligible for paid vacation days based on the duration of your service with 
the company, as explained in our company paid time off policy. 

 Health Insurance: Company offers group medical insurance policy which includes the employee, 
their spouse and their children for a sum assured of Rs. 2,00,000 per policy, the premium for 
which will be borne by the company  

 Participation in provident fund plan: You are eligible and required to participate and contribute 
per month, a sum equal to Rs. 1800 or 12% of your salary less HRA, whichever is lower. The 
company will match your contribution up to Rs. 1800 or 12% of your salary less HRA, per month, 
whichever is lower. You can voluntarily increase the contribution without any commensurate 
match from the company. Please let your HRBP know if you want to voluntarily increase your 
contribution. 

 Gratuity plan: All employees who complete 5 years of continuous employment with the 
company are eligible to receive gratuity at the rates applicable at the time of their exit from the 
company.   

 Other: Any other standard benefit announced at any time by BB 

6. ADDITIONAL BENEFITS 

You would be eligible for the following additional benefits, paid at the discretion of BB: 

 Joining Bonus: Any joining bonus paid to you may be recovered from your final settlement if you 
leave your employment with BB within 1 year from joining date 

 Work Anniversary Bonus: Cash bonus paid during the month following your work anniversary 

 Recognition Incentives: Cash or non-cash incentives paid recognizing your accomplishments 

 Other Bonus:  Cash bonus paid at any time during the year. 

 Other discretionary cash and non-cash benefits announced from time to time.  

7. EXPENSES CLAIM & REIMBURSEMENT 

You agree to follow company policy for incurring and claiming any expenses, including travel and 
entertainment, necessary to complete your assigned duties at BB.  Company shall reimburse approved 
expenses incurred and claimed according to company policy.  Expenses must be pre-approved whenever 
possible. For more details, please refer to expense claim and reimbursement policy in the employee 
handbook.  

8. NON-COMPETE & NON-SOLICITATION AGREEMENT 

During the term of your employment AND for a period of 3 years after the termination of your 
employment with or without cause, you agree not to: 

 solicit or accept employment with any of the Company’s Affiliates or Customers. 

 employ, solicit the employment of, or encourage or aid any other party to employ or solicit the 
employment of any Company employee  
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 engage in any business directly or indirectly competing with the Company 

9. DEFINITIONS, RESTRICTIVE COVENANTS & OTHER TERMS OF EMPLOYMENT 

You acknowledge that you have read and understood and agree to abide by ALL the terms of this offer 
package.  

Employment with BB is “at will” subject to the invocation of termination rights, with or without cause, at 
any time, at the option of either the Company or the employee in accordance with the terms of 
employment.  

As used in this Employment Agreement the following terms have the following meanings:  
a. "Affiliate" means any person or entity which controls, is controlled by or is under common control 

with the Company, and "control" means, with respect to any entity, the possession, direct or 
indirect, of the power to direct or cause the direction of the management and policies of such 
entity, whether through ownership of voting securities, by employment or otherwise. 

b. "Company Product" means (i) any product or service which the Company or any of its Affiliates 
is marketing, selling or developing, and (ii) any other product or service which the Company or 
any of its Affiliates has marketed, sold or developed at any time during a period of 10 years, 
immediately prior to the date of termination of employment. 

c. "Confidential Information" means all information concerning or related to the business, 
operations, financial condition, or prospects of the Company or any of its Affiliates, regardless of 
the form in which such information appears and whether or not such information has been 
reduced to a tangible form, and specifically includes 

1. all information regarding the officers, directors, employees, equity holders, customers, 
suppliers, distributors, sales representatives and licensees of the Company and its 
Affiliates, in each case whether past, present, or prospective, including sales and pricing 
information and procedures, customer lists, and business and marketing plans  

2. all inventions, discoveries, trade secrets, processes, techniques, methods, formulae, 
ideas, system designs, program materials (including source and object code and system 
and user documentation), operating processes, equipment design, product 
specifications, and know-how of the Company, its Affiliates, AND its customers 

3. financial statements, audit reports, budgets and business plans or forecasts of the 
Company and its Affiliates "Employee Work" means all written and graphic materials, 
computer software, inventions, discoveries, and improvements authored, prepared, 
conceived, or made by you during the term of your employment with the Company and 
which are related to the business of the Company. 

d. "Territory" at any time means any location in any country, in which the Company or any of its 
Affiliates has marketed or sold any Company Products at any time during a period of 10 years 
immediately prior to the date of your employment termination. 

e. “Customer” or “Client” means any organization or person to which BB has provided services and 
with whom you have had direct or indirect contact during your employment with BB  

f. “Prospective Customer” or “Prospective Client” means a person, or another organization or 
person to which BB has, within the twelve months period preceding termination or exit of your 
employment, has/had submitted a proposal to provide services, the preparation of which 
included your direct involvement 

g. Covenant against Disclosure:  During and after your employment/engagement with BB, you agree 
not to disclose or use any knowledge or information of an unpublished, confidential, proprietary, 
or trade secret nature generated or otherwise acquired by you from BB or its customers. 

h. You understand that BB employees or any of its suppliers, licensors, or customers may disclose 
to you, information relating to the technology, systems methods of operations, products, and 
business data of BB or its suppliers, licensors, or customers and, you therefore agree to the 
following: 

i. to accept and retain such data and information in complete confidence and, always 
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during or after the termination of your employment, not to disclose or reveal such data 
or information to others and refrain from using such data for purposes other than those 
purposes authorized in writing by BB. 

ii. not to directly or indirectly publish, communicate, divulge, or describe to any 
unauthorized person nor use, claim, patent, or copyright any such data or information 
during the term of your employment or at any subsequent time without prior written 
consent of BB.

iii. to keep the details of business relationships of BB with its BB suppliers, licensors, or 
customers confidential. 

i. By signing and accepting this package, you acknowledge that you may have the opportunity to 
access trade secrets and other confidential business information belonging to the Company 
during the employment period, and understand that divulging such information to any third party 
may cause irreparable damage to the business continuity and survival of the Company, and agree 
not to divulge such confidential information belonging to the Company to any third party, press, 
media in any form accessible by third party, press, media, for a period of 5 years from the final 
day of your employment, and agree that the Company can pursue damage claims or other 
reparation through all available legal measures. 

j. Promptly after termination of the employment for any reason, you or your personal 
representative shall return to the Company all property of the Company then in your possession, 
including without limitation papers, laptops, documents, computer disks, vehicles, keys, credit 
cards and Confidential Information, and shall neither make nor retain copies of the same 

k. You agree to observe all work rules specified in practice or policy that the Company may establish 
from time to time. 

l. You agree that, during the period of your employment with the Company, you will not 
i. take up (whether part time or otherwise) any other employment or assignment or any 

office, honorary or for any consideration, in cash or in kind or otherwise, without the 
prior written permission of the Company.  

ii. commit/involve (whether directly or indirectly) in any act or omission (whether 
intentional or reckless or negligent or otherwise) which prejudice the interest(s) / 
goodwill of the Company. 

m. You agree that you will not publish any article or statement, deliver any lecture or broadcast or 
make any communication to the press, including magazine, publication about Company’s 
products, services, customers’ products or services, or any matter with which the Company may 
be concerned, unless you have previously obtained written permission from the Company. Any 
breach thereof, shall be deemed to be a violation of the Company’s policies.  

n. Miscellaneous: The validity or enforceability of any provision hereof shall in no way affect the 
validity or enforceability of any other provision. These terms and conditions embody the entire 
Agreement between you and BB, the parties hereto, and supersedes all prior or 
contemporaneous, oral or written understandings, negotiations, or communications on behalf 
of such parties.  

o. Jurisdiction: This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

p. Taxes: All payments made to you by this Company shall be subject to the deduction of applicable 
taxes as per the prevailing local statutory provisions. 

10. CONFLICT OF INTEREST 
Any opportunity to advance personal interest over BB interest in any form is considered a conflict-of-

interest situation within the context of this policy. BB expects all employees to act in such a manner that 

protects BB’s best interest exclusively. 

a. You agree to disclose existing relationships (contracts, investments, working arrangements of 
any kind) that could cause potential conflicts in your role within BB, prior to accepting the offer 



BONBLOC Technologies Private Limited 
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and agree to resolve such conflicts of interest before joining BB as an employee; further, you 
agree that non-disclosure or not resolving such conflicts prior to joining BB as an employee 
constitutes a breach of BB conflict of interest policy 

b. You agree to abide by BB conflict of interest policy, included in your employee handbook, 
throughout your tenure as an employee of the company. 

c. You agree that breach of BB conflict of interest policy could result in your employment 
termination with cause and without benefits or compensation of any kind 

11. EMPLOYEE HANDBOOK AND CODE OF CONDUCT 
You will be provided with a copy of the Employee Handbook.  The Handbook details BB’s code of 

conduct, policies and procedures to be followed during your employment with BB.  You agree to read 

the handbook and return a signed copy for our records.  The Handbook and your agreement to abide 

by the rules laid out in the handbook will become an integral part of this employment agreement.  Any 

violation of or non-adherence to the norms detailed in the handbook may result in immediate 

termination of employment with BB with cause and without compensation.  

12. You agree that the above terms and conditions are subject to review and change. You agree to abide by 
Company’s policies that may change from time to time. 

ACCEPTANCE  
I agree to the terms and conditions of employment mentioned in the above. 

Name: Krishna Prasad Prakaash 

Signature: 

Date: 
 
 

 





 

HRMD/OFF-LTR/TN22230298/2023-24      Date: 27.06.2023 

Shri.Subramanian M.R.G, 

Number 16 Karnan Street, 

Flat Number B6 SFI Apartments, Chennai, 

Tamil Nadu- 600024. 

 

Sub: Revision of our offer cum appointment order dated 09.01.2023 to 

you. 

We are happy to inform you that our Bank has revised the “HR Compensation Policy” 

recently. Accordingly, your designation, pay & other allowances have been 

modified/revised.  

As per the revised policy, you will be re-designated as “Probationary Relationship 

Manager  I”.  

In this connection, we enclose our revised offer cum appointment letter. Our 

earlier appointment order date 09.01.2023 stands cancelled and withdrawn. 

If the offer is acceptable to you, please submit copy of this letter duly signed by you, 

as a token of having accepted the revised offer cum appointment letter on or before 

29.06.2023, to HRMD, Administrative Office, Kumbakonam. 

 

 

R. Subbaraman 

Deputy General Manager 

HRMD 

Encl: as above 

 CITY UNION BANK 

ADMINISTRATIVE OFFICE – ‘NARAYANA’ 

24-B, GANDHI NAGAR, KUMBAKONAM – 612 001 

Ph: 0435-2402322 E-mail: transfer.hrmd@cityunionbank.in 





Employee Code: 16170 

Date of Joining: 18/05/2023 

FROM: M. SUBASH 

Name: M. SUBASH 

Employee Code: 16170 

Department: BPO0 

Designation: EXECUTIVE - PAYROLL 

Contact Number: 6369966056 

Permanent Address: 10/885 ELANGO SALAI MOGAPPAIR EAST, CHENNAI -37 

Aadhar Number: 6046 9277 0529 

To 

The Vice President - Human Resources Department 

Ramco Systems Limited 
64, Sardar Patel Road Taramani 
Chennai� 600113 

Dear Sir, 

JOINING REPORT 

Thank you. 

Signature 

Irefer to your offer letter dated 08/05/2023, after completing my PG Degree my offer letter 
was updated on 17/08/2023. I am glad to inform that l have joined Ramco Systems Limited 
today 18/05/2023 Hoping for a long and fruitful career with Ramco Systems, 

Ramco Systems Limited 

PAN NO: LWZPS6072A 

Corporate Office: 64, Sardar Patel Road, Taramani, Chennai 600 113, Tamilnadu, India 
Tel: +91 44 2235 4510 /6653 4000, Fax: +91 44 2235 5704 | CIN : L72300TN 1 99 7PLCO3 7550 

ramco 

Registered Office. 47, PSK Nagar, Rajapalayam 626 108, Tamilnadu, India. 

www.amco.com 

Global Ofices: Indiai Singapore | Malaysia l indonesia l HongKong I China l VietnamI Macau I Japan I Philippines I Australia I 
New Zealand I UAE I Saudi Arabial USA I Canada | United KingdomI Germany I Switzerland I Spain Sudan | South Africa 











i Nowigence 

September 8, 2023 
To: Manimaran Pa. 

7/11 Lala Garden, Mambalam Highroad, T.Nagar, Chennai - 600017 

Email: pamanimaran07@gmail.com, Tel: +91-63820-49669 

Re: Offer and Terms of Employment 
Dear Mani, 

EMPLOYMENT OFFER 

This letter is intended to set forth in writing the terms of our offer for you to join Nowigence India 
Private Limited, (the Company) as Junior Data Scientist. 

POSITION AND DUTIES. Your position will be Junior Data Scientist reporting to the Product 
Manager currently and later to the Head of Technology once appointed. You will have the 
duties and responsibilities customary to Data Science in the Company's industry. 

2. START DATE. Your start date with the Company will be Monday, the 1 |h of September in 

4 

2023. 

3. PLACE AND LOCATION OF WORK. Your office location from an offer perspective is Noida, 
U.P. Though, the company offers flexibility allowing you to work from home as currently. If 
deemed necessary for the benefit of the business and on company's expense, you may have to 
travel for meetings, conferences, training workshops, and/or customer meetings. 

SALARY: Starting from the Start Date, your annual salary compensation will comprise of base 
salary plus benefits as will be defined from time-to-time as the Company grows. The quoted rate 
is for convenience and is not intended as a guarantee of employment for any fixed period. 

Base Salary - Your annual gross salary on cost to company basis is Rs.720,000 subject to 
payroll deductions and applicable withholdings and payable in accordance with the 

Company's payroll policies and the Regional/Country requirements. Your salary payment 
frequency is monthly. Or, in other words, you will be paid a gross salary of Rs. 60,000 
monthly. 

Benefits & Bonus - The Company is a start-up company and has yet to clearly define the 
benefits and bonuses associated with each organization level. However, your position is in 

the salaried professional level and offers additional benefits as and when the plans are 
communicated to all other team members for the geographical region under which your 
employment falls. 

5. VACATION. Paid vacation days are available to you, to be used as per your discretion and 
understanding with your supervisor. In addition, the list of paid holidays as per your country of 
location will be published every December for the subsequent year. Discretionary annual and sick 
leave is to be scheduled and approved in accordance with the Company's vacation policy for 
similarly situated employees. Currently, we do not accrue any fixed number of vacation days for 
any team members. 

6. POLICIES. You agree to abide by and comply with the policies of the Company that are in force 
from time to time. 

Nowigence India Private Limited, Plot No A-14, 7th Floor, Eco Towers, Sector 125, Noida, Gautam Buddha Nagar. 
Uttar Pradesh, India, 201301 

CIN: U74999UP2016PTCO87632 
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Nowigence 

Employer: 

Nowigence India Private Limited 

By: nop 
Date: 9/8/2023 

Bhatia 

Anoop Bhatia, Director - Nowigence India Private Limited. 

ACKNOWLEDGEMENT & ACCEPTANCE � EMPLOYMENT OFFER 

lunderstand that Nowigence India Private Limited, is a start-up company striving to achieve stability 
through operations. I am joining the company to help it achieve stability through its operations. 
There are risks of stability that I recognize and have been discussed with me prior to my accepting 
the offer. I have reviewed the terms offered as part of employment and am joining the company "at 
will" which means that both you and the Company are free to terminate your employment at any 
time, with or without cause. I shall contribute with integrity to its profitable growth and will strive to 
maintain a high road of performance to benefit its customers, peers, shareholders, and associated 

communities. 

Accepted - Manimaran Pa 

Nowigence India Private Limited, Plot No A-14, 7th Floor, Eco Towers, Sector 125, Noida, Gautam Buddha Nagar, 
Uttar Pradesh, India, 201301 

O8-04-2023 

CIN: U24999UP2016PTCo87632 

Date 



        Date: - 06.12.2023 

Dear MR MANISH Y, 

Arihant Maxsell Technologies Pvt. Ltd.is excited to bring you on board as 
Marketing Executive.  

Please review this summary of terms and conditions for your anticipated 
employment with us. If you accept this offer, your start date will be 8th May 
2023, and you would report to Mr. Praveen Raj – at our corporate office – 
Chennai at 09.00 am.   

You will be designated as “Marketing Executive” for this period. You will be paid 
INR 17,250 (Take-home), /-Net Salary (Twenty thousand) + PF + Performance 
Linked Salary of Rs.4000/- will be added. (75%:25%   - Goal: Culture). 

Note: 

Probation period- 6 months 

Details and scope of your work will be provided to you on your first day of 
training at the company. After completion of training, you will be required to 
submit a copy of detailed report, on which you will move to next level. 

Your Training period with our organization will deal with important and sensitive 
information and confidential record of the company. You will, therefore be 
required to sign a “Code of Conduct and Secrecy Agreement” of our company on 
the first day of training. 
 
Further, you shall get a detailed appointment letter upon joining which shall 
include all terms and conditions of your employment with a detailed salary break 
up. 
 
We Request you to bring the following documents / Credentials at the time of 
Joining and submit these documents to HR Department on the day you join our 
organization: 



• Photocopy of all your Academic Qualification documents (Degree 
or Certificates etc.) 

• Relieving letter from you previous 2 employer 
• Copy of Salary Certificate/Last three months’ Salary Slip 
• Experience Certificate from previous employments 
• Proof of Address 
• Date of Birth Certificate 
• Copy of Passport 
• PAN card 
• Two passport size photographs 

 
At last, we welcome you in Arihant Maxsell Technologies Pvt. Ltd. and wish you a 
rewarding career. 
 
Request you to please send us your formal acceptance by end of the day so that 
we can start the formalities. Please feel free to get to contact the undersigned for 
any kind of query, clarification and further information for better understanding. 

For M/S. Arihant Maxsell Technologies Pvt Ltd 
 
 
 
(Ms. Usha J) 
(CEO) 



Ref/CL/2023/66 

To, 

Mohamnmed Apsar. S 
1C, Gandhi Nagar 6th Street, 
Goyya Thoppu, Kodungaiyur 
Chennai -600118 

Mob: +91- 7871016361 
Email : apsar7871@gmail.com 

Re: LETTER OF CONTRACT OF EMPLOYMENT - Wipro (Bangalore - Kodathi) 

Dear Mr Apsar, 

Welcome to MitKat! 

MitKati 
Mging Knowedoe Age Thrett 

Date: 26-May-2023 

In continuation to our recent discussions on the subject, we are delighted to offer you the 
position of Security Enablement Officer with MitKat Advisory Services P.L. 'MitKat', to be 
deployed at Wipro at Bangalore- Kodathi. 

This letter will memorialize the terms of your employment by Mitkat. Your employment is 
contingent on your ability to furnish employment eligibility documentation as required by law. 
However, if considered expedient and necessary, we may conduct background checks on you 
on our own or through third party. You hereby consent to any such background checks and 
undertake to co-operate if so, requested by us. We look forward to your joining and helping us 
grow the Company's business! 

Your employment with the Company may be subject to successful pre and/or post-employment 
background check and following terms and conditions: 

1. Joining and Place of Posting: We look forward to you joining our team on or before 
01 June, 2023 . You shall be deployed with Wipro at their location in Bangalore -
Kodathi. We are sure that you will have a bright career with our company. 

CONFIDENTIAL 

2. Salary and Allowances: You will draw a total consolidated gross salary of INR 
3,81,600/-per annum (Three Lakhs Eighty One Thousand Six Hundred) per annum and 
a detailed breakup monthly renumeration is enclosed as Annexure A to this letter. 

MITKAT ADVISORY SERVICES PVT. LTD. 

You will be always governed by the policies, procedures and rules of the company 
related to the salary, allowances, leaves benefits and perquisites which are 
specified in this appointment letter (including the annexure). Further, the 
company, at its sole discretion, may modify or change such allowances, benefits 
and perquisites from time to time in accordance with its policies. 

CIN: U74900MH2010PTC207302 Regd Office: 511, Ascot Centre, Adjacent to Hilton. 
Near International Airport, Mumbai: 400 099 Tel.: 022 28391243 

E-mail ID: contact @mitkatadvisory.corm, Website: www.mitkatadvisory.corm 



3. Medical Fitness: Your appointment is subiect to your being declared medically fit 
by a Medical Officer or by a registered medical practitioner specified by the 
Company or otherwise. The Management has the right to get you medically 
examined by any certified medical practitioner during the period of your service. 
In case you are found medically unfit to continue with the job, 30 days' time to 
regain your fitness will be given. In case you do not regain your fitness within the 
said period of 30 days, your services shall be liable to termination at the sole 
discretion of the management. 

MitKeti 

4. Office Timing & Leave Entitlement: You will be entitled to leave as per company policy (MitKat) and will observe the working hours as may be applicable as per 
Client requirement and location of posting. Also, if you are taking medical leaves 
for more than 3 days you need to submit a medical certificate. 

irigatngKnowedge Age Threats 

5. Notice Period: Your services can be ended by you through two months prior 
written notice on confirmation of employment. MitKat reserves the right to 
recover basic salary in lieu of notice period. Further, MitKat may at its discretion 
relieve you from such date as it may deem fit even prior to the expiry of the notice 
period. However, if the management desires the employee to continue the 
employment during the notice period, the employee shall do so. The company 
shall terminate your project at any given point of time on the instructions given by 
the Client for any misconduct from your side/completion of the contract 
engagement with Client. 

6. Full and Final Settlement/ Relieving: In event of resignation the full and final 
settlement shall be settled within 45days from your last day and cannot be 

released prior to 45 days under any circumstances and the relieving letter will be 
provided only when the full and final payment is settled. 

i 

7. General: You will abide by the Company's rules and regulations that will be in force 
at the time of your appointment and as amended from time to time. 

CONFIDENTIAL 

You shall not without the written consent of the company, indulge in or take 

up any additional employment or business activity directy or indirectly 
while you are in the service of this company. If you acquire any business 
interest after your appointment in the company, you are required to 
disclose the same to the company with all relevant details. Based on that 
disclosure the management will consider its effect on your employment 
with the company. 

MITKAT ADVISORY SERVICES PVT. LTD. 

You are expected to devote your efforts solely to your duties in the 
Company and to the furtherance of the company's interest. You shall not 
either during the continuance of your employment hereunder or thereafter, 
expect in the proper course of your duties as such divulge any of the affairs 
or secrets of the Company to any other Company, person or persons 

without the previous written consent of the Company, nor use or attempt 
to use any information which may injure or cause loss to or be calculated to 
injure or cause loss to the Company. No articles, notice or report concerning you or the company's affairs and activities and / or containing knowledge acquired by you during your service with the company, may be published or 

CIN: U74900MH2010PTC207302 Regd Office: 511, Ascot Centre, Adjacent to Hilton, Near International Airport, Mumbai: 400 099 Tel.: 022 28391243 E-mail ID: contact@mitkatadvisory.com, Website: www.mitkatadvisory.com 



iv. 

Yours faithfully, 

Pawan Desai 

iii. You shall not disclose or discuss with any of your colleagues/ employee your 

salary, which is an exclusive matter of contract between the employer and 

the employee. 

CONFIDENTIAL 

made available by you without the previous written consent of the 

management of the company. 

8. We are confident you will find this new opportunity both challenging and 

rewarding. Please sign and return to us a copy of this letter in confirmation, and 

as acceptance of the terms and conditions mentioned above. 

For MitKat Advisory Services Pvt. Ltd. 

You agree that during the term of your employment and for further period 

of 6 calendar months after separation from the Company, for whatever 

reasons, you shall not carry on or engage in directly or indirectly in any 

business which competes directly or indirectly with any or all the business 

pursued by the Company in any territory, whether in India or overseas, at 

the relevant point of time or proposed to be pursued by the Company in the 

immediate future, in respect of which proposal you were aware of or likely 

to be aware of considering the nature of your duties (" Restricted Business), 

other than through the Company. 

MigtgKnode Ag fhreat 

You agree that during the term of your employment and for a further period 

of 24 (twenty four) calendar months after separation from the Company, 

for whatever reasons, you shall not directly or indirectly, irrespective of 

whether the relationship between the Company and a customer was 

originally established in whole or in part through your efforts; (i) solicit any 

Restricted Business from any customer; (ii) persuade any existing or 

prospective customer to cease doing Restricted Business with the Company; 

(iüi) reduce 

Chief Executive Officer 

MieKaji 

I confirm & accept the above 

Any s 

Mohammed Apsar. S 
Date: 

MITKAT ADVISORY SERVICES PVT. LTD. 

CIN: U74900MH2010PTC207302 Regd Office: 511, Ascot Centre, Adjacent to Hilton, 

Near International Airport, Mumbai: 400 099 Tel.: 022 28391243 
E-mail lD: contact@mitkatadvisory.com, Website: www.mitkatadvisory.com 



ANNEXURE A 

Name: 

Particulars 
Basic 

HRA 

Special Allowances 

Statutory Compliances 
Provident Fund 

Wages payable (A) 

Cost of Compliances (B) 
Employee CTC (A+B) 

Take home salary 

Basic 

HRA 

Mohammed Apsar. S 

Special Allowance 

Wages payable (A) 
Deductions 

PF 

PT 

Sub total 

Apsar_ CTC Break Up 

Take home salary 

Note: -

Monthly 

Elements 

15,000 
7,500 

CONFIDENTIAL 

7,500 

30,000 

Monthly 
1,800 
1,800 

31,800 

4. Professional Tax is subject to location. 

Annual 

180,000 
90,000 

90,000 

360,000 
Annual 

21,600 
21,600 

381,600 

Total (INR) 
15,000 

7.500 

7,500 

30,000 

1,800 
200 

P.S: -Mediclaim Insurance for Individual & family will be paid by Company (Wipro). 

2,000 
28,000 

* Gratuity dues shall be payable as per applicable law at the time of departure of the employee. 

1. Any tax liabilities arising out of the salary pay-out shall be deducted as per the Income Tax Act, 1961 

2. Tax computation shall be subject to investment declaration submitted by you 

MitKagi 

3. All the above components and benefits are as per company's policies, which are subject to change 

from time without any prior intimation 

5. Provident Fund is subject to applicable deductions. And it is mandatory from CTC. 

I confirm & accept the above 

Mohammed Apsar. S 
Date: 

MITKAT ADVISORY SERVICES PVT. LTD. 
CIN: U74900MH2010PTC207302 Regd Office: 511, Ascot Centre, Adjacent to Hilton, 

Near International Airport, Mumbai: 400 099 Tel.: 022 28391243 
E-mail ID: contact (@mitkatadvisory. com, Website: www.mitkatadvisory.com 
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CONFIDENTIAL 

Date: 
06/14/2023 

3/305, 
MOGAPPAIR 
WEST, 

Chennai, 
600037 

M
ohan 

V
 

Subject: 
Offer 
Letter 

Dear 
M

ohan 
, 

In 

reterence 
to 

your 

application 
and 

subsequent 

discussions. 
we are 

pleased 
to 

offer 
you 
the 

position 
of Senior 

Sales 

M
anage 

hge 

Sales, 

Agency 
in 

Band 
GB2 
A

 
at Bajaj 

Alianz 
Life 

lnsurance 

Company 

Limited 

(BALIC). 
. 

1. You 

shall 
be 

based 
at Chennai 
2. 

3. The 

proposed 

Compensation 

details 
are 

attached 
in "Annexure 
A" 

2. You 
will 

report 
to 

Neyaz 

Ahmad 

Mallick. 

We 

would 

request 
your 

confimation 
and 

acceptance 

within 
48 

hours 

through 

email 
or by 

returning 
us 
a 

signed 

copy 
of this 

letter. 

Please 

send 
us 
a copy 
of your 

resignation 
letter 
duly 

accepted 
by 

your 

organization 
(if 

applicable). 
This 

letter 
is not 
to 
be 

construed 
as your 

appointment 

letter, 

which 
will 
be 

issued 

separately 
upon 
your 

joining 

We 

would 

expect 
you 
to 
join 

latest 
by 

06/21/2023. 
In the 

event 
of your 
not 

being 
able 
to 
join 
on 
or before 
the 

latest 
date 

mentioned, 

please 

intimate, 

failing 

which 
this 

offer 
will 
be 

deemed 
void. 
The 

Company, 
may, 
at its 

sole 

discretion, 

extend 
the 

period 
in 

writing 

The 

offer 
of 

employment 
may 
be 

withdrawn 

Imodified 
if any 

information 
or 

representation 

furnished 
by 

you 
is 

found 
to be incorrect 

or if any 

material 

information 
is 

detected 
by 

BALIC 
as 

being 

suppressed 
by 
you. 

You 
are 

required 
to 

submit 

acceptance 

email 
of the 

offer 

along 

with 
the 

below 

mentioned 

documents 
at least 
48 

hours 

prior 
to 

your 

date 
of 

joining. a) Copy 
of relieving 

letters 
of last 
to 
last 

company 
(In 

case 
you 

have 

spent 
less 
than 
6 

years 
in 

your 

current 

company). 

b) 

Copy 
of 

resignation 

acceptance 
/ relieving 
letter 
of current 

company. Thanks 

again 
for 

your 

interest 
in being 

employed 
with 

BALIC 
and 
we 

look 

forward 
to 

you 

joining 
our 

organization 
at 
the 

eartiest. 

For 

Bajaj 

Allianz 
Life 

Insurance 

Company 
Ltd. 

Authorized 
Signatory 327146/218560/Mohan 

V/55506 

Regd 

Ofice 

Address: 

Bajaj 

Alianz 

House, 

Airport 

Road, 

Yerawada, 

Pune 

-411006| 
Tel: 

+91-20-66026777| 
Fax: 

+91-20-66026789 

CIN: 
U66010PN2001 
PLCO15959 

Toll 
Free 

no.: 

1800 
209 

7272 
| Email: 

customercare 

@bajajallianz.co.in 
| W

ebsite: 

www.bajajallianzlife.com 

Bajaj 

Allianz 
Life 

Insurance 

Company 

Limited 

Page 
1 of 12 



Name: 

Department: 

Designation: 

Band: 

Location Code: 

S. No. 

1 

2 

3 

4 

5 

6 

7 

Fixed Basic 

Minimum HRA 

Statutory Bonus 

Flexible Benefits 

Components 

Gratuity as per the Act 

E.S.I.C 

327146/218560/Mohan V/55506 

ANNEXURE A: CTC Break Up 

Company's Provident fund contribution 

COMPENSATION BREAK UP SHEET 

Mohan V 

Agency Sales 

STM 

GB2 A 

Chennai 2 

Sub Total (A) 

Sub Total (B) 

Total Fixed 

Total Fixed CTC in Words 

Rs. Per Month 

7,506.00 

3,753.00 

VMehay 

1,502.00 

10,098.00 

Location: Chennai2 

22,859.00 

1,800.00 

361.00 

0.00 

2,161.00 

25,020.00 

Bajaj Allanz Life Insurance Company Limited 

CIN: U66010PN2001PLC015959 

LIFE GOALS. DONE. 

BBAJAJ|AIllanz () 

Bajaj Allanz Life Insurance Co. Ltd. 

Date: 06/14/2023 

Rs. Per Annum 

90,072.00 

45,036.00 

18,024.00 

121,176.00 

274,308.00 

21,600.00 

4,332.00 

0.00 

300,240.00(Three Lakhs Two Hundred and Forty Rupees) 

25,932.00 

300,240.00 

Reod Ofice Address: Bajaj Allianz House, Airport Road, Yerawada, Pune - 411006| Tel: +91-20-66026777| Fax: +91-20-66026789 

Toll Free no.: 1800 209 7272| Email: customercare@bajajallianz.co.in | Website: www.bajajallianzlife.com 
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Other Benefits: 

1 

entitled to an additional death benefit. 

Group Term Life Insurance: You will be COvered by a life insurance COver, for a sum assured as per 

Company policy. This cover remains only as long as you remain in the service of the Company as per company 

policy. The premium for this sum assured shall be paid by the company directly to the insurance company and 

this is not a part of your CTC. In addition to this, in case of accidental death the legal heir / nominee would be 

LIFE GO0ALS. DONE. 

2. Group Personal Accident: Under this policy, employees are covered for disability arising out of accidents. It 

4 

BBAJAJ Alanz () 

Bajaj Allianz Life Insurance Co. Ltd. 

Compensates for the employee's loss of pay due to the disability. Death is not covered under this policy. ne 

premium for this sum assured shall be paid by the company directly to the insurance company and this IS not a 

part of your CTC. 

3 YOU will be covered under the company group Mediclaim policy. The company shall subsidize the annual 

premium as per policy. The balance amount, if any, shall be borne by you and recovered from your salary. 

Gratuity Benefit will be provided as per the provisions Payment of Gratuity Act, 1972. 

5. Provident fund will be provided as per the provisions of the Employees' Provident Funds and Miscellaneous 

Provisions Act, 1952. 

6 In the event there is any enhancement in the total emoluments to be paid to you on aCCount of change in 

any statute (Central Government or State Government) or notification, then the said enhanced payment will be 

adjusted from the total CTC payable to you as shown hereinabove. In such a case the company will have the 

right to restructure your emoluments within the specific CTC. 

327146/218560/Mohan V/55506 

7. All future ex-gratia Variable pay/ Performance pay would include prospective/retrospectively increased or 

additional Statutory payments liable*to be paid by the Company because of changes in statues. Also the 

Company reserves the right to adjust/ recover such increased/ additional statutory payments from the Cost to 

Company (CTC). Further the Company will not be liable to pay any amount over and above CTC which includes 

all statutory payments applicable. Company reserves right to change your salary structure at any time by treating 

this as.required notice, if any, under any Law & without any separate/further notice/ intimation. This is basis the 

fact that the CTC as mentioned in the offer letter is inclusive of all liability/ compensation obligations of the 

Company [whether towards statutory payments as well as towards Basic pay and other components of payl 

unless specified otherwise in writing by the Company 

Bajaj Allianz Life Insurance Company Limited 

8. If your employment is terminated by you for any reason prior to completion of 12 months of services, then 

you will pay back to the Company the entire joining expense incurred by the Company. 

Regd. Ofice Address: Bajaj Allianz House, Airport Road, Yerawada, Pune -411006| Tel: +91-20-66026777 I Fax: +91-20-66028Z8A 

Toll Eree no.: 1800 209 7272| Email: 
customercare@bajajallianz.co.in | Website: www.bajajallianzlife. com 

CIN: U66010PN2001PLC015959 
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I understand that Bajaj Allianz Life Insurance Company Limited may use an outside agency to verify and validate 

the infomation I have provided including my employment, my personal background, professional standing, work 

history and qualifications. l understand that an outside background agency may obtain information it deems 

Name in CAPITAL LETTERS: Mohan V 

Full Name 

Mohan V 

appropriate from various sources including, but not limited to, the following: current and past employers, criminal 

Conviction records, school records, College records and professional and personal references. I authoriZe, 

Without reservation, any individual, corporation or other private or public entity to furnish Bajaj Allianz Lite 

Insurance Company Limited and the outside background agency all information about me. 

Declaration and Authorizatlon by the Candidate 
To whom it may concern 

T unconditionally release and hold harmless any individual., corporation, or private or public entity from any and 

all causes of action that might arise from furnishing to Bajaj Allianz Life Insurance Company Limited and tne 

outside agency information that they may request pursuant to this release. 

Date of Birth 

(mm/ddyyyy): 
03/27/2002 

Background Veriflcation Form 
Letter of Authorlzation 

This authorization and release, in original. faxed or photocopied form, shall be valid for this and any Tuture 

reports and updates that may be requested. I hereby confirm that. the below information is correct to the best of 

my knowiedge and I understand that any misrepresentation or discrepancy noted in regards to me and of any 

other disclosures made by me, company shall have complete right and authority to take necessary disciplinary 

action against me as deemed necessary, including immediate termination of my services and employment, 

without any notice thereof. 

Father's Name: 

Venkatesh 

Former Name(s) / Maiden Name (if applicable) 

First Name Middle Name Last Namne 

IMPORTANT: Copy of documents (as per"Documents Check-List") MUST be attached. 

Please enter your name as it appears in your Passport or PAN Card. 

Name change case: Kindly attach the name change Proof / Document 

Personal Details 

Permanent Account Number: 

CGTPV2758R 

Pin: 600037 

LIFE GOALS. DONE. 

Mother's Name: 

V.Saraswathi 

Current Address: 3/305, 
MOGAPPAIRWEST, 

Bajaj Allanz Life Insurance Co. Ltd. 

BBAJAJ Allanz ) 

Gender 

Male 

(If Applicable) 

Marital Status: 

Single 

Date of Name Change (mm/ddlywyy) 

Spouse's Name :(First & Last) 

VMha 
Siqnature of the employee: 

Page 4 of 12 
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1. 

2 

2 

3. 
4 
5. 
6 
7 
8. 

Place 
Date 

Place 
Date 

Name of employee in full 

Date 

Sex 
Religion 

Date 

Whether unmarried/ married/ widow/ 
Department/ Branch/ Section where employed 

Post held with Ticket or Serial, if any. 
Date of appointment 

Village. 

Permanent address 

Nomination signed/ thumb impressed before me. 

Name in full and full Signature of witnesses 

Thana 

Statement 

Sub-division 

:Mohan V 
: Male : Hirdu 

:Single 

:3305, MOGAPPAIR WEST,CHennai-37 

Declaration by witnesses 

1 

..... 

2 

Post Office 

Siqnature/ Thumb impression of the employee 

Certificate by the employer 

Certified that the particulars of the above nomination have been verified an d recorded in th is establishment. 

Employer 's Reference No., if any 

VMehay 

Siqnature of the employer/Officer authd tized 

Designation. 
Name and address of the Establishment or rubber stamp thereof. 

Acknowledgement by the employee 

Received the duplica te copy of nomination in Form 'F' filed by meand duly certified by the employer. 

VMeken 
Signature of the employee 
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Beneficiary's Full Name: Venkatesh 

Relationship to You: Father 

Beneficiary's Date of Birth :(mm/ddlyyyy): 10/10/1978 

Signature of the employee: 

GROUP LIFE INSURANCE BENEFICIARY FORM 

E-Code -

VMEban 

327146/218560/Mohan V/55506 
Bajaj Allianz Life Insurance Company Limited 

Read. Ofice Address: Bajaj Allianz House, Airport Road, Yerawada, Pune -411006| Tel: +91-20-66026777 | 

Fax: +91-20-66026789 

Toll Free no.: 1800 209 7272| Email: 
customercare@bajajallianz.co.in|Website: www.bajajallianzlife. com 

CIN: U66010PN2001PLC015959 
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www.bhumi.ngo 

contact@bhumi.ngo  

3/2, Karpaga Vinayagar Kovil Street, Alandur, Chennai – 600016 

044-43009443, 87544-1325  

 
Confidential 

 

November 29, 2023 

 

Ms. Monisha S 

Plot no.9, Flat no.2, Vasanth Apts, C - Block, 3rd palla street, 

 Vyasarpadi,  Chennai - 600039  

 

Dear Monisha, 

Congratulations! We welcome you to Bhumi family. 

With reference to our discussion, we are pleased to offer you the position with Bhumi as Programme 

Associate – Ignite Communities. You are requested to join on Monday – 04th December 2023 on the 

following terms and conditions. 

Salary and Benefits 

Your annual salary breakup has been detailed in enclosed annexure. 

 

Place of Work 

Your employment location will be Chennai; however, your scope of work could be across India. 

 

Probation and Notice Period 

You will be on probation for a period of six months from the date of your joining the organisation, on 

satisfactory completion of which your case will be considered for confirmation. During the probation period 

your services can be terminated within fifteen days’ notice on either side. If your services are found 

satisfactory during the probation period, you will be confirmed in the present position. Upon confirmation, 

you will be required to give Thirty (30) days’ notice or salary thereof in case you decide to leave our 

services subject to organisation’s discretion; in the event of you having any incomplete assignment, the 

organisation will have the discretion to relieve you only at the end of the notice period. Similarly, the 

organisation can terminate your services by giving thirty (30) days’ notice or salary thereof. 

 
Confidentiality 
You shall maintain utmost secrecy with regard to confidential and proprietary information relating to the 

work and should not divulge any information of the organisation by any mode of communication to any 

other person or organisation etc., during your employment with us or thereafter. This information includes 

but is not limited to beneficiary and donor information, technical processes, finances, dealings with 

information related to volunteers, employees, beneficiaries, patrons, and partners.  

 

 

 

Zoho Sign Document ID: DF94AC6D1-TIA1ROPTWEAADVHESJQNRRY68L574AFNX2SEIW_9KSE





FOR Company FOR Employee

Name:      _____________________________

Sailesh A J Menezes Signature: _____________________________

Senior Director – Human Resources Date:        _____________________________

Global e-Business Operations Private Limited

1st floor, Hewlett Packard Enterprise

SY No. 192, Whitefield Road, Mahadevapura Post

Bengaluru– 560 048

Karnataka

India

www.hpe.com

 

04/04/2023

 

Dear Naman kumar S/o Mithlesh Kumar,

 

We are pleased to extend to you an offer of employment with Hewlett Packard Enterprise ("HPE" or the 
"Company"). This offer letter is in confirmation of the terms and conditions set forth for the position you 
are being considered for.

 

This offer of appointment is subject to positive feedback on your reference checks and conditional upon 
successful background checks being conducted either by HPE or an appropriate third party and the 
academics results (you must have successfully completed your Bachelor’s degree in year 2023). The 
results of such background checks being favorable in HPE's reasonable opinion, and If this condition is 
not satisfied, then this offer of appointment will be void or will become void, on notice by HPE. If the 
terms & conditions are acceptable to you, kindly send us an acceptance mail at the earliest and confirm 
your date of joining. 

 

Along with this letter of employment we are also forwarding to you other relevant information for your 
perusal.

 

We hope you choose to join Hewlett Packard Enterprise and look forward to hearing from you soon. 
Let’s build the future together.

 

Thanking you

 

Global e-Business Operations Private Limited; 1st Floor, Hewlett Packard Enterprise, SY No. 192, 
Whitefield Road, Mahadevapura Post, Bengaluru – 560 048
Karnataka, India

 

 

http://www.hpe.com/
http://www.hpe.com/


FOR Company FOR Employee

Name:      _____________________________

Sailesh A J Menezes Signature: _____________________________

Senior Director – Human Resources Date:        _____________________________

 

04/04/2023

 

Naman kumar

94/213, swamy naicken street chintadripet

Chennai India 600002

 

Dear Naman kumar,

 

Welcome to Hewlett Packard Enterprise!  We are glad to have you with us and look forward to a long 
and mutually rewarding association.

   

We have pleasure in appointing you at Global e-Business Operations Pvt. Ltd.   of Hewlett Packard 
Enterprise ("HPE" or the "Company"). Your date of appointment is effective from your date of joining, 
which shall be on 28/08/2023.

Your appointment at  Global e-Business Operations Pvt. Ltd.  is on the following terms and conditions:

1 Remuneration (Mainstream employees only)

Your annual total gross remuneration will be made up of the following components

 

1.1 Basic Salary

You will be eligible for a Basic Salary. The amount towards the basic salary is mentioned in Annexure (I) 
against "(A) Basic Salary".

 

Variable Pay Bonus (VPB)

In addition to your salary, you will be eligible to participate in one of the Company's variable pay plans 
(all of which are subject to modification from time to time), as determined by the Company's 
management. Variable pay bonuses are discretionary and based on business and individual results, 
therefore the fact that you may have received such a payment at any one time does not mean that you 
have any right to receive further payments in the future. Employees may participate in only one variable 
pay plan at a time.

 

1.2. Allowances and Benefits Plan (ABP):

You will be eligible to receive benefits under the Allowances and Benefits Plan of the Company and the 
maximum cost to Company in providing such benefits shall not exceed the amount as mentioned in 
Annexure (I) against "(B) Allowances and Benefits Plan". A broad guideline applicable to you is attached 
in Annexure (II) to help you determine the plan.

 



FOR Company FOR Employee

Name:      _____________________________

Sailesh A J Menezes Signature: _____________________________

Senior Director – Human Resources Date:        _____________________________

1.3. Provident Fund:

You will participate in the Company's Provident Fund Scheme. The Company will contribute monthly an 
equivalent of 12% of your basic salary to the fund, as well as deduct an equivalent of 12% of your basic 
salary, and remit the same to the fund, as employee contribution. This is inclusive of statutory remittance 
by the Company towards employee pension scheme maintained with the Regional Provident 
Commission, wherever applicable.

 

1.4. Gratuity:

You will be eligible for Gratuity as  defined under the payment of gratuity act and code on Social Security 
on implementation, which will be paid over and above the Base Salary.

 

1.5 Insurance

The Company will provide Group Life Insurance, Personal Accident Insurance and Hospitalization 
Insurance Coverage for yourself. The annual premium will be borne by the Company. Your spouse and 
maximum up to 2 children will be covered as per Hospitalization Insurance Policy of the Company.

Additionally, if you come within the purview of the Employee State Insurance as defined under Code on 
Social Security or applicable law, you will be eligible for coverage as per the said Act. Your share of 
contribution along with the Company's share of contribution will be remitted, as per the said Act.

 

1.6. Leave

You are entitled for 15 days of annual Leave per annum as per the Company's leave policy. In addition 
you will be entitled to a maximum of 12 working days of sick-cum-casual leave per annum. You may 
utilize your leave as per the Company policy.

 

1.7 Relocation Expenses

In the event of you having to relocate to your place of posting, the Company may agree to reimburse 
your relocation expenses as per the Company Policy (to be claimed within 3 months of joining). This 
amount, if paid, is fully recoverable in the event you leave the Company within 12 months from your date 
of joining the Company. Reimbursement of relocation expenses are at the sole discretion of the 
Company.

 

2 GENERAL TERMS and CONDITIONS OF EMPLOYMENT

2.1.Your job classification detail is as listed below:

Job Function: Sales Operations

Job Family: SOP-Sales Processing

Job Code & Job Title (Internal): 00035B - Sales Processing Associate II

Job Level: Primary

Salary Grade: M06



FOR Company FOR Employee

Name:      _____________________________

Sailesh A J Menezes Signature: _____________________________

Senior Director – Human Resources Date:        _____________________________

 

2.2. Work Place

You are initially appointed to work in our office in  Chennai  . You may be transferred or required to travel 
for business/training at the sole discretion of the Company. You will normally be required to work from 8 
30 AM – 5 30 PM, Monday through Friday. However, your actual working hours may vary according to 
the business activities of the Company. You agree to accept such hours of work without additional 
compensation, in accordance with applicable laws.

 

Your role is categorized as an Edge Worker pursuant to HPE’s Global Edge-to Office program. By 
accepting this offer, you acknowledge your opportunity to request a copy of HPE’s Global Edge Work 
Policy from your recruiter and confirm you have exercised that opportunity to the extent appropriate 
before accepting the offer. This policy and related resources will also be available to you in your required 
onboarding activities. Your role’s categorization as an Edge Worker (rather than Office Worker) is 
subject to change by HPE at its sole discretion without prior notice (subject to any notice required under 
applicable law).

 

2.3 Probation

You will be on probation for a period of six months from the date of joining. At the end of the probation 
period, subject to your satisfactory performance, your services will be deemed confirmed unless notified 
otherwise. The Company reserves the right to extend the probation for a further period of three months. 
During probation, your employment may be terminated by either party with one month notice in writing or 
payment of one month salary in lieu of notice period.

 

 2.4 Transfer

Though you have been engaged for a specific position, your services can be transferred by the 
Company from one location to another or one department/entity to another. Your services can also be 
transferred to any of the Company's subsidiary companies, associate companies, partners, affiliates etc. 
anywhere in India or abroad depending on the exigencies of business.

 

 2.5 Retirement

You will retire from the services of the Company on the last date of the month in which you reach the 
age of sixty. The date of birth as recorded at the time of employment will be reckoned for this purpose.

 

2.6 Notice for Separation/ Termination

i. This offer of appointment is subject to reference and background checks to be conducted by the 
Company or through designated third parties. If for any reason, the reference or background checks 
reveal any misrepresentation or any information detrimental to the interest of the Company, the 
Company shall be entitled to terminate your services with immediate effect, without notice.

 

ii. Your services can be terminated by either party by giving to the other, a notice of two months in 
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writing (hereinafter referred to as 'Notice Period"). The Company however, reserves its right to terminate 
your employment with immediate effect by giving you Salary for two months' in lieu of the Notice Period.

 

iii. Your position with the Company calls for mandatory compliance with the Notice Period, unless 
relaxed by the Company in writing. Your termination of employment without compliance with the Notice 
period shall be treated as a material breach of this contract and Company shall be entitled to insist on 
your mandatory performance of the Notice Period and /or claim damages equivalent to two month's 
Salary. Salary for the above purposes would constitute Basic Salary and 50% ABP only.

 

The Company reserves the right not to require you to attend work or carry out your employment duties 
for all or part of the notice period.

 

In case of your material breach of the Offer letter and these Terms (together, Agreement), or any of the 
Company’s policies, or in case of misconduct, the Company has the right to terminate your services 
without notice. Upon termination of your employment for whatever reason, you will immediately return to 
the Company all Company assets including books, documents, papers, materials, credit cards and other 
properties belonging to the Company which may be in your possession or under your power or control. 

 

You will not at any time after termination of this Agreement, for whatever reason, represent yourself as 
being in any way connected with the affairs of the Company

 

2.7 Conflict of Interest

Your position with the Company calls for your whole time employment and you will devote yourself 
exclusively to the business of the Company. You will not take up any other work for remuneration (part 
time or otherwise) or work in an advisory capacity or be interested directly or indirectly in any other trade 
or business, without written permission from the Company.

 

2.8 Standards of Business Conduct

In addition to the Terms & Conditions contained herein above, your employment will be governed by the 
"Standards of Business Conduct" of the Company. In case of violation of any of the Standards of 
Business Conduct your employment may be terminated with immediate effect.

 

2.9 General Conditions

 

 1) Your working hours, additional working hours (if any), weekly offs, periods of work, public holidays, 
leave rules etc. will be governed by the rules and regulations applicable to the Business unit to which 
you will be attached. You would be operating from any location and in any shift, including night shift, as 
may be advised by the Company keeping in mind business needs and deliverables to its customers. 
You hereby provide your consent for the same.
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2) You will be governed by all the company's rules and regulations that are in force now and also those, 
which may come into, force from time to time even if they are not individually notified to you in writing. 
The Company has sole and absolute right to change any of it's rules and regulations at any time to meet 
exigencies of business.

 

3) You are required to sign a "Confidentiality Agreement" with the Company on the day of joining.

 

4) You will be covered by Hewlett Packard Enterprise Employee's Intellectual Property Policy, the 
Company's Standards of Business Conduct and other policies, procedures and other rules as applicable 
from time to time.

 

5) The terms of the employment shall be governed by the laws of India and Courts in Bengaluru shall 
have exclusive jurisdiction.

 

6) If you are absent from the designated office beyond a period of 13 working days without adequate 
authorization as per company policies, you shall be deemed to have abandoned employment on your 
own will.

 

7) You will be eligible for promotion /salary increases based on company & your performance goals as 
defined by the Company from time to time.

 

8) You will be eligible for Annual Health Check-up once in a year which will be communicated as per 
company policy.

 

9) A brief description of the roles and responsibilities has been shared with you separately as part of the 
hiring process. This applies to the current role only and is subject to change as per company policy.

 

10) Minimum wages provisions would apply as applicable.

 

 

 

 

Enclosed:

a) Annexure (I) - Annualized Compensation & Benefit Statement

b) Annexure (II) - Allowances and Benefit Plan

c) ARCIPD
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Annualized Compensation & Benefits Statement – Annexure I

All figures are INR per annum

(A) Basic Salary                 Rs 132,000.00

(B) Allowances and Benefits Plan   Rs 175,810.80

IND - Provident Fund Rs 15,840.00

IND - Gratuity @ 4.81% of Basic Rs 6,349.20

IND - Differential Gratuity Plan Rs 0.00

Company contribution to Gratuity @ 4.81% of basic salary under Payment of Gratuity Act or wages as 
defined under Code of Social Security on implementation.

 

Total Cost to Company  330,000.00 
 

Annexure II

Allowances and Benefits Plan (ABP)

 

Flexible Allowances and Benefits Plan:

1.a.     Additional House Rent Allowance:

Up to 50% of Annual Basic can be allocated towards additional HRA

Supporting Documents: Declaration & at least one receipt per quarter, as proof of rent, from landlord

(OR)

1.b.  Actual Rent paid towards Company Leased premises Supporting Documents: Lease Agreement

 

2.  Children education allowance for maximum of 2 dependent children (Per child per month Rs.100) : 
Maximum Limit (per annum) - Rs.2,400

Supporting Documents: Declaration*

 

3.  Children's Hostel Allowance for maximum of 2 dependent children (in case children are in a hostel): 
(Per child per month Rs.300)

Maximum Limit (per annum) - Rs.7,200 Supporting Documents- Declaration*

 

4.  Food Coupon Vouchers (Such vouchers are to be used for food expenses incurred at hotels/ 
restaurants during the course of the workday):

Maximum Limit (per annum):  Rs. 26,400 Supporting Documents: As per program guidelines
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5.  Advance Bonus/Exgratia - For those earning basic salary up to Rs.21, 000/-pm Advance Bonus is 
paid towards payment of bonus under the Payment of Bonus Act, 1965 and Code on Wages as and 
when it is implemented. Those having basic salary above Rs.21, 000/-pm this amount will be treated as 
exgratia.

 

6.  Personal Pay through Payroll - Balance of the above items paid with the Salary after appropriate tax 
deductions at the end of the year

 

7. Broadband and Telephone Reimbursement – Up to INR 24,000 per annum can be allocated.

Supporting Documents: As per program guidelines

 

 8. Please refer to the detailed policy documents available in the India benefits portal.

 

*           Employees are liable to provide proof in the event of an evaluation by Income tax authorities.

 

Guidelines governing Allowances and Benefits Plan (ABP)

 

1.      Employees will be eligible to select a package of benefits for one year from the menu of benefits 
annexed to this scheme as defined under the Allowances and benefits plan and subject to available 
balance amounts under personal pay. The selection of benefits must be done in the Ceridian tool 
(Payroll vendor system).

 

2.      The year for the purpose of this plan will be 1st April to 31st March.

 

3.      While selection of the menu of benefits and spending the same, the employee must ensure that he/
she should not draw more than:

a)      25% of the annual kitty in Q1

b)      25% of the annual kitty in Q2 & balance of Q1, if any

c)      25% of the annual kitty in Q3 & balance of Q1, Q2, if any

d)      25% of the annual kitty in Q4 & balance of Q1,Q2,Q3, if any

 

For the purposes of the plan, the quarters will be as follows:

 

a)      Q1 - April, May, June

b)      Q2 - July, August, September

c)      Q3 - October, November, December

d)      Q4 - January, February, March
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Any unutilized amount in the kitty as on 31st March will be paid along with the March salary and tax 
recovered appropriately.

 

4.      In the event of separation of an employee from the services of the Company, only pro-rata amount 
of the kitty will be allowed to be utilized by the employee for the period of actual employment during that 
year.

 

5.      The Company will recover tax from the salary every month as per the tax laws in force in respect 
of benefits selected by the employee.

 

6.     Components / benefits offered as part of ABP are subject to change based on amendments to 
applicable tax laws / rules and Company policies.

 

Mandatory Documents List

You are required to submit the following documents, prior to your Joining Date These documents will be 
verified with originals and hence, please make sure to bring the originals with you.
 
Please note

1. Originals are required only for verification and will be returned back immediately
2. Please carry a printout of this letter when submitting the joining documents.
3. Please carry a copy of your 'Annualized Compensation & Benefits statement' along with the Terms 
and Conditions of your Offer Letter when submitting the joining documents.

 

1. Relieving letter from previous employer:

       Original required for verification - Yes

       No of copies - Two

 

2. Letters supporting Employment viz., Offer letter, Service Certificate:

       Original required for verification - Yes

       No of copies - Two

 

3. Salary details of previous Employment:

       Original required for verification - Yes

       No of copies - Two
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4. Education Certificates or Mark sheets with Provisional Certificates – 10th to Highest Degree:

       Original required for verification - Yes

       No of copies - Two

 

5. Copy of PAN card/Application ID for PAN card applied:

       Original required for verification - No

       No of copies - One

 

6. Age Proof – Copy of Aadhaar Card  or Passport or Pan card or Driving license:

       Original required for verification - No

       No of copies - One

 

7. Photo identity proof – Copy of PAN Card or Passport or Driving license:

       Original required for verification - No

       No of copies - One

 

8. Address Proof to open bank account for salary credit – Copy of Rental Agreement or Driving license 
or Voter’s ID

       If you want to give Bangalore address for all communication in Citibank account form, please bring 
a copy of address proof that has your name:

       Original required for verification - Yes

       No of copies - One

 

9. Four passport size color photographs.

    Please note that 1 passport size photograph should specifically have a Navy Blue background. It is 
standard as per Company policy.

    No other types of photographs would be accepted:

    Original required for verification - Yes

    No of copies - Four

 

10. NSR Registration Number:

       Original required for verification - N/A

       No of copies - N/A
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11. Note down your parents’ dates of birth for nomination in PF, Gratuity:

       Original required for verification - N/A

       No of copies - N/A

 

 

 

HPE Employee Letter of Assurance Agreement       

U.S. Export Controls on Technology Transfer:       

I acknowledge that during my work for Hewlett Packard Enterprise (HPE) I may, directly or indirectly, 
receive or access software and/or technical data which HPE has classified according to the US 
Commerce Control List (CCL) as eligible for export under license exemption "Technology and Software 
Under Restriction" (TSR) to all destinations except those listed below.       

I agree not to export or re-export this software and/or technical data or any direct product based on this 
software or technical data without proper US government authorization to destinations not eligible for 
exports under license exemption TSR.       

According to current US export regulations the following countries are not eligible for exports under 
license exemption TSR.  This list is subject to change without notice.       

 

Armenia       

Azerbaijan       

Belarus       

Burma (Myanmar)

Cambodia       

Cuba       

Georgia

Hong Kong       

Iran       

Iraq       

Kazakhstan       

Kyrgyzstan    

Laos       

Libya       

Macao (Macau)       

Moldova       

Mongolia

North Korea (DPRK)       
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People's Republic of China (PRC)       

Russia       

Sudan (Khartoum)       

Syria       

Tajikistan       

Turkmenistan       

Ukraine

Ukraine (Crimea Region)

Uzbekistan      

Venezuela 

Vietnam       

Yemen

 

Agreement Regarding Confidential Information and Proprietary Developments

India

 

Naman kumar

 

1.         Consideration and Relationship to Employment.  As a condition of my employment with 
Hewlett Packard Enterprise or one of its subsidiaries, successors, assigns, or affiliates (referred to 
collectively as, "Company"), in return for Company’s agreement that I will be provided certain 
confidential and proprietary information, training, and/or customer contacts to assist me in my duties in 
such employment, I knowingly agree to restrictions provided for below that will apply during and after my 
employment by Company.  I understand, however, that nothing relating to this Agreement will be 
interpreted as a contract or commitment whereby Company is deemed to promise continuing 
employment for a specified duration.

2.         Confidential Information.  This Agreement concerns trade secrets, confidential business and 
technical information, and know-how not generally known to the public (hereinafter "Confidential 
Information") which is acquired or produced by me in connection with my employment by Company.  
Confidential Information may include, without limitation, information on Company organizations, staffing, 
finance, structure, information of employee performance, compensation of others, research and 
development, manufacturing and marketing, files, keys, certificates, passwords and other computer 
information, as well as information that Company receives from others under an obligation of 
confidentiality.  I agree to abide by the Company Confidential Information Policy and specifically agree 
that with regard to Company Confidential Information:

(a)        to use such information only in the performance of Company duties;

(b)        to hold such information in confidence and trust; and

(c)       to use all reasonable precautions to assure that such information is not disclosed to unauthorized 
persons or used in an unauthorized manner, both during and after my employment with Company.
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I further agree that any organizational information or staffing information learned by me in connection 
with my employment by Company is the Confidential Information of Company, and I agree that I will not 
share such information with any recruiters or any other employers, either during or subsequent to my 
employment with Company; further, I agree that I will not use or permit use of such as a means to recruit 
or solicit other Company employees away from Company (either for myself or for others).

 

3.         Proprietary Developments.  This Agreement also concerns inventions and discoveries 
(whether or not patentable), designs, works of authorship, mask works, improvements, data, processes, 
computer programs and software (hereinafter called "Proprietary Developments") that are conceived or 
made by me alone or with others while I am employed by Company and that relate to the research and 
development or the business of Company, or that result from work performed by me for Company, or 
that are developed, in whole or in part, using Company's equipment, supplies, facilities or trade secrets 
information.

 

Such Proprietary Developments are the sole property of Company, and I hereby assign and transfer all 
rights in such Proprietary Developments to Company.  I also agree that any works of authorship created 
by me shall be deemed to be "works made for hire."  I further agree for all Proprietary Developments:

(a)        to disclose them promptly to Company;

(b)       to sign any assignment document to formally perfect and confirm my assignment of title to 
Company;

(c)        to assign any right of recovery for past damages to Company; and

(d)       to execute any other documents deemed necessary by Company to obtain, record and perfect 
patent, copyright, mask works and/or trade secret protection in all countries, in Company's name and at 
Company's expense.

 

I understand that Company may delegate these rights.  I agree that, if requested, my disclosure, 
assignment, execution and cooperation duties will be provided to the entity designated by Company.

 

This Agreement does not apply to an invention for which no equipment, supplies, facility or trade secret 
information of the employer was used and which was developed entirely on the employee's own time, 
unless (a) the invention relates (i) to the business of the employer or (ii) to the employer's actual or 
demonstrably anticipated research or development, or (b) the invention results from any work performed 
by the employee for the employer.

 

4.         Respect for Rights of Former Employers.  I agree to honor any valid disclosure or use 
restrictions on information or intellectual property known to me and received from any former employers 
or any other parties prior to my employment by Company.  I agree that without prior written consent of 
such former employers or other parties, I will not knowingly use any such information in connection with 
my Company work or work product, and I will not bring onto the premises of Company any such 
information in whatever tangible or readable form.
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5.         Work Product.  The product of all work performed by me during and within the scope of my 
Company employment including, without limitation, any files, presentations, reports, documents, 
drawings, computer programs, devices and models, will be the sole property of Company.  I understand 
that Company has the sole right to use, sell, license, publish or otherwise disseminate or transfer rights 
in such work product.

 

6.         Company Property.  I will not remove any Company property from Company premises without 
Company's permission.  Upon the end of my employment with Company, I will return all Company 
property to Company unless Company’s written permission to keep it is obtained.

 

7.         Protective Covenants.  I acknowledge that a simple agreement not to disclose or use 
Company’s Confidential Information or Proprietary Developments after my employment by Company 
ends would be inadequate, standing alone, to protect Company’s legitimate business interests because 
some activities by a former employee who had held a position like mine would, by their nature, 
compromise such Confidential Information and Proprietary Developments as well as the goodwill and 
customer relationships that Company will pay me to develop for Company during my employment by 
Company.

 

I recognize that activities that violate Company’s rights in this regard, whether or not intentional, are 
often undetectable by Company until it is too late to obtain any effective remedy, and that such activities 
will cause irreparable injury to Company.  To prevent this kind of irreparable harm and to protect 
Company’s trade secrets, I agree that during my employment and for a period of twelve months 
following the end of my employment with Company, I will abide by the following Protective Covenants:

(a)        No Solicitation of Customers.  I will not (in person or through assistance to others) knowingly 
participate in soliciting or communicating with any customer of Company in pursuit of a Competing Line 
of Business if I either had business-related contact with that customer or received Confidential 
Information about that customer in the last two years of my employment at Company;

(b)        No Solicitation of Company Employees.  I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with any Company Employee for the purpose of 
persuading or helping the Company Employee to end or reduce his or her employment relationship with 
Company if I either worked with that Company Employee or received Confidential Information about that 
Company Employee in the last two years of my employment with Company; and

(c)        No Solicitation of Company Suppliers.  I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with any Company Supplier for the purpose of 
persuading or helping the Company Supplier to end or modify to Company’s detriment an existing 
business relationship with Company if I either worked with that Company Supplier or received 
Confidential Information about that Company Supplier in the last two years of my employment with 
Company.

 

As used here, “Competing Line of Business” includes a business that involves a product or service 
offered or to be offered by anyone other than Company that would replace or compete with any product 
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or service offered or to be offered by Company or its related corporations (unless Company and its 
related corporations are no longer engaged in or planning to engage in that line of business). 
“Company Employee” means an individual employed by or retained as a consultant to Company or its 
related corporations. “Company Supplier” means an individual, corporation, other business entity or 
separately operated business unit of an entity that regularly provides goods or services to Company or 
its related corporations, including without limitation any OEM, ODM or subcontractor.

 

8.         Enforcement.  I make these agreements to avoid any future dispute between myself and 
Company regarding specific restrictions on my post-employment conduct that will be reasonable, 
necessary and enforceable to protect Company’s Confidential Information and Proprietary 
Developments and other legitimate business interests.  The Protective Covenants are ancillary to the 
other terms of this Agreement and my employment relationship with Company.  This Agreement benefits 
both me and Company because, among other things, it provides finality and predictability for both me 
and the company regarding enforceable boundaries on my future conduct.  Accordingly, I agree that this 
Agreement and the restrictions in it should be enforced under common law rules favoring the 
enforcement of such agreements.

 

For these reasons, I agree that I will not pursue any legal action to set aside or avoid application of the 
Protective Covenants.  This Agreement will survive the end of my employment with Company and shall, 
likewise, continue to apply and be valid notwithstanding any change in my duties, responsibilities, 
position, or title.

 

9.         Relief; Extension. I understand that if I violate this Agreement (particularly the Protective 
Covenants), Company will be entitled to (i) injunctive relief by temporary restraining order, temporary 
injunction, and/or permanent injunction, (ii) recovery of attorneys' fees and costs incurred by Company in 
obtaining such relief where allowed by law, and (iii) any other legal and equitable relief to which 
Company may be entitled. Injunctive relief will not exclude other remedies that might apply.  If I am 
found to have violated any restrictions in the Protective Covenants, then the time period for such 
restrictions will be extended by one day for each day that I am found to have violated them, up to a 
maximum extension equal to the time period originally prescribed for the restrictions.

 

10.       Severability; Authority for Revision; Assignment; Governing Law.  The provisions of this 
Agreement will be separately construed.  If any provision contained in this Agreement is determined to 
be void, illegal or unenforceable, in whole or in part, then the other provisions contained herein will 
remain in full force and effect as if the provision so determined had not been contained herein.  If the 
restrictions provided in this Agreement are deemed unenforceable as written, the parties expressly 
authorize the court to revise, delete, or add to such restrictions to the extent necessary to enforce the 
intent of the parties and to provide Company’s goodwill, Confidential Information, Proprietary 
Developments and other business interests with effective protection.  In the event the restrictions 
provided in this Agreement are deemed unenforceable and cannot be reformed to make them 
enforceable, then any prior agreements that I have made with Company relating to confidential 
information or proprietary developments shall not be deemed to have been superseded or otherwise 
affected by this Agreement, but instead shall remain in effect.  The title and paragraph headings in this 
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Agreement are provided for convenience of reference only, and shall not be considered in determining 
its meaning, intent or applicability.  This Agreement will inure to the benefit of the parties’ heirs, 
successors and assigns.  This Agreement, including but not limited to the Protective Covenants, may be 
assigned by Company to a subsequent employer, successor or assign without the need for further 
authorization or agreement from me.  This Agreement will be governed by the laws of the country and/or 
state identified as my work location in which I work at the time of its enforcement.

 

11.       Acceptance by Company.  A counterpart of this Agreement has been manually executed by a 
duly authorized representative to indicate Company’s acceptance of the terms hereof and Company’s 
covenant to perform its obligations hereunder (including, without limitation, Company’s agreement that I 
will be provided certain confidential and proprietary information, training, and/or customer contacts to 
assist me in my duties). Such acceptance on behalf of Company is conditioned upon my reciprocal 
agreement to such terms.  I acknowledge the sufficiency of Company’s acceptance of the terms hereof 
to establish the mutual rights and responsibilities defined herein.

 

12.       Acceptance by Employee.  By placing my signature below, I confirm that I have read and fully 
understood the terms of this Agreement, and have been at liberty to seek legal advice on the same prior 
to my acceptance of such terms.
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06 Sep 2021 
 
Mr. Siva Prasath Rethina Sabapathy 
Anna Nagar 
                                               
Dear Siva Prasath Rethina Sabapathy, 
 
We are delighted to submit to you this offer for appointment as Trainee in our team at Lister 
Ventures Pvt. Ltd.  This offer is valid as per our understanding that you will join Lister Ventures Pvt. 
Ltd. on or before 13 sep 2021. Under the terms of this offer: 
 

▪ Total Compensation: Your annual salary will be INR 1,75,000/- (Rupees One Lakh 
Seventy Five Thousand  Only). Your Compensation will be inclusive of annual benefits 
such as the company’s contribution to Provident Fund. As a regular full time employee you 
are eligible to participate in the benefit package offered by the company’s prevailing 
employee policy and practices.  All forms of compensation referred to in this letter are 
subject to reduction to reflect applicable withholding and payroll taxes. 

 

▪ Focal Review: Salary reviews and increases are given during Lister’s regular Performance 
Appraisal schedule in April / October. The revision will be effective on the first day the 
quarter in which you joined the company.  

▪ You will be on probation for a period of 6 months. At the end of the probation period, 
based on your performance evaluation, your services will be confirmed. During the period of 
probation, yourself or the Company have the right to terminate the services with a notice of 
15 days in writing. Following probation, if either party wish to terminate this agreement 
either may do so by giving the other party 30 days’ notice or Basic salary in lieu of notice. 
Your employment with the Company will be “at will,” meaning that either you or the 
Company will be entitled to terminate your employment at any time and for any reason, with 
or without cause subject to requirements of applicable law. The Company reserves the right 
to terminate your service at any time without notice should you be guilty of misdemeanor, 
misconduct, negligence or any breach of the terms and conditions of this agreement. You 
are not entitled for any leave during Notice Period. In the event of leave during Notice 
Period, he/she is expected to extend the notice period to compensate the no. of leaves taken 
with prior approval from your Manager and HR. If you fail to a) properly intimate 
resignation, b) serve notice period or c) return company assets, then the company may 
initiate appropriate legal action against you. 

▪ Tax:  It is your continuous responsibility to meet all requirements under Indian tax laws 
including tax compliance and filing of personal tax returns in respect of all payments paid to 
you under this letter. Taxes on any payment made under this letter will be borne by you. The 
Company shall deduct tax at source and any payments under this letter that require such 
deduction to be made by the employer in accordance with the Indian tax laws.  

▪ Leave: The associate are not eligible for any paid leave in the first three months.  
Subsequently every associate will be eligible for 20 days of annual leave (Paid Leave). Please 
refer the Leave Policy for more details after your joining.  
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▪ Lister Ventures Pvt. Ltd has extended this offer to you based upon your general knowledge, 
background, of other Employer(s) experience and skills and abilities and not because of your 
knowledge of your current employer’s or any previous employer’s trade secrets or other 
company specific information. As a condition of employment at Lister, you agree not to 
disclose or use confidential or proprietary information or any trade secrets of any current or 
prior employer. In this regard, you should be extremely careful not to bring to Lister any 
documents or other materials in tangible form belonging to or acquired from any current or 
prior employer. You will need to sign the Company’s Non-disclosure Agreement as a 
condition of your employment at a later date. Also, you represent that you are not subject to 
any restrictions that prevent you from working for Lister. 

 

▪ During the period of your employment, you will be governed by the prevailing employee 
handbook of your site, Lister’s operating policies and procedures, notices and new 
regulations as there may be, which are issued and or amended with cause, from time to time.  

▪ Outside Activities.  While you render services to the Company, you will not engage in any 
other gainful employment, business, and activity without the written consent of the 
Company or act in any manner detrimental to the interest of the company. 

▪ This offer is subject to background verification through a verification agency. Any false 
information provided is subject to termination of employment without any compensation. 
Please bring copies of your degree certificates and your service certificate at the time of your 
joining.  

 
This offer letter captures all details (without any omissions) pertaining to compensation and 
designation that were discussed by the HR representative during the offer negotiation.  
 
 

 

 
 
Yours Sincerely,                                                                              Received & Accepted 
 

 
 
Kiran Kumar P V         SivaPrasath Rethina Sabapathy 
Senior Manager – HR & Admin                                                  Trainee  
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SALARY BREAK-UP 

 
Name   :  Siva Prasath Rethina Sabapathy                                

Designation  : Trainee 

Date of Joining : 13 sep 2021 

 

S. No COMPONENTS MONTHLY ANNUAL 

1 Basic  6,370 76,441 

2 House Rent Allowance (HRA)  3,185 38,221 

3 Special Allowance  2,850 34,200 

4 Company’s contribution to PF  1,188 14,261 

5 
Company’s contribution to 
Gratuity 

  306  3,677 

6 
Company’s contribution to Medical 
Insurance 

  683  8,200 

 
Total Compensation  
(in Rupees) 

14,582 175,000 

 
Confidentiality: Your compensation details are strictly confidential. You are entitled to discuss your 
compensation related queries only with the undersigned or with your HR point of contact in Lister. 
Any discussion or disclosure of your compensation related information with external parties will be 
considered as breach of the employment agreement with Lister. This may lead to withdrawal of this 
offer. 
 
If you have any questions concerning this offer of employment, please feel free to contact the 
undersigned.  
 
 
 
For Lister Ventures Pvt. Ltd.,                     Acknowledged, Agreed and Accepted by: 

 
_______________________                                         _______________________              
  
Kiran Kumar P V      Siva Prasath Rethina Sabapathy     
Senior Manager – HR & Admin                                                        Trainee

 







Strictly Private and Confidential  

 

Date: 04/27/2023  

 

Rakshita Rajesh  

C11925250  

No:1/472, Bazzar street, Kadambathur -631203, Thiruvalluvar Dist., Chennai 

 7305739739  

 

Dear Rakshita Rajesh,  

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. ("Company or Accenture

as the case maybe") in our Advanced Technology Centers, India, as per the below terms and conditions:

 

Job Profile - Packaged App Development Associate  

Management Level - 12  

Job Family Group - Software Engineering  

 

  
 

Please refer to:

• Annexure I for the compensation and benefits details.  

• Annexure II for documentation to be submitted by you.  

• Annexure III Terms of Employment  

• Annexure IV-Declaration 

 

Your employment with Accenture will be governed by the clauses mentioned in the attached 'Terms of Employment' effective from your

date of joining. You are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer

and your employment with Accenture is subject to successful completion of the qualifying examination from your college , which shall be

completed, without any delay or extension, within the course timeline as prescribed by the college/institution/university, as well as

satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or after your effective

start date. 

Version 11.0 Apr-2023 1 Candidate’s Signature ____________

Reference Id: 6797ec01-4ad1-47cb-ae38-4663f3102788_1
Signed By: MAHESH VASUDEO ZURALE



 

You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate, factually correct,

and complete and no material information has been withheld by you. Accenture is providing this offer of employment basis preliminary

information provided by you at the registration stage and a declaration concerning your agreement with the eligibility criteria. You

understand and acknowledge that your employment with Accenture shall be subject to further verification of details and materials/

documents provided to Accenture as well as any further verification deemed necessary to finalize your candidature. You shall continue to

meet the eligibility criteria up till and on the date of joining Accenture (if applicable) and agree that Accenture has the right to revoke the

offer of employment,in case of failure of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at

your end. 

 

 Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to your actual

onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to confirm to the same by

responding to our email and share your acceptance to join us on the stipulated date. 

 

At Accenture, the health and well-being of our people, our clients and the community is our top priority. Before onboarding, we

encourage you to take both doses of the COVID-19 vaccine. 

 

Fundamental Skill Primers Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes an online learning module - Fundamental Skill Primers. This document further enhances and details of the learning

opportunities and terms of training / assessments that were previously mentioned in your Letter of Intent. 

• The learning module of this program is typically made available to you to give you a reasonable time to learn at your pace and comfort. 

• After completing the Fundamental Skill Primer Learning, you will need to go through the Fundamental Skill Primer assessment. 

 

Upon joining the Company further Stream training program(s) will be conducted for a specific duration on the specific skill set assigned to

you. Periodic assessments will be conducted throughout this training program which you are expected to clear. Each of such

assessments including Primer assessment will add towards your final score. A min. of 60% will need to be scored for successful

clearance. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will be required to score

minimum 60% marks to clear the stream learning assessments. 

 

Your employment with Accenture is subject to your successful completion of the Stream training program and assessments as

mentioned above. If you are unable to clear the Stream training assessments in the given 3 attempts successfully, your services with the

Company shall be terminated as per Clause 10 outlined in the Terms of Employment. 

 

By completing 100% of Fundamental Skill Primer online modules before the Fundamental Skill primer assessment and scoring 75% or

above in the Fundamental Skill Primer assessment, a potential new joiner will be eligible for a learning Incentive of INR 10,000.

 

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to

undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with Accenture are

contingent upon you completing tests as per the requirements of the Company and in the instance of failing these tests namely the

drug/alcohol/substance test, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.
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In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information pertaining to any

aspect of your employment, the Company shall provide such information to the government body/Authority without any notification to

you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory

requirements/compliance. You may belong to this category and your details will be disclosed to these authorities. 

 

 To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your acceptance/rejection by

logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using your unique reference number,

candidate identification (CID) and mobile number within 7 days (Seven days) from the date of this letter, post which the link will be

disabled for you. If we do not receive your response before the expiration of 7 days (Seven days) from the date of this letter, the terms of

this Offer of employment will be deemed to have been rejected by you, unless otherwise communicated to you by the Company in

writing. Further, at the time of joining you are required to provide all documentation identified in Annexure II along with the signed copy of

this Offer letter and Terms of Employment. 

 

 

 After accepting this Offer, we encourage you visit Countdown to the Company-  

 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will help you

successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of

Company history-as well as tips on how to develop yourself (and your career) in the future. 

 

 In case you have a query, please raise them on https://indiacampus.accenture.com/myzone/accenture/auth/login  

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of you and look

forward to your joining us. 

 
 
 
 
 
 

 

                                

 

 

 

Yours sincerely,

 

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Centers, India 

ACKNOWLEDGED AND AGREED

________________________________

 Rakshita Rajesh    
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ANNEXURE I
 

COMPENSATION & BENEFITS
 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

                       

 

 

 

(A) Annual Fixed Compensation 

Your annual fixed compensation is INR 3,00,000. This includes allowances structured in accordance with the Company compensation

guidelines and applicable statutory norms.Please note the annual fixed compensation includes employer's contribution to Provident

Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Individual Performance Bonus (IPB)

You will be eligible to participate in the FY23 (September 2022 to August 2023) Individual Performance Bonus (IPB) Programme. Your

indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of

the IPB, including but not limited to your performance achievements and the Company’s performance. The Company may, at any time

and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB

Total Cash Compensation Elements

Annual (INR)

(A) Annual Fixed Compensation 3,00,000/-

(B) Individual Performance Bonus (IPB) earning potential (at maximum 8.5%) 25,500/-

Maximum Annual Total earning potential(A+B) 3,25,500/-

(C)# Additional Notional Benefits

Gratuity for each year of service (indicative and assumed value calculated at

an approximation of 4.81% of annual basic)

Notional Insurance Premium paid by Company

INR 5,000/-

INR 14,200/-

Annual Total Earning Potential + Additional Notional Benefits (A+B+C) INR 344700/-

(D)##Additional Discretionary Reimbursements

One-time WFH Assistance reimbursement

Annual Internet reimbursement

INR 18,000/-

INR 12,000/- (capped at INR 1,000/- per

month)

(E)Optional opportunity to participate in the Employee Share Purchase Plan

Employee Share Purchase plan – to purchase Accenture plc

Class A ordinary shares at 15% discount on the fair market value

INR 4,500/- [discount opportunity with an

optional investment of 10% of gross pay and

no change in share price]
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programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these

payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said

fiscal year.

 
 

Note: For International Worker Only* 

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions

if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as

employer's contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions

as per applicable laws/regulations in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated

by the government of India and is subject to government approvals and prevailing laws (amended from time to time). Any person

desirous of such withdrawal need to comply with applicable law and procedures laid down by the authorities. 

 
 
 
 
 
 
 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

 
 

   1.Medical: 

      a) Medical Insurance for self, spouse and 2 dependent children up to INR 3,00,000 per annum. This plans allows for coverage of pre-

existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.

      b) You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law and siblings up to INR 10,00,000

& any additional child up to INR 5,00,000 under a separate Insurance plan. You also can avail optional Top-Up and/or Critical Illness

Policy for yourself and your dependents (spouse and 2 children) up to INR 10,00,000. The entire premium for this will have to be borne

by you. These plans allow for coverage of pre-existing ailments. This is as per current arrangement with our Insurer and is subject to

Insurance policy Coverage for Coverage amount Premium paid by

Medical

Self, Spouse/partner (if
you identify yourself as
lesbian, gay, bisexual and
transgender) & 2
Dependent children

INR 3,00,000/- per annum Company

Personal Accident Self Up to 3 times of annual fixed compensation Company

Life Self
Equivalent to one time of your annual fixed
compensation with minimum cover of INR 5,00,000/-

Company

Future Service Liability Self Up to INR 20,00,000/- Company

Employee Deposit Linked
Insurance (EDLI)

Self
INR 7,05,000/- (If you contribute towards Employee
Provident Fund)

Company
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review from time to time.

      c) For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined percentage

of each claim, as under: 

  • 10% of such claims for self, spouse and 2 dependent children 

  •  20% of such claims for parents, parent’s in-law, siblings, and additional children under the separate Insurance plan. 

   2.Personal Accident coverage for self, up to three times your annual fixed compensation. 

      a) You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. The

entire premium for this will have to be borne by you.

   3.Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000. 

      a) You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The entire

premium for this will have to be borne by you.

   4. #(C) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the final payout of any gratuity

amount will be determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972 (as may be amended from

time to time), payable as per the Company policy on your exit. 

      #(C) Notional Insurance Premium is an approximation based on individual factors which may include age, level and fixed pay

depending on the insurance. Please note that there could hence be a slight difference in the actual premium amount borne by Accenture

for your insurance coverage. The premium amount is directly paid by Accenture to the Insurance companies tied up with and will not be

paid to you individually. Applicable only for current FY and can be withdrawn at anytime at company’s discretion. 

      ##(D) Reimbursements would be approved as per the policies’ terms & conditions. The reimbursement amounts are subject to

company policy and discretion and maybe updated/reviewed/withdrawn at any time basis company discretion. Currently, the

discretionary WFH benefits as mentioned in Annexure 1 (D) are available for our people until August 31, 2023 as per the company

guidelines, provided such employees have joined/onboarded with Accenture before August 31st 2023. 

   5.You will also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded on

NYSE. 

      a) Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase

Class A common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an employee can

develop his / her ownership in Accenture and increase his/ her stake in Accenture’s success.

   6.Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP helps you and your immediate

family members deal with work-life stressors, family issues, financial concerns, relationship problems, and even drug or legal concerns.

The EAP services cover up to 5 in-person visits, short-term counseling, confidential access to assessments, referrals and follow-up

service 

 

In case you are relocating from your current location to join Accenture, you would be eligible for relocation assistance. You are entitled to

relocation assistance up to the maximum limit of INR 2500.00/-, to be reimbursed on actuals along with appropriate supporting bills

towards the following:

• Travel expenses by air / train for employee, spouse, dependent parents and children from previous work location / place of residence to

the joining location, including any conveyance expenses.

• Expenses towards movement of goods and household articles (including insurance) from previous work location / place of residence to

the joining location.

• Expenses towards movement of one vehicle including Road Tax / Octroi.

• Brokerage charges for new residence at the joining location. Refundable deposits shall not be reimbursed.
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You will be provided with transit accommodation for the first 14 days of your stay at your joining location. You will receive further updates

regarding your relocation assistance, 30 days before Date of joining from the onboarding team.

 

All the expenses would have to be claimed as a one- time reimbursement. You would require approval from your People Advisor for the

reimbursement. All permissible expenses should be claimed through the Time and Expense Reporting application <Expense type - Other

Expense - Sub Type- Relocation Expenses (Domestic) - Relocation Type- New Joiner Relocation (NJR) > within 90 days of joining.

 

In the unlikely event of you choosing to leave the Company, or your services being terminated, before the completion of one year of

employment with the Company, the relocation amount will become payable by you and should be repaid on termination of your

employment/separation from the Company. In the event, you fail to repay the relocation amount, and it is necessary to take legal action

against you to collect such amount, you agree to reimburse the Company for all costs incurred by the Company to collect such amounts,

including attorney's fees and court costs.

 

Any dues payable by you on termination/separation from the Company as aforesaid will be recovered/adjusted from your final settlement

to the extent possible and if adjustments/set off are not possible, you will need to pay back to the Company the required amounts (part or

full as the case may be) on or before your last working day or within a timeline as demanded by the Company. The same applies to any

partial or shortfalls that needs to be recovered from you.

 

GST Clause:

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing

obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as

under: 

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.

This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or

adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls

will be adjusted against any further amounts due and payable to you. 

 

General Tax:

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your

personal tax liabilities, as per applicable law, both in India and abroad.
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ANNEXURE II

Mandatory documentation at the time of onboarding: 

     1.Two copies of your recent passport size photographs.  

     2.Original marksheet of all semester (PG/UG).  

     3.Original provisional degree certificate or convocation degree certificate. 

     4.Copy of X, XII and all semester mark sheets of PG & UG Degrees.  

     5.Copy of Degree/PG/Diploma (as applicable) certificates.  

     6.Passport copy, if available (if not please apply immediately).  

     7.Pan Card

     8.Certification Completion Document (as mentioned in the eligibility criteria) 

     9.Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other compliance required

by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with

the company and which are bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the

company including but not limited to making verifications. Do note that the provision of Aadhaar details and seeding Aadhaar with UAN

as well as completing KYC requirements of EPFO is necessary and if you are unable to do so this may delay submission of your PF

contributions to the regulators. 
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ANNEXURE IV - DECLARATION 

 
 

I hereby represent and warrant that as of my effective start date of employment with the Company, I will have: (a) terminated my

employment with any current/previous employer and any other employment or contractor relationships; and (b) satisfactorily performed

and completed all my obligations which apply/applied to me vis-à-vis any current/previous employer and any other employment or

contractor relationships  

I hereby represent and warrant that I have not, during the course of any current/previous employment and any other employment or

contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or debar or conflict or be inconsistent with

my acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-

compete agreement, restrictive employment agreement or other restrictive terms.  

I hereby represent and warrant that I shall not bring into Accenture premises (or use in any manner) any third party documents

(regardless of media) or materials (including but not limited to trade secrets) with myself to Accenture, including any such documents or

materials from my previous employer. To the extent I feel that my employment at Accenture would require me to bring any third party

documents or materials to Accenture I shall not bring any such documents or materials unless I have taken all permissions/approvals

from the third parties before accepting the offer from Accenture. I further represent and warrant that I have not and will not

inappropriately disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer

and any other employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle Accenture to

terminate my services with immediate effect. 

 

 

ACKNOWLEDGED AND AGREED:  

 

________________________________  

Rakshita Rajesh 

 

 

Date:  
 

Disclaimer           

"This document and any attachments to it (in part or in whole the "Communication") are confidential, may constitute inside information

and are for the use only of the addressee. The Communication is the property of Accenture and its affiliates and may contain copyright

material or intellectual property of Accenture and/or any of its related entities or of third parties. If you are not the intended recipient of the

Communication or have received the Communication in error, please notify the sender or Accenture immediately, return the

Communication (in entirety) and delete the Communication (in entirety and copies included) from your records and systems.

Unauthorized use, disclosure or copying of this Communication or any part thereof is strictly prohibited and may be unlawful. Any views

expressed in the Communication are those of the individual sender only, unless expressly stated to be those of Accenture and its

affiliates. Accenture does not guarantee the integrity of the Communication, or that it is free from errors, viruses or interference." 
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Hi Rama Krishnan B, 

Congratulations! Greetings from Salcomp! Hope you are doing 
good. 

Ás discussed, on benchmarking with our policy, we would like 
offer you the below mentioned proposal. 

Designation : Co-ordinator Time Office - HR- ST1. 

TCTC 

Transport. 

Particulars 

Basic Pay 

:Rs. 3,50,000 per annum+ Gratuity 

House Rent Allowance (HRA) 

Special Allowance 

Gross Total - A 

Employer PF - B 

TCTC = (A+B) 

Annually 

1,86,000 

93,000 

48,680 

3,27,680 

22,320 

3,50,000 

Monthly 

15,500 

7,750 

4,057 

27,307 

1,860 

29,167 



N 
Ramakrishnan.B 

1064974 

Validity: 
21/06/2023 Fe 27i0129 



    
 

Regd. Office: LifeCell International Pvt. Ltd., #16/9 Vijayaraghawa lane, Vijayaraghawa Road, 

T.Nagar,Chennai-600017, Tamil Nadu, India. CIN: U85196TN2004PTC053577 +91 44-4293 5353 |  

contactus@lifecell.in |  www.lifecell.in 

 

 

Ref: LC/HR/LO  

                                                                                                                                   09 June 2023 
 
Ms. Ramya Kannusamy, 
 
SN Paradise hostel, 

Nsk nagar, Arumbakkam, 

Chennai – 600106. 

 

Dear Ramya Kannusamy, 

 

LETTER OF OFFER 

 

 

With reference to your application, the subsequent interviews, and the discussions we have held with you, 

we are pleased to offer you the position of “Executive QC” on a CTC of Rs.185628/-  p.a, the formal 

Letter of appointment shall be issued at the time of your joining duty.  

 

You are requested to join the organization on or before 12 June 2023 failing which this letter of offer stands 

cancelled. 

 

You are requested to return the duplicate copy of this letter as a token of acceptance of our offer of 

appointment. 

 

On your date of joining, you are required to produce the following documents to the HRD for verification 

and records: 

1. Relieving Order from the previous employer 

2. Salary Slip of last drawn Salary 

3. Attested copy of Testimonials (X Certificate for Age Proof, XII and educational certificates) 

4. Certificates of previous training programs / conferences/seminars attended. 

5. ID Proof where copy of Passport if available or the Voter ID card may be submitted. 

6. Medical Fitness Certificate from a registered medical practitioner mentioning your blood group. 

7. Four Passport size photographs. 

8. Aadhaar Card 

 

While welcoming you to our organization, we wish you a long and fruitful career ahead. 

 

 

For LifeCell International Private Limited 

 
 

Venkateswaran Vasava  

Vice President – Human Resources                                                                                                                             

 

   

 



                            

Date: 08/08/2023       

To       

Dear   

Reneesh Rakesh,     

Subject: Offer Letter       

With reference to your application and subsequent interview you had with us, we are 

pleased to offer you on board with following terms & conditions.       

Designation: BDE 

1. You will be paid an annual CTC Salary package of INR 500000. The 

compensation would be paid on or before the 10th day of the following month 

based on the attendance in the previous month. Please refer the Annexure-1 

for the CTC breakup and attendance criteria.       

2. You will also be entitled for incentives based on your performance and 

achievement of sales targets. These incentives will be announced every month 

while deciding the target for the month.       

3. The company will provide a detailed attendance, leave, incentives, growth and 

communication policies on your joining date.       

4. You will be responsible for selling the courses offered by the company to the 

potential students. The company will provide you the required training of the 

product and you will be closely working with your reporting manager. Your 

reporting manager will be assigned to you after the training period.       

5. The company will carry out a detailed performance review every six months 

and the salary will be revised every six months based on the performance.       

6. If you are working from home, you will be required to have a dedicated laptop, 

good internet connection, android smartphone and dedicated SIM for the 

official purpose. The cost of all this infra is to be borne by you only.       

7. If you are working from the company office, the company will provide the 

laptop/desktop but the android smartphone and SIM is to be procured by the 

employee only.       

8. You will keep the reporting manager and HR department informed on email for 

all the official communications like leaves, absents, grievances, training 

requirements etc.       



                            

9. From the date of commencement of your duties i.e. from 10/08/2023 you shall 

be on probation for a period of 2 months. This will primarily be your training 

period and based on your performance in this period, your future engagement 

with the company will be decided.       

10. After completion of the said probation period, and the company being satisfied 

that you have successfully completed your probation period (the 

management’s decision in this regard shall be final and binding on you), then 

your appointment in the company will be confirmed on email and your offer will 

be revised as per Annexure-1.      

11. The company shall be entitled to carry out the statutory deductions from your 

salary in accordance with the existing regulations/policies and any additions/ 

modifications to the regulations/policies from time to time including any 

contributions to be made from your side as per the relevant provisions of the 

law.       

12. If you opt to resign during probation, the company may impose a notice period 

as deemed necessary, subject to a maximum of 30 days. However, the 

company may terminate your appointment without notice during the probation 

period.       

13. After completion of probation period, cessation/termination of service shall 

require 45 days’ notice from your side in writing or pay compensation in lieu of 

the notice period.      

The company can terminate the employment with a notice of one week. The 

notice period from either side may be reduced as well upon mutual agreement.       

14. This is a full time position requiring approximately 54 hours per week. Regular 

office hours are from 10.30 AM to 7.30 PM, Monday to Saturday, but the same 

can be altered depending on the work. The place of work would be Bangalore.       

15. You shall not, at any time during the continuance or after the termination of 

your employment divulge either directly to any person, firm or company or use 

for yourself or another any knowledge, information, formulas, processes, 

methods, compositions, ideas or documents concerning the business and 

affairs of The company or any of its dealings, transactions or affairs that you 

may acquire or have to your knowledge during and incidental to your 

appointment/ employment. An invention, improvement or design conceived by 

you while in our employment that is within the existing or contemplated scope 

of the business of the company shall become the exclusive property of the 

company for all purposes.       

16. While serving the company, you shall give and devote the whole of your time 

exclusively to your duties with the company. You are not allowed to engage 

yourself directly or indirectly without the prior consent in writing of the company 

with or without remuneration in any trade, business, occupation, employment 

or service.       



                            

17. Notwithstanding anything to the contrary contained herein, the company shall 

be entitled to terminate your appointment without any notice or payment of any 

kind whatsoever in lieu of notice or otherwise in the case of any act, of 

dishonesty, disobedience, insubordination, incivility, intemperance, neglect of 

duty, irregularity in attendance, low performance or the breach of any of the 

terms & conditions and stipulations contained herein.       

18. You will inform us in writing of your local address as well as permanent 

address. You shall also keep us informed of your social status, if any, at any 

time during the course of your appointment with us your address or social 

status changes, it will be your responsibility to keep the company informed in 

writing about such changes immediately within a period of fortnight of its 

occurrence.       

19. Your appointment is subjected to your acceptance of the existing service 

conditions of the company and any amendments thereto that may come into 

force from time to time hereafter.       

20. After final relieving from your duties, company shall settle your account 

pertaining to any dues with regards to your salary, incentive or any such dues; 

within a period of 40-55 days from your last day of service, only if you have 

given proper intimation of your resignation and have serviced the notice period 

as per agreement. If an employee is terminated or resigns during probation of 

joining us, he/she will not be eligible for any full and final.       

21. All Intellectual Property rights in any work or material developed/co 

developed/conceptualized directly or indirectly by you during the course of your 

employment shall be considered ‘Works made for Hire’ under the Intellectual 

Property laws and shall belong to and be the property of the Company and you 

confirm and accept that you shall not be entitled to claim any rights over any 

such Intellectual Property. If required  by the Company, during or after the 

Employment Period, you shall assign and transfer in favor of the Company or, 

at the request of the Company, in favor of any of its subsidiary, affiliate or 

customers, all Intellectual Property rights in such works or materials and shall 

execute such deeds and documents, as the Company may require, to 

effectually vest in the Company, any of its subsidiary, affiliate or customers as 

the Company may require, any and all Intellectual Property rights and benefits 

in such works or materials. In performance of your duties and responsibilities 

you shall not use or infringe any intellectual Property or rights of the Company 

or of any other third party/s.       

22. During the Employment Period and for a period of at least six months after the 

Employment Period, you shall not solicit or attempt to influence any person 

employed or engaged by the Company (whether as an employee, consultant, 

advisor or in any other manner) to terminate or otherwise cease such 

employment or engagement with the Company or become the employee of or 



                            

directly or indirectly offer services in any form or manner to himself or any 

person or entity which is a competitor of the Company.       

23. If any dispute arises between any of the Parties hereto, during the subsistence 

of this Agreement or at any time thereafter, in connection with this Agreement, 

the dispute shall be settled by arbitration to be conducted by a sole arbitrator 

appointed by the Company in accordance with Arbitration and Conciliation Act, 

1996. The Arbitration proceedings shall be held in Mumbai and shall be 

conducted in English       

Please return the attached duplicate copy of this letter duly signed (on each page) 

and dated as a token of your acceptance of the terms and conditions of this 

contractual appointment.       

With Regards,       

For uFaber Edutech Pvt. Ltd.       

  

       
Yashika Daryanani       

AVP Talent Acquisition       

Date: 08/08/2023       

Reneesh Rakesh  

PAN:       

AADHAR:       

Date:        

       

       

      



                            

Annexure 1    

Annual Salary  breakup       

  

Salary Head       Amount       

Annual Fixed Salary 300000   

Performance based incentives**       200000    

Total Annual CTC       500000    

  

Note-Incentives will be paid on a monthly basis based on the performance and target 

achievement.   

Attendance policy    

● Daily attendance will be based on the talk time or biometric (Depending on your 

place of work).    

● Minimum daily talk time for 100% attendance in 150 minutes.    

● The company will provide an android app to automatically track the talk time of 

the calls.    

● You will be provided with detailed attendance and leave policy on your date of 

joining.    



 

 

Date: 26/07/2023 

 

 
Dear Mr. Ruban Chakaravarthy R G, 

 
We are pleased to appoint you as a “Trainee Microbiologist” in our organization, location “SGS India 

Pvt Ltd – General Lab” with effect from 27.07.2023 Company is engaged in the business of 

undertaking the work on contract basis, you will be posted at our client’s establishment to carry out 

the work as per the terms of contract as signed by company with its client establishment. 

Your emoluments will be as follows: 
 

Basic HRA Allw Gross Salary PF ESI Deduction Net 
salary 

Bonus 

11,000 4,000 - 15,000 1,320 113 1,433 13,567 8.33% 

 
1. You will be working 8 hours a day, 6 days in a week. 

2. Your contract will be 12 months from the date of joining only. 

3. You will be entitled to wages not less than the minimum wages prescribed for our scheduled 

employment under the minimum wages Act. 

4. You will be entitled to other statutory benefits applicable to contract workers. 

5. You will abide by the timings and other regulatory procedure in force at clients 

Establishment where you will be posted including operating and safety procedures 

applicable to such Establishments. 

6. Since our Company is undertaking jobs in various Establishments on Contract, your services 

can be transferred from one Establishment to other or one client to another, located 

anywhere in the country, where our Company has the Contract or may have the Contract in 

future. 

7. You may be sent for training under any professionals or institution anywhere in the country 

to improve your skills and abilities. The entire cost of training will be borne by the company and 

during training you will be entitled to full salary. 

 
8. Your services during this period can be terminated by the company without giving any notice 

and without any compensation. 



 

 

Your services can also be terminated without any notice or compensation in lieu of notice in the 

following contingencies: 

a) On expiry or termination of our contract with the Principals. 

b) On your being found medically unfit or suffering from continuous ill-health. 

c) For committing any act which is detrimental to the Company or the Company’s client. 

You can resign by giving one month notice or the company will have the right to deduct one months’ 

wages in lieu of notice. 

1. You will not be entitled to wages or salary on your refusal to do the assigned work or refusal 

to work at the transferred place or refusal to undergo training for the period of such refusal 

and will also be liable for disciplinary action. 

2. You will always be on your best behavior and well dressed. You will not report for duty after 

having consumed any intoxicating drink or drug etc nor while on duty consume any 

intoxicating drink, drugs etc. 

3. While on duty you will not indulge in any act adversely effecting our rendering of services to 

our Client. 

4. You will not seek employment with our Principal’s Establishment in which you are deputed. 

Please sign the duplicate as a token of acceptance of the above terms. 

 

 
For Sam Surveyors and Adjusters, 

Authorized Signatory  

ACCEPTANCE 

I have read and understood the terms and conditions of employment set out herein above and hereby 

agree to abide by them. 

 
Name: _  

 
 

Signed Date:   



Offer: Human Resource 
Ref: TCSLIDT20223739191/Chennai 
Date: 19/05/2023 

Mr. Bharath Kumar S 
No. 2Bharathiyar Street, 
Bhakathavachala Puram, Avadi, 
Chennai-600054, 
Tamil Nadu. 
Tel# 91-9840843252 

Dear Bharath Kumar S, 

Sub: Letter of Offer 

TATA 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Management Trainee in Grade Y. 

Your gross salary including all benefits will be 5,79,430/- per annum, as per the terms and 
conditions set out herein. Annexure 1 provides break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days,it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you acoept this offer you will be given a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy. Your offer is subject to a 
positive background check. 

TCS Confidential 

TCSL/DT20223739191 TATA cONSULTANCY SERVICES 
Tata Consultancy Services Limited 

415/21-24, Kumaran Nagar, Sholinganallur, CAd Mahabalipuram, Chennai 600 119 Tami! Nadu India 
Tea: 1446616 2222 Fax: 91 44 6616 2555 Website: www.tCs.com 

Registered Office Nimal Buiiding, 9th Fkor, Nariman Point, umbai 40 021 
TCS Careers Serviceline: 1800 209 3111 Email: careersiztcs.com 
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   31 Oct 2023

Ref : SIT/HR/OL/2023-24 

To,

Mr.Sathish S

H.No: 414/10, 22nd Street,

N S K Nagar, Arumpakkam,

Chennai. Tamil Nadu - 600106.

Employment Offer Letter
Dear Sathish

It gives us immense pleasure in inviting you to join Sage IT as one of its valuable members. We believe that organizations grow and flourish, 
fuelled by the enthusiasm and energy of the people who are willing to invest into the future. We are happy that you are one such employee 
joining us in our effort to create a truly global corporation.

You will be designated as Process Associate - US Accounts and your position will carry a compensation value of Rs. 2,40,000/-  (Rupees Two 
Lakhs and Forty Thousand only) per annum.

Date of joining and place of work:

We would have the offer open till 31-10-2023 and prefer you to join us on or before 01-11-2023. Please note that if you do not confirm your 
acceptance or we are unable to set an alternate date of joining, this offer shall be withdrawn. Your association and employment will be 
governed by the various employee related policies and guidelines of the organization.

Address for reporting: Sage IT Pvt Ltd, 6th Floor, Shyamala Towers, 136, Arcot Road, Saligramam. 600 093 Chennai. On your joining day, we will 
require you to submit the various documents for our records, as mentioned in the list enclosed.

Copies of all educational documents (SSC onwards) and certifications

1.      Experience letter of all past employers & relieving/resignation acceptance letter of current employer

2.     Salary slips, Bank Statements & CTC detail of employment with current employer

3.     Four recent passport size photographs

4.    ID Proof: PAN Card/ Photocopy of Driving License 

5.    Address Proof: Aadhar Card / Passport / Electricity Bill / Telephone Bill.

Please note that this offer and your employment at Sage IT shall be contingent upon satisfactory reference and background checks that may 
be conducted at any time from the date of this offer and shall include but is not limited to education, employment history etc. Your association 
and employment at Sage IT will be governed by various employee related policies and guidelines of the organization, as modified from time to 
time.

As much as your association with Sage IT will be governed by the terms of offer made in this letter, it will be also guided by the core values and 
beliefs of our organization cherished over the last many years. While welcoming you to Sage IT we are confident that you will contribute to the 
organization and its goals, add value through your roles and strengthen Sage IT.

Please sign this offer letter and return the same to us as token of your acceptance of this offer letter.

For SAGE IT PVT LTD.            

                                                                                                                                           

Swathi Murkumbi                                                                                                                                      Accepted Signature:               

Sr. HR  Manager  

Registered Office: Sagar Apartments, Ground Floor, No-23 Gopalakrishna Road, T. Nagar, Chennai - 600017.

Branch Office: SageIT Pvt Ltd, 5th Floor, The Watermark Techno Park, White Fields Road, Kondapur, Hyderabad - 500081.

Branches: Chennai, Ongole, Mohali

www.sageit.in / www.sageitinc.com                         Email: Info@sageit.in                                             CIN: U72900TN2011PTC082185



Annexure - 1
   

EARNINGS MONTHLY YEARLY

Basic 8,000.00 96,000.00

HRA 4,000.00 48,000.00

Medical Allowance 1,250.00 15,000.00

Conveyance Allowance 1,600.00 19,200.00

Special Allowance 2,801.00 33,612.00

SUB TOTAL (A) 17,651.00 2,11,812.00

PF - Employer 1,638.00 19,656.00

PF - Other Charges 137.00 1,644.00

ESI Employer 574.00 6,888.00

TOTAL INR 20,000.00 INR 2,40,000.00

DEDUCTIONS MONTHLY YEARLY

PF Employee 1,638.00 19,656.00

ESI 133.00 1,596.00

TOTAL DEDUCTIONS (B) INR 1,771.00 INR 21,252.00

TOTAL (A-B) INR 15,880.00 INR 1,90,560.00

For SAGE IT PVT LTD.            

                                                                                                                                            

Swathi Murkumbi                                                                                                                                          Accepted Signature:               

Sr. HR  Manager  

 

                                                                                                         

Registered Office: Sagar Apartments, Ground Floor, No-23 Gopalakrishna Road, T. Nagar, Chennai - 600017.

Branch Office: SageIT Pvt Ltd, 5th Floor, The Watermark Techno Park, White Fields Road, Kondapur, Hyderabad - 500081.

Branches: Chennai, Ongole, Mohali

www.sageit.in / www.sageitinc.com                         Email: Info@sageit.in                                             CIN: U72900TN2011PTC082185



Systech: Training_Ananya S R 

1 message 

 

HR Systechin <systechinhr@systechusa.com> Thu, 24 Aug 2023 at 1:06 pm 

To: ananyaravi262@gmail.com <ananyaravi262@gmail.com> 

Cc: HR Systechin <systechinhr@systechusa.com> 

Dear Ananya S R, 

  

Greetings from Systech! 

  

We are pleased to inform you that you have been shortlisted for our Business Analyst Training program and request you to 

report to our office on 04 September 2023 @ 9:00 AM. 

  

Address: 

Systech Solutions Pvt. Ltd. 

Block No. III, 6th Floor, Temple Steps, 

184-187, Anna Salai, Saidapet, Chennai - 600 015 

Landmark: Near Little Mount Metro Station/bus stop" 

  

Kindly reach out to us for any further details. 

  

Thanks and regards, 

Systech India HR Team 
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560100
Road,Bangalore -
Electronic City Hosur
Section 1,
Building 48, 4th Floor,
INFOSYS BPM LIMITED

HRD/2T/23-24/1006439564 October 26, 2023

Mr. SanjayKumar B

Candidate ID: 1006439564

No:14, A Block

Tamil Nadu Special Police Quarters,Avadi

Chennai-600054

India

Ph No : +91-7010526151

Dear SanjayKumar,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where
ideas can flourish and where people are empowered to move forward as far as their ideas will take them.

At Infosys, we assure that your career will never stand still, we will inspire you to build what`s next and
we will navigate further, together. Our journey of learnability, values and trusted relationships with our
clients continue to be the cornerstones of our organization and these values are upheld only because of our
people.

We look forward to training with you and wish you success in your career with us.

Warm regards,

Dependra Mathur
SVP and Global Head - Human Resource Development, Infosys BPM Limited
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HRD/2T/23-24/1006439564 October 26, 2023

Mr. SanjayKumar B
Candidate ID: 1006439564
No:14, A Block
Tamil Nadu Special Police Quarters,Avadi
Chennai-600054
India
Ph No : +91-7010526151

Dear SanjayKumar,

Congratulations! We are delighted to make you a Training offer as Process Trainee and your role is
Process Trainee .

Here are the terms and conditions of our Training offer:

1.  Definitions

The following terms shall have the following meanings for the purpose of this Training offer ( 'Offer
Letter' hereinafter).

'Affiliates' means any entity that controls, is controlled by, or is under common control with the
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*For the purpose of this Training offer letter, 'Affiliate' means an entity that controls, is controlled by, or is
under common control of the Company. 'Control' includes the right to appoint majority of the directors or
to control the management or policy decisions exercisable by a person or persons acting individually or in
concert, directly or indirectly by virtue of their shareholding or management rights or shareholders
agreements or voting agreements of in any other manner.

4.  Training

You recognize and accept that at the time of appointment as Process Trainee , except exposure to academic
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If during your Training you are on Leave or absent for a continuous period of 5 or more working days, for
any reason whatsoever, you shall be moved to another batch of trainees as per availability or suitability, to
ensure that you are not deprived of any particular part of the Training. Till the time that you are given a
rejoining date, you will not be paid any stipend by the Company. The above will also result in extension of
your Training Period as well as other milestones.

7.  Transfer

You can be transferred to any of our units / departments situated anywhere in India or abroad for the
purpose of your Training.

8.  Stipend

Your total Stipend during the Training Period will be INR 14494 per month, including



Page 5 Of 22 Company Confidential Signature
__________________ 

You hereby acknowledge and agree that you are medically fit, at all times, to carry out your Training. In
the event, the Company has any concerns about your fitness, including both physical and mental fitness, to
train at any point in time, the Company may require you to consult and/or undergo a medical examination
with a registered medical practitioner as nominated by the Company. You hereby agree to provide the
Company with a copy of any such medical reports/results and/or authorize the Company to communicate
with the concerned medical practitioner regarding your fitness to return to Training. In the event, you are
declared medically unfit to train by a registered medical practitioner or you fail to carry out your Training
on account of your continued ill health/prolonged illness, your Training may be terminated in accordance
with the Company procedure and process.

You hereby acknowledge and agree that in the event you contract any infectious or contagious disease, you
will immediately report to your mentor and/or the BP-HR and upon the Company's direction you shall not
enter the office of the Company or that of the customer, until permitted to return. The Company also
reserves the right to refuse entry into the workplace to any individual who is deemed by the Company to be
unfit at its sole discretion, in the interest of providing a safe and hygienic environment for all the other
parties visiting the workplace. You hereby agree that during such period when you are not Training.

You may be required to provide the Company with a medical certificate from a registered medical
practitioner to verify a leave claim made on account of sickness.

12.  Passport

Our Training offer to you is subject to your having a valid passport or producing a proof of having applied
for the same.

13.  Notice period

Prior to the commencement of your Training with the Company, this Training offer may be terminated by
the Company without any notice to you.

During the Training Period, you will be required to give 1 (one) month notice or Stipend thereof in case
you decide to leave the Training, subject to the Company's discretion. Similarly, the Company can
terminate your Training by giving 1 (one) month notice or Stipend thereof. 

Your Training can be terminated by the Company without notice or payment in lieu of notice, at any time,
for the occurrence of any act(s)/omission(s), including but not limited to the following:

(a) Engagement in misconduct.

(b) Falsification of any educational mark-sheets, transcripts or other related documents, or
misrepresentation of information provided to the Company at the time of selection for Training.

(c) Not meeting the required eligibility criteria communicated to you prior to your selection for  
Training.
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(d) Engagement in any conduct which brings or may bring the Company into disrepute.

(e)  Convicted of an indictable offence or enter a plea of guilty to a charge brought for an indictable
offence.

(f) In any other circumstance, in which the Company has the right to do so in accordance with the
applicable law in force, including any significant breach of the terms and conditions of your Training offer
letter and/or breach of the Company policies.

If your Training is completed or terminated, then you must immediately return all confidential information
and any other property of or relating to the Company or the customer, affiliates, subsidiary or associated
companies of the Company which you may have, without retaining any copies of the same.

14.  Background checks

The Company may, at any time and at its discretion conduct background checks prior to or after your
expected joining date to validate your identity, the address provided by you, your education details and
details of your prior work experience if any, and to conduct any criminal checks. You expressly consent to
the Company conducting such background checks. In this connection, you are required to furnish the
documents listed in the Information Sheet at Annexure - II.

You acknowledge and agree that the aforementioned information and/or documents provided by you to the
Company are true, complete and correct and you have not withheld any information from the Company
that would affect your ability to successfully carry out your Training with the Company.

If you fail to submit the necessary information and/or documents as required by the Company within the
specified time period or if the Company is not satisfied with the outcome of the background checks, or if
the Company finds at any time that any information and/or documents given by you are not correct, true or
complete in all respects, the Company may at its discretion and to the fullest extent permitted by applicable
law, revoke this Training offer prior to your acceptance, or terminate your Training without notice or
payment of Stipend.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information and/or documents as it may deem fit, to substantiate the details that you have earlier
provided to the Company, before initiating the appropriate action.

Please note that the Company requires you to furnish a copy of your passport at the time of joining. If you
are unable to do so, the Company will initiate a criminal background check.
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15.  Other terms and conditions

You agree to resign from any existing engagement, whether full-time or part-time, as director / partner /
member / employee / trainee of any other organization / entity engaged in any form of business activity or
public or charitable endeavour prior to joining the Company. You agree to ensure that your last working
day with such organization, whether full-time or part-time, as director / partner / member / employee /
trainee, is at least one working day prior to your start date with the Company.

You agree not to undertake employment, whether full-time or part-time, as the director / partner / member /
employee / trainee of any other organization / entity engaged in any form of business activity without the
consent of the Company. The consent may be given subject to any terms and conditions that the Company
may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as a Process Trainee is conditional upon your having fully completed your graduation /
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You hereby agree and acknowledge that, at all times during the course of your Training with the Company,
you will physically report to work at your location for Training, as mentioned in this Training offer letter,
unless otherwise communicated to you by the Company. In the event, you fail to physically report to work
at your location for Training in disobedience of the Company's direction to report to work without any
justifiable reasons, the Company reserves the right to initiate appropriate action against you.

You shall be required to sign certain mandatory agreements, including but not limited to the
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your Training
shall be governed by all the rules and regulations, as amended from time to time, of the Company as
applicable to your Training with us. This Training offer is also conditional upon your acceptance and
execution of the Customer Connection Agreement (Annexure - I).

This Training offer constitutes the entire agreement between you and the Company regarding the terms of
your Training and it is the complete, final, and exclusive embodiment of your agreement with regard to
this subject matter and supersedes any other promises, warranties, representations or agreements, whether
written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an
authorized officer of the Company.

If any of the terms or conditions of this Training offer are found to be illegal or unenforceable, such terms
shall be treated as severable from the rest of the terms and conditions of this offer and the remaining terms
and conditions shall continue in force.

The waiver by the Company of any breach of any term of this Training offer letter will not prevent the
Company from subsequently enforcing that term and it will not be deemed a waiver of any subsequent
breach.

This Training offer letter shall be governed by the laws of India and you hereby agree to the exclusive
jurisdiction of the courts in Bangalore, India.

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining your Training.

We wish you a rewarding Training with Infosys. 

Yours sincerely,

Dependra Mathur
SVP and Global Head - Human Resource Development, Infosys BPM Limited
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ACKNOWLEDGEMENT AND ACCEPTANCE

I have read, understood and agree to the terms and conditions as set forth in this Training offer letter. 

Date: _________________________, 20______ 

______________________________________ 
Sign your name

_____________________________  _____________________
Print your name                                         Location 
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                                                                            ANNEXURE - I

                                                    CUSTOMER CONNECTION AGREEMENT

I ____________________ accept training with Infosys BPM Limited ( "Infosys" ).

I hereby acknowledge and agree that, for a period of 6 (Six) months following the completion or
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                                                                            ANNEXURE - II

                                                                     INFORMATION SHEET

Sl. No. Document Details

1 10th standard marks card* Mandatory

2 12th Standard marks card* Mandatory

3 Marks cards for all the years of graduation, degree, diploma certificate* Mandatory

4 Relieving Letter from all organizations worked* Mandatory

5 Passport size photographs* 6 (mandatory)

6 Professional Qualification marks cards* and certificate (if applicable) Mandatory

7 Post graduate mark cards* and certificate (if applicable) Mandatory

8 NSR registration number or ITPIN number or web registration number Mandatory

9 Passport** Optional

10 Driving License Optional

11 Passport/Driving License/PAN Card/Voters ID Mandatory

12 Aadhar Card*** Mandatory

13 NATS Registration Number Mandatory

* Failure to produce the document on the date of joining your Training will entail suitable action by the
Company including withdrawal of Training offer & termination of Training. Originals of the above
documents that you have submitted will be returned to you post verification. If required, Company can
require you to furnish details on your past employments (if any).

** The Company reserves the right to initiate background verification (BGV) for all employees.

*** All trainees are required to produce their Aadhar card details to the Company prior to or at the time of
joining the Company for Training.
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                                                                          ANNEXURE - III

                                                                 TERMS OF EMPLOYMENT

At the completion of your Training Period, the Company may, at its sole and absolute discretion, decide to
extend you an offer of employment on the below terms and conditions: 

1. Role Designation: Process Executive

2. Role: Process Executive

3. Job Level: 2B 

4.  Joining Date
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Your position, duties, responsibilities and reporting lines may be changed by the Company as required,
from time to time, and you will be informed in writing of those changes. 

Unless you are informed otherwise, these terms will continue to apply to you, even though your position,
duties, responsibilities and reporting lines may change.

You agree that the primary purpose of your Role is the assignment to and completion of billable work for
the customers of the Company. Where you are not engaged to perform billable work, you acknowledge
that this may affect the ongoing viability of your Role and may result in outcomes up to and including the
redundancy of your role, in accordance with the Company's policies in place from time to time.

7.  Leave

You will be eligible for leaves in accordance with the leave policy of the Company.

The leaves are credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining
the Company as an employee, on a pro-rata basis. The leave year is the calendar year and not the fiscal
year.

The Company's policies also provide for maternity, paternity and bereavement leave. Further details will
be provided to you at the time of commencement of your employment with the Company.

8.  Promotion and Progression

The Company is committed to a performance-based culture. Career progression and increments in your
salary will depend significantly upon your performance and demonstrated achievement of agreed business
outcomes and desired professional behavior. A formal assessment of your performance will be periodically
conducted in line with the Company's performance appraisal process with which you will be required to
become familiar with, and in which you will need to participate. 

9.  Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At
such time compensation applicable to a specific location will be payable to you.

10.  Compensation and Benefits

A. Salary

Your total gross salary will be INR 14494 per month. The break-up of your salary has



Page 14 Of 22 Company Confidential Signature
__________________ 

B. Voice and Shift Allowances

In addition to the gross salary mentioned above, you may be eligible to the following conditional
allowances which will be paid as applicable, based on Company policies. These are not a guaranteed part
of your compensation and will only be paid if you are eligible to receive them.

Voice Allowance - This amount becomes payable once you are allocated to a voice process code and based
on your performance. If during the course of your employment, you get allocated to a data process code,
the voice allowance will not be payable. This is not applicable for employees in various BEF streams.

Shift Allowance - This allowance is paid based on the shift that you work in. This is not payable while
working in a day shift. For further details, please refer to the shift allowance policy of the Company.

All allowances are payable as per the policies of the Company, which are subject to change from time to
time.

C. National Pension Scheme

The Company offers all the India based employees the option to contribute towards the national pension
scheme. This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. 

D. Insurance

Health Insurance: You will be eligible to participate in a Group Health Insurance Scheme and covered by
default under the standard health insurance plan as per the applicable Company Health Insurance Policy.
You may also choose to enhance the benefits with other participatory optional health insurance plans. 
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12.  Work Health and Safety

(a) You agree to comply with all the directions and instructions emanating from the Company regarding
health and safety and shall also take all the reasonable steps to ensure that you do not undermine your
health and safety or the health and safety of any other person during the period of your employment with
the Company.

(b) You hereby acknowledge and agree that you are medically fit, at all times, to discharge the role and
duties entrusted to you by the Company. In the event, the Company has any concerns about your fitness to
work at any point in time, the Company may require you to consult and/or undergo a medical examination
with a registered medical practitioner as nominated by the Company. You hereby agree to provide the
Company with a copy of any such medical reports/results and/or authorize the Company to communicate
with the concerned medical practitioner regarding your fitness to return to work. In the event, you are
declared medically unfit to discharge your role and duties by a registered medical practitioner or you fail to
discharge your role and duties on account of your continued ill health/prolonged illness, your employment
may be terminated in accordance with the Company procedure and process.

(c) You hereby acknowledge and agree that in the event you contract any infectious or contagious disease,
you will immediately report to your Manager and/or the BP-HR and upon the Company's direction you
shall not enter the office of the Company or that of the customer, until permitted to return. The Company
also reserves the right to refuse entry into the workplace to any individual who is deemed by the Company
to be unfit at its sole discretion, in the interest of providing a safe and hygienic environment for all the
employees and third parties visiting the workplace. You hereby agree that during such period when you are
not working, you will be on earned leave and upon exhaustion of the earned leave, on unpaid leave.

(d) You may be required to provide the Company with a medical certificate from a registered medical
practitioner to verify a leave claim made on account on sickness.

13.  Notice Period and Termination of Employment

Prior to the commencement of your employment with the Company, this offer of employment may be
terminated by the Company without any notice to you.

You will be required to give 1 (one) month notice or salary thereof in case you decide to leave the
services of the Company, subject to the Company's discretion. Where circumstances make it necessary, the
Company will have the discretion to relieve you only at the end of the 1 (one) month notice period.
Similarly, the Company can terminate your services by giving 1 (one) month notice or salary thereof.

Your services can be terminated without notice or payment in lieu of notice, at any time, for the occurrence
of any of the below act(s)/omission(s), including but not limited to the following:

(a) engagement in misconduct;

(b)  refusal or failure to act in compliance with a directive or instruction of the Company or its customer;
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(c)  engagement in any conduct which brings or may bring the Company into disrepute;

(d) Convicted of an indictable offence or enter a plea of guilty to a charge brought for an indictable
offence.

(e) In any other circumstance, in which the Company has the right to do so in accordance with the
applicable law in force, including any significant breach of the terms and conditions of your employment
and/or breach of the Company policies.

14.  Garden leave 

The Company may place you on paid leave and direct you to comply with all or part of the following in
such circumstances including but not limited to, following the notice to terminate your employment by
either party: If notice is given by the Company to terminate your employment, then the Company may
direct you: 

(a) Not to perform any duties for part or all of the notice period or be employed or engaged in the conduct
of any activity of the Company; and/or

(b) Not to enter or attend the premises of the Company;

(c) Not to contact or have any communication with clients, prospective clients, employees, consultants,
investors, suppliers, distributors, shareholders, agents, representatives or other business contacts of the
Company; and/or

(d) Remain available to be called upon during your ordinary hours of work as specified by the
Company.require you to remain away from the Company's premises.

During such period, the Company may appoint one (1) or more persons to replace you in the performance
of the duties of your position.

During such period, the Company shall continue to pay you, your salary and provide your contractual
benefits, but shall have no obligation to provide you with any work or opportunities to earn/accrue
incentives/commission over and above your salary and all duties of your employment (express and
implied) will continue, including your duties of fidelity, good faith and exclusive service.

15.  Termination Obligations

If your employment is terminated, then you must immediately return all confidential information) and any
other property of or relating to the Company or the customer, affiliate, subsidiary or associated companies
of the Company which you may have, without retaining any copies of the same. 

On termination of your employment for any reason:
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(a) You must repay all the monies owed to the Company;

(b) The Company will pay all entitlements owed to you; and

(c) The Company can, to the maximum extent permitted by law, withhold and set-off any amount owed
by you under sub-clause (a) from or against any amount owed to you under sub-clause (b).

In the event your employment is terminated due to misconduct while on deputation or secondment or
temporary transfer to a branch, affiliate of the Company, or any third party, then your employment with the
Company shall also stand terminated.

You hereby acknowledge and agree that any statutory or other 'last in, first out' rule or any modification
thereof shall not apply to you in the event of termination of your employment with the Company for any
reason.

16.  Deductions

During the course of your employment, you authorize and permit the Company to make any deductions, as
required, from your salary in accordance with the applicable law and Company policies.

17.  Background checks

The Company may, at any time and at its discretion conduct background checks prior to or after your
expected Joining Date to validate your identity, the address provided by you, your education details and
details of your prior work experience if any, and to conduct any criminal checks. You expressly consent to
the Company conducting such background checks. 

You acknowledge and agree that the aforementioned information and/or documents provided by you to the
Company are true, complete and correct and you have not withheld any information from the Company
that would affect your ability to successfully carry out your employment with the Company.

If you fail to submit the necessary information and/or documents as required by the Company within the
specified time period or if the Company is not satisfied with the outcome of the background checks, or if
the Company finds at any time that any information and/or documents given by you are not correct, true or
complete in all respects, the Company may at its discretion and to the fullest extent permitted by applicable
law, revoke the offer of employment prior to your acceptance, or terminate your employment without
notice or payment of compensation.



Page 18 Of 22 Company Confidential Signature
__________________ 



Page 19 Of 22 Company Confidential Signature
__________________ 

(d) You shall communicate to the Company within a period of two (2) days, in the event of any change
in your citizenship status and/or your ability to lawfully work in India. You also consent to and agree that
the Company may, at any time during your employment, perform a check on your citizenship status, and
confirm your right to work in India. 

(e) You hereby acknowledge and agree to abide by all internal policies of the Company. These policies
cover various human resources and administrative topics and procedures. The Company reserves the right
to change these policies, at any time, in its sole and absolute discretion and you hereby consent to the
same.

(f) You hereby agree that based on the nature of your work and business requirements, you may be
required to work on rotational shifts including night shifts. If you are required to work on rotational shifts,
you will be duly intimated of the change in your shift timings. During rotational shifts, you will continue
to be bound by the provisions of the working hour policy of the Company. If the rotational shifts require
you to work night shifts, the policy on night shift allowance of the Company will be made applicable to
you.

(g) You hereby agree that based on the nature of your work and business requirements, you may be
required to work on rotational shifts including night shifts. If you are required to work on rotational shifts,
you will be duly intimated of the change in your shift timings. During rotational shifts, you will continue
to be bound by the provisions of the working hour policy of the Company. If the rotational shifts require
you to work night shifts, the policy on night shift allowance of the Company will be made applicable to
you.

(h) You hereby acknowledge and agree that any additional hours that you are required to work outside
working hours are reasonable so far as they are necessary for the full and proper performance of your
duties under the terms of your employment.

(i) The Company may at any time or times, in the event of a fire, catastrophe, natural or man-made
disasters, breakdown of machinery, communication equipment, statutory restrictions, failure / stoppage of
the power supply, epidemic, pandemic, civil commotion, shortage of orders or other trade reason, financial
difficulty, economic conditions, or any other cause which is beyond the reasonable control of the
Company, suspend work, close down any department or departments wholly or partially for any period or
period. You hereby agree to be on earned leave and upon exhaustion of the earned leave, on unpaid leave
for the period you have been laid off by the Company.

(j) You hereby agree and acknowledge that, at all times during the course of your employment with the
Company, you will physically report to work at your location communicated to you at the commencement
of your employment, unless otherwise communicated to you by the Company. In the event, you fail to
physically report to work at your location for employment in disobedience of the Company's direction to
report to work without any justifiable reasons, the Company reserves the right to initiate appropriate action
against you.
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(k) You shall be required to sign certain mandatory agreements, including but not limited to the
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your
employment shall be governed by all the rules and regulations, as amended from time to time, of the
Company as applicable to your employment with the Company.

(l) If an offer of employment is extended to you by the Company at its sole and absolute discretion,
Annexure I, Annexure II, Annexure III and Annexure A to the Annexure III of the Training Offer Letter
constitutes and records the entire agreement between you and the Company regarding the terms of your
employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this
subject matter and supersedes any other previous negotiations, understandings, contracts, agreements,
representations, warranties, memoranda or commitments, whether written or oral. If you are offered any
employment by the Company basis the terms provided in these Annexure I, Annexure II, Annexure III and
Annexure A to the Annexure III, then the same is entered into without reliance on any promise or
representation other than those expressly contained herein, and it cannot be modified or amended except in
writing signed by an authorized officer of the Company.

(m) If any of the terms or conditions of Annexure I, Annexure II, Annexure III and Annexure A to the
Annexure III are found to be illegal or unenforceable, such terms shall be treated as severable from the rest
of the terms and conditions of Annexure I, Annexure II, Annexure III and Annexure A to the Annexure III
and the remaining terms and conditions shall continue in force.

(n) The waiver by the Company of any breach of any term of employment will not prevent the Company
from subsequently enforcing that term and it will not be deemed a waiver of any subsequent breach.

(o) The offer of employment shall be governed by the laws of India, and you hereby agree to the
exclusive jurisdiction of the courts in Bangalore, India.

ACKNOWLEDGEMENT AND ACCEPTANCE

I agree and understand that after the completion of Training with the Company, the Company may at its
sole and absolute discretion offer me employment as per the terms provided in Annexure I, Annexure II,
Annexure III and Annexure A to the Annexure III, of this Training Offer Letter. I confirm that I have read,
understood and agree to the terms and conditions as set forth in Annexure I, Annexure II, Annexure III and
Annexure A to the Annexure III, as terms of my employment with the Company, if an employment is
offered to me by the Company. 

Date: _________________________, 20______ 

______________________________________
Sign your name

_____________________________  _____________________
Print your name                                         Location 
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                                                                            ANNEXURE - A

If at the completion of your Training Period, the Company, at its sole and absolute discretion, decides to
extend you an offer of employment, the compensation details for such employment will be as follows: 

COMPENSATION DETAILS

Name Mr. SanjayKumar B

Role Designation Process Executive

Job Level 2B

Date of Joining

Location of Posting CHENNAI, TAMIL NADU, India

Fixed Components Amount in INR per month

Basic 9,494

Fixed Dearness Allowance (FDA) 1,100

Basket of Allowances (BOA)*

Sub Total 1 10,594

Statutory Components

Company Contribution to Provident Fund 1,271

Gratuity 510

Bonus 2,119

Sub Total 2 3,900

Gross Salary per month - Sub Total 1+2 14,494

Total Annual CTC 173,928

Over and above the gross salary mentioned above you will be eligible to the following allowances
provided you satisfy the conditions as provided in terms of employment and Company policies

Voice Allowance (paid monthly on allocation to a voice process) Rs 2,500

Shift Allowance (paid monthly if you are working in night shift) As applicable
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* Basket of Allowances (BOA) comprises of HRA, LTA, Medical, Children's Education and Conveyance
to be split according to an individual's tax plan.

ESI (Employee's State Insurance) may also be applicable to individual employees as per statutory
regulations. If ESI is applicable, employee will contribute 0.75% of salary as ESI contribution while the
Company will contribute 3.25% of salary as ESI contribution. Salary for the purpose of ESI calculation
includes fixed components mentioned above.

The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any
Gratuity amounts will be determined in strict accordance with the provisions of the Payment of Gratuity
Act, 1972 or any other applicable law, including but not limited to the minimum service periods set forth
therein.

Offered by: Candidate: SAP data provided by: SAP data updated by:

26-10-2023 Date: __________, 20______ Date: __________, 20______ Date: __________, 20______

______________________ 
 Sign your name 

______________________ 
 Sign your name 

______________________ 
 Sign your name 

______________________ 
 Sign your name 

N AAmudhanambi SanjayKumar B   

______________________ 
 Print your name 

______________________ 
 Print your name 

______________________ 
 Print your name

______________________ 
 Print your name

9012334         HRD

________      _________ ________      _________ ________      _________

Emp No.       Dept. Name Emp No.       Dept. Name Emp No.       Dept. Name

















Build r 
Management Consultants Private Limited 

Mr. SENTHILKUMAR V 
1/316, West Street, Aviyoor(PO). 
Karaiapatti(Tk). 
Virudhunagar. 
TamilNadu -626106. 

Dear SENTHILKUMAR V, 

Chamiers Towers, 8th Floor, East Wing, 
Door No.37/26, Chamiers Road, 

Teynampet, Chennai -600 018 
Phone: 044 42016776 
Web: www.buildhr.co.in 

Making Succass Stsúes la Prsgle Maaagcaneat 

We take pleasure in inviting you to be part of BuildHr. Based on the discussions and sharing of our 
business objective. you will join as Associate HR Compliance on or before 01-June-2023. 

You will be part of the team, building on the values required for the long-term success of the 
organization You will be the mirror of the organization in developing and role model ethics and 

values which we think will support the creation of 'Culture of Excellence' within the organization 

HR capabilities 
Organizational and business process capabilities 

02 May 2023 

Our Vision to be the most trusted service partner for Small, Medium Enterprises (SME's). 

Family Managed Businesses (FMB'S), Start Ups and large scale enterprises for building: 

Our Goal is to enable our clients to: 

Manage HR as a strategic asset and a source of competitive advantage. 

" Enable a high performance work system consisting of robust organizational policies. 
business processes and systems and significantlycontribute to the value creation process 

" Enhance people capabilities and support them to channelize their fullpotential towards 
individual and organizational successes 

" Quantitatively demonstrate HR contribution to the organization's resultsand bottom - line 
profitability. 

BuildHr/AOICND296 





COMCAST 

Shakira AS 
CONTRACT 

VALID UPTO: 31-12-2023 

Authorised Signatory 



 

 

 

 

August 07, 2023 

 
Ms. Shalini Ravi          

No;21, Shivan kovil south mela veedi  

Villivakkam, Chennai - 600049 
 

Dear Shalini, 

 

Welcome to Lumina Datamatics, the 5th largest company in the eContent and eCommerce space worldwide 

with operations spread over three geographies, viz. India, Europe and USA. Lumina Datamatics is a 

trusted partner to several Fortune 500 companies in the global publishing and retail industries, addressing 

their needs in content, technology and commerce. 

 

This has reference to your application and subsequent interviews you had with us. We are pleased to offer 

you the role of “Trainee Editorial Assistant” in the grade “TR” at our Chennai location. 

 

On Joining, your all-inclusive Cost to the Company (CTC) will be Rs.264000/- per annum (subject to 

deduction of tax and other statutory payments as may be applicable) as per Annexure A. 

 

This employment is subject to professional reference checks and documentary evidences of your 

previous employments. If at any time it is found that you have furnished false information or withheld or 

suppressed any material fact or information, the Company shall be entitled to forthwith terminate your 

employment without notice. 

 

You are required to join the services of the Company at the earliest, but in any case not later than  

August 09, 2023. 

 

You shall be given a detailed letter of appointment on the date of joining. Please sign and return the 

duplicate copy of this letter as an acceptance of the offer. 

 

Thanking you and looking forward to having you with us. 

 

Yours truly, 

For Lumina Datamatics Limited 
 

 
Vivek Viswanathan 

Deputy General Manager - Human Resources 

 

I agree and accept employment and will report for duty on   _____________________ 

 
Signature: ________________________________            Date: _______________ 

 
 

 

 



----------------------------------------------------------------------------------------------------------------------------------
|Name       : Shiyam Sundar L           |Location   : Central Departments - LV    |Company      Brakes India Private Ltd         |
|Employee No:    69764                  |Department : P&HR-Admn                   |Designation: Graduate Apprentice
|Pay period : 01.08.2023   -  31.08.2023|Pay Location Padi - Trainees             |                                              |
-----------------------------------------------------------------------------------------------|----------------------------------
|Account No.             Earnings         -     Deductions           +      Adjustment         |         Take Home Pay           |
|----------------------------------------------------------------------------------------------|                                 |
|50100608211146             17,926.96     -            100.00        +               0.00      |              17,826.96          |
----------------------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------------------------------
| Earnings                                | Deductions                              | Form 16 Summary                            |
----------------------------------------------------------------------------------------------------------------------------------
|Basic                    |      9,550.00 | Canteen Recovery          |      100.00 | Gross Salary               |  138,923.11   |
|House Rent Allowance     |      4,800.00 |                           |             | Balance                    |  138,923.00   |
|Transport Allowance      |        950.00 |                           |             | Std Deduction              |   50,000.00   |
|Monthly Special Allowance|      1,000.00 |                           |             | Aggrg Deduction            |   50,000.00   |
|Public Holiday Payment   |        626.96 |                           |             | Incm under Hd Salary       |   88,923.00   |
|Attendance Incentive     |      1,000.00 |                           |             | Gross Tot Income           |   88,923.00   |
|                         |               |                           |             | Total Income               |   88,923.00   |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
|                         |               |                           |             |                            |               |
----------------------------------------------------------------------------------------------------------------------------------
|Total                    |    17,926.96  |Total                             100.00 |                            |               |
----------------------------------------------------------------------------------------------------------------------------------
|Time Details                             |Loan Details                             |Other Details                               |
----------------------------------------------------------------------------------------------------------------------------------
|EL Quota Opening Balance                 |                                         |PF Number                                   |
|EL Quota Closing Balance                 |                                         |Pension Number                              |
|                                         |                                         |PAN                                         |
|                                         |                                         |UAN                                         |
|                                         |                                         |Date of Joining  19.07.2023                 |
|                                         |                                         |Father's Name     Lakshmi Narayanan R
|Worked Days 01/08-31/08            26.00 |                                         |SCCS M.No                                   |
|                                         |                                         |                                            |
|                                         |                                         |                                            |
|                                         |                                         |                                            |
|                                         |                                         |                                            |
|                                         |                                         |                                            |
|Leave Days 01/08-31/08                   |                                         |                                            |
----------------------------------------------------------------------------------------------------------------------------------
Credit to your Bank Account on 04/09/2023



























 

 

 

July 26, 2023 

Dear Soniya R C, 

 

This refers to your application for employment and the subsequent interviews & discussions you had with us.  

We are pleased to extend an offer of employment as Process Executive with Redserv Global Solutions Limited (a 

Redington Company), based at our Chennai Office. 

Your total CTC will be INR. 260000/-p.a. as detailed in the enclosed Annexure - I. This will be the cost to company 

(CTC) including all the components of the salary and subject to deduction of taxes as applicable. 

You are requested to report at the above-mentioned office and take up your responsibilities on or before                         

27-07-2023. Should you be unable to join by this date, the offer will stand withdrawn, unless an extension is 

communicated to you in writing. 

 

Upon acceptance of this offer by you, we will be sharing the link for completing the pre-joining documentation 

formalities, which needs to be completed before your date of joining. 

 

A detailed appointment letter with specific terms and conditions of employment will be handed over to you on the 

date of your joining, subject to you having completed the above documentation procedure.   

 

This offer of employment is conditional and subject to satisfactory background verification report. 

We look forward to welcoming you to the Redserv Global Solutions (a Redington Company) and wish you a great 

career with us. 

Yours Sincerely, 

For Redserv Global Solutions Private Limited, 

 
Prathibha S 

Senior Manager - HR 

 

Offer Accepted and Acknowledged 

 

_____________________ 

  Soniya R C 



 

 

July 26, 2023 

     

Annexure - Compensation Sheet 
 

  COMPONENTS P.M (₹) P.A. (₹) 

    

Monthly (A) 

Basic 10833 130000 

HRA 5417 65000 

Special Allowance  3113 37352 

Sub-Total (A) 19363 232352 

Annual (B) LTA -  

Sub-Total (B) - - 

Retirals (C) 
PF 1674 20088 

ESIC 630 7560 

Sub-Total (C) 2304 27648 

Fixed CTC (A+B+C) 21667 260000 

Variable (D) - - 

Total Cost to Company(A+B+C+D) 21667 260000 

Description and Broad Guidelines Applicable for all Compensation Related Items 

Monthly (A) 

▪ All components will be paid as part of monthly salary subject to appropriate deductions including income tax & 

professional tax. 

▪ Employees can claim appropriate tax exemptions by submitting valid proof. 

LTA (B) ▪ Leave travel allowance can be claimed annually by the employee as per policy. 

Retirals (C) 

▪ The amount mentioned is the company’s contribution towards Provident Fund. An equal amount will be deducted 

from the salary and remitted to your PF account with RPFC (Regional Provident Fund Commissioner) in accordance 

with the Employees PF Act, 1952. 

▪ The amount mentioned is the company’s contribution to ESIC calculated at 3.25% of Sub-Total (A). Employee’s 

contribution of 0.75% of Sub-Total (A) will be deducted from the salary in accordance with the Employees State 

Insurance Act, 1948. 

Insurance 

Benefits 

All employees are eligible for insurance benefits under Group Health Insurance, Personal Accident, and Term Life. 

For further details you may reach out to our HR team. 
                                                

 
For Redserv Global Solutions Private Limited, 

 
 
 
Prathibha S 
Senior Manager - HR 





       Interstellar Testing Centre Pvt Ltd 

(NABL, FSSAI, APEDA, BIS, MOEF&CC, SPCBs, AGMARK, NABET, 

ISO, OHSAS, GLP, DRUG CONTROLLER, AYUSH, ESI 

DELHI, AIRFORCE DELHI Approved and Others) 

Plot no. 86, Industrial Area, Phase-1, Panchkula-134109 (Haryana) 
Email: customersupport@itclabs.com 

GSTIN: 06AAECI0497E1ZP & HSN/SAC Code: 998346 
 

REF: ITC/HR/OL/0923/001                                                                                                                                                                     Date: 05`-09 -2023 

Mr. B.S. NIRANJAN DASS 

No: 43A 5t h cross street K. C .Garden TVK Nagar Chennai - 600082 

                                                                                                                SUB: OFFER LETTER 

Dear Mr. B.S. NIRANJAN DASS, 

This has reference to your application for employment in our company and the subsequent interview you had with us. We are pleased to offer you 

the position of Trainee – Microbiology Department In Interstellar Testing Centre Pvt, Ltd based at Chennai, on the terms and Conditions as follows: 

1. Your remuneration package, including prerequisites will be given at Annexure -1 

2. This offer is valid from the date of your joining, which should not be later than 06th September 2023. You will be issued a formal appointment 

letter with defined terms & conditions upon joining the Company. 

3. Kindly handover below mentioned essential documents at the time of joining or forward the same to 

Enable us to issue you the appointment letter:A. Qualification Certificate (10th, 10+2, Higher Education), B. Identity Proof (Aadhar Card, Pan 

Card),C. NOC From previous Employer/ Relieving Letter, D. Salary Slip (Last Three Months) and Bank account number (if any), E. UAN Number (If 

Any) ESIC No) If Any), F. Experience Certificate (All Previous Employers), G. Colour passport size Photo graphs – Four copies 

4. This offer is subject to reference check and submission of ‘A Medical Fitness Certificate from a Registered Medical Practitioner and all above 

required document at the time of joining. 

5. You are advised to bring your Original Certificates for verification. 

6. Your performance will be reviewed on monthly basis. The company shall have the absolute right to terminate your services without any notice 

period in case of unsatisfactory performance. 

7. Any omission, inaccuracy or failure to disclose all the relevant particulars and information with respect to Personnel Records tendered by you, 

may be deemed sufficient reason to withhold or suspend this offer. Kindly sign the duplicate copy of this letter as a token of your acceptance of 

this offer and send it back to the undersigned for record. 

Yours faithfully, 

 

Mr. Gurudatta Panda  
Dy. Manager HR 
ITC Labs, PVT LTD 

I confirm having read and understood the above terms &amp; conditions and promise to abide by all the terms 

&amp; conditions as specified above.  

Signature of the candidate ___________________________________. 

                          

                              

mailto:customersupport@itclabs.com
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Date: - 06.05.2023

Dear MS Sristy agarwal,

Arihant Maxsell Technologies Pvt. Ltd.is excited to bring you on board as Junior
Inside Sale Executive.

Please review this summary of terms and conditions for your anticipated
employment with us. If you accept this offer, your start date will be 8th May 2023,
and you would report to Mr. Praveen Raj – at our corporate office – Chennai at
09.00 am.

You will be designated as “Junior Inside Sale Executive” for this period. You will
be paid INR 17,250 (Take-home), /-Net Salary (Twenty thousand) + PF +
Performance Linked Salary of Rs.3000/- will be added. (75%:25% - Goal:
Culture).

Note:

Probation period- 6 months

Details and scope of your work will be provided to you on your first day of
training at the company. After completion of training, you will be required to
submit a copy of detailed report, on which you will move to next level.

Your Training period with our organization will deal with important and sensitive
information and confidential record of the company. You will, therefore be
required to sign a “Code of Conduct and Secrecy Agreement” of our company on
the first day of training.

Further, you shall get a detailed appointment letter upon joining which shall
include all terms and conditions of your employment with a detailed salary break
up.



We Request you to bring the following documents / Credentials at the time of
Joining and submit these documents to HR Department on the day you join our
organization:

• Photocopy of all your Academic Qualification documents (Degree
or Certificates etc.)

• Relieving letter from you previous 2 employer
• Copy of Salary Certificate/Last three months’ Salary Slip
• Experience Certificate from previous employments
• Proof of Address
• Date of Birth Certificate
• Copy of Passport
• PAN card
• Two passport size photographs

At last, we welcome you in Arihant Maxsell Technologies Pvt. Ltd. and wish you a
rewarding career.

Request you to please send us your formal acceptance by end of the day so that
we can start the formalities. Please feel free to get to contact the undersigned for
any kind of query, clarification and further information for better understanding.

For M/S. Arihant Maxsell Technologies Pvt Ltd

(Ms. Usha J)
(CEO)







Kartik Narayan
(Authorized Signatory )

                                                                                     Signature and date:

                                                                                     Name:                          

Letter of Intent/Appointment Offer

Dear Swetha M, Date: 16 Sep 2023

With reference to your application/interview and subsequent discussions you had with us, we are pleased to offer you a
position of Trainee Business Affairs with Team Lease Services Limited on fixedterm assignment and your date of
Joining would be 25 Sep 2023. Your appointment is subject to confirmation from our client on the selection of your
candidature by our client, in accordance with their selection criteria. 

Your Monthly & Annual CTC will be INR  25000.00 and 300000.00 respectively. The Management reserves the right to
bifurcate or merge the allowances in basic salary. Your work location will be Chennai. The job is transferable anywhere
within India. 

The appointment offer is subject to the information provided by you in your Resume / Biodata/CV and interviews are
correct and valid. Detailed job objectives and salary structure along with appointment letter will be provided upon joining.
This Letter of Intent /Appointment Offer does not guarantee employment and shall be valid for two weeks or till the date
of joining, whichever is earlier.  

You are required to download the TeamLease Mobile App and upload the mandatory documents listed below.
Appointment Letter is issued subject to filling all mandatory fields on the Mobile App and uploading the mandatory
documents on the Mobile App.

Copy of Aadhaar Card (both sides).
Copy of the first sheet of Bank Passbook or canceled cheque (with your name, bank account number, and IFSC
clearly printed). 
Copy of highest educational qualification certificate.
Copy of PAN card.

Link for Android App: https://play.google.com/store/apps/details?id=com.teamlease.associate&hl=en

Link for iOS App: https://itunes.apple.com/in/app/teamlease/id1033421268?mt=8

Please note that any claims based on the alleged verbal promises by any authority, not a part of this letter, will not be
entertained in the future.

Yours sincerely,

For TEAMLEASE SERVICES LIMITED Accepted and Agreed

TeamLease Services Limited., CIN No. U74140MH2000PTC124003
BMTC Commercial Complex, 6th Floor, 80 Feet Road, Koramangala, Bangalore - 560095.

Ph : (91-80) 33002345, Fax : (91-80) 33243001 www.teamlease.com

https://play.google.com/store/apps/details?id=com.teamlease.associate&hl=en
https://itunes.apple.com/in/app/teamlease/id1033421268?mt=8


 

 

 
 

 

July 28, 2023  

 
Ms. Swetha. S 

43/5, 2Nd Avenue, Velmurugan Nagar,  
Kolathur, Chennai-600099 

    

 
Dear Swetha. S, 

 
Sub: Appointment Letter dated 28th day of July 2023 (“Appointment Letter”) 

 

We, InterGlobe Aviation Limited (“Company”), are pleased to appoint you as Officer - Security 
in the role of Security in Airport Operations & Customer Services department of the Company, 

with effect from August 01, 2023 or such other date notified in writing to you by the Company 
(“Joining Date”) at Chennai on the following terms and conditions:  

 
1. Compensation  

 

(i) With effect from the Joining Date, your annual cost to the Company is set out in Annexure A 
to this Appointment Letter. The payments made to you under this Appointment Letter shall be 

subject to withholding of taxes as applicable under the laws of India. Further, you shall be 
liable to pay income tax and all other applicable taxes due and payable on all amounts 

received by you from the Company. You are required to share the details and copies of your 

valid Indian Permanent Account Number (“PAN”) card issued by the Income-tax Department 
of the Government of India and Aadhar Card, with the Company for the purposes of your 

appointment and making payments to you in terms of this Appointment Letter. 
 

(ii) As per the provisions of the Income-tax Act, 1961, (as amended from time to time)(“Income 
Tax Act”), it shall be your obligation to furnish to the Company, a copy of your valid PAN card 

issued by the Income-tax Department of the Government of India, in order to enable the 

Company to release payments to be made to you hereunder, failing which the Company shall 
have the right to deduct withholding tax at the rates as applicable under the Income Tax Act. 

 
 2.   Leave Entitlement 

 

 Your leave entitlement during your employment with the Company, shall be as per the 
applicable policies of the Company.  

 
 3.       Probation and Confirmation  

 

(i) With effect from the Joining Date, you shall be on probation for a period of six (6) months 
with the Company, which may be extended for such further period as the Company deems fit. 

You shall continue to be on probation until such time that a letter of confirmation is issued to 
you by the Company.  

 
(ii) During the probation period, the Company shall have the right to terminate your employment 

immediately by serving you with a written notice, without assigning any reasons. In the event 

of such termination, the Company shall have no further liability towards you, save and except 
for any amount due and payable to you until such date of termination in accordance with this 

Appointment Letter.  
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4.  Working Hours 
 

You shall perform your duties as per the working hours, communicated to you by the 
Company, from time to time.  

 

5.  Retirement 
 

You shall retire from the services of the Company upon attaining such retirement age as may 
be determined by the Company from time to time in accordance with its policies. Upon such 

retirement, you shall cease to be an employee of the Company. Notwithstanding the 

foregoing, the Parties may agree to extend the term of your employment for such further 
period as agreed between you and the Company.  

 
6.  Location 

 
As a part of the operational requirements of the Company, you may be required to be 

relocated or transferred or seconded or deputed to any department, division, location 

(domestic or international), affiliate, subsidiary or group company of the Company.  
 

7.   Company Policies and Directives 
 

You shall keep yourself updated, informed and shall comply with all existing and future 

policies and directives of the Company, as amended from time to time, including the 
Company’s code of conduct (“Company Policies”). The Company Policies shall be applicable 

to you and be considered as an integral part of this Appointment Letter. You shall also be 
required to comply with all the directions of the Company given to you from time to time. The 

Company shall not be responsible for any damage/loss of any nature whatsoever accruing to 
you, owing to your not being aware of and/or updated with any Company Policies. In the 

event of any inconsistency between any of the provisions of the Company Policies and this 

Appointment Letter, the provisions of the Company Policies shall prevail.  
 

8.  Training 
 

During the course of your employment with the Company, you may be required to undergo 

specialized training(s) / skill and / or knowledge enhancement / developmental program to 
enable you to effectively discharge your current or new responsibilities assigned. In such 

cases the Company may propose that an agreement, in a form and manner acceptable to the 
Company, be entered into between you and the Company. Such agreement shall primarily 

intend to offset the expenses incurred by the Company towards your specialized training / skill 

and / or knowledge enhancement. In the event that such an agreement is executed between 
you and the Company, you shall be governed by the terms and conditions of such agreement 

as well, which shall be considered as an integral part of this Appointment Letter. In the event 
of any conflict in respect of any provisions between the contents of this Appointment Letter 

and such agreement, the provisions of such agreement shall take precedence. 
 

9.   Role and Responsibilities 

 
Your role and responsibilities are set out in Annexure B to this Appointment Letter, provided 

that you may be required to discharge any responsibility or work that may be entrusted to you 
by the Company from time to time. During the course of your employment with the Company, 

the Company shall be entitled to change your designation and/or reporting structure. As a 

part of your responsibilities, you will also be responsible for the effective functioning of the 
staff or employees, if any, under your supervision.  
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10.   Confidentiality and Ownership of Work Product 

 
(i) You acknowledge and agree that during your employment with the Company, you may be 

provided with or come in contact with or create certain Proprietary and Confidential 
Information. The term “Proprietary and Confidential Information” shall mean written, 

oral, documentary, visual or other information, including but not limited to drawings, formulas, 

processes, specifications, photographs, documents, breadboards, samples, models, machines, 
tools, software/hardware, machine-readable media of any kind and other information 

submitted hereunder, including business information, customer lists and details, customer 
information, business strategy, know-how, trade secrets, business strategy etc. of Company 

and/ or any of its holding company(ies), subsidiaries, affiliates, customers, officers, 

employees, directors, consultants and / or advisors, including which is marked proprietary, 
confidential, or the equivalent, or which the Company indicates in writing or verbally at the 

time of transmittal to, or any information that anyone receiving such information including 
yourself, may reasonably consider as proprietary, confidential or the equivalent. Proprietary 

and Confidential Information also includes notes, extracts, analyses or materials prepared by 
the Company and/ or any of its holding company(ies), subsidiaries, affiliates, customers, 

officers, employees, directors, consultants and / or advisors that is in possession of the 

Company, which are copies of or derivative works of any Proprietary and Confidential 
Information, or from which the substance of the Proprietary and Confidential Information can 

be inferred or otherwise understood. You shall ensure full confidentiality of Proprietary and 
Confidential Information at all times during or after cessation of your employment. You shall 

also ensure that upon the termination of this Appointment Letter or at the request of 

Company at any time, you promptly return to the Company, all tangible forms of the 
Proprietary and Confidential Information, including any and all copies and partial copies 

thereof, whether machine readable or otherwise. 
 

(ii) You acknowledge and agree that damages suffered by Company or any of its holding 
company(ies), subsidiaries, affiliates and / or customers, shall be difficult to ascertain and 

inadequate to completely compensate or remedy the damages suffered, in the event of 

breach of any of the contents of this Appointment Letter by you, and you agree that the 
Company either for itself or for its holding company(ies), subsidiaries, affiliates and / or 

customers shall be free to seek any remedy under law including any temporary or permanent 
injunction and / or specific performance in order to protect its rights hereunder, without 

limiting any other rights and remedies that Company may have. 

 
(iii) You agree that as a part of maintaining its employment records and for operational reasons, 

the Company shall store personal information pertaining to you, in its database and you shall 
have no objection to such storage.  

 

(iv) Work product, if any created during your employment under this Appointment Letter, and 
other materials developed or prepared by you in relation to and pursuant to this Appointment 

Letter, shall be the sole and exclusive property of the Company.  

 
11.  Particulars of Employee 

 
 (i) Your appointment is based on the information furnished by you to the Company and subject 

to background checks conducted by the Company. If any discrepancies are found in the 

information or documents furnished by you to the Company in connection with your 
appointment, the Company shall have the right to immediately terminate your employment.  

 
(ii) You shall at the time of entering into this Appointment Letter and during the course of your 

employment with the Company, keep the Company informed of any litigation and/or court 
proceedings and/or other matters that you may be involved in, where such involvement may 

have an adverse impact on your performance.  
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(iii)  You shall keep the Company informed of your latest postal address, email address and other 

contact details at all times and shall inform the Company in writing of any changes. Any 
communication sent to you by the Company on your last known address shall be deemed to 

have been duly served on you. 

 
12.  Exclusivity 

 
During the period of your appointment with the Company, you shall work exclusively and on a 

full-time basis for the Company and shall not be employed and/or engaged and/or associated 

with any other entity or individual, whether full-time or part-time, either for remuneration or 
on an honorary basis, without the prior written consent of the Company.  

 
13.  Non Solicitation  

 
(i) You shall not at any time during your employment with the Company or thereafter, solicit the 

Company’s and/ or any of its subsidiaries’ and / or affiliates’ personnel to (a) leave such 

employment or engagement; or (b) apply for employment with any third party; or (iii) 
encourage such personnel of the Company to take any action or inaction that may impact the 

ability of the Company to carry out its normal business activities.  
 

(ii) You further agree that during your employment and for a period of one (1) year after 

cessation of your employment with the Company, you shall not engage in soliciting business 
that is in any way similar, identical or competitive with the business, activities or services of 

the Company, or with those customers of the Company with whom you would have had any 
contact. 

  
14.  Term, Termination and Suspension 

 

(i) Term  
 

You shall continue to be employed by the Company until such time that your employment is 
terminated in accordance with the terms of this Appointment Letter. 

 

(ii) Termination for Cause by the Company 
 

Notwithstanding anything to the contrary herein, the Company may terminate your 
employment by issuing you a notice in writing, with immediate effect, without any resultant 

liability towards you, upon the occurrence of any one or more of the following: 

 
(a) Breach 

 
If you commit a breach of any of the provisions of this Appointment Letter and/or 

other duly executed agreement between you and the Company and/or rules and/or 
guidelines of hotels and/or guest houses or such other places where you would be 

required to be present as a part of your duties. 

 
(b) Incompetence, Negligence or Unsatisfactory Work Conduct 

 
If in the opinion of the Company (A) you are found incompetent or negligent in the 

performance of your duties and/or (B) your conduct is unprofessional towards the 

Company’s employees, customers or service providers and/or (C) you commit any act 
or omission that is detrimental to the reputation and /or business interests of the 

Company and/or (D) your conduct is in violation of the Company Policies.  
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(c) Illegal Activity 
 

If you have violated any applicable law or directions of any governmental authority, 

including but not limited to any requirements of the Directorate General of Civil 
Aviation (DGCA), or you are charged or prosecuted for any offence and/ or if a serious 

allegation has been leveled against you and/or if any criminal investigation or 
proceedings are initiated against you.  

 
(d) Failure to Retain Licenses or Permits 
 

If you fail to obtain or retain any permits, licenses or approvals which are required for 
you to perform your duties pursuant to this Appointment Letter. 

 
(e) Failure to successfully complete trainings assigned by the Company  

 

If you fail to attend, undergo, clear or successfully complete any trainings and/or 
internal assessments assigned to you, to the satisfaction of the Company. 

 
(f) Alcohol or Substance Abuse 

 

If you are found to have consumed alcohol and/or consumed or in possession of any 
prohibited substances during duty or within prescribed timeframes prior to a duty 

period in contravention of policies or requirements of the DGCA and/or the Company 
and/or any applicable rules of any relevant aviation supervisory and/or regulatory 

authority. 
 

(g) Failure to Undergo Preventive Treatment  
 

If you failed to undergo any inoculation, vaccination, medical tests or other preventive 

treatment or medical investigation directed to be taken by the Company, and as a 
result becomes sick or unable to properly perform his/her duties.  

 

(h)  Long-Term Disability  
 

If you are unable to perform the duties as required by the Company from time to time 
for a single period, or combination of periods, exceeding the number of sick leaves 

that you are entitled to under your employment, due to a medical condition. 

 
(i) Qualification from an unrecognized board and/or university 
 

 If it comes to the knowledge of the Company that the board and/or university 

through which you have completed any of the qualifications stated by you at the time 
of seeking an employment with the Company, is not a recognized board and/or 

university, as per the Company.  

 
(iii) Termination without Cause by the Company 

 
Subject to Clause 3 of this Appointment Letter, the Company shall have the right to terminate 

your employment without cause by serving you with a prior written notice of one [1] month 

or payment in lieu thereof. 
 

For avoidance of doubt it is hereby clarified that your employment shall also stand terminated 
on the occurrence of your death and the termination shall be effective on the date of death.  
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 (iv) Termination by the Employee 
 

(a) Should you desire to resign from the services of the Company, you shall be required 

to serve the Company with a prior written notice of at least one (1) month. In such 
case, the Company shall have the sole discretion to determine whether you shall be 

required to serve the entire notice period or shall be relieved earlier from your 
employment, without any obligation on the Company to make a payment to you. If 

the waiver or curtailment of such notice period is requested by you, the Company 

shall have the right to determine whether such notice period shall be curtailed and in 
such case, you shall be required to make a payment to the Company in lieu of the 

remainder of the said notice period.  
 

(b) In the event you move to a different role within the Company pursuant to an internal 
job posting, or a transfer, or on attaining seniority, or on account of a change of role 

within the same department, the notice period required to be served by you may be 

reviewed and changed at the sole discretion of the Company on the basis of your new 
role and responsibility.  

 
(c) During any such notice period, you shall make yourself available during all office 

hours.  

 (v)  Suspension of Duty in Lieu of Termination for Cause 
 

Notwithstanding anything to the contrary contained in this Appointment Letter, upon the 

occurrence of any of the grounds mentioned in Clause 14(ii) of this Appointment Letter, the 
Company may, at its sole discretion, decide to suspend you from the services of the Company, 

on such terms as may be determined by the Company. 
 

(vi) Full and Final Settlement 

Subject to any deductions to be made by the Company on account of any losses attributable 

to you and your obtaining successful clearances from all relevant departments, the full and 
final settlement of any outstanding and undisputed amounts due to you shall be completed by 

the Company after the date of cessation of your employment with the Company or upon the 

expiry of any applicable notice period, whichever is later.  

15. Medical Fitness 

 
Your employment with the Company is subject to you being found medically fit to carry out 

the roles and responsibilities assigned to you by the Company. 

 
16. Governing Law Jurisdiction 

 
This Appointment Letter shall be governed by the laws of India and any dispute arising 

pursuant to this Appointment Letter shall be subject to the exclusive jurisdiction of the courts 
at New Delhi. 

 

17. Severability  
 

It may be noted that in the event any one or more provisions of this Appointment Letter shall 
for any reason be held to be invalid, void or unenforceable by any court or governmental 

agency, the remaining provisions of this Appointment Letter shall remain in full force and 

effect and the invalid, unenforceable provision shall survive to the extent not so held. 
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You are requested to sign and return a copy of this Appointment Letter to the Company as a token of 

your acceptance of the above terms and conditions.  
 

Yours faithfully, 

 
For and behalf of,  
InterGlobe Aviation Limited  
 

 

 

 
______________________________ 

Ruchi Dhawan Sharma 
Vice President and Head - Human Resources (AOCS, Eng., Cargo, ER) 

 
Agreed and Accepted  

 

I have carefully reviewed and considered the aforesaid contents including the terms and conditions 
contained herein and have fully understood, acknowledge and agree with the same. I have signed this 

Appointment Letter on my own free will, without any force, coercion or undue influence by any 
person.  

 

________________ 
Swetha. S: 

Date:  
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Annexure A: Total Rewards Statement 

 

Name: Swetha. S 

Designation: Officer - Security         

Band: A  

Department: Airport Operations & Customer Services 

Compensation w.e.f August 01, 2023 

  
 S.NO 

COMPONENTS OF 
COMPENSATION 

Monthly Annual 
FREQUENCY 
OF 
PAYMENTS 

DESCRIPTIONS (IF ANY) 

Basic & 
Allowances 
(A) 

A1 Basic 5,833 69,996 

Monthly 

Basic Salary is calculated as 35% of the CTC 

A2 House Rent Allowance (HRA) 2,917 35,004 HRA is calculated as 50% of Basic 

A3 Special Allowance 4,705 56,460 

For employees at the airport who wear a uniform, an 
amount of INR 1500 per month will be reflected as 
Uniform Allowance (Tax exempt as per current tax laws) in 
their pay-slip and rest of it will be paid as Special 
Allowance. 

Retirals* (B) 
B1 

Provident Fund (Company 
Contribution) 

1,265 15,180 
Monthly 

As per the Provident Fund act 

B2 Gratuity 281 3,372 
Payable on separation post completion of 5 years of 
continuous service as per "The Payment of Gratuity Act" 

A + B Q Total Fixed  15,001 1,80,012 Monthly  

Variable Pay 
/ Bonus / 
PLI (C) 

C1 Monthly Bonus  833 9,996 Monthly 
This bonus will be paid as monthly bonus and may be linked 
to performance parameters at a later stage. 

C2 Annual Bonus  833 9,996 Annual 
Annual Bonus is an annual variable pay and paid to eligible 
employees who are on company rolls and not serving notice 
at the time of payout (after annual results in May/June) 

Other benefit 
(D) 

D1 Transport Allowance 7,500 90,000 Monthly 
This allowance is payable as per the Transport Allowance 
Policy for the respective locations and to the employees 
not availing company provided shared transport. 

(Q + C + D) R Cost to Company (CTC) 24,167 2,90,000  
All increments / Salary changes calculations will be basis 
CTC 

 

Health & 
Insurance 
Benefits (E) 

E1 Medi-claim Insurance   4,740 
 

Annual 

This is an average insurance premium amount contributed 
by the company for a coverage amount of INR 2,00,000, for 
employee and family members (spouse & kids). If the 
employee chooses to cover his/her parents or take a top-
up, the additional premium shall be borne by the 
employee. 

E2 Life Insurance  1,450 
This is an average insurance premium amount contributed 
by the company at this band. 

Role Based 
Benefits (F) 

F1 Efficiency Bonus  24,000 Quarterly This allowance shall be paid as per the Policy. 

(R + E + F) S Total Rewards  3,20,190   

*National Pension Scheme (NPS) : It is a voluntary, defined contribution retirement savings scheme. Incase an employee opts for NPS, upto 10% of basic 

will be deposited and adjusted from the Special Allowance 

**Night Shift Allowance: For rostered employees working at the airport, if he/ she is rostered for a night shift and is working accordingly, he / she will be entitled 
for a night shift allowance as per the Night Shift Allowance Policy. 
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ANNEXURE ‘B’ 

 

 
JOB DESCRIPTION 

 
Officer – Security 

 

Primary Responsibility: 
 
You will be responsible for implementation of security policy and procedures laid down by the Company.   

 
Mission: 

 
To secure 

• Safe operation 
• Punctuality 
• Customer Satisfaction 
• Team efficiency 
• Cost control 
• Secure good working atmosphere and environment  

 
Focus: 

 
Manage safe and secure operations in accordance with security program and applicable procedures. 

 
Functional Responsibilities: 

 
• Maintain standards as per Company requirements 
• Ensure effective threat assessment and response capability 
• Achieve department goals and follow up  
• Perform duties as per the Security Programme. 
• Maintain performance standards and follow up with your shift 
• Monitor continuously the Quality System and the level of conformance 
• Secure quality levels 
• Optimize resource  
• Aware of Emergency Response Procedures, rules and regulations  
• Acquire and maintain necessary skills required to perform job functions 
• Maintain  work procedures as per company requirements 
• Carry out development dialogue with the Team leaders 
• Control theft and pilferage of company property 

 

Be aware of and comply with his / her safety & security responsibilities and accountabilities as laid down in the 
IndiGo SMS Manual, Chapter Safety Policy and Objectives and IndiGo Security Programme. 
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BE YOURSELF, 
MAKEA DIFFERENCE. 

02-Aup-2023 

CB18T984 

For Accenture use only 

diq Syed 
NO:1510, Finst floor, New West Thandavarayan Streot, Purasalwalkkam, Chennai -600007 600007 

Dear Siddiq. 

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred 
to as the Company) in Bengaluru. This letter will officially confirm your annual total earning potential and terms of your enployment. 

Job Profile- Perf, Risk & Quality Associate 
Management Leve- 12 
Sublevel-3 
Job Famity Group- Performance & Quality 
Business Deal- Non Contact Center 

Your annual total cash compensation will be INR 580000 and will be structured as per the attached Annexure 1' Compensation Details. This 
wil continue to be applicable until further communication on the same. Your annual total earning potential includes: 

accenture 

Annual fixed compensation of INR 500000/-; this includes allowances and statutory benefits and will be structured in accordance with the 
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable. 

Variable Bonus: You will be eligible to participate in the FY23 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can 
range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not 
limited to your individual performance achievements and the Company's performance. The Company may, at any time and in its sole and 
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The 
IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated 
based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year. 

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the 
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you 
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion, 
elect to terminate or suspend your employment immediately. 

Version 8.3 May 2023 1 

Reference ld: 2508e378-9541-43b0-8452-3e6776cf6fdo_2 
Signed By: JAL RUMI MASTER 

Candidate's Signature 



 

CONFIDENTIAL   
MITKAT ADVISORY SERVICES PVT. LTD. 

CIN: U74900MH2010PTC207302 Regd Office: 511, Ascot Centre, Adjacent to Hilton, 
Near International Airport, Mumbai: 400 099 Tel.: 022 28391243 

E-mail ID: contact@mitkatadvisory.com, Website: www.mitkatadvisory.com 
 

  
Ref/CL/2023/81       Date: 13-Jun-2023 
 
 
To,           
Tharun V G, 
NO.4/470 Raja Sethupathy Street, P.T.Moorthy Nagar, Padiyanallur,  
Chennai, Tamil Nadu - 600052         
 
Mob : +91 - : 6374882557    
Email : vgtharun95@gmail.com 

Re: LETTER OF CONTRACT OF EMPLOYMENT – Wipro (Chennai) 
 
Dear Mr Tharun,  

 

Welcome to MitKat! 

 
In continuation to our recent discussions on the subject, we are delighted to offer you the 
position of Security Enablement Officer with MitKat Advisory Services P.L. ‘MitKat’, to be 
deployed at Wipro at Chennai. 

This letter will memorialize the terms of your employment by MitKat. Your employment is 
contingent on your ability to furnish employment eligibility documentation as required by law. 
However, if considered expedient and necessary, we may conduct background checks on you 
on our own or through third party. You hereby consent to any such background checks and 
undertake to co-operate if so, requested by us. We look forward to your joining and helping us 
grow the Company's business!  

Your employment with the Company may be subject to successful pre and/or post-employment 
background check and following terms and conditions: 

1. Joining and Place of Posting:  We look forward to you joining our team on or before 17 
Jul, 2023 . You shall be deployed with Wipro at their location in Chennai. We are sure 
that you will have a bright career with our company.  

 
2. Salary and Allowances: You will draw a total consolidated gross salary of INR 

3,81,600/-per annum (Three Lakhs Eighty One Thousand Six Hundred ) per annum and 
a detailed breakup monthly renumeration is enclosed as Annexure A to this letter. 

 
You will be always governed by the policies, procedures and rules of the company 
related to the salary, allowances, leaves benefits and perquisites which are 
specified in this appointment letter (including the annexure). Further, the 
company, at its sole discretion, may modify or change such allowances, benefits 
and perquisites from time to time in accordance with its policies. 
 

3. Medical Fitness: Your appointment is subject to your being declared medically fit 
by a Medical Officer or by a registered medical practitioner specified by the 
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Company or otherwise.  The Management has the right to get you medically 
examined by any certified medical practitioner during the period of your service.  
In case you are found medically unfit to continue with the job, 30 days’ time to 
regain your fitness will be given. In case you do not regain your fitness within the 
said period of 30 days, your services shall be liable to termination at the sole 
discretion of the management. 

 
4. Office Timing & Leave Entitlement: You will be entitled to leave as per company 

policy (MitKat) and will observe the working hours as may be applicable as per 
Client requirement and location of posting. Also, if you are taking medical leaves 
for more than 3 days you need to submit a medical certificate. 

 
5. Notice Period: Your services can be ended by you through two months prior 

written notice on confirmation of employment. MitKat reserves the right to 
recover basic salary in lieu of notice period. Further, MitKat may at its discretion 
relieve you from such date as it may deem fit even prior to the expiry of the notice 
period. However, if the management desires the employee to continue the 
employment during the notice period, the employee shall do so. The company 
shall terminate your project at any given point of time on the instructions given by 
the Client for any misconduct from your side/completion of the contract 
engagement with Client.   
 

6. Full and Final Settlement / Relieving:  In event of resignation the full and final 
settlement shall be settled within 45days from your last day and cannot be 
released prior to 45 days under any circumstances and the relieving letter will be 
provided only when the full and final payment is settled.  
 

7. General: You will abide by the Company’s rules and regulations that will be in force 
at the time of your appointment and as amended from time to time.  

i. You shall not without the written consent of the company, indulge in or take 
up any additional employment or business activity directly or indirectly 
while you are in the service of this company. If you acquire any business 
interest after your appointment in the company, you are required to 
disclose the same to the company with all relevant details. Based on that 
disclosure the management will consider its effect on your employment 
with the company.  

ii. You are expected to devote your efforts solely to your duties in the 
Company and to the furtherance of the company’s interest. You shall not 
either during the continuance of your employment hereunder or thereafter, 
expect in the proper course of your duties as such divulge any of the affairs 
or secrets of the Company to any other Company, person or persons 
without the previous written consent of the Company, nor use or attempt 
to use any information which may injure or cause loss to or be calculated to 
injure or cause loss to the Company. No articles, notice or report concerning 
you or the company’s affairs and activities and / or containing knowledge 
acquired by you during your service with the company, may be published or 
made available by you without the previous written consent of the 
management of the company. 

iii. You shall not disclose or discuss with any of your colleagues / employee your 



 

CONFIDENTIAL   
MITKAT ADVISORY SERVICES PVT. LTD. 

CIN: U74900MH2010PTC207302 Regd Office: 511, Ascot Centre, Adjacent to Hilton, 
Near International Airport, Mumbai: 400 099 Tel.: 022 28391243 

E-mail ID: contact@mitkatadvisory.com, Website: www.mitkatadvisory.com 
 

salary, which is an exclusive matter of contract between the employer and 
the employee.  

iv. You agree that during the term of your employment and for further period 
of 6 calendar months after separation from the Company, for whatever 
reasons, you shall not carry on or engage in directly or indirectly in any 
business which competes directly or indirectly with any or all the business 
pursued by the Company in any territory, whether in India or overseas, at 
the relevant point of time or proposed to be pursued by the Company in the 
immediate future, in respect of which proposal you were aware of or likely 
to be aware of considering the nature of your duties (“ Restricted Business), 
other than through the Company. 

v. You agree that during the term of your employment and for a further period 
of 24 (twenty four) calendar months after separation from the Company, 
for whatever reasons, you shall not directly or indirectly, irrespective of 
whether the relationship between the Company and a customer was 
originally established in whole or in part through your efforts; (i) solicit any 
Restricted Business from any customer; (ii) persuade any existing or 
prospective customer to cease doing Restricted Business with the Company; 
(iii) reduce 

 
8. We are confident you will find this new opportunity both challenging and 

rewarding. Please sign and return to us a copy of this letter in confirmation, and 
as acceptance of the terms and conditions mentioned above. 

 
 

 
Yours faithfully, 
For MitKat Advisory Services Pvt. Ltd. I confirm & accept the above  
 
 
 
 
 
Pawan Desai 
Chief Executive Officer     Tharun V G 
       Date: 
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ANNEXURE A  

 
P.S: - Mediclaim Insurance for Individual & family will be paid by Company (Wipro).  
* Gratuity dues shall be payable as per applicable law at the time of departure of the employee. 
 
Note:- 
1. Any tax liabilities arising out of the salary pay-out shall be deducted as per the Income Tax Act, 1961 
2. Tax computation shall be subject to investment declaration submitted by you 
3. All the above components and benefits are as per company's policies, which are subject to change 
from time without any prior intimation 
4. Professional Tax is subject to location. 
5. Provident Fund is subject to applicable deductions. And it is mandatory from CTC. 
 

I confirm & accept the above  
 

 
       Tharun V G 
                                                                                           Date:  

Name: Tharun V G 

Tharun_CTC Break Up 
Particulars Monthly Annual 
Basic 15.000.00 1,80,000.00 
HRA 7,500.00 90,000.00 
Special Allowances 7,500.00 90,000.00 
Wages payable (A) 30,000.00 3,60,000.00 
Statutory 
Compliance Monthly Annual 

Provident Fund 1800.00 21,600.00 
Cost of 
Compliances (B) 1800.00 21,600.00 

Employee CTC 
(A+B) 

31,800.00 3,81,600.00 

 
Take home salary   

Elements Total (INR)  
Basic 15,000.00  
HRA 7,500.00  
Special Allowance 7,500.00  
Wages payable (A) 30,000.00  
Deductions   
PF 1,800.00  
PT 200.00  
Sub total 2,000.00  
Take home salary 28,000.00  
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OFFER OF EMPLOYMENT 
 

 

 

This is an agreement made and entered into as of 1st day of Nov 2023 by and between BCforward India 

Technologies Private limited, a company incorporated under the provisions of the Companies Act, 1956 

and having its registered office at, Unit No#809, Manjeera Trinity Corporate Kukatpally, Hyderabad 

- 500072, the FIRST PART 11 

and, 

Priyadarshini Velusamy, D/o Velusamy an individual holding PAN No. GKLPP6145J and 

Aadhar No.  939901055960 having its permanent Address at No: 52, Sriniketan, Rukmani  Nagar, 

3rd Street, Maduravoyal, Chennai – 600095, Tamil Nadu, herein after called the “Employee”, which 

expression shall unless repugnant to the context or meaning thereof mean and include, his heirs, 

executors, administrators, and assigns of the OTHER PART. 

 
R E C I T A L S 

 

WHEREAS, the Employer is a consulting firm which provides computer programming and consulting 

services and products to individual, business, governmental customers; and 

 

WHEREAS, the Employee is experienced in areas related to the Employer’s business including the marketing 

of such services and provision of technical services related thereto; and 

 

WHEREAS, the Employer and the Employee desire to enter into an agreement under which the Employee 

shall provide certain services to the Employer as described under this Agreement; 

 

NOW, THEREFORE, in reliance on the above Recitals and hereinafter stated promises, covenants and 

commitments, and in consideration of other good and valuable consideration received, the parties agree as 

follows: 

 

1. Employee's Duties. The Employee shall be deployed at HPI, Chennai as work location. The 

Employee shall act as a Consultant of the Employer and in such capacity shall perform customer 

technical development and customer support duties for the Employer. The Employee shall use his 

best efforts in carrying out the Employee’s duties and shall abide by the rules, regulations and policies 

of Employer pertaining to the performance of such duties. All contracts for the sale of the 

Employer’s business services to customers solicited by the Employee, and any modifications of 

anysuch contracts, require written approval by the Employer prior to being effective. 

 

2. Term of Agreement. The Employee’s employment shall be deemed to have commenced on the date 

the Employee began working for the Employer. The Employee shall be an employee at will. This 

Agreement shall continue in effect until terminated as provided herein. 

 

3. Compensation. The Employee’s compensation shall consist of the following components: 
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A. Base Salary. The Employer hereby agrees to employ the Employee and the Employee 

hereby agrees to become employed by Employer, in the capacity IN-Associate II 

tentatively beginning on 06th Nov 2023 (the “Term”) which will include functions 

assigned to him/her from time to time. 

 
B. Employer shall compensate the Employee for his/her services during the Term at a gross 

pay of INR 2,92,200 (Rupees Two Lakhs Ninety Two Thousand Two Hundred 

Only) per annum which is inclusive of Housing Rent Allowance, Conveyance, Food, 

Special and other similar Allowances, payable in accordance with normal payroll 

practices of the Employer. The Employer is entitled to deduct such amount of taxes as 

prevailing from the above Gross Salary. Employees shall be entitled to receive such 

increases in their salary, as the Employer shall, in its sole discretion, determine. 

 
C. Timesheet & Overtime Policy. The Employee shall maintain the timesheets and submit 

the same on or before time to Employer. Delay in submission of timesheets may cause 

delay in payment of monthly salary. Employers shall ensure timely alerts are sent to 

Employee defaulting on timesheets. Failure of submission of timesheet despite the alerts 

shall lead to nonpayment of salary for the period the timesheet is not completed. 

 
Employer will pay overtime only as required by law and Overtime shall not be worked 

by the Employee unless mutually agreed to by the parties in advance. All overtime hours 

must be approved by the Employer prior to being worked. Any overtime worked without 

prior approval will not be paid. 

 
D. Expenses. The Employer shall pay for or reimburse to the Employee, within a 

reasonable period after presentation of vouchers, receipts or other proof as normally 

required by the Employer, the reasonable and necessary travel, entertainment and other 

expenses incurred by the Employee in carrying out the Employee’s duties under this 

Agreement. The Employer shall be the sole determiner of what constitutes reasonable 

and necessary travel, entertainment and other expenses for purposes of payment for or 

reimbursement to the Employee. The Employee shall seek and obtain approval from the 

Employer of any expense which solely or in the aggregate will exceed the sum of Rs. 

1000/-before incurring such expense. Expense reports are due no later than the 3rd 

business day following the end of the month. Expense reports must be turned in every 

month. 

 

4. Leave andHolidays. 
 

The Employer’s holiday year commences on 1 January and expires on 31 December (the “Holiday 

Year”). The Employee shall be entitled to such holidays as may be declared at the beginning of each 

Holiday Year by the Employer. 
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. 

a.  In addition to company holidays, the Employee shall be entitled to 15 days for medical/ 

sick/earned leave per annum. During your first calendar year you will be allocated leaves in 

prorated fashion. 

 

b Furlough: 
 

Every year the client to whom you are deputed as per the contract, announces a Furlough, 

wherein associates deputed to them are not required to work for a certain number of days. During 

Such Furlough days you are not required to work nor is such days paid for by the client since no 

work gets done. Accordingly, if such Furloughs were to be announced by the clients hereafter, 

for the days of such Furlough including the Preceding, succeeding and intervening weekly 

holidays will be considered as no-work-no-pay days and the salary for the months in which such 

furloughs are in place, will be after adjustment for the Furlough days including the Preceding, 

succeeding and intervening weekly holidays as No Pay days. 

 

c. Upon termination of employment, the Employer shall be entitled to deduct from any sum owed 

by the Employer to the Employee a sum representing overpayment of salary with respect to leave 

which the Employee has taken in excess of his/her accrued leave entitlement as at the date of 

termination of his/her employment, or any other amount owed by the Employee to the Employer, 

and Employee hereby authorizes the Employer to make such deduction. 

 

Holidays. The Employee shall be entitled to a maximum of nine (9) holiday days per calendar year. 

Employees working at client sites must observe client’s holiday schedule aside from the BCforward 

Holidays above. 

 

5. Fringe Benefits. The Employee shall be entitled to participate in such fringe benefit programs as are 

provided by the Employer to similarly situated employees during the term of this Agreement, which 

benefits currently include participation in the Employers’ group health insurance policy. The 

Employee shall pay the cost of any dependent coverage elected by the Employer under any of the 

Employer’s fringe benefit programs. The Employee’s eligibility to participate in such fringe benefit 

programs shall be subject to all terms and conditions of such programs and the associated plan 

documents, including but not limited to any waiting periods, contributions required of the Employee 

under such programs and other terms and conditions thereof. 

 

6.  Separation ; Non-Disclosure Covenant. This Agreement may be terminated with or without cause 

by either party with a notice of Thirty (30) days. 

 

If the Employee’s employment with the Company under this Agreement should terminate for any 

reason, the Company reserves the exclusive right to notify its clients of such termination. The 

Employee shall not, during the period of employment hereunder and during the Thirty (30) day 

period following the termination of such employment, inform any Company client, directly or 

indirectly, whether by the Employee’s action or by the action of anyone acting on the Employee’s 

behalf, of the termination of the Employee’s employment with the Company (hereinafter “Non- 

Disclosure Covenant”). In that the parties agree that it is probable the Company is likely to suffer 

damage if the Employee breaches the Non-Disclosure Covenant, and that the amount of such damage 
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is not readily ascertainable as of the execution of this Agreement, the parties agree that a fair and 

reasonable amount to be paid by the Employee to the Company for damages the Company will suffer 

in the event of a breach of the Non-Disclosure Covenant is as determined by the Employer 

(“Liquidated Damages”). Employee agrees that the Liquidated Damages payable by the Employee 

may be deducted from any accrued vacation time payable to the Employee under Section 4(a) of 

this Agreement, where allowed by applicable law. To the extent such deduction is either not used 

by the Company or Employee does not pay the Liquidated Damages in full, the Company reserves 

all legal remedies to collect such amount, including by not limited to the reasonable attorney’s fees, 

cost and expenses incurred by the Company in collecting the Liquidated Damages. 
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6.1 Seperation by the Company 

 
The company may terminate Employee services with or without cause under the following 

conditions: 

 

a) With Cause: The Company may, immediately and without notice, terminate Employee 

services with “Cause”. The term “Cause” shall, as used in this Agreement, mean (1) the 

commission of a crime involving turpitude, theft, fraud or deceit; (2) conduct that has an 

advere effect on the Company’s reputation; (3) substantial or continued unwillingness or 

inability to perform duties assigned to the Employee; (4) gross negligence or deliberate 

misconduct; (5) any material breach of terms and conditions specified in this Agreement; 

(6) Un-authorized absence from work for a period of three or more consecutive days 

without due consent or notifying Employee superior officer / reporting Manager; (7) 

Providing any false information to the Company. 

b) Without Cause: In the event that the employment is terminated without Cause, Employee will 

be provided with 30 days written notice prior to such termination or paid severance pay in lieu 

thereof equivalent to the consolidated compensation package for a period of 30 days, calculated 

on the basis of the last basic salary. 

 
 
 

7. Non Compete and Non Solicitation: 

 
Employee agree that during the services with the Company and continuing for a period of twelve 

(12) months after the termination of services with the Company, Employee: 

 
a) Will not individually or on behalf of or in conjunction with any other person or entity (except 

on behalf of the Company), directly or indirectly, solicit, sell to or perform similar services as 

provided by or available from the Company, for any clients of the Company. 

 

b) Will not seek and obtain employment, training, or contract for employment or seek to serve as 

Employee or otherwise to clients of the Company, customers, accounts or prospects, without 

the permission of the Company. 

 

c) Will not directly or indirectly solicit or hire or cause others to solicit or hire any other employee 

of the Company. 

 

d) Will refrain from doing any sort of business for any kind or any purpose with the list of 

Company clients with which Employee were employed with Company. 

 

e) Unless pre-approved by the Company in writing, Employee will not, during the period of this 

assignment, prepare, compile, submit or publish any articles or contribute to any other 

publication or television serials / films / video presentations or assist anyone directly or 

indirectly in this regard. 



India Technologies PrivateLimited 
Unit No#809 | Manjeera Trinity Corporate | Kukatpally | Hyderabad | India 

Page | 6 
Employment Agreement 2.1 

 

 

 
 

8. Confidential Information. During the performance of the Employee’s duties under this Agreement, 

the Employee shall become familiar with various confidential information of the Employer, including 

but not limited to customer and client lists (not including the special accounts), methods, means, 

techniques and manners of operating business covered under this Agreement, trade secrets, marketing 

plans, advertising material, forms systems, data processing, statistics, trade secrets, propriety software 

products, financial information, and other knowledge and information pertaining to the operation of 

the business of the Employer (hereinafter "confidential information"). The Employee covenants not 

to disclose, reveal or otherwise divulge any such confidential information to any person, company, 

firm or entity during the term of this Agreement or following its termination, and further covenants to 

return promptly to the Employer upon termination of this Agreement any records, forms, software, 

computer software codes, customers lists and addresses, statements, documents or other writings in the 

Employer’s possession which contain information related to or pertaining in any respect to such 

confidential information. The foregoing confidentiality provision shall not apply to know how of the 

Employee existing prior to or developed during the term of this Agreement or to information which is 

in the publicdomain. 

 

9. Injunctive Relief, Attorney's Fees and Independent Covenants. Any violations by the Employee 

of the covenants contained in Paragraphs 8, 9, or 10 of this Agreement shall be deemed to be a material 

breach of this Agreement and a wrongful action for which a remedy at law is not available or adequate 

and shall entitle the Employer to obtain immediate injunctive relief from a court of proper jurisdiction 

to restrain and prohibit the violation of such covenants, without thereby restricting the Employer from 

any action to collect damages or seek any other available remedy for any such violations. In the event 

it becomes necessary for the Employer to institute a suit at law or in equity for the purposes of 

enforcing any of the restrictive covenants set forth herein, then the Employer shall be entitled to 

recover from the Employee the Employer’s reasonable attorney's and paralegal’s fees and costs and 

expenses incurred in such litigation the Employer. The restrictive covenants set forth in paragraphs 

8, 9 and 10 shall be deemed independent of any covenants or commitments of the Employer under 

this Agreement, and such covenants shall remain in effect and be enforceable against the Employee 

regardless of any alleged or actual breach by the Employer of any of the Employer’s covenants or 

commitments to the Employeehereunder. 

 

10. Notices. Notices to the parties required under this Agreement shall be made in writing by INDIA 

mail, return receipt requested, postage prepaid, or by personal hand delivery to the respective party at 

their address first listed above or any subsequent address provided by notice under the provisions of 

this paragraph to the other party. 

 

11. Assignment or Transfer. This Agreement, and the parties’ respective duties hereunder, may not be 

assigned or transferred by Employee without the written consent of the Company. The Company 

reserves the right to assign or transfer this Agreement at its sole discretion. 

 

12. Other Agreements. The Employer and Employee represent to each other that this Agreement and 

the performance of duties and exercise of rights hereunder does not conflict with or violate any other 

agreement to which either may be a party. 
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13. General Provisions. This Agreement and any Exhibits hereto may be modified or amended only by 

a written agreement signed or initialed by both parties. No action or failure to act on the part of any 

party shall constitute a waiver of breach hereunder or be used as a defense against the enforcement of 

any provision herein. In the event any court, administrative agency or other government entity shall 

determine that any term or provision of this Agreement is invalid or unenforceable, the other terms 

and provisions of the Agreement shall be construed to accomplish the apparent purpose of this 

Agreement to the extent possible and those provisions not declared invalid or unenforceable shall 

remain valid and enforceable. This Agreement shall be construed, interpreted and enforced under the 

laws of the State of Telangana, regardless of any choice of law provisions in the venue where any 

action is brought. The use of the masculine, feminine or neuter gender throughout this Agreement 

shall be deemed to include all three genders, and the use of the singular shall include the plural, and 

the plural the singular, unless the context indicates otherwise. The title and paragraph headings are 

inserted for reference purposes only and shall not be germane to the interpretation or construction of 

this Agreement. 

 

14. Binding Effect. Upon execution by both parties, this Agreement and the rights, duties and privileges 

hereunder shall be binding upon and inure to the benefit of the parties' respective successors, 

permitted assigns, heirs and personal representatives. 
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IN WITNESS WHEREOF the parties have set their hands the date first written above to be effective the 

01st day of Nov 2023. 

 

 
 

BCforward India Technologies Pvt. Ltd. 

“EMPLOYER” “EMPLOYEE” 
 

 

 

 

 
 

By: Shivani Ohol                                                                                      Name: Priyadarshini Velusamy 

Its: HR Manager 

 
 

Dated: 01st Nov 2023 Dated:    
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Annexure 1 

 

Name  Priyadarshini Velusamy 

Gender Feamle  

Date of Joining 6th Nov 2023  

Designation IN-Associate II  

CTC Per Annum. 292200 

CTC Per Month 24350 

Fixed Earnings Per Annum Per Month 

Basic 102270 8522.5 

HRA 40908 3409 

Special Allowance 125622 10469 

Total Gross Salary 268800 22400 

Employer's Contribution- PF 23400 1950 

Employer's Contribution- ESI 0 0 

Total CTC 292,200 24,350 

Deductions 

Employee's Contribution- PF 21600 1,800 

Professional Tax 2,400 200 

Employee's Contribution- ESI 0 0 

Insurance 4800 400 

Total Deductions 28,800 2,400 

NET Salary- (Gross - Deductions) 240,000 20,000 

 NOTE: The Employer is entitled to deduct such amount of taxes as prevailing from the above Gross Salary 







ONinestars we transform experiences 

Ref: CH/HR/ 23 
Date: 21-Jun-2023 

Vallarasu 
No:1/16, Selva Vinayagar Nagar, 
Kodungaiyur, Chennai, Tamil Nadu - G00118 
Email: vallarasu003@gnmail.com 
Mob: 9840592458 

Sub: Appointment Letter 

Dear Vallarasu, 

1. Designation: 
You will be designated as "Trainee - Data Specialist". 

2. Reporting: 

Based on your credentials and the discussions had, the management is pleased to 
consider your candidature for employment in the Company, on the following terms 
and conditions: 

3. Location: 

5. Compensation: 

You will be reporting to Chairman or his authorized representative. 

Your Compensation will be as follows: 

Corporate Office 

a. During Training: 

Ninestars Informatlon Technologies Pvt. Ltd. 
10, MAAS N 15th Cross, rd Floor 

You will operate out of our Corporate Office at Bannergatta Road, 
Bangalore. 

Bannerughatta Main Road, JP Nagar 3rd Phase 
Bengaluu 560 078, India 

4. Date of Joining: Your date of joining will be reckoned as 21-Jun-2023. 

b. Probation: 

T491 80 4 46 212|"E+9180 4346 2124 
CorporateBninestarsglobal com 
ww.ninestarsglobalcorn 

CIN-072200TN1999PTCOS0637 

The training period will be for a period of Twelve months from the date 
of joining. During the training period you will be paid a FIXED MONTHLY 
STIPEND of Rs.20000/- (Rupees Twenty Thousand only). The 
Training period may be extended at the discretion of the Management. 

c. Confirmation: 

On successful completion of training, you will be positioned as "Data 
Specialist", and put on Probation for a period of Six months. As "Data Specialist" you will be paid a compensation of Rs.4,00,008/ (Rupees Four Lakhs Eight only) per annum. 

Breakup of the compensation is given in "Annexure A", herein. 
The period of probation may be extended at the discretion of the 
Management. 

Global Delivery Center 

On successful completion of the period of probation, yOur services will be confirmed in writing. 

6. Your employment with us, effective from 21-Jun-2023 will be governed by terms and conditions referred in Annexure B. 

7. On the date of your joining, we request you to provide copies of the documents referred in Annexure C. 

Ninestars Inforrmation Technolog1es Pv. Ltd, No. 756, Vasan Avenue, Mount Road, Chennai - 600 002, Tamil Nadu, India T. +91 44 6125 S100 F +91 44 2852 5338 





om 

Dear Mr Vetrivel Sankar, 

Subject: Appointment as "Product Engineer" 

We Would be really thrilled to have you on board. 

SMARTAIL PVT LTD is an Indian start up mainly focused on bringing about digital 

transformation in the field of Education using Artificial Intelligence and Data Science. This is 

an aggressive goal which we aim to achieve by hiring talented, future-focused humans. 

SMARTAIL PRIVATE LIMITED is subject to the employment laws of India. 

This offer is subject to a 

Further to your recent interview and your acceptance of the offer, we are delighted to 

confirm our employment offer with SMARTAIL Pvt Ltd to you. 

() 

(ü) 

Smartail 

(ii) 

satisfactory reference check of all qualifications and the accuracy of the 

employment history provided by you; and 

and 

the acceptance of the terms and conditions of your assignment as set forth 

below and the attachments that are incorporated by reference ("Agreement")}: 

30-Jun-2023 

Role details 

you're obtaining the necessary work or employment passes or permits from the 
relevant authorities in India to work in India, if applicable. 

Position: Product Engineer 
Location: Chennai, India 
Supervisor: Kannan Ganesan, CTO 
Date of Joining: July 1, 2023 







Saleomp 
Salcomp Camera Carry Permit Card 

ID No.: 

Salemp 

Authentication : 

Name : U. Vi3AY 

Valid till Date : 

SATLCOMP MANUFACTURING INDIA Pvt Lro 

Vijay.U 
29543 

SA3 

IN.SMF-05 



STRICTLY PRIVATE CONFIDENTIAL

CBRE South Asia Pvt. Ltd. 
7th Floor, DLF Square 

M Block, Jacaranda Marg, 
DLF City Phase II, Gurgaon 122 002   

T 91 124 465 9700 
F 91 124 256 1519   

CIN - U74140DL1999PTC100244 
newdelhi@cbre.co.in   

www.cbre.co.in

Date: 11-Dec-2023  

EMPLOYMENT TERMS AND CONDITIONS  

We welcome you to CBRE South Asia Pvt. Ltd. The terms and conditions of your appointment are as follows:  

EMPLOYER  

CBRE South Asia Pvt. Ltd. (hereafter “The Company”)  

EMPLOYEE  

Vijayasarathy R  

COMMENCEMENT OF EMPLOYMENT  

Your employment will commence on 12-Dec-2023  
Your employment is contingent on the results of a background check which may include reference checks, medical checkup and veri cation of
education and work history. If the results of your background check reveal information that is inconsistent with our standards, this offer may be
rescinded or your employment with the Company may be subject to immediate termination, at the discretion of the Company. 

PROBATION  

Your employment will be subject to a probation period of six months from your date of joining. Your employment will stand con rmed after the
period of probation is over unless until CBRE South Asia Pvt. Ltd. extends the period of probation and informs the same to you in writing.

BUSINESS TITLE

You will be employed as  Executive - Security  in GWS Local based at Guardian Insurance, Chennai.

CTC  

Your CTC (Cost to Company) will be Rs. 33,280/- per month (break-up details mentioned in Annexure 1) which is inclusive of all bene ts,
perquisites & statutory contributions by the Company under PF Act, payable in arrears on the last day of the month.- Your CTC will normally be
reviewed annually by the Company. In conducting such review, the Company will take into account both market factors and your job performance
and may, at its sole discretion, make any necessary adjustments to your emoluments. You will be noti ed in writing of any changes to your
emoluments.

For client site-based roles the work timings and days will be governed by the client’s requirements and will be a six day working week, unless
advised otherwise by the client.

CLIENT BASED EMPLOYMENT

This offer is for a client secondment engagement only and may be subject to change in duration or salary as speci ed by the client. Your
employment and its continuation with CBRE will be subject to this duration.

ACCIDENTAL INSURANCE

The Company currently provides personal accident insurance for regular employees up to a maximum cover of Rs.5,00,000/- (Rupees Five Lakh
Only), payable in accordance with the provisions of the Policy less any legally required bene ts. The Company may terminate or change the scheme
at any time at its discretion.

TERM LIFE INSURANCE
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As per the terms mentioned in Annexure 2, Annual premium is a part of Employee’s CTC. The Company may terminate or change the scheme at any
time at its discretion.

PRIVATE HEALTH SCHEME

The Company operates a private health scheme for all regular employees, which provides medical expense cover for yourself and your immediate
family (i.e. spouse & children) to the extent speci ed in the scheme. The Company may terminate or change the health scheme at any time at its
discretion.

MANDATORY PROVIDENT FUND SCHEME  

In accordance with Indian legislation, the Company is registered with the Mandatory Provident Fund scheme administered by the Government of
India to which you and the Company are legally liable to contribute an equal percentage of 12% of your basic salary.

CONFIDENTIALITY

In the ordinary course of your employment you will be exposed to Information about the business affairs, nance or trade connections of the
Company, other members of CBRE and their Directors and clients which is con dential or is commercially sensitive and which may not be readily
available to competitors or the general public and which if disclosed could cause signi cant harm to the Company, the members of CBRE or the
clients of the Company or such members.  

Consequently, you must not, whether during or after your employment, except as required by law or as authorized or required by your duties as an
employee of the Company, disclose or divulge (whether deliberately or through lack of care or diligence) to any person, rm, company or
organization or otherwise make use of any of the trade secrets, proprietary information, secrets or con dential operations, processes or business
methods or any information (other than that within the public domain) concerning the organization, business, nances, transactions or affairs of the
Company, the members of CBRE or the clients of the Company or such members. Con dential information includes, but are not limited, to the
following categories.  

a) Information concerning the business affairs, nance, property listings or trade connections of the Company, other members of
CBRE and their Directors and clients.  

b) Developments, designs, assemblies, processes, methods, formulae, drawings and systems relating to the business of CBRE.  

c) Results of research, investigations, market research inquires, interviews, appointments, negotiations conducted by, under the order
or discretion of, or for and on behalf of CBRE.  

d) Personnel & medical records, salary and promotional plans, building/availability information, transaction information, any
information that has substantial nancial value, or any other information that the company deems con dential You will face instant
dismissal should you in any way fail to comply with any of the provisions contained in this Section.  

This provision does not limit your ability to communicate with any government agencies, including the US Securities and Exchange Commission, or
otherwise participate in or fully cooperate with any investigation or proceeding that may be conducted by any government agency, including
providing documents or other information, without notice to or approval from the Company.

Further, any documents, notes, memoranda, writings, materials, records, other stored information of any kind or tangible items of any nature
acquired by you in the course of your employment shall remain the property of the Company. You must not remove any such property belonging to
the Company from the Company premises at any time without prior written consent from the Company.  

You must return to the Company upon request, and in any event, upon termination of your employment with the Company howsoever arising, all
documents and tangible items which belong to the Company or which contain or refer to any con dential information which are in your possession
or under your control.

You must, if requested by the Company, delete all con dential information from any reusable material and /or destroy all other documents and
tangible items which contain or refer to any confidential information which are in your possession or under your control.

RESTRICTIVE COVENANTS

ACTIVITIES DURING YOUR EMPLOYMENT

You shall carry out such duties in the capacity of Executive - Security - GWS Local, including such duties as the Company may from time to time
direct.

You shall, during the Employment Period, perform and discharge faithfully and to the best of your ability, the duties and obligations, which may be
assigned to you from time to time by the Company. You shall devote the whole of your time, attention and skill to the duties of your o ce and shall
faithfully and diligently perform such duties and exercise such powers consistent with your o ce as Executive - Security - GWS Local, you shall
obey all reasonable and lawful directions given to you by your Department Head and/or the Management of the Company.

You will not during your employment, except with the written consent of the Company, be directly or indirectly engaged, concerned or interested in
any other trade, business or occupation whatsoever. Further, you must not, during your employment, except with the Company’s written consent,
introduce to any other competing business orders for goods or services with which the Company or another member of CBRE is able to deal.
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You shall make full and true disclosures in writing to the Company of any direct or indirect interest or bene t you have derived or is likely to derive
through or in connection with any contractual arrangements, dealings, transactions or affairs of the Company, and/or any transactions which are
likely to be detrimental to the Company during the Employment Period.

You expressly undertake and agree that in consideration of your employment with the Company, and the salary and other compensation that you
will receive during the Employment Period, you will comply and do all things necessary to permit the Company to comply with the laws and
regulations of all governments under which the Company does business, and with the provisions of contracts between the Company and any such
government or its contractors, or between the Company and any private contractors, that relate to intellectual property or to the safeguarding of
information, including the signing of any con dentiality agreements required in connection with the performance of your duties during the
Employment Period of your employment.

You will not for a period of six months from the termination of your employment, join the employment directly or indirectly of any of the clients(s) of
CBRE that you had interacted, provided services while in the employment of CBRE and shall not disclose any con dential information in terms of
this Agreement.

ACTIVITIES ON TERMINATION

You will not for a period of six months from the Termination Date either on your own account (whether directly or indirectly) or as a representative,
employee, partner, director, financier, shareholder or agent of any other person, firm, company or organization:

a) be engaged or interested in any business concern which shall be in India and be in competition with the Company or CBRE in the provision of the
Relevant Services, being services of a kind with which you were concerned to a material extent during the period of 12 months prior to the
Termination Date, provided always that nothing in this Section shall restrain you from engaging or being interested as aforesaid in any business in
so far as your duties or work relate principally to services or goods of a kind with which you were not concerned during the period of 12 months
prior to the Termination Date; or

b) have any direct or indirect dealings with any Relevant Client in respect of the supply of any Relevant Services; or

c) shall not, directly or indirectly, (i) induce or attempt to in uence any employee, independent contractor or consultant of the Company and/or the
other members of the CBRE group to terminate his employment with, or otherwise cease his relationship with, the Company or such other member
of the CBRE group, as the case may be, and (ii) solicit the business of, divert or take away, or attempt to divert or to take away, the business or
patronage of, perform services for, or sell goods or services to any party which at any time was a customer or client or any other person which has
a business relationship with the Company canvass or solicit or entice away any Relevant Client for the purpose of providing any Relevant Services;
or

d) solicit, induce or entice away from the Company any Employee who is a manager or fee generator with whom you have had any personal contact
or dealings during the period of 12 months prior to the Termination Date.

NOTICE OF TERMINATION  

Your employment may be terminated by either party giving to the other party 2 Month notice in writing during the probation as well after
con rmation in accordance with the Section of this Agreement titled “Miscellaneous” below. Also, either party reserves the right to terminate the
employment by paying the other, CTC in lieu of any period of notice.  Nothing in these terms and conditions of employment shall prevent the
Company from terminating your employment without notice or wages in lieu of notice in the circumstances speci ed in the Section of this
Agreement titled “Dismissal” below. If notice to termination has been given by either party and provided that you continue to receive your bene t
and entitlement pursuant to this Agreement, the Company has absolute discretion from the date of the termination notice until the Termination Date
to exclude you from the premises of the Company and/or to require you to carry out speci c duties for the Company other than those which you
had until then carried out and/or to instruct you not to communicate with clients, employees, agents or representatives of the Company and/or
CBRE. 

DISMISSAL  

Notwithstanding the provisions in the Section of this Agreement titled “Notice of Termination” above, the Company reserves the right to dismiss you
with immediate effect without prior notice or payment in lieu of notice by giving notice to you in writing for any of the following causes at any time:  

a). If you are guilty of negligence or incompetence in the performance of your duties, bankruptcy, misconduct or any act or omission
which in the opinion of the Company is likely to bring the Company or any of its officers or employees into disrepute or if you are guilty
of any criminal offence (other than an offence under road tra c legislation for which a penalty other than imprisonment is imposed),
or if you are guilty of taking drugs prohibited by law or you consume alcohol to a level which in the opinion of the Company adversely
affects your ability to perform your duties properly or affects your standing and reputation in the community in which you work;
and/or  

b). If you commit any serious or persistent breach of any terms or conditions in this letter where breach is capable of being recti ed
but is not rectified by you within 15 days of being requested by the Company to do so; and/or  

c). If you commit any act of dishonesty whether relating to the Company, CBRE, other employees or otherwise; and/or  

d). On any other ground on which the Company is so entitled to dismiss any employee summarily under Indian law.  

RULES, PROCEDURES, POLICIES & BENEFITS  

The Company has established rules, procedures and policies which from time to time are subject to amendments and additions/alterations. As an
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employee, you are under an obligation to comply with all rules, procedures and policies laid down by the Company, and all subsequent
additions/alterations and amendments to them. Such rules, procedure, policies and bene ts are available for inspection at the Human Resources
Department during o ce hours. The Company will endeavor to provide you with Information on these items, but it is your obligation to inquire on a
regular basis as to their status.

GRIEVANCES  

If you have any grievance relating to your employment, you should raise it either orally or in writing to your Department Head, or in the event of the
matter not being settled at this level, with the Managing Director through HR Department.

ALTERATIONS IN TERMS OF EMPLOYMENT  

The Company reserves the right to make reasonable changes to your duties according to the needs of the operation depending upon your personal
abilities. This may include relocating/shifting your workplace and or transferring you to serve at any other location / department of the Company.
Although you are employed to work in the GWS Local, you may be required to perform similar tasks for other departments in the Company,
depending on the needs of the operation and your personal abilities.  

Further, the Company reserves the right to make reasonable changes to any term or condition of your employment, including among other things,
the length of your probation period, your emoluments, and/or your working hours. The Company will notify you in writing of such changes with two
week’s prior notice. Such changes will be deemed to be accepted by you unless you notify the Company of your objection in writing before the expiry
of the two-week notice period in accordance with the Section of this Agreement titled “Miscellaneous” below. If the Company undergoes a merger,
amalgamation, reorganization or the like, you shall sign all such legal documents as may be necessary for the continuance or renewal of your
employment with the Company, its hived off business, or the amalgamated entity, as the case may be.

ENTIRETY OF TERMS AND CONDITIONS  

This Agreement and the provisions in the Company Policy expressly incorporated herein contains the entire agreement between the parties and
supersedes all previous agreements, offer letters and arrangements written or oral relating to your employment by the Company or by any other
member of CBRE (which shall be deemed to have been terminated by mutual consent). In the event of any discrepancy. Between this agreement
and the provisions in the Company Policy, this Agreement shall prevail.

MISCELLANEOUS  

Any notice required to be given hereunder shall be in writing and shall be deemed to be duly served in the case of notice to the Company
immediately if handed personally to your Department Head or upon the expiration of 24 hours if sent to its address and in case of notice to you if
handed to you personally or upon the expiration of 24 hours if left at or sent by registered post and addressed to your last known address.  

No failure or delay by the Company in exercising any of its right, power or remedy hereunder should operate as a waiver thereof. No waiver by the
Company of any breach by you of any provisions herein shall be deemed to be a waiver of the breach or any subsequent breach of that or any other
provisions hereof. 

PERSONAL DATA  

1. You represent and warrant that all information, including your personal data, that you have provided in connection with your employment with the
Company is accurate and correct, including but not limited to the information provided to the Company to conduct reference and background
checks, including checks against your criminal records, credentials, education, employment history, professional experience and/or licenses, credit
history, dependent & nominee details etc. You shall promptly notify the Company in writing if there is any material change in the same.  

2. You consent to the: (a) collection, use and disclosure of the aforesaid information by the Company or any of its subsidiaries and associate
companies, insurers and bankers, Company’s tax or nancial advisors, and other companies engaged in contractual activities on our behalf, within
India or outside of India, for various human resource management purposes in relation to your employment. These purposes include, but are not
limited to: provision of bene ts, compensation and payroll, facilitating performance appraisals, promotion and career development activities,
making tax returns and the review of employment decisions.  

3. You further consent to the disclosure of the aforesaid information by the Company or any of its subsidiaries and associate companies to any
other third party within India or outside of India, and such third party may collect, use and disclose such information, in each case, for the purpose of
or in connection with the performance of services or the offer of services to any client or potential client of the Company or any of its subsidiaries
and associate companies including without limitation, for any due diligence or audit exercise of any such client or potential client whether pursuant
to a binding contract with such client or otherwise. If you do not furnish us with personal data for such purposes, we may not be able to provide
some employment benefits or perform certain HR functions for you.  

4. To transfer data from India to other countries, we comply with legal frameworks that establish an equivalent level of protection with applicable
Indian laws.  

5. You agree and acknowledge that your personal information may be shared as part of a sale, merger or change in control, or in preparation for any
of these events. Any other entity which becomes part of our business will have the right to continue to use your data, but only in the manner set out
in this clause, unless you agree otherwise.  

6. For personal data that we have about you, subject to provisions contained herein, you can: (a) ask us to erase or delete some of your personal
data (e.g., if it is no longer necessary to provide a particular employment bene t to you); (b) ask us to update or x your data in certain cases,
particularly if it’s inaccurate; or (c) to limit our use of it (e.g., if your personal data is inaccurate or unlawfully held). Please contact at IN-Chief-
Grievance-Officer@cbre.co.in, for the aforesaid.
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Personal Data Consent
 
Please note, the Company is introducing or has introduced a Mobile App, namely (MyAscent by Eilisys Technologies Pvt. Ltd) or any other
equivalent app through any other service provider (as per Company’s discretion), for attendance tracking of its employees during normal business
hours. The Company neither requires nor intends to collect any information beyond the normal business hours. When you install and use the app,
the Company will collect information related to your location basis the time you punch in and punch out of the app (“Information”). Note that this
does not involve continuous location monitoring during the time you are signed into the app but will only collect your location data at the time when
you punch in and the time you punch out of the app. 

By joining the Company (CBRE South Asia Pvt. Ltd.), you consent to the:

1. Collection, use and disclosure of the Information by the Company or any of its subsidiaries and associate companies, insurers and bankers, 
Company’s tax or nancial advisors, and other companies engaged in contractual activities on our behalf, within India or outside of India, for the
supervision, management and payment to you, to develop and maintain the employment relationship between you and the Company, and to support
the organization’s development. If you do not consent to the collection and use of the Information for such purposes, we may not be able to provide
some employment benefits or perform certain HR functions for you; AND

2. Sharing of Information by the Company as part of a sale, merger or change in control, or in preparation for any of these events. Any other entity
which becomes part of our business will have the right to continue to use your data, but only in the manner set out in this clause, unless you agree
otherwise.

For Information that we have about you, subject to provisions contained herein, you can: (a) ask us to erase or delete some of your Information
(e.g., if it is no longer necessary to provide a particular employment bene t to you); (b) ask us to update or x your Information in certain cases,
particularly if it’s inaccurate; or (c) to limit our use of it (e.g., if your Information is inaccurate or unlawfully held). Please contact our Chief Grievance
Officer (IN-Chief-Grievance-Officer@cbre.co.in) for the aforesaid.

RETIREMENT  

The retirement age in the Company is 60 years. You will retire on the last day of the month in which your 60th birthday falls.

GOVERNING LAW AND JURISDICTION  

The terms and conditions in this Agreement shall be constructed and interpreted in accordance with the Laws of India and the parties shall submit
to the non-exclusive jurisdiction of Indian Courts located in Delhi in the event of any dispute arising out of and/or in connection with your
employment.  

For and on behalf of the company

Sakshi Khosla
Head of People
11-Dec-2023

Please advise any CHANGE OF ADDRESS to the Human Resources Department. 
I have read and understood the terms and conditions mentioned in my letter of appointment and hereby accept them. 
By joining CBRE, I hereby declare that there is nothing material (information) about me which has been concealed by me which may debar /disallow
me to undertake my continuous service with CBRE South Asia Pvt Ltd at 310302 - Chennai for the next 12 months. If any concealment or
misrepresentation of material facts by me comes to light after joining, the Company has every right to take suitable action against me. The decision
of the Company's management shall be final and binding in this regard and I will abide by the same.  

Name: Vijayasarathy R 
Address: No: 17/9, 9Th Street, Padi, Pudu Nagar, Anna Nagar West Extension, Chennai - 600101
Date: 11-Dec-2023
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[signHere]

STRICTLY PRIVATE & CONFIDENTIAL  

Annexure 1

Cost to Company (CTC) Breakup      

S. No CTC Components Monthly (INR) Annual (INR)

1 Basic Salary 16640 199680

2 House Rent Allowance 8320 99840

3 Leave Travel Allowance 1248 14976

4 Special Allowance 5272 63264

GROSS SALARY 31480 377760

5 Employer's Contribution to PF 1800 21600

TOTAL COST TO COMPANY 33,280 399360

Important Notes

Group Term Life Premium is a part of Your CTC. Details mentioned in Annexure 2
You are requested to please furnish the following tax saving investment proof if you wish to avail the tax exemptions/deductions against each head
of salary

HRA : Rent agreement duly signed and notarized with monthly rent receipt

LTA : Two journey performed in a block of Four Calendar year exempt from tax on submission of travel cost which include air and train travel cost

Food coupon : If you wish to avail the food coupon please inform the HR Department

You are requested to please complete the Employee Income tax declaration form at the time of joining and send it to Finance Deptt. otherwise your
salary will be taxed fully

Note:- For any query, please write at e-mail ID esssupport@cbre.co.in

Annexure 2:  

Group Term Life (GTL) Insurance  As part of CBRE, you will be covered under the Group Term Life (GTL) Insurance. The coverage will be as per the
designation of the employee as mentioned below. The annual premium amount mentioned below is part of your CTC and will be adjusted in your

rst month’s salary itself and thereafter once a year at the time of renewal of the policy. This premium is for the policy tenure of 10-Aug-2023 till 09-
Aug-2024.      

 Designation Slab  Insurance Coverage Annual Premium part of your CTC 
Sr Director to Senior Executive Director & All function
heads Rs. 100 Lacs Rs. 13,220/-

Associate Director to Director Rs. 50 Lacs Rs. 6,610/-

Manager to Sr. GM Rs. 30 Lacs Rs. 3.970/-

Deputy Manager & Below Rs. 20 Lacs Rs. 2,650/-

Current year’s policy is active till 09-Aug-2024, hence a proportionate amount will be deducted (depending on the number of days left till then from
the date of your joining).

Please note: The above policy expires on 09-Aug-2024. The renewal premium rates are subject to change/increase based on market factors.
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Please ensure that you declare your nominee at the time of filing up the online joining forms on or before your date of joining.
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17-April-2023

Yuva Shree M

Career Offer

Dear Yuva,

We are pleased to offer you an appointment as per details given below: 

a) You will be designated as Sub Editor.

b) You will be posted at Noida.

c) You will be entitled to a compensation (cost to company) of Rs. 400000/- (Four Lakh Rupees) per annum including Variable
Pay of Rs. 20000/- (Twenty Thousand Rupees )*.

This offer remains valid on compliance of the following conditions which are in accordance with organizational processes: 

Medical fitness being critical to an individual’s contribution to business, the onus of submitting a medical fitness report
from arecognized medical practitioner restswith you at the time of joining.

In line with corporate governance & ethics of business, you shall agree to have necessary credential & reference
verification administered on your educational/professional background.
You will declare that you do not have any relative(s) working in anyEsselGroup Company. Relatives are defined as any
blood relation, cousins, in-laws, spouse etc.

You declare within seven days of receipt of this Offer Letter that you do not have any legal case pending against you in
India or abroad, however in case there is any legal case is going on against you, the Company reserves the right to
withdraw this offer at its discretion.
You declare that you are not a director / partner in any firm. In case you are a director or partner in any company/firm, the
Company reserves the right to withdraw this offer at its discretion.
Submission of certificates/ proof of qualification and date of birth.
Submission of passport size photographs (5).
Submission of relieving letter/ certificate from the previous employer.
Submission of proof of last salary drawn.
Submission of dependent photographs (1/member).
Photo ID of self - Aadhaar and Passport/Driving License/Voter ID.
We would like to reiterate that this communication is private and confidential and not intended for perusal or information of
any third party.
Notwithstanding anything contained hereinabove, it is to be noted that this Offer is being made to you subject to and
contingent upon successful completion of all background and reference checks along with the required supporting
documentation. In case the background and reference checks are not found satisfactory by the Company, the Company
shall be authorized to withdraw this Offer at its sole discretion with due intimation to you.

 



We expect you to join as early as possible, but not later than 01-May-2023 failing which our offer will stand automatically cancelled.
A detailed letter of appointment together with the break-up of CTC will be given to you after you join the organization. Please return
the duplicate of this letter duly signed by you in confirmation of receipt and your acceptance.

Yours sincerely
for Indiadotcom Digital Private Limited

Ruchira Srivastava
Authorized Signatory

IMPORTANT NOTE -

The employee needs to be on the rolls of the company on the day of disbursement of Variable Pay. In case of separation
during the year, no pro rata payment will be done.
The Company reserves the right to restructure your salary and components thereof at any point of time during your
employment with the company.
All tax implications arising out of your salary structure shall be borne by you.
Please note that all above details are individual specific and hence strict confidentiality needs to be maintained
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